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Summary of Changes to this Policy Message:

o I mplements the
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for homosexual conduct and to homosexual conduct being a disqualification for Army reenlistment

(paras 3-9c¢(4), 3-9e(3), and 7-4a(9)(d); rescinded para 5-13e).

o0 Makes administrative changes (app A: obsolete and superseded publications marked; corrected

forms titles--DA Form 3286, DA Form 4856, DA Form 5261-4-R, DA Form 5435-R, and DA Form
5612; corrected publication titles; removed "-R" from the following forms: DA Form 1696, DA Form
3540, DA Form 4591, DA Form 5426, DA Form 5500, and DA Form 5501; deleted the following
forms: DA Form 1811, DA Form 2A, DA Form 2-1, DD Form 1966, and SF 93; glossary: deleted
unused acronyms and corrected titles/abbreviations as prescribed by Army Records Management

and Declassification Agency).

0 Changed to Table 3-1 notes, added ARFORGEN to paragraph 4-2n, and 4-3e, revised 4-6b(2),
changed Table 4-1 Rule 1, added Note 1 for Table 4-1, changed of address to paragraph 9-2b(2) and
9-2b(3), changed subparagraph e to Table 11-1, 8b, added subparagraph 3 to Table 11-1, 8b(e),
changed subparagraph h to Table 11-1, 8b, changed subparagraph i to Table 11-1, 8b, changed to B-

2b, added subparagraph 20, 21, and 20 to B-2h, changed paragraph B-3, added paragraph B-4n(3),

changed address to B-8a and B-8b, and added Careerist Soldiers to Table E3.

o Changed to Table E4 line 4d and Tabel E5 line 4f to read Soldiers must have a minimum of 12

months (Initial Term) or 24 months (Mid-Career) time on station and have met the minimum SRR for

the current tour before departing the installation.
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History. This printing publishes a revision of this publication. Because the publication has been
extensively revised, the changed portions have not been highlighted.

Summary. This complete revision of AR 601-280 prescribes the criteria for the Army Retention Program.
For those Soldiers serving in the Active Army, it outlines procedures for immediate reenlistment or
extension of enlistment. For Soldiers separating from the Active Army, it prescribes eligibility criteria and
options for enlistment or transfer into the Reserve Component. (U.S. Army Reserve and Army National
Guard).

Applicability.
a. This regulation applies to all military personnel of the Active Army. It does not apply to personnel of the
Army National Guard or the U.S. Army Reserve who are not included in the Active Army as it is defined in
the Glossary.
b. Provisions of this regulation will be amended in accordance with the authorities for suspension of law
related to the separation and retirement of military personnel under the following conditions:
(1) Presidential 200K Call-up (section 12304, title 10, United States Code) (10 USC 12304), using
section 12305, title 10, United States Code to suspend all laws related to the separation and
retirement of all military personnel up to 270 days.
(2) Presidential Declaration of National Emergency for Partial Mobilization (section 12302, title 10,
United States Code (10 USC 12302) using section 12305 to suspend all laws related to the separation
and retirement of all military personnel up to 24 months.
(3) Congressional Declaration of National Emergency for Full Mobilization (Section 12301 (a), title 10,
United States Code (10 USC 12301(a)) using section 12305 to suspend all laws related to the
separation and retirement of all military personnel for the duration of the war plus 6months.
c. In cases of conflict between this regulation and any other regulations setting forth retention policy for
Soldiers serving in the Active Army, this regulation will take precedence.

Proponent and Exception Authority. The proponent of this regulation is the Deputy Chief of Staff for
Personnel (DCSPER). The proponent has the authority to approve exceptions to this regulation that are
consistent with controlling law and regulation. The Deputy Chief of Staff for Personnel may delegate this
approval authority, in writing, to a division chief under his supervision within the proponent agency who
holds the rank of colonel or the civilian equivalent.

Army Management Control Process. This regulation does not contain management control provisions.

Supplementation. Supplementation of this regulation and establishment of command and local forms are
prohibited without prior approval from Deputy Chief of Staff for Personnel, Attn.: DAPE-MPE-PD, 300
Army Pentagon, Washington, DC 20310-0300.

Suggested Improvements. Users are invited to send comments and suggested improvements on DA
Form 2028 (Recommended Changes to Publications and Blank Forms) directly to Deputy Chief of Staff
for Personnel, Attn.: DAPE-MPE-PD, 300 Army Pentagon, Washington, DC 20310- 0300.

Distribution. Distribution of this publication is made in accordance with IDN 095446 intended for
command levels A, B, C, D, and E for the Active Army, the Army National Guard, and the U.S. Army
Reserve.
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Chapter 17 General

1i 1. Purpose. This regulation prescribes criteria for the Army Retention Program and sets forth policies,
command responsibilities for:

a. Immediate reenlistment or extension of enlistment of Soldiers currently serving in the Active Army.

b. Enlistment/Transfer and assignment of Soldiers processing from the Active Army to the Reserve
Components of the U.S. Army.

1i 2. References. Required and related publications and prescribed and referenced forms are listed in
Appendix A.

11 3. Explanation of Abbreviations and Terms. Abbreviations and special terms used in this regulation
are explained in the glossary.

17 4. Goals and Mission. Personnel readiness is a responsibility of command. All commanders are
Retention Officers, responsible to sustain Army personnel readiness by developing, implementing, and
maintaining aggressive local Army Retention Programs, designed to accomplish specific goals and
missions consistent with governing laws, policies and directives.
a. The goals of the Army Retention Program are to 1
(1) Reenlist, on a long-term basis, sufficient numbers of highly qualified Active Army Soldiers.
(2) Enlist, or transfer and assign sufficient numbers of highly qualified Soldiers who are separating from
the Active Army into RC units, consistent within geographic constraints.
(3) Achieve and maintain Army force alignment through the retention, transfer, or enlistment of highly
qualified Soldiers in critical skills and locations.
(4) Adequately support special programs such as the U.S. Military Academy Preparatory School
(USMAPS) and ROTC iAGreen to Goldod programs.
b. Army Commands (ACOM), Army Service Component Commands (ASCC) and Direct Reporting Unit
(DRUYCommander s are issued retention missions based upon
eligible Soldiers.
c. ACOM Commanders receive retention missions in the following categories:
(1) Regular Army Initial Term mission.
(2) Regular Army Mid-Career mission. Soldiers serving on their second or subsequent term of service,
having 10 or less years Active Federal Service at ETS.
(3) RC enlistment/transfer mission. This mission is based upon the number of eligible Soldiers in the
ranks of CPL/SPC and SGT scheduled for ETS and may be assigned as required by ARMY GL1.
(4) As otherwise required by ARMY G1, to include the USMAPS and ROTC Green to Gold programs.
d. ARMY G1 operates the Army Retention Program.
e. Specific missions may be suspended or superseded under periods of full or partial mobilization or as
announced by the Secretary of Army (SA) (see app H).

17 5. Accomplishments, Recognition and Incentive Programs. Accomplishments are tracked
cumulatively within the fiscal year.
a. Army retention accomplishments. These are credited to each ACOM, ASCC and DRU as follows:
(1) Regular Army reenlistments as reported by RETAIN reports.
(2) Commander, HRC provides data ond
(a) Regular Army Bonus Extension and Retraining (BEAR) Program participation.
(b) RC enlistment/transfer information extracted from ARMY G1 automated report systems.
(c) Interim data from the RETAIN or other ARMY G1 automated report systems, as required by
ARMY G1.
(3) USMAPS provides input on approved USMAPS applications.
(4) US Army Cadet Command provides ROTC Green to Gold referral confirmations.
b. Recognition of retention excellence. ARMY G1 has two distinct initiatives used to recognize program
excellence within the Army Retention and RC Transfer Program.
(1) Department of the Army Retention Award. This award is presented annually to ACOM, ASCC and
DRU Commanders meeting 100 percent of all assigned missions by 30 September.
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2)The SA Career Counselor of the Year Award. The annua
Career Counselors, Active and RC, as determined by a variety of board appearances, individual

qualifications, and commandersdé evaluations and r ecomi
c. Army Retention Incentive Award Programs.
(1) Purpose Incentive Awards Programs are designed to enhance commanders 6 abi | i ti es to acc

Army retention and transition missions and goals as stated in paragraph 1-4 above.

(2) Implementation all commanders will develop, implement and maintain independent Army Retention
Incentive Awards Programs. Programs will be announced in memorandum format and distributed
throughout the command, maintained by each Career Counselor (to include those detailed in an
additional or full-time duty capacity, (see chap 9), and displayed on unit retention bulletin boards.

17 6. Secretarial Authority and Statutory Entitlement.
a. The SA determines qualifications for retention.
b. During periods of partial or full mobilization, the SA will announce contingency specific actions (see

app H).
c. The SA may deny retention or RC transfer/enlistment to anyone, including those who otherwise meet
the criteria specified in this regulation, except thos:

3258, Title 10, United States Code (10 USC 3258).
d. Statutory entitlement and reenlistment/enlistment of officers and warrant officers of the Army (see chap
3).
(1) Some Reserve officers and warrant officers of the Army have a statutory entitlement to reenlist in
their former enlisted grade. The entitlement period starts on the day after discharge or release from
active duty (REFRAD) as an officer and expires six months after that date. This entitlement only applies
to Soldiers who are currently serving on active duty as Reserve commissioned or warrant officers of the
Army ifd
(a) They are former enlisted Soldiers of the RA and were discharged as RA enlisted Soldiers to
immediately accept commissions or temporary appointments as active duty Reserve commissioned
or warrant officers of the Army (no break in service permitted between RA enlisted and Reserve
active duty officer or warrant officer status).
(b) Their commissioned or warrant officer service is terminated by an honorable discharge or by
release from active duty for a purpose other than as specified below. Officers or warrant officers
discharged with other than an honorable discharge (separation) and those officers awaiting
completion of appellate review of a sentence that includes dismissal or dishonorable discharge lose
the statutory entitlement to reenlist.
(2) A person is not entitled to be reenlisted under this section ifd
(a) The person was discharged or released from active duty as a Reserve officer for:
1. Misconduct;
2. Moral or professional dereliction;
3. Duty performance below prescribed standards for the rank held;
4. Retention is inconsistent with the interests of national security;
) The personds former enlisted status and grade was b
person in a pre-commissioning program that resulted in the Reserve commission held by that person
during the active duty from which the person was released or discharged.
(3) Commissioned and warrant officers without a statutory entitlement to reenlist, meeting one or more
of the following conditions, may apply for enlistment in the rank of SGT; however, individual
qualifications and needs of the Army will determine the rank to be awarded.
(a) The Soldier was separated, as an enlisted member of another Service, to enter on active duty as
a USAR commissioned or warrant officer.
(b) The Soldier received the Medal of Honor, Distinguished Service Cross, Silver Star, or an
equivalent medal awarded by one of the U.S. Armed Forces.
(c) The Soldier has sufficient creditable active service to retire in an enlisted status. Authority to
reenlist will include instructions that the Soldier will be placed on the retired list on the first day of the
month after the month of reenlistment.
(d) Active Army enlisted Soldiers who were discharged to immediately accept commissions or
temporary appointments as active Reserve commissioned or warrant officer of the Army, and later
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integrated into the RA as a commissioned or warrant officer. Without exception, no breaks in active
federal service are permitted fromd
1. RA enlisted status to Reserve active officer or warrant officer status, and
2. Reserve active officer or warrant officer and RA officer/ warrant officer status.
e. Enlisted Soldiers whose terms of enlistment expire and who have 18 years of qualifying service for
retirement, on the date of their discharge, shall be retained on active duty in accordance with section
1176, title 10, United States Code (10 USC 1176).
f. Once released, separated, or discharged from the Active Army, former officers, warrant officers, and
enlisted Soldiers are referred to AR 601-210 for information regarding reentry.

1i 7. Policy. DA policy is that only those Soldiers who have maintained a record of acceptable
performance will be offered the privilege of reenlisting within the Active Army, transferring, or enlisting into
the RC. Other Soldiers will be separated under appropriate administrative procedures or barred from
reenlistment under chapter 8.

17 8. Authority to Act on Retention Actions.

a. I n all cases where the authority for a retention act
Authority (GCMCA) 6 or a similar phrase, the action may al so b«
Sol di eré6s chain of command. Officers frocked to the ral

General Officers for all retention actions in this regulation. Additionally, COL (P), serving in a GO duty
position stated above, may also exercise this authority. The provisions of paragraph 3-10g apply to this
authority.
b. (POL MSG 11-01) Officers in the rank of MAJ who are serving in authorized LTC command positions,
to include as Acting Commanders, are authorized to perform all retention actions requiring the
recommendation or decision of a LTC commander. This includes field-grade officers designated as Rear-
Detachment Commanders of deployed units.
c. Commissioned warrant officer commanders should follow, without exception, all requirements specified
for their particular level of command in this regulation.
d. Other warrant officer commanders, specifically, those not commissioned, enlisted commandants, and
acting commanders/ commandants should follow all requirements that are specified for company level
commanders in this regulation. These commanders/commandants may approve DA Form 3340-R and
initiate or recommend approval on all other actions including, but not limited to, bars to reenlistment,
waivers, and retention related exception to policy. They may notd
(1) Disapprove a reenlistment, RC transfer/enlistment, or extension of enlistment or other request or
action required by this regulation. These actions will be forwarded, with the
commander ds/ commandant éds specific justification for di
commissioned officer in the chain of command for action. Specifically, they will not disapproved
(a) DA Form 3340-R (Request for Reenlistment or Extension in the Regular Army).
(b) DA Form 3072-R (Waiver of Disqualification for Reenlistment/Promotion in the Regular Army),
includes any form of Soldier generated request for waiver or exception to policy for reenlistment,
extension, or RC affiliation purposes.
(c) Requests for removal of a Declination of Continued Service Statement (DCSS).
(dSol di erds request for removal of a bar to reenlistm
warrant officer commander/enlisted commandant believes the bar should remain in effect, he/she will
forward a written justification to the first commander who is a commissioned officer in the chain of
command for determination (see chap 8 of this regulation).
(2) Administer oaths of enlistment, reenlistment, or extension of enlistment (see app D).
(3) Consistent with governing laws and this regulation, sign as the administering officerd
(a) DD Form 4 Enlistment/Reenlistment Documentd Armed Forces of the United States).
(b) DA Form 1695 (Oath of Extension of Enlistment).
(c) DA Form 5689 (Oath of Reenlistment).
e. (POL MSG 11-01) In those cases where a Soldier is fully qualified for retention but the commander
believes it is not in the best interest of the Army for the Soldier to continue to serve (but a Bar to
Reenlistment is not warranted), the commander will forward the Soldier's request for reenlistment or
extension with his or her comments on a memorandum attached as an endorsement to the DA Form
3340 through the servicing Career Counselor and command channels to the first General Officer or the
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GCMCA in the Soldier's most direct chain of command. The first General Officer or the GCMCA, on a
case by case basis, may deny reenlistment and/or extension to any Soldier who does not have a statutory
entitlement to reenlist. Any commander who is a commissioned officer in the Soldier's chain of command
may stop the process for denial and approve the Soldier's request.

f. For the purposes of the Army Retention Program and this regulation, an organization of company,
battery, detachment, or similar size, is referred to as a company. Commanders of these units will ensure
accomplishment of all assigned company level missions, functions, tasks and duties, as specified in this
regulation.

g. Commanders may, in writing, appoint Soldiers serving as the Command or Installation Senior Career
Counselors, to perform duties as Retention Officers.

171 9. Communication with ARMY G1 and Other Governmental Agencies Channels. The cases of
Soldiers who desire retention or enlistment/ transfer will be handled at the local level when possible.
Soldiers will not visit, write, or telephone ARMY G1 or other Government agencies responsible for
processing or acting on such cases without first utilizing the local level. If it is necessary to contact higher
authorities, commanders will forward correspondence through channels with proper recommendations.
This is not intended to prohibit Soldiers from communicating with the Inspector General, congressmen, or
other agencies outside the normal retention channels.
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Chapter 21 Responsibilities

2i 1. Objective.

aaThe Army Retention Program is a commander 6s program,
position are the Retention Officer for their respective commands. The program requires active

involvement, support, and interest at all levels of command, including the senior Noncommissioned

Officer (NCO) Corps. Additionally, the Command Sergeant Major as the senior enlisted Soldier in the

command is by virtue of his/her position, the retention NCO for their command. Career counselors should

report directly to the CSM. To be truly effective, efforts to retain high quality Soldiers, our future NCO

Corps requires the enthusiastic involvement of all leaders. Their total involvement is essential to

strengthen and sustain retention programs at all organizational levels.

b. Success is a direct indicator of the quality of leadership exhibited by commanders, officers, and

Noncommissioned officers. Measurements of success include, but are not limited to, achieving the
commanderés retention missions with the fewest numbers
Aimovement typeod options, while improving the readiness
Additional responsibilities for Army Retention Program operations under mobilization contingencies are
provided in appendix H.

2i 2. Major Command Responsibilities.
a. Army G1. The Army G1 has Army General Staff responsibility for personnel sustainment.
b. Director, Military Personnel Management (DMPM), Office of the Deputy Chief of Staff for Personnel
(ODCSPER). The DMPM directs the development of, and exercises Army Staff supervision over the
execution of plans, policies, and procedures for all matters that impact on the Army Retention Program.
Additional DMPM responsibilities include: serving as policy proponent for AR 601-280; determining and
assigning reenlistment, Reserve Component transfer/enlistment and special missions to major Army
commands (ACOM, ASCC and DRU); obtaining and administering funding for Mobile Retention Training
Team (MRTT); hosting annual World-wide Retention Conference and ACOM, ASCC and DRU Retention
Steering Group; and conducting the SA Career Counselor of the Year Board. The DMPM is also the
policy proponent over the following functional proponents:
(1) Chief, National Guard Bureau (CNGB). The CNGB willd
(a) Serve as the coordinating agency with the State Adjutants
General, regarding operational control (OPCON) of the Army
National Guard of the U.S. (ARNGUS) Career Counselors who are on AGR status in support of the
transfer/ enlistment of Regular Army Soldiers into the Reserve Component.
(b) Publish AGR orders for ARNGUS personnel selected for Career Counselor positions, with
concurrence from the respective States.
(c) Manage ARNGUS Career Counselor special duty assignment pay (SDAP).
(d) Provide ARNGUS advertising and publicity support.
(e) Establish enlistment eligibility criteria for enlistment or assignment to ARNGUS units.
(2)Chief, Army Reserve (CAR). The CAR willd
(a) Establish assignment eligibility criteria for Soldiers assigned to USAR units as a part of this
program.
(b) Provide advertising and publicity support.
(c) Coordinate with U.S Army Reserve Human Resources Command (ARHRC), to ensure that theyd
1. Publish AGR orders for USAR personnel selected for AGR
Career Counselor positions in support of the enlistment/transfer of Active Army Soldiers into the
Reserve Component.
2. Publish reenlistment, extension, permanent change of station (PCS), and school attendance
orders for USAR Career Counselors. Distribution will be to all affected commands, Personnel
Service Centers (PSC), HRC, and Soldiers concerned.
3. Publish SDAP orders for USAR Career Counselors according to AR 135-205.
(3) Commander, Human Resources (HRC). The Commander, HRC, willd
(a) Establish operating procedures and exercise daily control of the Army Retention Program
consistent with this regulation and additional Army G1 guidance.
(b) Act as the functional proponent of AR 601-280.
(c) Provide Army wide RETAIN system support.
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(d) Develop and implement an annual Reserve Component (RC) Partnership Meeting Plan that
promotes and supports the development and maintenance of a positive working relationship and
open dialogue with RC units by better understanding the RC transfer/enlistment process. The plan
will include scheduled participation at appropriate ARNGUS recruiting and retention regional/state
conferences, USAR strength management conferences and U.S. Army Recruiting Command
(USAREC) hosted Partnership Council meetings.
(e) Assist DMPM in supporting annual Retention Steering Groups, boards, and seminars as required.
(f) Manage Army Retention Program, Active Army, and RC workforce, specifically Active Army and
AGR Career Counselors. Maintain Army wide personnel readiness, ensuring sufficient personnel
resources are qualified, trained, developed, and distributed, consistent with Army G1 guidance and
Table of Distribution Allowances (TDA) manpower requirements, through coordination with RC
managers as required.
(g) Develop a broad base contingency plan, to continue Army Retention Program missions as
prescribed by appendix H, for use during periods of partial mobilization and in support of contingency
operations in forward theaters of operation.
(4) The Commandant, Recruiting and Retention School. This commandant will provide retention
(Active Army and RC) training and serve as the point of contact for the functional proponent of AR 611-
201. The Commandant will coordinate fiscal MRTT funding requirements with the DMPM.
c. ACOM, ASCC and DRU Commanders. Commanders of ACOM, ASCC and DRU reporting directly to
HQDA and Army Staff Agencies will:
(1) Execute duties and responsibilities as Retention Officers.
(2) Implement and aggressively support and sustain the Army Retention Program within their
commands, assigning reenlistment and RC transfer/enlistment missions to each major subordinate
level commander, requiring all subordinate commanders to do the same.
(3) Develop an ACOM, ASCC and DRU plan to ensure the Army Retention Program continues during
all levels of readiness short of full mobilization. Plans should be general in nature and based upon
lessons learned from previous contingency operations (see app H).
(4) Maintain and publish statistics on Army Retention, RC enlistment/transfer and special program
e | i g jntiskiang) accomplishments, and projections. Evaluate, advise, and assist subordinate
commander sd processes, techniques, and abilities to d
policies and procedures for subordinate commanders.
(5) Provide retention guidance and assistance to subordinate commanders. Minimal guidance includes:
identification and reporting of retention eligible Sol
statistical reporting and projection procedures; RETAIN Report reconciliation procedures; additional
training requirements for Career Counselors; and retention incentive awards program guidance.
(6) (POL MSG11-01) May conduct Staff Assistance Visits (SAV) IAW AR 1-201, Para 3-5. Staff
assistance visits are not inspections but are to assist, teach and train subordinate staff sections on how
to meet the standards required to operate effectively within a particular functional area. SAVs can occur
at the discretion of the commander, or a staff principal at any level can request a SAV from the next
higher staff echelon. In addition, though not mandatory, commanders may direct Command Career
Counselors to inspect subordinate commands that fail the basic principles and elements of unit success
IAW AR 1-201, Para 3-4 and this regulation. They will establish specific retention criteria, consistent
with this regulation and HQDA Policy. Special emphasis must be given to local retention processes and
procedures of subordinate commands failing to meet the commander's assigned retention missions,
unresolved RETAIN Report discrepancies, significant variations between numbers of actual retention
eligible Soldiers and eligible Soldiers as reported by the Electronic Military Personnel Office (EMILPO).
ACOM, ASCC, and DRUs will further ensure that solid working relationships exist between host
installations and assigned, attached, and/or supported commanders, elements, and Soldiers, ensuring
all elements, commanders, and Soldiers receive the maximum benefit of available retention support
and adequate resources. Particular attention will be the accomplishment of Installation Commander
retention support missions, as specified by this regulation, ACOM, ASCC, and DRU Commander
guidance, and existing Installation Support Agreements. Visits and inspections may include a random
sampling of the next subordinate level. Commands marked at success are not required to be inspected
on an annual basis.
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(7) Relieve or direct the relief of Career Counselors found unfit, unqualified, unable, or unwilling to
perform duties, accomplish tasks or functions, fulfill responsibilities, or maintain high standards as
prescribed by this regulation (see chap 9).

(8) Ensure Career Counselors are properly incorporated into the local command or organizational
structure, enabling the commander to effectively accomplish all required missions, tasks, and functions
in support of the Army Retention Program, as prescribed by ARMY G1 and the ACOM, ASCC and DRU
Commander. Active Army Career Counselors are primarily assigned and utilized by a specific unit
commander. RC Career Counselors, other than those assigned to a ACOM, ASCC and DRU or corps

headquarters, are primarily the Installation Commande:l
mission of providing direct support to all assigned, tenant, and attached units, elements, commanders,
and Soldiers within the installationbs geographic sup|

(see chap 9).
(9) Ensure all Career Counselors (including additional duty Retention NCO) are effectively staffed,
trained, utilized, performing to prescribed high standards, and accomplishing all missions, in strict
accordance with this regulation (see chap 9). Particular attention will be given to the utilization of Career
Counselors during unit readiness training, including, but not limited to alerts, field training exercises,
and unit readiness evaluations (see chap 9 and app H). ACOM, ASCC and DRU will ensure Active
Army Career Counselors, additionally performing the duties of RC Career Counselors, are sufficiently
trained and resourced to accomplish the RC enlistment/transfer mission.
(10) Ensure subordinate commanders allocate sufficient monetary and personnel resources to
implement, sustain, and accomplish Army Retention Program missions and requirements. ACOM,
ASCC and DRU are responsible for defining and ensuring sufficient resources are allocated to support
all subordinate and tenant activity commander missions in support of the Army Retention Program.
(11) Conduct training conferences, seminars, and meetings, as necessary, for Career Counselors to
train, review, discuss, and improve the Army Retention Program. Forward specific problems and
recommendations for improving the Army Retention Program to ARMY G1, Deputy Chief of Staff for
Personnel, Attn: DAPE-MPE-PD, Washington DC 20310-0300.
(12) Establish an ACOM, ASCC and DRU Retention Incentive Awards Program. Programs are
designed to focus on and to enhance the ACOM, ASCCandDRUCo mmander 6s abplishity to a
t he Ar my 6 snissioastaedrtarécagnize superior accomplishments and performance by
subordinate commands and responsible individuals.

d. Subordinate Army commanders.
(1) Execute duties and responsibilities as Retention Officers.
(2) Implement and aggressively support the Army Retention Program within their commands, assigning
fi f -a h & reenlistment and RC transfer/enlistment missions to each major subordinate level
commander, requiring all subordinate commanders to do the same, accomplishing all missions,
functions, tasks, and responsibilities as required by this regulation.
(3) Commanders of corps and division levels of command will develop a general plan to ensure the
Army Retention Program continues during all levels of readiness short of full mobilization. Plans should
be general in nature and based upon lessons learned from previous contingency operations (see app
H).
(4) Maintain and publish statistics on Army Retention Program e | i g ,inmbskiang and
accomplishments. Evaluate, advise,and assi st subordinate commandersdé re
techniques, and abilities to do the same. Formulate and submit specific narrative recommendations for
subordinate commanders.
(5) Ensure all Soldiers, serving honorably and faithfully, including those with waiverable
disqualifications, are counseled and interviewed as prescribed in appendix C. Soldiers will be informed
that retention in the Army is a privilege earned through continued satisfactory performance.
(6) Ensure a Soldier who desires unbroken service is considered for immediate reenlistment or, if he or
she is not recommended for reenlistment, is prevented from reenlisting or extending his or her service
as prescribed in chapter 8 of this regulation.
(7) Ensure all Soldiers scheduled for separation from the Active Army are counseled and interviewed,
as prescribed, by a Career Counselor for potential enlistment or transfer into the ARNGUS or USAR
(see app C).
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(8) Relieve or direct the relief of Career Counselors found unfit, unqualified, unable, or unwilling to
perform duties, accomplish tasks or functions, fulfill responsibilities, or maintain high standards as
prescribed by this regulation (see chap 9).

(9) Ensure all units and organizations are staffed or supported by Active Army and RC Career
Counselors as required by this regulation (see chap 9).

(10) Ensure Career Counselors are properly supervised, utilized, resourced, trained, and provided
sufficient transportation, funding, office space, and clerical assistance, to accomplish their duties and
responsibilities in support of the Army Retention Program.

(11) Ensure training conferences are conducted by each division, brigade and similar unit at least once
per quarter. These conferences will be used to instruct commanders, Career Counselors, and other key
personnel in their duties and responsibilities to the Army Retention Program. Career Counselors, where
available, will present the instruction.

(12) Ensure that reporting of immediate reenlistment prohibition (IMREPR) codes, reenlistments, and
extensions, via RETAIN, are processed in a timely manner. (POL MSG 11-01)This includes prompt
correction of unresolved errors and unprocessed transactions as reported by the servicing EMILPO
Interface Branch. They will also develop and implement internal procedures ensuring prompt
reconciliation of RETAIN Report (see Para 11-35).

(13) Ensure all subordinate commanders allocate sufficient funds, IAW applicable provisions of the
current fiscal year version of DFAS-IN manual 37-100-98 or other accounts as appropriate to support
retention and transition efforts within the command. Particular attention is directed to ensure tenant
activities are sufficiently resourced and supported by host Installation Commanders (see AR 37-1 and
DFAS-IN manual 37-100-98 for budgeting and authorized uses of these funds). Although these funds

are not fAfenced, 0 retention offices are expected

used to support the Army Retention Program to the greatest extent possible.

(14)Establ i sh an Army Retention Awards Program, designed

accomplish assigned retention missions, recognizing subordinate command excellence. Additionally,
special recognition or awards are given to assigned officers and NCOs who demonstrate outstanding
support of the retention efforts within the command. Recognition may be in any form deemed
appropriate by the commander.
(15) Ensure commanders, leaders, and Soldiers are informed of the current Army Retention Program
policies and procedures. An annual retention update for all NCOs and officers is required as a
minimum.
(16) Ensure the Army Retention Program is sufficiently publicized throughout the command.
(17) Regularly review retention documents to ensure that administrative errors are corrected according
to this regulation and proper counseling is conducted to prevent recurrences.
e. Retention Officer. Commanders, by virtue of their position are Retention Officers for their specific
command. This duty may not be delegated except as authorized in paragraph 1-8g, this regulation. The
Retention Officer willd
(1) Make continuing estimates of the Army Retention programs (Active Army and RC) for future
planning.
(2) Submit recommendations for retention policies or changes to policies.
(3) Translate retention decisions and plans into orders and ensure distribution of the orders to
subordinate units.
(4) Exercise supervision, including inspections as necessary, to ensure that retention policies are
executed properly.
(5) Be alert for factors that hinder the retention efforts.
(6) Maintain contact with local finance personnel and public information offices.
(7) Conduct frequent personal visits to units to disseminate current information and assure maximum
involvement at all levels of command.
(8) Coordinate with the servicing comptroller office on funds governed under DFAS-IN manual 37-100-
98 to ensure proper use of funds received to include support of tenant units on the installation.
(9) All promotional items purchased with retention funds will be directed at the retention effort and will
contain retention specific logos or advertisements. Additionally, each item purchased will not exceed a
reasonable cost.
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f. Active Army Career Counselor. The Active Army Career Counselor is the program administrator and
expert technical advisor to the Commander and Command Sergeant Major on all reenlistment aspects of
the Army Retention Program. The Active Army Career Counselor willd
()Admi ni ster daily operations of the commander ds reten
(2) Ensure the commander and command sergeant major are continually updated regarding the
readiness posture of the organizational Army Retention Program and compliance with ARMY G1 and
higher headquarters regulatory guidance.
(3) Ensure completion of all required tasks, functions, duties and program compliance with ARMY G1
and higher headquarters guidance.
(4) Maintain and publish statistics on Army Retention Program e | i g jnbskiang) and
accomplishments. Maintain mission projections, identifying potentially detrimental trends and/or
retention mission shortfalls. Formulate and submit timely and specific recommendations for the
commander to implement. Assign reenlistment and RC enlistment/transfer missions to subordinate
units.
(5) Exercise operational supervision over subordinate unit reenlistment programs and personnel.
(6) (POL MSG 11-01) Prepare and conduct formal training for subordinate and installation personnel.
Installation Command/Senior Career Counselors will train all 79S Career Counselors assigned or
attached to all commands on the installation. Ensure Soldiers are trained and remain sufficiently
proficient to performed their assigned duties and responsibilities in support of the Army Retention
Program. Career Counselor of each Corps, Division, Installation, Brigade, Group, and Battalion will
carry out the inspections of their subordinate commands. More frequent inspections or staff assistance
visits are at the discretion of the Commander. Units found having critical deficiencies will be provided a
reasonable amount of time to correct deficiencies and scheduled for reevaluation (generally 30 days). A
key area to inspect is ensuring Soldiers are properly counseled as prescribed by Appendix C. Out-brief
Commander and First Sergeant for company level inspections, if necessary. Provide a written report of
subordinate retention programs, through the Command Sergeant Major, to the Commander at battalion
level and higher for corrective action. Inspection report formats, procedures and additional requirements
are at the discretion of the ACOM, ASCC, DRU, or Installations or similar units as directed by the
Installation Commander. The Reserve Component Career Counselor will be included in all inspections
and visits.
(7) Conduct briefings, including but not limited to, Noncommissioned Officer Development Program
(NCODP) training, CNCO@alnaddeso dnsofclreemtActive Army and RC information
to all leaders and Soldiers.
(8) Counsel Soldiers and family members regarding the benefits and opportunities within the Army
Retention Program.
(9) Ensure eligible Soldiers, not desiring reenlistment, are referred to and counseled by the servicing
RC Career Counselor, at a minimum, as specified by this regulation.
(10) In the absence of an assigned RC Career Counselor, perform duties and responsibilities in g
below.
(11) (POL MSG 11-01) Conduct, at a minimum, semi-annual inspections IAW AR 1-201, paragraph 3-4.
The Command or Senior Career Counselor of each Corps, Division, Installation, Brigade, Group, and
Battalion will carry out the inspections of their subordinate commands. More frequent inspections or
staff assistance visits are at the discretion of the Commander. Units found having critical deficiencies
will be provided a reasonable amount of time to correct deficiencies and scheduled for reevaluation
(generally 30 days). A key area to inspect is ensuring Soldiers are properly counseled as prescribed by
Appendix C. Out-brief Commander and First Sergeant for company level inspections, if necessary.
Provide a written report of subordinate retention programs, through the Command Sergeant Major, to
the Commander at battalion level and higher for corrective action. Inspection report formats, procedures
and additional requirements are at the discretion of the ACOM, ASCC, DRU, or Installations or similar
units as directed by the Installation Commander. The Reserve Component Career Counselor will be
included in all inspections and visits.
(12) Advise commanders on bar to reenlistment preparation, imposition and removal procedures,
impacts, review and separation requirements.
(13) Determine reenlistment/extension eligibility by thoroughly screening Official Military Personnel File
(OMPF), Military Personnel File (MPF), and local training records and rosters, as required, by
regulatory criteria.
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(14) Operate the RETAIN system. Ensure correct input into RETAIN of Soldier qualifications and
counsel Soldiers regarding available reenlistment/extension options. Obtain Reenlistment Control
Number (RCN)/ Extension Control Number (ECN) from the RETAIN system. Report accomplished
reenlistments/extensions on RETAIN.
(15) Plan and conduct reenlistment/ extension ceremonies.
(16) (POL MSG 11-01)
(a) Submit or ensure preparation, timely submission, and processing of RETAIN transactions,
including but not limited to reenlistment, extensions, ETS transactions, IMREPR codes, correction
of unresolved errors and unprocessed transactions.
(b) RETAIN confirmation transmits assignment instructions and trigger SRB payments. Field users
have no more than 3 days from the date of reenlistment to confirm the contract. If the reenlistment
is not confirmed within 3 days, ACOM/ASCC/DRU-level users have 14 days from the date of
reenlistment to confirm the contract. After 14 days, only HRC can confirm reenlistments.
(17) Ensure the Army Retention Program is sufficiently publicized ensuring information is available and
distributed throughout the command.
(18) Assist the commander in developing, implementing, and maintaining an effective Incentive Awards
Program, supporting attainment of assigned retention and enlistment/transfer missions.
(19) Coordinate payments of reenlistment bonus entitlements and accrued leave, as required, through
the servicing FAO.
(20) Obtain, from the servicing FAO, up-to-date information on reenlistment bonuses for prospective
reenlistees (see Department of the Defense Financial Management Regulation (DODFMR)).
g. Reserve Component (RC) Career Counselor. The RC Career Counselor is the program
administrator and expert technical advisor to the commander and command sergeant major on all
aspects of the Army Retention Program regarding the enlistment/transfer of Active Army Soldiers into the
RC. The RC Career Counselor willd
(MDAdmini ster daily oper aCierisinent/tahsfet rasponsibitimsmathindher 6 s R
Army retention program.
(2) Ensure the commander and command sergeant major are continually updated regarding the RC
readiness posture of the organizational Army Retention Program and compliance with ARMY G1 and
higher headquarters regulatory guidance.
(3) Ensure completion of all required tasks, functions, and duties, as specified by ARMY G1 and higher
headquarters.
(4) Exercise operational supervision over subordinate RC transfer and enlistment programs and
personnel.
(5) Maintain and publish statistics on Army Retention Program (Active Army Soldiers nearing
separation)e | i gj bmie®si ons, and acconspharsehdmeenrtisi.s tAmesn tg/nt riid mas fi
to installation assigned, attached, and supported units and activities.
(6) Coordinate with Active Army Career Counselor to ensure all eligible Soldiers scheduled to separate
from the Active Army under honorable conditions are interviewed and properly counseled regarding RC
opportunities and benefits.
(7) Encourage non-obligated Soldiers to enlist in the Individual Ready Reserve (IRR) if a RC unit
assignment is not available.
(8) Prepare and conduct formal training for subordinate retention personnel. Ensure Soldiers are trained
and remain sufficiently proficient to perform their assigned duties and responsibilities in support of the
Army Retention Program.
(9) Conduct briefings, including but not limited to, Pre-separation services program briefings (see chap
2, AR 635-10), Noncommissioned Officer Development Program (NCODP) tr ai ni ng, Commande
NCO Call, and so on, of current RC information to all leaders and Soldiers.
(10) Conduct, at a minimum, quarterly inspections of subordinate unit retention programs. Particular
attention will be given to the referral process, ensuring all eligible Soldiers are properly counseled, as
prescribed by appendix C. Out brief Commanders and Command Sergeants Major when available.
Provide a written report of subordinate retention programs, through the Command Sergeant Major, to
the Commander for corrective action. Additionally, provide a copy of the report to the servicing
Installation Command or Senior Career Counselor. Inspection report formats, procedures and additional
requirements are at the discretion of the ACOM, ASCC and DRU.
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(11) Determine enlistment/transfer eligibility by thoroughly screening Official Military Personnel File
(OMPF), Military Personnel File (MPF), and/or local training records and rosters, as required.
(12) Operate the RETAIN system. Ensure Soldier qualifications are correctly input into RETAIN. Utilize
RETAIN to collect Soldier and market data, schedule and track appointments, record Soldier eligibility,
and produce electronically generated documents and statistical reports. Obtain and verify qualifications
and counsel Soldiers regarding available RC enlistment/transfer options. Obtain ARMY G1
authorization for enlistment/transfer. Report accomplished transfers/enlistments on RETAIN. Generate
automated reports as required by higher headquarters.
(13) Draft and execute support agreements with local Directors of Information Management (DOIM),
addressing maintenance and repair of all computer hardware, software, communications systems,
facsimile (FAX) machines, shredders, and copiers which have been provided by sources outside the
DOIM area of responsibility, including equipment provided by HRC or the servicing ACOM, ASCC and
DRU.
(14) Plan and conduct enlistment/transfer ceremonies.
(15) Submit or ensure correct preparation and timely submission of mission accomplishment reports as
required by higher headquarters.
(16) Ensure Retention Publicity Iltems (RPI) and general retention information is requisitioned,
distributed, available and displayed throughout the command.
(17) Assist the Commander in developing, implementing and maintaining an effective Army Retention
Incentive Awards Program, enhancing accomplishment of assigned missions and recognizing superior
accomplishments and the individual transferring/enlisting Soldier.
(18) Obtain, from the servicing FAO, up to date information on RC pay and entitlements, to include Drill
Pay and Affiliation Bonuses for prospective separating Soldiers [see Department of the Defense
Financial Management Regulation (DODFMRY)].

h. Company Commanders. These officers willd
(1) Execute duties and responsibilities as Retention Officers.
(2) Develop, implement, and sustain an Army Retention Program, accomplishing all assigned missions,
tasks, functions, and fulfill responsibilities, as established by this regulation and higher headquarters.
Monitor monthly, quarterly, and FY retention statistics and trends, adjusting command emphasis and
resources as required to accomplish assigned missions.
(3) Ensure all reenlistment and RC enlistment/transfer counseling is conducted in a timely manner and
remarks appropriately documented, as required by chapter 5 and appendix C. Inspect the Army
Retention Program, most notably the Reenlistment Data Card file, at a minimum on a monthly basis.
(4) Develop and implement an Army Retention Incentive Program, enhancing mission accomplishment,
recognizing those persons who either reenlist, extend under the BEAR Program, special programs, or
enlist/transfer into an RC unit. Specifically, the commander will offer incentives, or additional incentives,
to Soldiers reenlisting in the Active Army or affiliating with the RC as required by Para 1-5 of this
regulation. The program will be announced by memorandum, dated, signed by the current commander,
maintained by the additional duty Retention NCO, well publicized throughout the unit, and posted on the
unit retention bulletin board.
(5) Encouragema xi mum attendance at reenlistment ceremonies
unit members.
(6) Ensure the Company Retention NCO is provided sufficient time to carry out retention duties, while
remaining proficient in his/her PMOS, to include attending retention meetings, seminars, and
conferences as announced by higher headquarters.

i. Company Retention NCO. The Company Retention NCO is appointed in an additional duty capacity,

by the commander, tod
(1) Serve as advisor on matters relating to the Army Retention Program, under the operational
supervision of the Active Army Career Counselor. Coordinate RC information with the RC Career
Counselor.
(2) Maintain and provide monthly, quarterly, and FY statistics for the commander.
(3) Review and maintain the Reenlistment Data Card file for all Soldiers. Screen MPF, local training
records and rosters to obtain qualification data for retention actions and records. Special emphasis will
be placed upon reporting and recording current reenlistment eligibility. Coordinate with Career
Counselor on local EMILPO procedures to update IMREPR codes on the Enlisted Master File.
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(4) Coordinate all reenlistment, extension, and RC affiliation actions and ceremonies through the Active
Army or RC Career Counselor, as appropriate.

(5) Assist the commander with preparation of bars to reenlistment on Soldiers not recommended for
reenlistment, extension, or further service.

(6) Contact and counsel Soldiers recommended for reenlistment, extension, and/or RC affiliation,
including those requiring waivers, to give professional guidance.

(7) Prepare DAForm 3340-R f or t he Sol dierds and commander ds signa
(8) Coordinate through Active Army Career Counselor, referrals of eligible Soldiers declining
reenlistment, to the servicing RC Career Counselor.

(9) Coordinate through the Career Counselor, with the servicing Finance and Accounting Officer (FAO),
Soldiers due reenlistment bonus entitlement payments, including Selective Reenlistment Bonus (SRB)
anniversary payments, and payments of accrued leave, resulting from a previously executed extension
of enlistment (DA Form 1695).

(10) Maintain Unit Retention Bulletin Board, complete with latest retention information (SRB, incentive
programs, and so on), as required by higher headquarters.

(11) Ensure sufficient Retention Publicity Items (RPI) are prominently displayed throughout the unit
area.
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Chapter 31 Qualification for Inmediate Reenlistment and CSM Retention Program

3i 1. General. This chapter explains the following terms:
a. Soldier processing.

b. Basic qualifications for reenlistment.

c. Procedures for waivers (if appropriate).

d. Reenlistment periods and ranks.

e. CSM Retention Program.

3i 2. Soldier Processing. Soldier processing must ensure that all Soldiers accepted for reenlistment
possess the required qualifications. It should also ensure that records and reports are fully documented
and confirm the Soldierds military status.

3i 3. Determination of Qualifications. A Soldier currently serving in the Active Army, who wishes to
reenlist, or extend his or her current enlistment, will submit a DA Form 3340-R to his or her immediate
commander. The commander will then determine whether the Soldier is eligible for continued Active Army
service. Soldiers must meet the basic eligibility criteria outlined in this chapter.

3i 4. Article 84, Uniform Code of Military Justice (UCMJ). All Soldiers involved in processing

reenlistments willpay close attention to Article 84, UCMJ. This artic
to the code who effects an enlistment or appointment in, or a separation from the Armed Forces of any

person who is known to him to be ineligible for such enlistment, appointment, or separation, because it is
prohibited by | aw, regul ati on, or order, shall be puni
who receive reports or who suspect that a violation of Article 84, UCMJ, may have occurred will conduct

or cause to be conducted an inquiry under Rule for Courts Martial 303. Based on the result of such

inquiry, commanders will take such disciplinary or administrative action as may be considered

appropriate. Commanders and reenlistment personnel must determine the Soldier6 s el i gi bi Il i ty i n
accordance with this regulation. This is accomplished through manual screening of personnel records, not

through use of automated computer systems such as RETAIN. Soldiers who have been reenlisted in

violation of the Article 84, UCMJ, will be processed according to AR 635-200, chapter 7 or 14, as

appropriate.

3i 5. Reenlistment Qualification Steps. Qualifying a Soldier for reenlistment entails five steps. These
steps must be followed to ensure that Soldiers being reenlisted meet all statutory and regulatory
requirements for immediate reenlistment.

a. Determination of eligibility for discharge.

b. Determination of eligibility for reenlistment.

c. Determination of eligibility for waiver(s) if necessary.

d. Determination of reenlistment periods.

e. Determination of eligibility for reenlistment option(s).

3i 6. Qualification of a Soldier for Discharge.(POL MSG 11-01) A Soldier may be discharged for
immediate reenlistment at the times shown in a-c below except when a Soldier is within 3 months of their
current ETS date (contractual ETS or Stop-Loss ETS Date (whichever is greater)), is flagged, has a
personal action for military occupational specialty (MOS) reclassification pending (includes mandatory
reclassification for loss of qualifications as defined by AR 614-200, paragraph 3-13a(3), or has a request
for joint domicile (either spouse) pending. Soldiers may not reenlist until the personnel action has been
completed. Soldiers cannot be discharged for the purpose of immediate reenlistment when they are
within 3 months of ETS, except for Soldiers whose application has been approved by CDR, HRC,
Eligibility Management Team (AHRC-EPF-P). Soldiers promoted to SGT or SSG within the 3 month
window may, with unit commander approval, may reenlist for Regular Army Reenlistment Option, E-1.
Requests for exception to the 3 month window, and Note below, will be forwarded through command
channels to the first Colonel (O-6) in the Soldier's chain of command. If approval is supported,
commanders will provide his/lher comments by memorandum, attached to the DA Form 3340R, through
the installation senior/command Career Counselor to Commander, HRC, AHRC-EPF-P, via RETAIN.
Any commander that feels the exception to policy is unwarranted may disapprove the request and no
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further action is required. Soldiers notified of selection for direct appointment or commission or
attendance at an officer-training program such as Officer Candidate School (OCS) or Warrant Officer
Flight Training, will be processed under paragraphs 4-2 and 4-6 of this regulation.

Note: Soldiers UP of Stop Loss cannot be within 3 months of their Stop Loss ETS date. Soldiers
restricted due to the 3 month window must process an Exception to Policy.

a. A Soldier may be discharged for immediate reenlistment at any time during the established
reenlistment window, as directed by a HQDA Retention Policy Message. Election of this discharge option
is available to all reenlistment eligible Soldiers. Upon reenlistment, Soldiers may elect to cash in accrued
leave.

b. A Soldier may be discharged for immediate reenlistment at any time prior to ETS when the Soldier
incurs a service remaining requirement (SRR) imposed by HQDA that cannot be met with an extension of
the current enlistment of less than 24 months. Soldiers who require 24 or more months to meet the SRR
may use a combination of reenlistment and extension to obtain the minimum time necessary to meet the
SRR. As an exception, Soldiers entitled to a Selective Reenlistment Bonus may reenlist for three to six
years, if otherwise qualified. The new period of reenlistment must not expire earlier than the previous
ETS.

c. Soldiers may be discharged for immediate reenlistment upon completion of training under the BEAR
Program. The new period of reenlistment must not expire earlier than the previous ETS.

Note: Soldiers are required to be counseled that they may cash in no more than 60 days accrued leave
during their entire military career.

3i7T7. Commander 6s Evalwuation of Soldier for Continued Se
a.Commanders should evaluate all potenti al reenlistees u
Soldiers who are not considered suited for future military service should be considered for immediate
administrative separation or initiation of a bar to reenlistment under the provisions of chapter 8 of this
regulation.
b.Factors considered under the Awhole persond concept a
guideline to assist in evaluating the potential reenlistee.

(1) Recent non-judicial punishment.

(2) Repetitive non-judicial punishment.

(3) Low aptitude area scores.

(4) Low education achievement in combination with a pattern of disciplinary incidents.

(5) Low evaluation reports.

(6) Slow rank progression resulting from a pattern of marginal conduct or performance.

(7) Potential for further service.

(8) A combination of any or all of the above factors.

3i 8. Qualification of a Soldier for Reenlistment.

a. Age (Non-Waiverable). (POL MSG 11-01)
(1) A Soldier must be 18 years of age or older on the date of reenlistment and not more than 62 years
of age at new ETS. Soldiers who will have completed 20 or more years of active Federal service will
not be reenlisted or extended for any period that will expire after the last day of the month in which the
soldier reaches age 62.
(2) Soldiers may serve in the Regular Army up to their retention control point or age 62, whichever
occurs first.

b. Citizenship (Non-Waiverable). A Soldier must meet one of the following criteria:
(1) Be a United States citizen. Citizens of the Commonwealth of the Northern Marianas Islands (Rota-
Saipan-Tinan) are U.S. citizens.
(2) (POL MSG 11-01) Be an Alien who has been lawfully admitted to the United States for permanent
residence. Note: Although non-U.S. citizen Soldiers are not required to attain citizenship, Career
Counselors must ensure Soldiers are aware that this may limit options that require citizenship. Lawfully
admitted Aliens must have a valid USCIS 1-551 (Permanent Resident Card).
NOTE: To apply for U.S. citizenship, visit https://www.hrc.army.mil/site/active/tagd/pssd/ins.htm.
(3) Be an American Samoan National.
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(4) Be a citizen of the Federal States of Micronesia (FSM), the Republic of the Marshall Island (RMI), or
the Republic of Palau (ROP). By presidential proclamation and a joint resolution of Congress, these
citizens are authorized and have a right to enlist and serve in the U.S. Armed Forces. Soldiers from
these islands may reenlist without being required to become U.S. citizens.
c. Trainability and Education (Non-Waiverable). (POL MSG 11-01)
(1) Soldiers must meet all trainability and educational requirements for the specific option for which
reenlisting.
(2) Special training qualifications may be determined from official transcripts/records or a statement
signed by the Soldier certifying that he or she has the specific school training or courses required.
Soldiers signing these statements who are found not to have the required schooling will have
committed a fraudulent reenlistment.
d. Education (Non-waiverable). (POL MSG 11-01) Rescinded
e. Medical and Physical Fitness.
(1) (POL MSG 11-01) Soldiers must meet the medical retention standards of chapter 3, AR 40-501, or
have been found physically qualified to perform in his or her PMOS per AR 635-40. However, the
following exceptions apply:
(a) Soldiers approved for continuation of active duty (COAD) by the physical disability evaluation
system (PDES) may reenlist or extend to their retention control point. These Soldiers may be
identified by EDAS data element PHYC code "X" and data element COADCD codes "A, B, D, E, or
F". However, if the disability for which the Soldier was continued worsens to the degree to make
further service questionable or if the Soldier is diagnosed with new conditions which fall below the
medical standards of AR 40-501, chapter 3, the Soldier may be denied reenlistment. If reenlistment
is denied, the Soldier must be referred to the PDES.
(b) Soldiers who are qualified for retention by a Physical Evaluation Board will not be denied
reenlistment under this provision. Soldiers pending MMRB/MAR2 action per AR 600-60 will not be
reenlisted until the MMRB/MAR2 action has been finalized; however, they may be extended for the
minimum time necessary to complete the MMRB/MAR2 action.
(2) Soldiers must have passed their most recent Army Physical Fithess Test (APFT), within the nine-
month period prior to date of reenlistment.
(a) Soldiers with permanent physical profiles that prevent taking the APFT are exempt from the
requirements of (2) above.
(b) Soldiers with temporary physical profiles (profile cannot exceed 12 months per AR 40-501)
which preclude administration of an APFT, but who have passed an APFT within the preceding 9
months to the date of awarding of the profile, are eligible for reenlistment.
(c) Soldiers with temporary physical profiles who are not qualified for reenlistment under (b) above
may be extended for not more than 7 months to allow removal of the profile and administration of
an APFT. Extensions beyond 7 months must be approved by the GCMCA or first general officer in
the Soldierds nor mal chain of command, whichever is
(d) (POL MSG 11-01) Soldiers who do not meet the qualifications of (2) (a), (b), or (c) above may
be granted a waiver by the GCMCA or the first general officer in their chain of command.

(3) (POL MSG 11-01) As an exception, deployed Soldiers not meeting the qualifications of (2) above
and who are unable to be administered an APFT through no fault of their own, may reenlist, if otherwise
qualified.
f. Weight Control (POL MSG 11-01) Soldiers (except those in Para (2) below) placed in the Weight
Control Program, per AR 600-9,are not allowed to extend or reenlist unless they are in the Active Army,
andd
(1) Have a temporary or permanent physical medical condition that precludes weight loss, are
otherwise physically fit, and have performed their duties in a satisfactory manner. The nature of ongoing
treatment must be documented. Extensions for temporary medical conditions must be for the minimum
time necessary to correct the condition and achieve the required weight loss. Extensions or
reenlistments are authorized for Soldiers with permanent medical conditions that preclude attainment of
weight standards and disability separation is not appropriate. (POL MSG 11-01)Fhe-approval-adthority
for these exceptions—+s GCECMCA o+ the first—gener al of |
(2) Soldiers who are under medical care for pregnancy (includes the birth of the child plus 7 months)
and exceed the weight standards of AR 600-9.
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(a) May reenlist or extend if they are otherwise qualified and were not in the Weight Control Program
immediately prior to pregnancy (POL MSG 11-01) or termination of pregnancy. Extension period will
not exceed 7 months from the birth of the child.
(b) (POL MSG 11-01) Soldiers in the weight control program immediately prior to the pregnancy may
extend but not reenlist. Extension period will not exceed 7 months from the birth of the child or the
termination of pregnancy.
(3) (POL MSG 11-01) Soldiers who do not meet the qualifications of 3-8f may be granted a waiver by
the GCMCA or the first general officer in their chain of command.
g. Rank (Non-Waivable).
(1) (POL MSG 11-01) A Soldier may not exceed the retention control points as shown below, by more
than one month before expiration of contracted service (reenlistment or extension), see table 3-1 below.
(2) Except for Soldiers serving indefinite reenlistments, Soldiers who reach their RCP during their
current enlistment agreement, either through length of service, reduction in rank, or by removal from a
promation list, whether voluntary or involuntary, may serve until contracted Expiration Term of Service
(ETS), unless they are separated earlier under applicable administrative, physical disability, or UCMJ
separation provisions. Soldiers in this category who are eligible may apply for retirement. Soldiers with
less than 18 years AFS serving indefinite reenlistments who exceed RCP as the result of a reduction in
rank may serve to minimum retirement eligibility unless they are separated earlier under applicable
administrative, physical disability or UCMJ separation provisions.
(3) (POL MSG 11-01) Rescinded to include subparagraphs.
(4) Rank eligibility does not apply to Soldiers selected for attendance at an officer training program (that
is, Officer Candidate School or Warrant Officer Flight Training).
h. Marital status and number of dependents. A Sol di erdéds marital status and
immaterial.
i. Security Clearance (POL MSG 11-01). Soldiers must hold the required clearance for the PMOS for
which they are reenlisting or extending as announced by the MOS proponent.

Table 3-1 Retention Control Points(ALARACT MSG 020/2011)

Rank | Total Active Service in Years
PVT-PFC 5
CPL/SPC 8
CPL/SPC (Promotable) 12
SGT 13
SGT (Promotable) 15
SSG 20
SSG (Promotable) 26
SFC 26
SFC (Promotable) 29
1SG/MSG 29
1SG/MSG (Promotable) 32
CSM/SGM 32

1. (POL MSG 12-01) Active service is defined as service on active duty.

2. (POL MSG 12-01) The RCP for Soldiers in the grades of SSG(P) and above assigned to special bands
(West Point Band, the Army Band, the Fife and Drum Corps, and the Army Field Band) differs from the
above table. They are: SSG(P) and SFC 30 years; SFC(P) and 1SG/MSG 33 years; and 1SG/MSG(P)
and CSM/SGM 35 years.

3. (POL MSG 12-01) Master Sergeants selected to attend the United States Army Sergeants Major
Course for the purpose of promotion to Sergeant Major are authorized to serve up to 32 years..

4. (POL MSG 12-01) Command Sergeants Major and Sergeants Major (HQDA, ACOM) serving in
nominative positions where the officer is a General Officer or Senior Executive Service (SES) equivalent
(or serving as the Commandant at the USA Sergeants Major Academy or Executive Officer to the
Sergeant Major of the Army) are authorized to serve up to 35 years.
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31 9. Moral and administrative disqualifications.
a. Waivable disqualifications are listed below.
Note. Disqualifications not previously revealed will be processed per AR 635-200. They do not require
a subsequent waiver. Only those disqualifications occurring during the current term of enlistment are
considered under this paragraph. Requests for waivers should be submitted far enough in advance of
the requested reenlistment date to permit continuous service. Soldiers denied waivers under this
section are in a non-promotable status per AR 600-8-19.
(1) Soldiers who have served less than 12 months after graduation from the U.S. Army Correctional
Regional Activity are not eligible to reenlist. For Soldiers who need more service to complete this 12-
month period, see paragraph 4-9f.
(2) There may be cases in which this regulation does not prescribe a waiver process for a certain
disqualification, and a waiver is not prohibited by this regulation. If so, Soldiers who are otherwise
qualified for reenlistment may be recommended by the unit commander, through command channels, to
Commander, HRC, AHRC-EPF-R.
(3) (POL MSG 11-01) Absent without leave (AWOL) or lost time for Soldiers may be approved as
shown below:
(a) One through 15 days AWOL or lost time: Commanders (rank LTC) of battalions or battalion sized
units or Special Court-Martial Convening Authority (SPCMCA) as appropriate.
(b) (POL MSG 11-01) Sixteen through 30 days AWOL or lost time: The first GO or GCMCA in the
Soldier's chain of command.
(c) Waivers for AWOL or lost time exceeding 30 days will be submitted to the Commander, AHRC-
EPF. This authority may not be further delegated.
b. (POL MSG 11-01) Soldiers advanced/promoted or selected for promotion by a HQDA centralized
promotion board for SFC-SGM or those who attained semi-centralized promotion list standing to SGT or
SSG after AWOL/lost time or after courts-martial conviction are exempt from this disqualification. For
reenlistment purposes, Soldiers recommended by their commander and promoted to SGT and below will
be considered to possess a waiver of promotion criteria. No further waiver is required.
c. Soldiers with the following disqualifications are ineligible for immediate reenlistment. Requests for
waiver will not be submitted, unless an exception is authorized below. These Soldiers are in a hon-
promotable status per AR 600-8-19. These Soldiers may be eligible to apply for RA enlistment per AR
601-210 at a later date.
(1) Soldiers being separated from current term of service to accept commissioned or warrant officer
appointment.
(2) Soldiers being separated from current term of service with a locally imposed Bar to Reenlistment in
effect.
(3) Soldiers failing to meet retention standards of AR 600-9.
(4) (AR 601-280 RAR) Soldiers being processed for involuntary separation under provisions of AR 635-
200, chapters 5, 7, 9, 11, 13, 14, 15, or 18; or being processed for voluntary discharge under provisions
of AR 635-200, chap 10.
(5) Soldiers in a non-promotable status per AR 600-8-19.
(6) Soldiers selected for early release by ARMY G1 Selective Early Retirement Board (SERB).
(7) Soldiers being separated for physical disability with entitlement to receive disability severance pay.
(8) Soldiers being separated for physical disability [Existed Prior to Service (EPTS), established by
Physical Evaluation Board (PEB) proceedings (not entitled to severance pay)].
(9) Soldiers being separated with less than 20 years active Federal service by reason of physical
disability.
(10) Soldiers being separated as conscientious objectors before completion of the term of service under
AR 600-43.
(11) Soldiers who have completed their terms of service and are being separated as conscientious
objectors, or Soldiers with religious convictions that preclude unrestricted assignments (see note 3 for
exceptions).
(12) Soldiers who have a DA Form 4991-R (Declination of Continued Service Statement) in effect. A
copy of DA Form 4991-R is available at the back of this regulation for reproduction purposes. It will be
reproduced locally on 81/2 by 11 inch paper.
(13) (POL MSG 11-01) Rescinded.
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(14) Soldiers currently enrolled in the Army Substance Abuse Program (ASAP) are not allowed to
reenlist. Upon successful completion of the program according to AR 600-85, the Soldier will be allowed
to reenlist without waiver if he or she is otherwise qualified for reenlistment. As an exception (see
paragraph 4-9I), Soldiers who need more service to complete the program may be extended for the
minimum number of months necessary, by the commander exercising Special Court-Martial Convening
Authority (SPCMCA) . The reason cited on the DA Form 1695 wi
Service. Gommanders are not required to retain Soldiers on active duty to complete the total ASAP if,
in their opinion, the probability for total rehabilitation does not warrant retention.
(15) Soldiers with tattoos or other disqualifications per AR 670-1 or other applicable regulations.
(16) Soldiers who have lost PMOS qualification per AR 614-200, paragraph 3-18a (3). (POL MSG 11-
01)However, Soldiers authorized retention by the appropriate commander per AR 635-200 may reenlist,
if otherwise qualified, under the provisions of the Army Training Reenlistment Option.
(17) Soldiers with a court-martial conviction during their present term of service, unless promoted or
advanced per AR 600-8-19.
d. Rare and unusual cases (as determined by the commander to be meritorious and worthy of special
consideration) may be submitted through command channels to Commander, HRC for an exception to
policy.
Note. Soldiers classified as 1-A-O noncombatants per AR 600-43 with a PMOS in the medical career
management field and who are otherwise qualified, may reenlist for an option that will provide for
continued duty in the medical career management field.
e. (POL MSG 11-01) Soldiers with the disqualifications listed in paragraphs (1) through (12) below are
ineligible for Active Army reenlistment at any time. Requests for waiver or exception to policy will not be
granted. These Soldiers are also ineligible to apply for Active Army enlistment under AR 601-210 at a
later date.
(1) Insane Soldiers.
(2) Soldiers having a history of psychotic disorders.
(3) (AR 601-280 RAR) i esti

(4) Soldiers being processed for involuntary separation under any provision of AR 635-200.

(5) Soldiers currently serving as Reserve commissioned or warrant officers who are being separated
and who do not have prior RA enlisted service.

(6) Soldiers whose reenlistment would not be clearly consistent with national security interests under
AR 604-10.

(7) Soldiers being separated under the Personnel Security Program (604-10).

(8) Soldiers being processed for separation for physical disability under AR 635-40.

(9) Soldiers being retired after 20, but less than 30 years of active Federal service under section 3914,
title 10 United States Code (10 USC 3914).

(10) Soldiers being retired after 30 years of active Federal service under section 3917, title 10, United
States Code (10 USC 3917).

(11) Soldiers who have received severance pay (other than disability).

(12) (POL MSG 11-01)Soldiers who are prohibited from possessing firearms or ammunition because of
qualifying conviction for domestic violence under the Lautenberg Amendment and AR 600-20,
paragraph 4-23, are not eligible to reenlist. Soldiers identified with a qualifying conviction have an
assignment consideration code (ASCO) of "L9" in EDAS. As an exception, Soldiers may request an
extension if pending legal action for expunction or pardon, if otherwise qualified. Proof that the Soldier
has initiated a request for expunction or pardon will be provided to the servicing Career Counselor prior
to the Soldier executing an extension. Reason for extension will be "In the best interest of the service"
and not exceed 12 months.

31 10. Waivers and Exceptions to Policy.

a. Unless otherwise prescribed in this chapter, requests for waivers will be submitted only for meritorious
cases. All requests will be fully substantiated with properly documented evidence. Documents that may
be considered relevant and of value in reaching a sound decision on the request should be included. The
authority to determine whether a case has merit rests at all levels of command. Except as shown below,
any commander in the rank of LTC or higher may disapprove any case that does not have merit and does
not warrant a recommendation for approval without further processing. Disapproved requests will not be
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forwarded to higher authority except for Soldiers in (1) or (2) below. Such requests will be forwarded to
the appropriate approval authority for final action. Each intermediate commander will make a specific
recommendation with proper justification.

(1) Special category personnel (see Para 3-10n below).

(2) Soldiers whose waiver is required only because of a properly awarded permanent physical profile.
b. (POL MSG 11-01) Soldiers who are unable to qualify for reenlistment, extension, or promotion to SSG
for one or more reasons must submit a request for waiver. The request will be sent through command
channels to the approval authority in time to allow for normal administrative processing. Request will not
normally be submitted earlier than 28 months nor later than 4 months prior to ETS except for Soldiers
who must extend or reenlist to meet a DA imposed service remaining requirement or for promotion to
SSG. This requirement is particularly important for requests for Soldiers approaching 3 months prior to
ETS who desire unbroken service.

c. Waivers of multiple disqualifications involving approval by separate levels of authority will be approved
by the highest approving authority. (Example: If a Soldier requires a waiver for 5 days lost time and
physical fitness standards, the final approval authority for both waivers would be the GCMCA.) Immediate
commanders will make proper recommendations for each disqualification.

d. Exceptions to Policy and Requests for actions requiring final determination by ARMY G1 or
Commander, HRC, will be forwarded to Commander, U.S. Total Army Personnel Command, Attn: AHRC-
EPF-R-P, 2461 Eisenhower Avenue, Alexandria, VA 22331-0450.

e. Field commanders authorized to grant waiver or exceptions to policy under this chapter are
encouraged to communicate with HRC in doubtful cases.

f. (POL MSG 11-01) Requests for waivers, exceptions to policy, or other reenlistment actions will include
a legible copy of the ERB.

g. Waiver approval authority set forth in this regulation requires the personal signature of the commander
or officer specified. This authority may not be further delegated, unless specifically authorized by this
regulation. However, any commander above the designated approval authority may elevate the approval
authority to his level or any subordinate level of command above that level as appropriate. (Example: An
ACOM, ASCC and DRU commander may raise the approval level of any waiver, except those approved
by ARMY G1, to the ACOM, ASCC and DRU level or to any subordinate commander he considers
appropriate).

h. Unless otherwise stated in the instrument, waivers or exceptions to policy are valid only to provide
continuous unbroken service to in-service personnel.

i. Waivers granted for extension of an enlistment will not satisfy the requirement for a waiver for
reenlistment at a later date.

j- (POL MSG 11-01) Administrative instructions: Requests for waiver or exception to policy will be
submitted on DA Form 3072-R. A copy of the DA Form 3340-R will be included (this is not required if the
waiver is for promotion only). The request will be initiated by the Soldier's immediate commander and
forwarded through the chain of command. Copies of DA Form 3340-R and DA Form 3072-R are in
electronic format.

k. Disposition of approved waivers: when the reenlistment is accomplished, an entry of the waiver granted
will be made on all copies of the DD Form 4 series. The waiver document will be attached to the original
copy of the enlistment/ reenlistment contract. Any report of investigation and documentary evidence on
which the waiver was predicated will be included. When an extension is accomplished, the waiver
document will be attached to the original DA Form 1695. Any report of investigation and documentary
evidence on which the waiver was predicated will be included. A duplicate copy will be attached to the
duplicate copy of the DA Form 3340-R. The Soldier will be given a copy of approved waivers and advised
to safeguard it for use if the OMPF or MPF copies are lost.

I. Disposition of disapproved waivers: disapproved requests for waivers will be attached to the DA Form
3340-R (if used) and filed in the MPF.

m. Civil offenses: a civil offense, in itself, does not require a waiver because there are other
disqualification provisions in this regulation, or retention considerations in other regulations, that apply.
Commanders will carefully review the records of Soldiers convicted of civil offenses to ensure appropriate
administrative action is taken per AR 600-8-19 and AR 635-200.

n. Special category: waiver authorities will not disapprove requests for waiver(s) of disqualification(s), or
exception(s) to policy, for the Soldiers listed below who have less than 20 years of Active Federal
Service. Disapproval recommendations will be forwarded to Commander, HRC, for final determination.
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(1) Recipients of the Medal of Honor, The Distinguished Service Cross, Navy Cross, or the Silver Star.
(2) Soldiers who are partially disabled as a result of combat related injuries.

(3) Prisoner of War returnees.

(4) Soldiers who have completed 18, but less than 20 years of active Federal service, and are
reguesting extension of enlistment to acquire enough time to complete 20 years of active Federal
service.

3i 11. Questions and Qualifications. Questions concerning eligibility qualifications, disqualifications,
waivers or exceptions to policy will be forwarded through the chain of command to CG, HRC for
clarification. Under no circumstances should units below ACOM, ASCC and DRU level contact ARMY G1
directly.

3i 12. Reenlistment Ranks and Periods.

a. Unless otherwise prescribed by this regulation, or by special directive, the rank, title, date of rank, and
NCO or specialist status for Soldiers upon immediate reenlistment in the Active Army will be the same as
that held on the day of separation.

b. Immediate reenlistments in the Active Army are authorized for periods of 2, 3, 4, 5, or 6 years.

c. Soldiers of the Regular Army who have at least 10 years active federal service in the armed forces as
of the day of discharge (per Para 3-6) will be reenlisted for an unspecified period of service as outlined in
paragraph 3-16 below and as specified in option 1, appendix E, this regulation.

d. Soldiers authorized to reenlist immediately for an option or special program requiring a minimum
reenlistment period must reenlist as specified by that option or program directive.

e. Soldiers immediately reenlisting after separation from current active service as an Army commissioned
or warrant officer will be eligible to reenlist for periods of 2, 3, 4, 5, or 6 years. However, if a Retention
Control Point (RCP) will be exceeded before termination of contracted service, then the new period of
service will not exceed 3 years.

f. (POL MSG 11-01) Rescinded.

3i 13. Reenlistment and Enlistment Processing of Officers and Warrant Officers.
a. Officers and warrant officers with statutory entittement, as defined in chapter 1, AR 601-280.
(1) Local retention offices are authorized to reenlist these Soldiers in their former rank or in the rank of
SGT, whichever is higher, after telephonic coordination with HRC, AHRC-EPF-R-P, for receipt of the
Reenlistment Control Number (RCN) and MOS determination. The MOS wi | | be based on tl
experience and needs of the Army. The Soldier will then be reported as immediately available for
assignment by the PSC per AR 614-200.
(2) Consideration for a higher rank may be requested only if the former enlisted Soldier was on a
promotion list to the next higher rank at the time of acceptance of commissioning. Requests should be
submitted according to paragraph c below.
b. Officers and warrant officers without statutory entitlement to reenlist, but who meet one or more of the
conditions in chapter 1, AR 601-280, may submit a request for exception and rank determination.
Requests should be submitted according to paragraph c below.
c. Requests for rank determination identified above, or exception and rank determination identified above
must be submitted and processed as follows:
d. Requests will be submitted on DA Form 4187 (Personnel Action) with DA Form 1696
(Enlistment/Reenlistment qualifying Application (Specially Recruited Personnel), ERB (officer and
enlisted, if appropriate), Officer Record Brief, last DD Form 214 (Certificate of Release or Discharge from
Active Duty) and/or other prior service separation documents, notification memorandum releasing the
officer from active duty, promotion standing list documentation (if applicable), and any other
documentation deemed appropriate (documentation supporting requested MOS such as civilian and/or
service school diplomas and reports) attached as enclosures. DA Form 1696 is prescribed by AR 601-
210.
e. This request must be signed by the unit commander and endorsed by the SPCMCA or the first LTC
commander in the Soldieré6s chain of command and submit!
Recommendations should consider the commissioned or warrant officer rank attained, position held,
previous enlisted rank, training, and potential value to the Army. Any commander in the chain may
disapprove the request for a higher rank submitted by a Soldier with statutory entitlement, or the entire
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request for officers without statutory entitlement, and return it to the Soldier without further processing.
The retention office will forward authorized requests to CG, HRC for determination.

3i 14. Regular Army Enlistment Ranks and MOS for ARNGUS or USAR Soldiers.
a. RC Soldiers serving on extended active duty (EAD) (not a training tour) under AR 135-210 who wish to
enlist in the Regular Army must be fully qualified according to this regulation, chapter 3. Rank and MOS
upon enlistment will be as shown below.
(1) Soldiers serving in the rank of SGT or below may be enlisted in their current rank.
(2) Soldiers serving in the rank of SSG or above may be enlisted in the rank of SGT.
(3) If a higher rank is desired, a request for rank determination may be submitted as an exception to
policy on DA Form 1696 to Commander, HRC if;
(a) The rank requested is currently held in the ARNGUS or USAR and was previously held in the
Regular Army or
I'f entry | evel for Soldierb6s PMOS is higher than
the Soldier meets the time-in-service requirements for promotion to that rank in the Regular Army per
AR 600-8-19 and currently holds that or a higher rank.
(c) In the event a Soldier is selected for promotion by an Active Army selection board and is
subsequently promoted, enlistment is authorized in the new rank and a request for rank
determinations is not required. If promotion has not occurred, the Soldier will be enlisted in current
rank and retain recommended list status.
b. MOSs upon enlistment are as directed by CG, HRC.
c¢. The provisions above will not apply during periods of, or termination of, partial or total mobilization. In
this event, separate instructions will be provided to accommodate Soldiers affected.
d. (POL MSG 11-01) Mobilized RC Soldiers desiring to enter the Regular Army may apply using current
guidance published via MILPER message. RC Soldiers accepted for Active Army enlistment will receive
an approval memorandum from the Chief, RC Personnel Support Services Branch. RC Soldiers will enlist
into the Regular Army at the demobilization site through the U.S Army Recruiting Command. Career
Counselors are not authorized to execute enlistment contracts without prior approval from AHRC-EPF-P.

3i 15. Command Sergeant Major (CSM) Retention Program.

a. (POL MSG 11-01)Retention of CSMs beyond 32 years active Federal service is limited to those
nominated and selected to fill CSM positions where the commander is a General Officer. CSM chosen as
Commandant, USA Sergeants Major Academy is also included in this rule. Sergeants Major are not
authorized retention beyond 32 years active federal service under provisions of this regulation.

b. (POL MSG 11-01) Periods of Retention: CSMs selected under this authority may remain on active duty
up to 35 years total active federal service or age 62, whichever occurs first. Reenlistment periods
authorized in paragraph 3-12 apply.

c. Retention of CSMs identified in paragraph a above will be automatic (subject to all retention eligibility
criteria in this regulation), unless the commander initiates a replacement action. If a replacement action is
initiated, the CSM must retire within 6 months after replacement arrives.

d. Reenlistment/Extension processing. Soldiers selected for retention beyond 30 years active Federal
service under the provisions of this regulation may be processed for reenlistment or extension of
enlistment, as necessary, on the RETAIN system or telephonically. Reenlistment outside the normal
reenlistment window is not authorized except as provided in paragraph 3-6b. Selection for retention
beyond 30 years active Federal service does not establish, by itself, a service remaining requirement
(SRR). Therefore, these Soldiers may not reenlist or extend their enlistment simply because of selection.

31 16. Indefinite Reenlistment Program.

a. The Secretary of the Army may accept Regular Army Soldiers for an unspecified or indefinite term of
service IAW 10 USC, 505d. All RA enlisted Soldiers with over 10 years active federal service are required
to reenlist for an indefinite term unless otherwise exempted elsewhere in this regulation.

b. Eligibility: RA Soldiers in the rank of SSG-CSM who are eligible for reenlistment IAW Chapter 3, this
regulation, to include those with approved waivers, and have at least 10 or more years AFS on the date of
discharge will be required to reenlist for an unspecified period of time. Soldiers with a service remaining
requirement will only be allowed to reenlist, not extend if they have 10 or more years AFS, except for
humanitarian reasons or pending other personnel actions.
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c. Considerations. Soldiers on indefinite status will be allowed to serve until the applicable Retention
control Point for their rank. If promoted, the Soldier is then permitted to serve to the RCP for their new
rank. Soldiers will not be allowed to exceed the RCP by more than one month.

d. Voluntary Separation Requests. Soldiers on indefinite status may request voluntary separation IAW AR
635-200 provided they have met service remaining requirements as directed by ARMY G1. Soldiers, who
desire to separate in lieu of complying with assignment instructions, must request separation within 30
days of notification of assignment instructions. Upon DA approval, these Soldiers will be separated within
six months unless serving on overseas or restricted tour. Soldiers on overseas or restricted tour will be
separated within six months of normal tour completion date.

e. (POL MSG 11-01) Reduction in rank. Soldiers serving under indefinite status who are reduced in
grade will not be retained beyond the last day of the month in which they meet RCP for the lower rank or
20 years of service, whichever comes later. Soldiers with 20 or more years of active federal service who
exceed RCP as a result of reduction in grade must retire not earlier than 90 days or later than 180 days
after the effective date of the reduction in rank.

AR 601-2 8 0 12@®ctober 2011
22



Chapter 4 i Reenlistment, Extensions of Enlistment and Declination of Continued Service
Statements (DCSS)

47 1. Reenlistment Options. Reenlistment options are designed to meet the personal desires of the
Soldier and to fulfill the needs of the Army. To serve the interests of both the Soldier and the service, it is
necessary to ensure that a Soldier accepted for reenlistment is qualified not only for reenlistment, but for
the option chosen as well. It is also important that the Soldier be familiar with what is expected of him or
her when he or she selects a certain option. This chapter provides information concerning standards that
apply to each of the options offered. Option tables are at Appendix E.

a. All applicants must meet the eligibility standards in chapter 3 and all specific qualifications of the
option, regardless of the option chosen.

b. (POL MSG 11-01) Soldiers granted waivers may reenlist for any option or period for which they are
otherwise qualified.

c. Soldiers requesting reenlistment for an option that requires Personnel Reliability Program (PRP)
gualifications will not be reenlisted until the Soldier is qualified in accordance with AR 50-5.

d. Immediate reenlistment is authorized for qualified Soldiers the day following discharge according to
Para 3-6.

e. (POL MSG 11-01) Soldiers with less than 10 years active federal service may reenlist for at least 2
years but not more than 6 years of service. Those Soldiers in the rank of SSG or higher who on the date
of discharge have 10 or more years active federal service will only be permitted to reenlist for an indefinite
period.

fReenlistment options are based on the statsengttof a Sol ¢
status will govern which options are offered to a Soldier at reenlistment. Soldiers in critically over-strength
specialties may be restricted to retraining. Soldiers in shortage specialties may also be restricted from
migrating to a different specialty. Other restrictions as to trainability criteria and rank are also imposed by
ARMY G1 to effectively manage the enlisted force. Regularly published guidance will be updated
periodically over RETAIN or ARMY G1 message. Career Counselors will consult current guidance, prior
to making implied promises concerning a Soldierdés reenl

47 2. Restrictions. Commanders, Career Counselors, and Soldiers must be aware of and understand the
following restrictions before referring to the reenlistment option tables.
a. Former members of the Peace Corps will not be assigned to permanent or temporary duty in the
military intelligence field for a period of 4 years after service in the Peace Corps.
b. Soldiers who have been selected for assignment, either individually or as a unit are only eligible for
Regular Army Reenlistment Option (table E-1). However, initial term Soldiers, and Soldiers who have 4
years or less of service for pay purposes at ETS and elect not to take action to meet the minimum tour
requirements, may reenlist for any option for which they are otherwise qualified. Soldiers are considered
to be selected for assignment based on the date of the Enlisted Distribution and Assignment System
(EDAS) cycle or the message that transmitted the assignment.
c. Soldiers awarded a PMOS as a result of completing formal training of 20 weeks or more may not
reenlist for further PMOS training until they have served in the newly awarded PMOS for the minimum
time required by the service remaining requirements of AR 614-200. This does not applyd
(1) To a Soldier who, in the last course attended or currently attending, acquired 20 or more weeks of
training as a prerequisite to further training, and is now reenlisting to receive that further training.
(2) At normal ETS.
d. (POL MSG 11-01) Soldiers reenlisting outside the reenlistment window or to meet service remaining
requirements, regardless of the timeframe in which the reenlistment is accomplished, are only eligible for
Option E-1 for a period of 2-years, except as described in paragraph 3-6b above.
e. A Soldier authorized discharge for the purpose of immediate reenlistment will be reenlisted for a period
of service that will expire no earlier than their current ETS.
f. A Soldier in a transitional leave status awaiting ETS who changes his or her mind and desires
reenlistment, may take the actions listed below.
(1) Soldiers last assigned to a CONUS installation are ineligible, but may return to that installation and
apply for reenlistment as an exception to policy.
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(2) Soldiers who departed an overseas command for the purpose of ETS are ineligible, but may return
to the transition point where their records are located and apply for reenlistment under paragraph g
below.
g. Soldiers in an overseas area who are fully qualified for reenlistment, but elect to depart the overseas
command for separation processing, will not be allowed to reenlist once they depart the overseas area.
These Soldiers will be processed for immediate separation from the service upon arrival at the CONUS
transition point. However, in exceptional cases, HRC, Retention Management Division, may authorize
reenlistment for Soldiers who meet all the conditions below. Soldiers will apply from the closest CONUS
installation transition point.
(1) The Soldier must be otherwise qualified for reenlistment without waiver.
2)The Sol dierds PMOS must be shown as a shéRG age (Yes
In/Out call message, or be an initial term SGT or a mid-career SSG (see Glossary).
(3) The Soldier must be recommended for reenlistment by the losing commander (the commander of
the last overseas unit of assignment. This recommendation will be obtained by personnel at HRC,
Retention Management Division.
(4) If approved, reenlistment option and/or assignment for these Soldiers will be determined by HRC.
Soldiers who did not complete a hormal overseas tour per AR 614-30 may be returned to the overseas
command from which they departed.
h. Former officers immediately reenlisting per paragraph 1-6 and 3-13 will be reenlisted only for the
reenlistment option E-1.
i. Soldiers in the rank of SSG who are on the DA promotion list for promotion to SFC will be reenlisted
only for those options available to an SFC.
j- Soldiers who are Human Immunodeficiency Virus positive are restricted to reenlistment in accordance
with AR 600-110.
k. Only those commitments shown in the option tables will be entered in reenlistment documents. No
other promises will be made to Soldiers, either orally or in writing, nor will they be considered in
determining whether a reenlistment commitment is broken or unfilled.
I. Initial term Soldiers assigned in CONUS may reenlist for any option which will result in a PCS and they
are otherwise qualified for provided they will complete at least 1 year on station before movement.
m. Mid-career and career Soldiers assigned in CONUS may reenlist for any option which will result in a
PCS and they are otherwise qualified for provided they will complete at least (POL MSG 11-02)1 year on
station before movement.
n. (POL MSG 11-01) Soldiers assigned to a lifecycle/ARFORGEN unit may reenlist for any option in
which they are otherwise qualified as | ong as the movel

47 3. Stabilized assignments.

a. (POL MSG 11-01)Soldiers assigned to drill sergeant duty must serve 24 months beginning the month
the Soldier reports to the DS position and terminates the last calendar day of the same month, 2-years
later. Soldiers may reenlist for any option in which they are otherwise qualified as long as the movement
is after completion of drill sergeant duty.

b. (POL MSG 11-01) Soldiers in the rank of SGT or above who are selected as U.S. Army recruiters are
stabilized for 36 months upon assignment to recruiting duty. Soldiers in the rank of SPC or CPL assigned
to recruiting duty under the Corporal Recruiting Program are stabilized for 24 months. Soldiers may
reenlist for any option in which otherwise qualified as long as movement is after completion of recruiting
duty. Soldiers released from recruiting duty prior to completion of their stabilized tour may reenlist for
any option otherwise qualified.

c. Soldiers serving as Active Army Career Counselors may only reenlist for reenlistment option listed in
table E-1.

d. (POL MSG 11-01) Upon assignment to U.S. Military Entrance Processing Command, Soldiers are
stabilized for 3 years. Reenlistment for any qualified option is permitted as long as no movement is made
prior to completion of stabilization. Soldiers may reenlist for any option in which otherwise qualified as
long as the movement is after completion of stabilization.

e. (POL MSG 11-01) Soldiers assigned to a lifecycle/ARFORGEN unit must reenlist or extend to meet the
SRR for the unit's lifecycle/ARFORGEN end date as determined by HRC-A.
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47 4. Waiving Reenlistment Commitments.

a. A Soldier who reenlists with a specific commitment who later desires to waive the commitment must

sign a statement, in duplicate, as follows: fthé volunt ajl
time of my reenlistment. | realize and fully understand that | will be assigned in accordance with the needs

of the Army. o

b. The original of this statement will be forwarded to the Commander, U.S. Army Enlisted Records and

Evaluation Center, 8899 East 56th Street, Indianapolis, IN 46216. The duplicate will be attached to the

copy of the DD Form 4 series in the Soldierdéds MPF. Reqg!
by the local PSC to the appropriate career branch, when the reenlistment is waived before the report

date. However, waiving a reenlistment commitment does not, in itself, cancel existing assignment

instructions.

47 5. HRC Processing Procedures
a. Besides the requirements contained in line items 6 and 7 of each option table, Career Counselors and
responsible retention personnel will comply with the procedures established by Commander, HRC. These
procedures will be used to process all Soldiers for reenlistment authorization, to include issuance of
assignment and/or training instructions when required, and obtaining reenlistment and extension control
numbers.
b. A request for a reenlistment option will be processed on the current RETAIN system or telephonically
coordinated with Retention Management Division, HRC. Availability of options is determined by the
Sol dierdéds qualifications and the status of current PMO!
through telephonic coordination with Retention Management Division.
(1) Soldiers with service remaining requirements may request extension of enlistment per paragraph 4-
9, or immediate reenlistment under reenlistment option E-1.
(2) Soldiers not reenlisting or extending to meet a service remaining requirement must process for
immediate reenlistment within the times specified in paragraph 4-1.
c. Soldiers who reenlist in overseas commands for reenlistment options that involve reassignment outside
the command, or retraining that is to be conducted outside the overseas area will depart the overseas
area according to the guidelines below.
(1) Initial term Soldiers and Soldiers with 4 years or less years of service for pay purposes at ETS will
not depart the overseas area sooner than the date that would have been their ETS, (Soldiers will have
adequate time for necessary travel and processing of separation before release from active duty,
normally 2 days before ETS per AR 614-30) or normal tour completion, whichever is sooner.
(2) Soldiers, other than initial term Soldiers, with more than 4 years service for pay purposes at ETS will
not depart the overseas area before completion of the normal overseas tour as prescribed in AR 614-
30.
(3) Soldiers who selected retraining in a course that does not begin until after the normal departure date
from the overseas area will be extended in the overseas command until the school report date minus
desired travel and leave time.

47 6. Service Remaining Requirements (SRR).
a. An SRR is a ARMY G1 prerequisite for a Soldier to have a specified amount of remaining contractual
service in order for an authorized action to be taken (see ARs 600-8-19, 614-30, 614-200, and 635-200).
Examples include: CONUS/OCONUS deployment, service school/course attendance, selection for
special duty assignment.
b. Reenlistment and/or extensions of enlistment provide qualified Active Army enlisted Soldiers additional
contractual service to meet SRRs that cannot be met through immediate reenlistment.
(1) (POL MSG 11-01)Soldiers serving on a second or subsequent enlistment (not on indefinite status)
who arrive in the overseas command with insufficient service remaining will be counseled ten months
prior to their ETS regarding reenlistment to satisfy the prescribed overseas tour requirement. Soldiers
must reenlist within 45 days of counseling or sign a DCSS. Soldiers with a DCSS on file will have their
DEROS adjusted to 2 days prior to their ETS.
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(2) (POL MSG 11-01)Soldiers who reenlisted under the Regular Army Reenlistment Option to meet a
service remaining requirement and are subsequently deleted from orders (due to no fault of their own),
may request voluntary separation as an exception. Determination will be made on a case-by-case basis
only.
(a) Submit request to the approval authority (AHRC-EPF-P), endorsed thru the first O-6 in the chain of
command, under the provisions of AR 635-200, paragraph 7-16d.
(b) If approved:

(1) and contractual ETS is more than 3 months from approval, So | di e r 0 seveE 6 Beirwi | |

previous contractual ETS or
(2) and contractual ETS is within 3 months of approval or past-established ETS, Soldie r 6 s
will be established not earlier than 3 months and not later than 6 months from approval date.
(3) Career Counselors must counsel Soldiers and inform them that any unearned portion of an
SRB Entitlement may be recouped.
¢. Within 30 days of notification of an SRR, Soldiers will be counseled and take one of the following
actions:
(1) Elect a discharge for the purpose of immediate reenlistment (see Para 3-6 for discharge
considerations), or
(2) Extend current enlistment (Section Il), or
(3) Elect a combination of reenlistment and extension if in the best interests of the Soldier and the
Army. The period of reenlistment may be combined with an extension of not more than 11 months to
meet SRRs. Caution must be exercised using this combination. The reenlistment action must be
accomplished first, and the extension must occur at least 24 hours after this transaction.
(4) Decline continued service according to paragraph 4-11.
d. Initial term Soldiers are not required, but may at their option, take action under subparagraph c¢ (1)-(3)
above.

e. Sol di er s, ot her than initial termer s, with mor e

action in accordance with either subparagraph c above or paragraph 4-11.

f. (POL MSG 11-01)Soldiers who incur an SRR because of promotion and desire to cash-in leave or who
are entitled to an SRB may reenlist up to 30 days after promotion to aviod being adversely affected by
reenlisting in the lower rank.

g. (POL MSG 11-01)Soldiers who do not have sufficient service remaining to qualify for reassignment
after completion of the prescribed overseas tour may extend their reenlistment (provided otherwise
qualified) for the period necessary to meet the normal overseas tour and the service remaining
requirement (SRR) to return to CONUS. Extension must be executed before departure to the overseas
area. Reason is in addition to those specified in paragraph 4-9 and table 4-1, AR 601-280. Soldiers must
be advised that by reenlisting / extending to meet the SRR for both the overseas tour and return to
CONUS, they may be forfeiting a reenlistment option that they may have received from reenlisting in the
overseas area.

Section | i Extensions of Enlistment for Regular Army Personnel.

47 7. General. All Soldiers qualified for and desiring extensions will be counseled by the servicing
Retention NCO/Career Counselor that reenlistment is normally preferable over an extension of enlistment
to meet additional service obligations. Additionally:

a. Extensions are posted to military personnel records immediately. However, the actual effective date of

the extension is the date following the Soldierods
b. The Defense Finance and Accounting System (DFAS)

automated finance record. However,thenew ext ended ETS date does not
and Earnings Statement (LES) until the current month of ETS (as reflected by DD Form 4 series).

Soldiers are strongly encouraged to verify the posting of the transaction through his/her servicing Career
Counselor prior to the Soldier reaching 60 days of normal ETS to avoid being automatically removed from
the finance and accounting system.

c. If, at the time of extension, Soldiers have a negative leave balance, it will be converted to excess leave
and collected from their pay.

d. Soldiers have the option of cashing in accrued leave on the first extension of an enlistment. Payment
for accrued |l eave will be received after the Sol
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should contact the servicing finance and accounting office (FAQ) approximately 1-2 weeks before the
date of the extension takes effect.

Note. (POL MSG 11-01)Soldiers will be advised to submit a DA Form 4187 to request payment of
accrued leave. In section Ill, "Request for Personnel Action,"” check "other" and annotate "Cash in
Accrued Leave." In Section IV, "remarks" will be annotated with "the number of days requested." Once
the extension has started, Soldiers will not be authorized payment of accrued leave. Soldiers have the
option to change their election prior to entering into the extension.

e. If a reenlistment bonus is involved, extensions will not be used to increase bonus entitiement.

47 8. Periods of Extension of Enlistment.

a. Individual extensions of enlistment are given in monthly increments, from 1 to a maximum of 23
months, for the minimum amount of time necessary to fulfill the authorized service requirement, (see Para
4-9b and 4-9m for exceptions).

b. Extensions for the Bonus Extension and Retraining (BEAR) Program and for Soldiers in the ranks of
PFC, SPC, or CPL, who are on orders for long tour areas, may exceed 23 months, provided they do not
exceed the retention control point for their rank at new ETS.

c. Although authorized, subsequent extensions are discouraged. In no case will the combined total of all
extensions of the same enlistment exceed 48 months. If an authorized extension, when combined with
any prior extensions of the current enlistment contract, would exceed the 48-month limitation,
commanders may request an exception to policy to permit reenlistment. Requests will be submitted to
CG, HRC.

47 9. Reasons for Extensions of Enlistment. Requests for extension of enlistment described in this
regulation may be approved for the following reasons. Upon receipt of the approved DA Form 3340-R and
verification of eligibility, the servicing Career Counselor will obtain an extension control number (ECN)
from Commander, HRC, via the RETAIN system. The ECN wi l
1695.Ext ensi ons for purposes other than those |isted in t
immediate commander, approved as outlined and accomplished only when the Soldier is within the
reenlistment eligibility window and will not exceed a cumulative total of 12 months on any one enlistment,
unless otherwise specified. Extensions are not authorized once the Soldier is within 3 months of
scheduled ETS, except when prior approval has been obtained from CG, HRC (AHRC-EPF-R).

a. Meeting SRRs. Extensions may be accomplished as prescribed in table 4-1. Soldiers within the
reenlistment eligibility window and otherwise qualified, must reenlist to meet the SRR, they may not
extend. Soldiers not otherwise qualified for reenlistment may be extended.

b. Retirement. AR 635-200, chapter 12, applies. Soldiers applying for retirement may be extended
through the last day of the retirement month. DA Form 1695 (Oath of Extension) is not required. The
retirement order will serve as documentary evidence of the approved extension. Extension Control
Numbers (ECN) are not required for retirement extensions executed according to AR 635-200.

(POL MSG 11-01) The servicing Career Counselor is required to process an ETS transaction on RETAIN
to reflect the last day of the retirement month in order to update the PERDB.

c. Extending to the retention control point according to rank and service criteria (see Para 3-8). Extension
will not exceed 23 months and must be accomplished during the reenlistment window.

d. Reaching maximum age criteria of paragraph 3-8. Restrictions of ¢ above apply.

e. Achieving reenlistment qualification under physical fitness testing as authorized in Para 3-8. Extension
will not exceed 7 months and must be accomplished during the reenlistment window.

f. Graduating from the U.S. Army Regional Correctional Activity. Soldiers must serve 12 months after
graduation before reenlistment may be authorized. Twelve months is the designated observation period.
The first commander who is a commissioned officer in the chain of command will approve a request for
extension to allow completion of the 12-month period. No further extension is authorized. This provision
does not apply to USARCA graduates pending review of an un-remitted sentence to a punitive discharge
since they are under suspension of favorable actions under AR 600-8-2.

g. Pending a personnel action. These may be for MOS reclassification, reassignment, evaluation by the
Physical Performance Evaluation System, joint domicile (either spouse), or similar situation. Soldiers may
be extended, if otherwise qualified, to await determination. Extension will not exceed 3 months and must
be accomplished during the reenlistment window.
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h. Weight control. Extending while under the weight control program per paragraph 3-8 of this regulation.
The reason cited on the DA Form 1695 wil/l be Ain the b
Note. Pregnant Soldiers who are otherwise qualified may be extended for the least amount of time
necessary to comply with service remaining requirements, consistent with retention control point
' imitations for the Soldierés rank. Authority for ext:
i. ASAP. Soldiers currently enrolled in the Army Alcohol and Drug Prevention and Control Program who
need additional service to complete the program may be extended for the number of months needed by
the commander exercising Special Court Martial Convening Authority (SPCMCA). The reason cited on
the Oath of Extension of Enlistmeret owill be Ain the be:
j- (POL MSG 11-01) Contingency deployment conditions. Soldiers in a deploying unit, to include Soldiers
required to reenlist for an indefinite period, may voluntarily extend to complete deployment period plus 3
months. Extension period cannot exceed 23 months. Soldiers affected by stop loss are not authorized to
extend under this authority. Soldiers voluntarily extending to meet the time requirement for DEIP,
Deployment Extension Incentive Pay, program will refer to HQDA and MILPER messages.
k. (POL MSG 11-01) Married Army Couples Program. Soldiers in the Married Army Couples Program
may extend to establish a common ETS month for the purpose of reenlistment processing for joint
domicile consideration. This extension is authorized at any time prior to the normal reenlistment window
but not when the Soldiers are within 3 months of scheduled ETS.
I. (POL MSG 11-01) Exceptions: Soldiers may extend whether or not they are reenlistment or extension
qualified according to chapter 3. Soldiers who have nonwaiverable disqualifications, are flagged for
failure of APFT, do not meet weight standards, or have a locally initiated bar to reenlistment, may extend
when one of the below conditions exists. The approval authority for the following exceptions is the first
commander who is a commissioned officer in the Soldier's chain of command. There is no requirement
for processing a DA Form 3072 for Reenlistment/Promotion.
(1)A Sol dierds family member is ill (to include pregnan
confirmation is required. Extension will not exceed 12 months.
(2) A Soldier has submitted request for exception or waiver to meet reenlistment eligibility criteria and
ETS will occur before final determination is made by the waiver or exception approval authority.
Extensions will be in 3-month increments only and will not exceed a total of 6 months. Extensions are
not authorized once transfer point processing has begun.
(3) A Soldier has attained 18 but less than 20 years of active Federal service. Unless being separated
for disciplinary or medical reasons, the Soldier may request extension to complete 20 years of active
Federal service. Extension will not exceed 23 months and will be limited to the number of months
necessary to complete 20 years of active service.
(4) (POL MSG 11-01) A Soldier is within 90 days of ETS and continued healthcare is required, as
determined by a competent medicalofficer. Confirmation will include the approximate amount of time
past ETS required for completion of treatment. Extensions may be granted for days or a combination of
months and days. Subsequent extensions are authorized as determined by medical officer and this
regulation.
(5) Soldiers denied reenlistment by ARMY G1 under the Qualitative Management Program may be
extended as prescribed in applicable directives, provided otherwise qualified. Soldiers not otherwise
gualified must obtain approved waiver of any disqualification from the appropriate waiver approval
authority. Table 4-1 lists extension of enlistment criteria.
(6) Soldiers pending legal action, either military or civil, provided otherwise qualified, and recommended
by the commander may be extended until final outcome of action.
(7) (POL MSG 11-01) Soldiers affected by Stop Loss/Stop Move who desire additional time to properly
transition from the Army may execute a onetime extension. Soldier must be within 90 days of ETS and
the extension will not exceed three months. Once a Soldier executes an extension for this reason any
subsequent request for extension or reenlistment requires an exception to policy.
(8) (POL MSG 11-01) Soldiers in the U.S. Army Wounded Warrior Program (AW?2) are authorized to
extend to complete the MEB/PEB process. Extensions will not exceed 23 months. Career Counselors
will utilize extension reason code "T", Convenience of the Government to execute these extensions.
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m. (POL MSG 11-01) Soldiers affected by the Lautenberg Amendment. Soldiers who are seeking to
reenlist and have a qualifying conviction under the Lautenberg Amendment (EDAS ASCO code of "L9"),
may not reenlist but may be processed for an extension if otherwise qualified. Proof that the Soldier has
initiated a request for expunction or pardon will be provided to the servicing Career Counselor prior to the
Soldier executing the extension. The reason cited on the Oath of Extension of Enlistment will be
"Convenience of the Government."

47 10. Cancellation of extension. (POL MSG 11-01)

Extensions of enlistment contracts are considered a binding agreement between the Soldier and the
U.S.Army; therefore, cancellation of extensions will not be performed except when the Soldier extended
to meet the SRR but did not receive the benefit of the extension (e.g. executed an extension to comply
with OCONUS orders and was subsequently deleted from the assignment by HRC). The servicing Career

Counselor wildl review the Soldierds qualifications

and forward the request thru the S-&PHP)ferdéiesminatiorai n
a. (POL MSG 11-01) Rescind.
b. (POL MSG 11-01) Rescind.
. (POL MSG 11-01) Rescind.
. (POL MSG 11-01) Rescind.
. (POL MSG 11-01) Rescind.
f. (POL MSG 11-01) Rescind.
g. (POL MSG 11-01) Rescind.
h. (POL MSG 11-01) Rescind.

D Q0

Section Il i Declination of Continued Service Statement (DCSS)
47 11. Use of the DCSS. Soldiers, other than those in their initial term, having 4 or more years of service
for pay purposes at ETS, must take action to meet SRRs (see Para 4-6 above). This action is required

regardless ofthe SRRst art or report date, to include those

eligible, but refusing to take action to satisfy military SRRs will be denied further service through the DA
Form 4991-R. However, there are exceptions. The DCSS will not be used for:

a. Soldiers ineligible to obtain sufficient time through reenlistment or extension of enlistment as verified by
the servicing Career Counselor per chapter 3 of this regulation.

b. Soldiers with insufficient time and ineligible to take action to obtain sufficient time to complete an
unaccompanied tour.

c. (POL MSG 11-01) Soldiers within 90 days of their contractual ETS date on date of notification of
assignment instructions.

d. CONUS based Soldiers alerted for OCONUS movement with insufficient time to complete an
accompanied tour but who have sufficient time or are eligible to take action to obtain sufficient time to
complete an unaccompanied tour. (That is, the Soldier having enough time to complete an
unaccompanied tour, but not the longer accompanied tour, will not have a DCSS.)

e. Soldiers serving on an indefinite reenlistment do not have the option of submitting a DCSS. Indefinite
Soldiers who are retirement eligible may submit retirement applications in lieu of assignment, however
approval is not automatic. Non-retirement eligible Soldiers may submit for separation under other
applicable provisions of AR 635-200.

47 12. Execution and processing of DA Form 4991-R.
a. (POL MSG 11-01)Soldiers not willing to reenlist or extend to meet an SRR will be advised of the impact
of their decision by the servicing Career Counselor within 7 to 30 days from the EDAS transmittal date.
b. (POL MSG 11-01)The Career Counselor will initiate a DA Form 4991 after a Soldier has been on
assignment instructions for more than 7 days but not later than 45 days from EDAS transmittal date and
has not taken action to meet the SRR for the assignment. The Career Counselor will forward the
document with a three-working-day suspense to the commander/1SG to allow completion of counseling
requirements.
c. The commander/first sergeant will counsel the Soldier, ensuring the Soldier fully understands that
refusal to comply with orders will result in the execution of a DCSS. Specifically, Soldiers with a DCSS
are:

(1) Placed in a non-promotable status.
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(2) Prohibited from reenlistment or extension of enlistment.

(3) Prohibited from applying for reentry into the Regular Army for a period of at least 93 days if

separated at normal ETS, and at least 2 years if voluntarily separated before ETS under applicable

provisions of AR 635-200.

(4) Required to receive a rank determination from ARMY G1, if approved for reentry into the Regular

Army.

(5) Prohibited from application, selection, or attendance for commissioning or warrant officer

appointment programs while on the current period of active duty.

(6) Precluded from consideration by ARMY G1 for centralized selection for promotion and/or advanced

schooling.

(7) Eligible to request voluntary separation under the provisions of paragraph,16-4b AR 635-200.

(8) Eligible for other assignments (CONUS and OCONUS) provided you have sufficient service

remaining to meet the requirements of the new assignment.

(9) Not eligible for separation pay.
d. The commander/first sergeant will fully review the DA Form 4991-R and obtain the Sol dier
in Section B (if the Soldier refuses to sign, the commander/first sergeant will annotate the refusal and sign
in the witness6 signature block in Section B).
e. For Soldiers in the rank of SSG and below, the commander/first sergeant will additionally annotate the
Sol di er 6 s459D By emesing 19Q" in the immediate reenlistment prohibition code block, complete
the reenlistment status section of the form,adwsbt ai n t h
the Soldier that he/she is ineligible for reenlistment or extension. Retention personnel will further ensure
the "9Q" IMREPR transaction is reported via EMILPO.
f. The commander/first sergeant will complete Section C and return the DA Form 4991-R through the
Career Counselor to the PSC.
g. The PSC uses DA Form 4991-R as the basis for requesting a deletion action under AR 614-200 and
for entering the proper Assignment Eligibility and Availability (AEA) code in the EMILPO.

47 13. Disposition of DA Form 4991-R.
a. The original document is forwarded to CG, U.S. Army Enlisted Records and Evaluation Center

(USAEREC), 8899 East 56th Street, Il ndi anapoli s, I N 462
Official Military Personnel File (OMPF).
b.Aduplicat e copy wil |l be filed in the Soldierbés Military P

¢. An additional copy will be forwarded to Commander, HRC, Attn: TAPC (appropriate branch), 2461
Eisenhower Ave., Alexandria, VA 22331-0450.

4i 14. Requests for withdrawal of Declinations of Continued Service.
a. Requests for withdrawal of DCSS must be fully justified and submitted through command channels to
CG, HRC, for consideration.
b. Requests will include a copy of the DA Form 4991-R, current copies of ERB, and chain of command
recommendations.
c. Any commissioned commander who does not believe the request for withdrawal should be approved
will disapprove and return the request.
d. Withdrawal requests will be submitted as follows:

() FromCONUST NLT 90 days bé&TSore Sol dier ds

(2) From OCONUS i NLT 90 days (120 days for SFC, 1SG/MSG and CSM/SGM) before rotation date.
e. Disposition of approved withdrawal requests will be as prescribed in paragraph 4-13 above.
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Table 4-1 Extension of Enlistment Criteria

Rule | If a Soldier requests an extension no single and the total of and action will be taken:
and the purpose is: extension all extensions

will exceed: will not exceed:

11 to meet service remaining 23 months 48 months before compliance with orders
requirements for selection for directing movement or movement of
overseas assignments, service dependents as appropriate but not
school training or other assignment if the Soldier is in the Reenlistment
of choice or for which selected. eligibility window.

2. to volunteer for an overseas 23 months 48 months before compliance with orders
assignment, to complete a normal directing movement, or after
overseas tour, or for a voluntary approval of foreign tour extension,
foreign service tour extension. but not eligible if in the

Reenlistment eligibility window.

3. to meet service remaining 13 months 48 months before promotion regardless of
requirement for promotion the rank Reenlistment eligibility window.
of SSG.

4. to meet service remaining obligation | 48 months 48 months upon receipt of approval of BEAR
for BEAR program. application regardless of

Reenlistment eligibility window.

5. (POL MSG 11-01) Rescinded.

6. (POL MSG 11-01) Rescinded.

Note:

1 (POL MSG 12-01) See current TEB Policy Message for processing procedures for Transfer of Education Benefits (TEB) under the
provisions (UP) of Post 9/11 Gl Bill (Chapter 33).
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Chapter 51 Enlistment and Reenlistment Bonuses for Enlisted Personnel

Section | i Programs, Program Responsibilities, Qualification, and Bonus Amounts

5i 1. Enlistment Bonus (EB) and Selective Reenlistment Bonus (SRB) Programs.

The EB program became effective 1 June 1972. The SRB program replaced the Regular Reenlistment
Bonus (RRB) and the Variable Reenlistment Bonus (VRB) program effective 1 June 1974. The
entitlement portion of this chapter on pay and allowances has been approved by the DOD Military Pay
and Allowance Committee. These procedures are prescribed by the Secretary of Defense under sections
308, 308a, and 1001, title 37, United States Code (37 USC308, 308a, and 1001).

57 2. Program Responsibilities.
a. Army G1 will exercise general staff supervision over personnel policies governing the EB and SRB
programs. Corrections of contracts or extensions involving payment of SRB which resulted from career
counselor error or oversight will be endorsed by the senior command or installation career counselor and
forwarded to HRC for resolution. Address to: CG, HRC, Attn: AHRC-EPF-R, 2461 Eisenhower Ave,
Alexandria, VA 22331-0450.
b. Commander, HRC will operate and technically supervise the program under the policy guidance of
Army G1 and the Army Retention Program.
c. ACOM, ASCC and DRU commanders willd
(1) Administer the programs for all members under their respective commands.
(2) Establish and maintain a continuing program of orientation, training, and publicity. Soldiers must be
familiar with all aspects of the bonus program.
(3) Promptly publicize and disseminate to all subordinate echelons all policy directives received from
ARMY G1.
(4) Ensure that subordinate commanders properly use bonus recipients.
d. Installation commanders will provide assistance and support in promoting objectives and
administration of the bonus programs to the following:
(1) Commanders responsible for custody of personnel records.
(2) Unit commanders.
(3) Senior Career Counselors.
(4) Finance and accounting officers (FAOSs).
e. Commanders responsible for custody of personnel records willd
(1) Establish controls to identify a Soldier eligible to receive an EB or reenlistment bonus (anniversary
payment).
(2) Advise and assist unit commanders, retention personnel, and FAOs in administering the bonus
programs.
(3) Ensure that correct entries are made promptly on records and reports.
(4) Report, as surplus (AR 614-200), a Soldier receiving an EB or SRB who cannot be used properly.
f. Unit commanders will ensure proper use of any Soldier receiving an EB or SRB.
g. Retention personnel willd
(1) Coordinate actions for Soldiers who are entitled to receive an EB, but did not receive all monies that
were due.
(2) Ensure that all reenlisting Soldiers eligible for a SRB per this regulation meet all qualifications and
receive appropriate bonuses.
h. Recruiting personnel will ensure that enlistments for bonuses comply with AR 601-210.

51 3. Enlistment Bonuses (EB). (POL MSG 11-01)Policies and instructions for the administration of the
EB program are contained in MILPAY message(s). MOS designated for the EB program will be
announced by message from Cdr, HRC-A, AHRC-EPF.

5i 4. Broken Service Selective Reenlistment Bonus (BSSRB).(POL MSG 11-01)The Broken Service
Selective Reenlistment Bonus (BSSRB) Program was suspended effective 31 December 2006.

5i 5. Selective Reenlistment Bonus (SRB). (POL MSG 11-01)MOS designated for the SRB program wiill
be announced by message from CDR, HRC-A, AHRC-EPF. The SRB program is a retention incentive
paid to Soldiers who reenlist for a minimum of three years in a military skill designated as critical. The
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objective of the SRB program is to increase the number of reenlistments in critical MOSs that do not have
adequate retention levels to man the force. A qualified Soldier may be paid an SRB only once within
each zone of eligibility. The bonus will be paid in addition to any other pay and allowances in which the
Soldier is entitled.

5i 6. Individual Qualifications for SRB.
a. (POL MSG 11-01) Three zones of service eligibility have been established under the SRB program.
They are as follows:
(1) Zone A is applicable to Soldiers with at least 17 months of continuous active duty (other than active
duty for training (ADT) as a Reservist) and no more than 6 years of active duty service on date of
reenlistment.
(2) Zone B is applicable to Soldiers with 6 years of active duty service, at least 17 months of which was
continuous active duty (other than ADT as a Reservist) and no more than 10 years of active duty
service on date of reenlistment.
(3) Zone C is applicable to Soldiers with 10 years of active duty service, at least 17 months of which
was continuous active duty (other than ADT as a Reservist) and no more than 14 years of active duty
service on date of reenlistment.
b. To be eligible for an SRB, a Soldier must meet all criteria listed below, conditions for either Zone A (e
below), Zone B (f below), or Zone C (g below), and not be restricted by conditions of i below. The Soldier
must:
(1) Be serving within their first 14 years of active service.
(2) Reenlist in the Active Army for at least 3 years.
(3) (POL MSG 11-01) Be serving on AD, other than ADT, in the rank of PFC or higher and have 17
months continuous active duty on the date of reenlistment. Completion of the 17 months of continuous
active duty need not occur immediately before the date of reenlistment.
(4) Be qualified in an PMOS awarded under chapter 3, AR 614-200, that is, designated for an SRB as
announced by HRC message.
(5) Reenlist for at least 3 years. If discharged or released from active duty, reenlist within 3 months after
the date of discharge or release from active duty. See BSSRB above for a break in service of more than
3 months.
(6) Attain eligibility and reenlist before the effective date of termination of a MOS from the SRB
program. When a MOS6s bonus |l evel is beinglistpgoduced, a
to that reduction of bonus level to receive the higher level. Eligibility through changes in an existing
service obligation, including an early discharge, must be accomplished before the effective date of the
termination or reduction of award level in the MOS. (Exception: A Soldier approved for entry into the
Bonus Extension and Retraining program (BEAR) will be approved for a specific zone and will be paid
the SRB level in effect at the time of agreement or at the award level in effect at the date of
reenlistment, whichever is higher. The fAtime of agreei
completed after notice of approval for entry into the BEAR program. The Soldier will be paid even
though the MOS no longer is designated for award of an SRB at the time the Soldier becomes eligible
to reenlist under the BEAR program).
Note. If, for any reason, the Soldier does not reenlist in the zone for which the BEAR was approved,
award of the SRB will be based on the SRB level in effect on the date of reenlistment in the new
zone.
(7) Reenlist for continued active duty in the PMOS held at discharge or in a MOS within the normal line
of progression for PMOS held at discharge.
c. (POL MSG 11-01)Soldiers currently assigned in, on assignment instructions to, or reenlisting (to
include option E-2) for an authorized MOS included in the SRB Location paragraph by SQI, ASI, or
language qualification position, may be entitled to the SRB if otherwise qualified. For Soldiers who
possess a MOS with an associated ASI, SQI or language code listed in the Inventory paragraph are
authorized to receive the SRB regardless if currently serving in or currently on assignment to a position
designated for the ASI, SQI or language skill. The Soldiers must remain eligible for future assignment in
the SRB identified SQI, ASI or language position. This entitlement includes Soldiers who possess a
higher SQI based on the order of precedence established by AR 614-200. For example, Soldiers
possessing the SQI of V may receive the bonus for SQI P or SQI G, if otherwise qualified.
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d. (POL MSG 11-01)Soldiers selected to attend training for the appropriate SQI, ASlI, or language code
with follow-on assignment to a designated location (as announced by MILPER messages) and who are
reenlisting to meet the DA imposed SRR under the Regular Army Reenlistment Option, may be entitled to
the location specific SRB. These Soldiers will not receive their bonus payment until they have completed
the associated training and are subsequently assigned to the designated location.
e. ZONE A eligibilityd To be eligible for a Zone A SRB, besides meeting the qualifications of b above, a
Soldier mustd
(1) (POL MSG 11-01) Have completed at least 17 months of continuous active duty service (other than
ADT) but no more than 6 years of active duty service on the date of reenlistment.
(2) Reenlist in the Active Army for at least 3 years.
(3) Have a total of at least 6 years of active service when the term of reenlistment is added to existing
active service.
(4) Have not previously received a Zone A SRB or VRB.
f. ZONE B eligibilityd (POL MSG 11-01) To be eligible for a Zone B SRB, besides meeting the
gualifications of b above, a Soldier mustd
(1) Have completed at least 6 but no more than 10 years of active service on the date of reenlistment.
(2) Reenlist in the active Army for at least 3 years.
(3) Have a total of at least 10 years of active duty service when the term of reenlistment is added to
existing active service.
(4) Have not previously received a Zone B SRB.
g. ZONE C eligibilityd To be eligible for a Zone C SRB, besides meeting the qualifications of b above, a
Soldier mustd
(1) (POL MSG 11-01) Have completed at least 10 but not more than 14 years of active duty service on
the date of reenlistment.
(2) Reenlist in the Active Army for at least 3 years.
(3) Have a total of at least 14 years of active service when the term of reenlistment is added to existing
service.
(4) Have not prewously recelved a Zone C SRB.

h. The following speual condmons should be noted:
(1) (POL MSG 11-01) Soldiers with exactly 6 years of active duty on the date of reenlistment will be
paid a Zone A bonus if otherwise eligible and if they have not previously received a Zone A bonus. If
they have received a Zone A bonus or no Zone A bonus is designated, they are entitled to and will be
paid a Zone B bonus if all other requirements are met. Soldiers with exactly 10 years of active duty on
the date of reenlistment will be paid a Zone B bonus if otherwise eligible and they have not received a
Zone B bonus. If they have received a Zone B bonus or no Zone B bonus is designated, they are
entitled to and will be paid a Zone C bonus if all other requirements are met. Soldiers with exactly 14
years of active duty on the date of reenlistment will be paid a Zone C bonus if otherwise eligible.
(2) An officer who reenlists in the Active Army within 3 months after release from active duty as an
officer is entitled to the SRB. However, he or she must have served as an enlisted Soldier in the Army
just before serving as an officer and must meet all other eligibility qualifications. Pay rank for bonus
computatlon WI|| be based on the rank determmed by Commander, HRC (TAPCEPR P)

(4) Soldiers who are selected for, or assigned as detailed U.S. Army Recruiters (SQI 4) or other ARMY
G1 directed detailed assignments are authorized the SRB for their PMOS, if otherwise qualified. This
also includes SRB based on SQI, ASI, or language code.
i. The following restrictions exist. Regardless of whether a Soldier is eligible under paragraphs e, f, or g
above, a Soldier is ineligible for a SRB if the reenlisteed
(1) Is entitled to readjustment, separation, or severance pay.
(2) Reenlists or extends to gain enough obligated service to take part in a program leading to
commissioned or warrant officer status.
(3) Enlists in the Regular Army following a discharge from a Reserve Component during or at
completion of ADT, AGR, TTAD, or ADSW (Active duty for Special Work) tours.
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4Has been officially informed that the Soldierés appl
MOS-producing service school or course and that successful completion will result in re-designation of

their PMOS. This does not apply if the new PMOS is in the normal line of progression of the PMOS held

atdlscharge

(5) Selects an option for retraining, and the successful compleuon of retramlng will result in a change in
t he So l-daharaeter ®BOS3This restriction does not apply if the new PMOS is in the normal line of
progression of the PMOS held at discharge.

51 7. Amount of Payment.
a. Bonus computation.
(1) (POL MSG 11-01) The total amount of bonus willbed et er mi ned by computing the
additionally obligated service.
(2) (POL MSG 11-01) Bonuses will be paid in a lump sum IAW DODFMR, Volume 7A, chapter 9 and
current SRB MILPER messages.
(3) (POL MSG 11-01 (C1)) Additional obligated service in excess of 16 years of total active service
may not be included in the computation. As an exception, Soldiers eligible for a Tier Level 11 payment
on the current SRB MILPER message, may have their additional obligated service computed up to their
20th year of service.
(4) (POL MSG 11-01) Total SRB payment for each zone may not exceed the amount listed in
applicable MILPER message.
(5) Initial term Soldiers in the rank of CPL/SPC on a 2-year enlistment who are otherwise qualified for
reenlistment will receive the SRB computed at the Zone A SRB multiplier level for the rank of SGT as
announced by HRC message.
b. Additional obligated service.
(1) (POL MSG 11-01) Additional obligated service is any active service commitment beyond an existing
contractual service agreement. This includes enlistments, reenlistments, and extensions of
enlistments/reenlistments.
(2) (POL MSG 11-01) Extensions are considered prior obligated service for bonus computation
purposes once the extension has commenced. Soldiers whose extensions have not commenced by
the date of discharge will be forgiven up to 24 months of the extension.
(3) An extension of enlistment in which benefits have not been received and which the Army canceled
before it became operative (AR 601-280, Para 4-10), will not be prior obligated service for SRB
computation. The bonus term will not be reduced by the time of the canceled extension.
(a) Example: On 4 January 1994, a Soldier extends his 5 May 1990 4-year enlistment for 18 months
to fulfill the SRR for an overseas assignment; however, the assignment later is canceled. The
extension is then canceled. The Soldier reenlists 5 February 1994 for 6 years in a bonus MOS. In this
case, the period of extension is not prior obligated service for SRB computation purposes because
the Soldier extended for an overseas assignment but did not receive the benefit of the extension.
Thus, the extension will not be deducted from the new term of service. The SRB will be computed for
5 years and 9 months of additionally obligated service, provided no other restrictions apply.
(b) Example: On 4 January 1994, a Soldier extends his 5 May 1990, 4-year enlistment for 8 months
to meet the SRR to accept a promotion from the rank of SGT to the rank of SSG. On 5 June 1994, he
reenlists for 4 years to meet the SRR for an overseas assignment. Since the Soldier realized the
benefits of the extension (he was promoted), the 7 months remaining to his ETS are prior obligated
active service. It will be subtracted from his 4-year period of reenlistment when computing the SRB.
Payment of the bonus will be for 3 years and 5 months.
(4) Any prior obligated service between date of discharge and ETS may not be used in computing a
bonus. This applies to discharges within 3 months of ETS as well. Any portion of a month un-served
before ETS is considered a full month of prior obligated service and cannot be used in the bonus
computation.
Note. A Soldier who is discharged no more than 3 days early because his or her active obligated
service expires on a date that requires the Soldier to reenlist on a Saturday, Sunday, or holiday will
have completed the term of service of SRB computation.
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Section Il i Administrative Instructions, Utilization, and Recoupment of Bonus Recipients.

51 8. General. This section prescribes instructions for preparation, record maintenance, and financial
administration for SRB recipients. It also addresses policy and procedures related to administration of
accelerated payments, use of bonus recipients, and bonus recoupment. MOSs designated for award of
SRB will be announced by HRC message.

51 9. Records, reports, and orders.

a. Personnel qualification records will be prepared and maintained per AR 600-8-104. Entries on bonus

entitlement will not be altered or deleted until the bonus term has expired.

b. The EB and BSSRB designator will be entered in the remarks section of DD Form 1966 series (Record

of Military Processing Armed Forces of the United States). The SRB designator will be entered in the

remarks section of the DD Form 4.

c. EB, BSSRB, and SRB designators will be used in all requests for assignment instructions, personnel

actions, and correspondence for Soldiers serving EB, BSSRB, or SRB obligated service.

d. Orders directing assignment or reassignment of bonus recipients will show the proper bonus
designator f or indicel efiaEdN LI/iRnEeENOL Ba s -1fbelawv i ded i n table 5

51 10. Written agreement

a. Upon enlistment or reenlistment with an EB, BSSRB or SRB, the Soldier must sign a written

agreement. It will state that the Soldier has been counseled and understands the conditions under which

continued entitlement to unpaid installments (anniversary payments) may be stopped and a pro rata

portion of the advance bonus payment recouped. This agreement will also clearly specify the terms of the

active service commitment entitling the Soldier to a bonus.

b. The agreement for a BSSRB or SRB recipient will be a DA Form 4789, which is available through

publications channels. Distribution of this form will be as follows:
(1) Original: Send to Commander, U.S. Army Enlisted Records Center (Attn: PCRE-F), 8899 East 56th
Street, Indianapolis, IN 46249. |t wi partoftheDDFormed per m:
4.
2)Duplicate: File in the Soldierés MPF as part of the
(3) One copy will be given to the bonus recipient to retain and one copy for SRB Recipients will be
retained by the local retention office.

5-11. (POL MSG 11-01) Financial Administration. Bonus payments will be processed per DODFMR and
RETAIN message.

51 12. Utilization of bonus recipients. The purpose of the EB, BSSRB, and SRB programs are to
induce Soldiers to enlist or reenlist in critical MOSs and serve in those MOSs for the entire time of the
enlistment or reenlistment.
a. The utilization of bonus recipients will be closely monitored at all levels of command. Soldiers who are
recipients will be used in the following priority:
(1) In the PMOS on which the bonus is based. This includes normal skill and career progression for the
bonus MOS as published in DA Pam 611-21.
(2) In a comparable MOS, if a command is over 100 percent in the MOS (no authorized position is
available to assign the Soldier in the MOS for which he was trained, all bonus recipients being assigned
prior to non-bonus Soldiers). The comparable MOS will be used when no authorized positions exist at
the unit or installation for the bonus MOS or a career progression MOS. Bonus recipients may be
utilized in a comparable MOS at the same or higher rank level as the bonus MOS. The following
priorities will be used to determine specific comparable MOS:
(a) Priority one: Substitutable MOS listed in DA Pam 611-21 that are currently designated for a
EB/BSSRB/SRB.
(b) Priority two: Substitutable MOS listed in DA Pam 611-21 not designated for a EB/BSSRB/SRB.
(These MOSs are comparable because they require the same basic skills as the bonus MOS even
though they are not currently designated for a bonus.
(c) If the criteria in (a) or (b) above cannot be met, then an exception must be granted by ARMY G1,
DAPE-MPE.
(3) In a MOS directed by the Secretary of the Army.
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b. Soldiers who hold a PMOS listed in AR 614-200, (Space Imbalanced MOS (SIMOS)), and who drew a
bonus will be utilized in the following order:

(1) Per paragraphs 5-12a (1) through 5-12a (3) above.

(2) Per AR 614-200.
c. The reclassification procedures of AR 614-200 apply to all bonus recipients.
d. Bonus recipients, except SIMOS recipients, who cannot be properly utilized, will be reported as surplus
under AR 614-200.
e. Requests for waivers of the above listed priorities will be submitted in writing through command
channels to CG, HRC, Attn: AHRC-EPF-R, 2461 Eisenhower Ave., Alexandria, VA 22331-0450.
Requests will be fully justified as to why the bonus recipient cannot be used in the bonus skill or why the
commander feels such use is not in the best interest of the Army. Waivers for utilizing bonus recipients
outside the bonus MOS will not be routinely made.

57 13. Recoupment from Soldiers who Fail to Complete Obligated Service and Correction of
Erroneous SRB cases.
a. A Soldier who voluntarily or because of misconduct fails to complete obligated service for which an EB
or SRB was paid will refund a percent of the bonus equal to the percent of obligated service not
performed. The servicing FAO will perform recoupment of the portion of the bonusb ef or e t he Sol di er
discharge.
b. (POL MSG 11-01) An EB recipient who is discharged prior to completion of the term of enlistment for
the purpose of immediate reenlistment for which no reenlistment bonus is paid is not required to refund
the unearned portion of the enlistment bonus provided the term of reenlistment includes the remaining
period of service in the prior enlistment.

(1) (POL MSG 11-01) Rescinded.

(2) (POL MSG 11-01) Rescinded.
¢. Recoupment of an unearned bonus is not required if the Soldier is separated to permit acceptance of a
commission or warrant appointment or to enter a program leading to a commission or warrant
appointment. Entitlement to additional unpaid bonus is suspended and will terminate upon commissioning
or appointment. However, the entitlement to additional unpaid bonus will be reinstated and paid on a pro
rata basis if the Soldier is not commissioned or appointed and returns to enlisted status in the same
bonus MOS.
d. Recoupment of the unearned portion of an EB or SRB is required when the bonus recipient voluntarily
separates because of pregnancy.
e. (POL MSG 11-01) Rescinded.
f. Cases involving SRB payments in which the career counselor erred, and the Soldier was not paid a
bonus to which entitled, or wrong amount will be forwarded to HRC, AHRC-EPF-R with recommendations
for resolution.

51 14. Recoupment from Soldiers who are not Technically Qualified. CG, HRC (AHRC-EPF-R-F), is
the final approval authority of bonus entitlement termination and recoupment for technical disqualification.
The effective date of loss of technical proficiency will be the effective date of recoupment. If HRC directs
recoupment, the PSC will advise the servicing FAO by memorandum with the HRC decision attached.
The memorandum will contain the Soldierés name, SSN, e
a statement that the Soldier has been advised of the recoupment decision. Reclassification and/or
gualification termination action will be attached to the memorandum. Reclassification orders (AR 600-8-
105) wi || include the following statembonusisreduiRrdc oup ment
because of (state reason). Bonus entitlement ended (st
qualified in the skill for which a bonus was paid will refund a percentage equal to the unqualified portion of
the agreement. This does not apply to a Soldier who is not qualified because of injury, iliness, or other
impairment not caused by his or her own misconduct. Recoupment will not be accomplished until a final
determination of the Soldier 6s a pdetermihationismadetbut t al has |
withdraw the minimum security clearance, lose qualification under Personnel Reliability Program (PRP),
or lose any other qualification required for effective performance in the MOS. The effective date of
recoupment will still be based on the date the Soldier originally lost technical proficiency.
a. A Soldier is not technically qualified in the bonus specialty whend
(1) He or she is no longer classified in that specialty.
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2)The specialty designator icadsremoved from the Sol dier
(3) Current and future assignment in that MOS is precluded for any of the following reasons:
(a) The Soldier refuses to perform certain duties required in the MOS.
(b) The Soldier cannot perform in the MOS due to disciplinary action taken under the UCMJ or civil
court conviction.
(c) The Soldier cannot fully perform in the MOS due to injury, iliness, or other impairment resulting
from the Sol di er 6 s-ofalutyinvestigaticns wildba esed.as theibasis for this
determination.
(d) The Soldier cannot fully perform in the MOS due to withdrawal of minimum security clearance,
loss of qualification under the PRP, or loss of any other qualification required for performance in the
MOS. Withdrawal or loss must be voluntary or caused by misconduct, and result in the removal of the
MOS. Failure to make a passing score on the SDT is not disqualification, unless it results in re-
designation of the MOS.
b. A Soldier may not forfeit any portion of the bonus when the Soldier is no longer classified in the bonus
specialty for any of the following reasons:
(1) When reassignment to other duties is directed by DA for compassionate reasons.
(2) When utilization or reclassification is directed by DA in an-other MOS to meet CONUS, OCONUS,
or other mission requirements.
(3) When security clearance is lost through no fault of the Soldier.
(4) When injury, illness, or other impairment occurs and is not caused by misconduct.
(5) When pregnancy occurs and discharge is not involved.
(6) When a Soldier fails to attain a higher level of technical qualification in the MOS in which the bonus
was paid when it is set after the bonus entitlement.
(7) A Soldier will not forfeit any portion of an SRB when completion of training results in PMOS
reclassification into CMF 18 or within the same CMF, unless otherwise directed by HRC because of
technical di squalification or MOS disqualification duc¢

5i 15. Recoupment from Soldiers who Voluntarily Reclassify. Except as provided in paragraph 5-
14b(7), a Soldier who voluntarily reclassifies and fails to complete the obligated service for which the SRB
or EB was paid will refund an amount equal to the unqualified portion of the agreement.
a. Soldiers who are bonus recipients may voluntarily reclassify providedd

(1) They volunteer in writing and agree to the recoupment of the unearned portion of the bonus.

(2) The MOS requested is a more critical skill than the PMOS currently held as determined by HRC.
b. The effective date of recoupment will be based on the date of reclassification.
c. Approval authority of all reclassification involving bonus recipients is Commander, HRC, Attn: AHRC-
EPF-R.

Section-HiPhase-outof Regular Reenlistment Bonus{(RRB) (POL MSG 11-01) Rescinded.
51 16. (POL MSG 11-01)Rescinded.

57 17. (POL MSG 11-01)Rescinded.

TABLE 5-1 Bonus

Designator Meaning

BSSRB/SRB | 0.5 (A,B,C)1 6 (A,B,C) ZONE WITH A MULTIPLIER OF 0.57 6 (RESPECTIVELY)
EB-1 ENLISTMENT BONUS (COMBAT ARMS)

EB-2 ENLISTMENT BONUS (NON COMBAT ARMS)

RRB RRBREGULAR REENLISTMENTBONUS(POL MSG 11-01) Rescinded
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Chapter 6 1 Bonus Extension and Retraining (BEAR) Program

61 1. General. This chapter provides policies, procedures, and administrative instructions for the BEAR
Program that is designed to assist in force alignment. It allows eligible Soldiers an opportunity to extend
their enlistment for formal retraining into a shortage MOS that is presently in the SRB Program and, upon
completion of retraining, to be awarded the new PMOS, reenlist, and receive an SRB in the newly
awarded PMOS.

61 2. Objectives of the BEAR Program. The objectives of the BEAR Program are to attract highly
qualified Soldiers in the rank of SSG and below who are currently serving in an over-strength/balanced
MOS to migrate into a critically short SRB MOS, and receive an SRB in the newly awarded PMOS.

61 3. Program Responsibilities.
a. Army G1 willd
(1) Exercise general staff supervision over personnel policies governing the BEAR Program.
(2) Award reenlistment credit to the command after the Soldier extends his or her enlistment for
retraining under this program.
b. CG, HRC, willd
(1) Operate the program under the Army Retention Program (AR 601-280).
(2) Conduct the program within policy guidance of Army G1.
(3) Select MOS for the program through coordination with Army G1.
(4) Evaluate applications and advise Soldiers of selection/non-selection.
(5) Provide authority to CONUS/OVERSEAS commanders to publish orders directing movement.
(6) Track MOS migration.
(7) Account for projected SRB expenditures.
c. Commander, TRADOC, and heads of training activities willd
(1) Establish a comprehensive program of service school training for Soldiers undergoing MOS
retraining under this program.
(2) Maintain a separate identification file on each BEAR Program participant to allow rapid retrieval
upon request by HRC.
(3) Provide name and expected graduation date to the servicing Reenlistment Office for appropriate
action.
(4) Promptly report to CG, HRC, Attn: AHRC-EPF-R-R, 2461 Eisenhower Avenue, ALEX VA 22331-
0450, those Soldiers who fail to complete training under this program.
d. Unit commanders, commanders responsible for custody of personnel records, and reenlistment
offices willd
(1) Encourage Soldiers who meet established eligibility criteria to apply for retraining into an MOS in the
BEAR Program.
(2) Assist Soldiers in preparing their applications and obtaining necessary documentation.
(3) Provide assistance and support in promoting the objectives and administration of the program.

61 4. MOS in the BEAR Program. Periodic program changes are announced by ARMY G1 via RETAIN
and/or MILPER Messages.

61 5. Eligibility Criteria for Entry into the BEAR Program.
a. (POL MSG 11-01) Soldiers applying for the BEAR Program must be eligible for reenlistment in
accordance with chapter 3. Required waivers must be approved by the appropriate waiver approval
authority, attached to the application, and annotated in the remarks section of the DA form 1695.
Approved waivers for participation in the BEAR Program are valid for Soldiers desiring to reenlist at the
training site or within 90 days after completion of training. Soldiers desiring to wait until they fall within the
reenlistment eligibility window must request waiver from appropriate waiver approval authority prior to
reenlistment.
b. Soldiers must meet the eligibility criteria in paragraph 5-6 for an SRB.
c. Soldiers must be in the rank of SSG or below. Additional rank requirements are as follows:
M1 f the Soldierés rank is SGT and bel sshownihdureentappr opr i
HRC In/Out Calls Message) must show N/N or N/Y at their current rank and MOS. (POL MSG 11-
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21 f the SoI d| erbé6s rank is SSG t he approprl ate rank c¢

Calls message) must show (BEAR MSG 11-01) N/N or N/Y at their current rank and MOS.

(3) Soldiers on an initial enlistment must be rank PFC or higher, and must be eligible to extend to

complete 24 months TIS after completion of tralnmg No waivers WI|| be considered. (POL MSG 11-

01) , - These Soldiers will be

scheduled for tralmng so that they will have a minimum of 17 months of continuous AD upon
completion.

d. Exceptions to paragraph c above are as follows:
(1) (POL MSG 11-01) Soldiers requesting reclassification into selected MOS as published BEAR
Program message, may request reclassification regardless of the status of their PMOS.
(2) Airborne qualified Soldiers assigned to the 82d Airborne Division who possess a MOS that is listed
as balanced (N/N) or short (Y/N) in current HRC In/Out Call message, but is over-strength/balanced
(N/Y) within the 82d Airborne Division, may apply for retraining into a BEAR Program MOS provided the
MOS selected is authorized and a valid requisition exists in the 82d Airborne Division. Upon successful
completion of training, the Soldier will return to the 82d Airborne Division (The application procedures in
Para 6-6 will be followed and the authorized versus assigned strength (Fort Bragg strength figures) of
the Soldierdés current PMOS MOBwilhbg reflectad in the forgrarding s of r e g u ¢
comment to ARMY G1).

e. Soldiers, other than initial term Soldiers, must not have been alerted for reassignment at the time

application is received at HRC.

f. Soldiers who possess a PMOS identified as being a space imbalanced MOS (SIMOS) are eligible to

apply for the BEAR Program, in accordance with ¢ above.

g. Soldiers must be qualified for training and attendance at the U.S. Army service school per DA Pam

611-21, AR 614-200, and DA Pam 351-4, and meet any special requirements for requested MOS.

h. Sol diers must be recommended for participation in th

commander with the recommendation based upon personal interview.

i.[POL MSG 11-01(C2)] The Soldier must have completed at least 2 years of active duty (12 months for

2-year enlistees) and at the time of application be within 24 Months from ETS date. In addition, Soldiers

serving in an oversea area must be within 18 months of normal tour completion at time of application. The

SRR is 24 months upon course completion. Career Counselors must ensure Soldiers will not age outside

of the SRB zone for which they extended.

61 6. Application for Entry into the BEAR Program.
a. Applications will be submitted by RETAIN memorandum (Annex A)-and-follow-the-fermat-shown-at

b. The following forms will be attached to the application as enclosures:
(1) An updated copy of ERB.
(2) A completed DA Form 4591 (Retention Data Worksheet). A copy of DA Form 4591 is available at
the back of this regulation for reproduction purposes. It will be reproduced locally on 8 1/2- by 11-inch
paper.
(3) A completed DA Form 3340-R.
(4) Other forms/documents required by this chapter and/or required by specific MOS.
c. Applications of Soldiers previously released or removed from the program (see Para 6-11) will be
submitted per paragraph 6-7.
d.Applications will be evaluated on the Awhole personbo
seats. Final approval will rest with HRC.
e. Applications of Soldiers desiring TDY and return will contain a DD Form 1610 (Request and
Authorization for TDY Travel of DOD Personnel) with items 1 through 8 completed. This form is required
only for Soldiers who are assigned in CONUS because this option is not available to personnel assigned
to an overseas area.

61 7. Application Processing.
a.Upon receipt of the Soldierés application, HRC will e
the desired MOS and an assignment.
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b. If the Soldier is selected, HRC will furnish the following informationd
(1) School starting and ending dates.
(2) Assignment instructions.
(3) Extension control number.
(4) TDY and return orders (only for Soldiers assigned to CONUS, selected for TDY and return).
(5) Message authorizing orders to be published, directing movement.

61 8. Assignment Policies.
a. Attendance at a service school will be in one of the following categories:

(1) PCS to a new assignment with TDY enroute to school.

(2) PCS to schoaol, if training is in excess of 20 weeks.

(3) Attend school in TDY-and-return status. (See Para 6-6 e).
b. Assignments will be made only to those commands with a current valid requisition for the MOS in
which being trained.
c. Soldiers should list three assignment preferences on, DA Form 4591.
d. Soldiers having received ultimate assignment instructions in connection with approval of their BEAR
Program application and electing to leave dependents at their parent installation during the period of TDY
in accordance with PSC Message Number 81-70, Subject: Clarification of DA Directed Schooling in
Conjunction with Permanent Change of Station (PCS), (open allotment DA fund cite) are eligible to return
to parent installation only for the purpose of clearing the installation for subsequent PCS. Reenlistment for
the purpose of remaining at the parent installation is not authorized.
e. The majority of approved BEAR participants attend training TDY enroute to a new assignment. In
addition, many approved participants receive overseas assignments and some desire dependent travel.
BEAR participants should not extend or reenlist to satisfy the SRRs for dependent travel at the old duty
station prior to departure for training. Such an extension or reenlistment will reduce, or cause the Soldier
to lose SRB entitlement. If the Soldier desires dependent travel, he or she should submit a request per
AR 55-46 at the losing installation. AR 55-46 does not require the Soldier to take action regarding SRRs
at that time. I f the Soldier ds rvwagedeghe training skepvpereoved, t h
the Soldier is undergoing training; however, no action
for movement until the Soldier successfully completes the training, is awarded the new MOS, and
reenlists. Upon reenlistment, dependent travel actions may be accomplished. BEAR Program participants
will be afforded a minimum of 30 days reenlistment leave if desired. The training site should request from
HRC an adjusted arrival month to allow time for desired leave and dependent travel. In no event should
the BEAR Program patrticipant be denied dependent travel solely because of failure to reenlist or extend
for that purpose at the losing installation.
f. Soldiers who decline assignment instructions under the BEAR Program will be processed per
paragraph 6-11a.

61 9. Instruction for Retention Offices. In addition to the responsibilities cited in paragraph 6-3d,
retention offices willd
a. Publicize the BEAR Program and provide interested Soldiers with details about the program, and also
determine their eligibility.
b. Use the RETAIN system for this program as directed by HRC.
c. Ensure the Soldier meets the criteria in the following areas:
(1) Soldiers must be fully qualified for reenlistment, without waiver, except as indicated in paragraph 6-
5a above. Soldiers in the rank of PFC who will have 24 months or less active Federal service on the
date of discharge may apply for this program; however, these Soldiers must be in the rank of CPL/SPC
at the time of reenlistment to qualify for payment of the SRB.
2Prior to the Soldierbés departure from the |l osing com
(a) Has the appropriate security clearance for the MOS being trained (see Para 1-13, DA Pam 351-4).
Soldiers requesting entry into the BEAR Program for training in a MOS that requires either an interim
or final clearance for attendance at the service school will be required to have the clearance prior to
compliance with orders directing movement. Reenlistment authorities will coordinate with the
installation SSO to ensure security clearance requirement are met. Upon notification that the
appropriate security clearance requirement has been met, notify AHRC-EPF-R-R via the RETAIN
Hotline. AHRC-EPF-R-R will put in suspense those cases requiring security clearance action and if
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notification is not received at least 60 days prior to course starting date, assignment instructions
issued will be canceled until the necessary clearance has been received.
(b) Has a copy of DA Form 1695 filed in their MPF approving Soldier for participation in the BEAR
Program.
(c) Has MPF and health records in his or her possession.
(3) Soldiers completing retraining under this program are eligible to reenlist at the training site under the
provisions of table E-1.
(4) Soldiers who elect not to reenlist at the training site and who proceed to their ultimate assignment
will be authorized discharge for the purpose of immediate reenlistment under the provisions of tables E-
1 or wait wuntil thkeymefndl Iwi widtolwidon ftolhe ofi heenloipti ons.
(5) Soldiers selected for TDY and return (funded by HRC) will be authorized discharge and immediate
reenlistment after TDY and return to parent installation per table E-1 only.
d. Ensure that all Soldiers approved for entry into the BEAR Program are fully aware of current SRB
policies contained in chapter 5.

61 10. SRRs and Extensions.

a. All Soldiers approved for entry into the BEAR Program must extend their enlistment a sufficient amount

of time to ensure they will have 24 months time-in-service remaining as computed from the completion

date of training.

b.An SRB is paid only for fAadditional obligated service
enlistment that is executed upon entrance into the BEAR Programiscons i der ed fipreviously ob
service. 0 An SRB wi |-derved tirte remaning @nithd extersion ofenligtmantrat the

time of reenlistment following successful completion of retraining into the new PMOS. Soldiers
participating inthe BEARPr ogr am may be forgiven up to 24 months of
serviceodo provided 4l bnyywithine@ days aftertcompl€iprt of tining Enplementing

instructions will be announced via RETAIN and/or MILPER messages.

c. Extensions to participate in the BEAR Program are accomplished as a condition of acceptance into the

program. Cancellation of the extension is not authorized for Soldiers who voluntarily withdraw from the

program or who are involuntarily removed from the program for any reason (that is, academic failure,

punishment under UCMJ). The Soldier is considered, in either case, to have received the benefit of the

extension.

61 11. Release and Removal from the BEAR Program.
a. Soldiers may request release from the program for hardship or compassionate reasons only. Fully
documented cases wil/l be submitted through the Sol dier:
retention office to CG, HRC, Attn: AHRC-EPF-R-R, 2461 Eisenhower Avenue, ALEX VA 22331-0450, for
consideration.
b. Soldiers released from the program will not be considered for reentry into the program, unless
documentation is furnished to indicate the reasons for removal no longer exist.
c. Soldiers who fail to complete the training will be removed from the program, unless the training unit
commander recommends that they be retained and rescheduled for a subsequent class date.
d. Soldiers who have been approved for entry into the BEAR Program and subsequently become
disqualified or receive punishment under UCMJ will be reported to CG, HRC, Attn: AHRC-EPF-R-R, 2461
Eisenhower Avenue, 2461 Eisenhower Avenue, ALEX VA 22331-0450, DSN: 221-8020, for confirmation
of assignment information prior to proceeding to the training site. Soldiers allowed to remain in the BEAR
Program (upon waiver of disqualification) will be allowed to reenlist upon completion of training and
receive all benefits from the program.
e. When release or removal from the program is necessary, the Soldier will bed

(1) Required to complete the period of service for which he or she extended under the program.

(2) Reclassified, if appropriate, and reassigned according to the needs of the Army.

61 12. Waivers. The Army will waive any SRR in excess of 24 months to attend the school for Soldiers
approved and taking part in the program.
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61 13. SRB Award Level. See paragraph 5-6 to determine eligibility for specific zone. The MOS
designated for award of SRB are changed periodically and are announced in MILPER messages as they
occur.

a. Soldiers with less than 6 years of active Federal service at the time of application for the BEAR
Program will not be approved for retraining into an MOS under the provisions of the BEAR Program when
it is obvious that by the completion of training the Soldier will fall into zone B and the MOS for which he is
applying is not designated for a zone B bonus. These Soldiers may apply for such MOS as a normal
reclassification action, if otherwise qualified. Soldiers with less than 6 years of active service at the time of
application who will fall into zone B while in training, may apply for a MOS in the BEAR Program that is
designated for payment in zone B and will be specifically approved for zone B, even though at the time
the Soldier extends he is still in zone A. Should the zone B designator be reduced, increased, or
eliminated, the Soldier is authorized the level for which initially approved or the level at the time of
reenlistment, whichever is higher.

b. Soldiers in the rank of CPL/SPC(P), who have less than 6 years of active Federal service, who apply
for entry into the BEAR Program for training into a MOS that has no zone B multiplier for their rank, and
who will fall into zone B prior to completion of training, may be approved for a zone B SRB at the SGT
level. These Soldiers will receive an SRB computed at the zone B SRB level listed for SGT in effect at the
time of extension or at time of reenlistment, whichever is higher. Entitlement will be confirmed by HRC
upon approval of the Soldierdéds BEAR application.
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Chapter 7 1 Enlistment/Transfer Processing of Soldiers from the Regular Army to the Reserve
Component

71 1. General. This chapter prescribes policies and procedures for the enlistment/transfer processing of
Soldiers being released from active duty from the Active Army (REFRAD) who elect to affiliate with the
Army National Guard of the United States (ARNGUS), United States Army Reserve (USAR), or the
Individual Ready Reserve (IRR).

71 2. Pre-Separation Briefing. (POL MSG 11-01)AR 635-10 requires honorably separating Soldiers
(other than retirees) to attend a pre-separation service program briefing. According to AR 635-10, prior to
being released from active duty all Soldiers are required to attend a Pre-separation service program
briefing. This briefing is held for Soldiers who are within 90-180 days of their ETS. The Career Counselor
is required to attend these briefings to present information related to methods of fulfillment of Military
Service Obligation (MSO) and benefits of membership in the Reserve Components. The presentation will
not be used as a substitute for the required individual Soldier interview directed by this chapter and
Appendix C. At a minimum, information on the following topics will be presented:

a. Purpose of Reserve Components Affiliation Counseling.

b. Location and telephone number of local Career Counselor.

c. MSO and options for fulfillment.

d. Basic benefits and options of ARNGUS, USAR unit, and IRR membership.

e. Local appointment procedures for RC affiliation counseling.

71 3. Interviews

a. RC affiliation interviews will be accomplished in accordance with the guidance provided in Appendix C.
b. The counseling requirements of Appendix | apply to affiliation with the ARNGUS or USAR.

c. (POL MSG 11-01) All non-retiring company grade officers and warrant officers must be interviewed by
the local Career Counselor upon application for REFRAD or discharge from Active Duty.

77 4. Eligibility for Processing into the ARNGUS, USAR and IRR. The goal of the Army Retention
Program is to serve the needs of the Army while providing an invaluable service to Soldiers. Except for
special programs as announced, waivers are not authorized for RC enlistment/transfer. Soldiers must
meet all eligibility criteria established by this regulation, referenced regulations, and HRC. Eligibility must
be established and verified through records screening by the servicing Career Counselor prior to
processing. Automated systems such as EMILPO and RETAIN will not be used in lieu of a manual
records screen to verify personal data or establish eligibility. Career Counselors will review, prior to ship
confirmation, the DD Form 214 on all Soldiers processed for an ARNGUS unit, USAR unit assignment, or
IRR enlistment to ensure that no discrepancies exists between the eligibility determinations made by the

servicing Career Counselor and the Soldierds character

prior to ship confirmation of the Soldierés reservati

a. Eligibility for enlisted Soldiers desiring enlistment or transfer into ARNGUS units or USAR unit. Soldiers
must meet the eligibility criteria of this regulation.
(1) Age. Soldiers must be able to attain 20 years of qualifying service for retired pay by age 60.
(2) Citizenship. (POL MSG 11-01)Soldiers must be U.S. citizens or aliens who have been lawfully
admitted to the United States for permanent residence. Lawfully admitted Aliens must have a valid
USCIS I-551 (Permanent Resident Card).
(3) Trainability. (POL MSG 11-01)Soldiers enlisting or transferring for an MOS, other than a currently
held PMOS, SMOS, or AMOS, must meet the current aptitude area score(s) criteria established by DA
Pam 611-21 and the RETAIN MOS qualifications file for the MOS into which enlisting or transferring.
Additionally, Soldiers desiring to join an:
(a) (POL MSG 11-01)Soldiers requesting retraining into an ARNGUS unit must have a minimum of
3 aptitude area scores of 85 or higher, not including the General Test (GT) score. Chief, National
Guard Bureau (CNGB) can telephonically grant waivers of up to three points in needed aptitude
areas for some MOS®&, See current TACC MSG 09-10 in reference to the contact numbers.
(b) (POL MSG 11-01) Soldiers requesting retraining into a USAR unit must have a minimum
aptitude area score of 85 in all areas. Cdr, HRC-A can grant a waiver of up to three points for all
aptitude areas not to go below 80. (TACC MSG 07-40) CMF 68 (except 68W) and 35 along with
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MOS; 25S, 46R, 46Q, 92R and 15Q are specifically excluded unless proponent authorizes. Line
score exceptions continue to exist for the Army Civilian Acquired Skills Program (ACASP).
(4) Education. If accepting retraining, Soldiers must meet all education requirements listed in DA PAM
611-21 and in the RETAIN MOS qualifications file.
(5) Medical. (POL MSG 11-01)Soldiers not qualified to reenlist due to medical and physical fithess
criteria contained in paragraph 3-8e of this regulation are not eligible to join a Reserve Component.
(a) Soldiers who have a permanent profile resulting in a disqualification for duty in their PMOS must
have the results of a MOS Medical Retention Board/MOS Administrative Retention Review
(MMRB/MARZ2) authorizing retention in the Active Army. (TACCMSG 06-15) | f a Sol di er 6s
changes to a 3 under any portion of the PULHES and has not appeared before or completed the
MEBD process, the Soldier is not eligible for transition into the RC. If the physical profile has changed
since the last physical, Soldier will be given a copy of DA Form 3349 showing the new status. The
following are the only authorized documents used to determine medical eligibility and must be
included in the transition packet.
i DD Form 2808/SF88 and DD Form 2807-1/SF93.
i DA Form 3349, Physical Profile.
i DD Form 2697. Used when the medical record is lost, the physical is lost or outdated.
(b) (POL MSG 11-01) Soldiers applying for retraining must possess the minimum prerequisites of the
new MOS according to DA Pam 611-21 and RETAIN MOS qualifications file.
(TACC MSG 07-40) USAR Soldier Color vision exceptions to policy may be granted to enlist
individuals with no color vision in CMF 42 and 31, and MOS 21W, 88M, 92M and 92Y. Exceptions
may be granted to enlist an individual with Red/Green color vision for CMF 98 and MOS 21C, 92A
and 92G.
(6) HIV. Soldiers must present evidence of negative HIV test results valid through ETS or show
evidence that results are pending on an HIV test administered within 60 days of terminal leave date or
REFRAD date, whichever is earlier. HIV test results are valid for 5 years. HIV positive Soldiers are not
eligible for processing.
(7) Body Composition. Soldiers must meet the requirements of AR 600-9. (POL MSG 11-01)Soldiers
flagged for weight control or APFT failure and voluntarily REFRAD or discharged are eligible for
assignment to the ARNGUS and USAR. Soldiers with a bar to reenlistment or who are being
involuntarily separated from the Service for failing to meet APFT or Weight Control standards are not
eligible for enlistment in the ARNG. Soldiers are not eligible to receive the affiliation bonus, but may
receive the Prior Service Enlistment Bonus and Montgomery Gl Bill Kicker if they meet all of the
incentives eligibility criteria. Authorization must be obtained from CDR, HRC-A to allow enlistment.
(8) Rank. (POL MSG 11-01) All Soldiers regardless of rank if otherwise qualified.

pr

(9) Moral and Administrative. TheCar eer Counsel or must review the Sol di

moral or administrative disqualifications exist. Screen the ERB for bar to reenlistment data, lost time
and/or confinement data. The MPF must also be screened for Court Martial Orders, flagging actions,
and reduction-in-rank actions. (POL MSG 11-01) Prior Service female Soldiers separating under the
provisions of chapter 8, AR 635-200 are eligible for enlistment into the ARNGUS. This is provided the
Soldier has a MSO or will not be terminated as a result of their narrative reason for separation. The
following is a list of disqualifying moral and administrative factors.

(a) DA or Local Bar to Reenlistment - Soldiers who have a DA or local bar to reenlistment are

ineligible for enlistment or transfer. A Declination of Continued Service Statement is not considered a

bar to reenlistment.

(b) AWOL/Confinement - Soldiers with 30 or more days AWOL/confinement during current enlistment

are ineligible for enlistment or transfer.

(c) Court Martial Conviction - Soldiers who have a record of court martial conviction during their

current enlistment are ineligible for enlistment or transfer into the ARNGUS or USAR. Soldiers who

are promoted, advanced, or selected for promotion after court-martial convictions regain eligibility, if

otherwise eligible under this chapter.

(d) (AR 601-280 RAR) Chapter Separations - Soldiers being separated under the provisions of AR

635-200, Chapters 5, 6, 7, 9, 10, 11, 12, 13, 14, 15 or 18 are ineligible for enlistment or transfer

unless the authority and reason for separation is as follows and the Soldier is otherwise eligible:

1. Paragraph 5-3, Secretarial Authority (as long as the Soldier retains reenlistment eligibility).
2. Paragraph 5-12, Failure after enlistment to qualify for flight training.

AR 601-2 8 0 12@®ctober 2011
45



3. Paragraph 5-15, Early release of RC personnel serving AGR tours under 10 USC 672(d).

4. Paragraph 5-16, Early separation to further education.

5. Paragraph 7-15, Erroneous enlistments, reenlistments, or extensions.

6. Paragraph 7-16, Defective or unfulfilled enlistment or reenlistment agreement.
b. Eligibility for enlisted Soldiers desiring enlistment in the USAR with assignment to the Individual Ready
Reserve (IRR). Soldiers who desire enlistment into the IRR are eligible provided they have no more than
3 months remaining on their MSO and meet the eligibility criteria established above.

71 5. Special Enlistment and Transfer Options and Programs. A list of special enlistment and transfer
options and programs follow. Processing procedures for these options are addressed in Appendix E.
a. The Military Intelligence Augmentation Detachment (MIAD) Program. This program offers unit
assignments to Soldiers in selected Military Intelligence MOS with selected language skills who are
unable to be placed in units within reasonable commuting distance of their home. Reference AR 135-382
for additional information regarding MIAD Program. Administrative procedures for the MIAD Program are
listed in Table E-7. Further management procedures for this program may be provided by HRC via
RETAIN or message.
b. The Drill Sergeant Program. This program is designed to assign qualified Drill Sergeants or train
qualified Soldiers as Drill Sergeants and assign them to a unit within reasonable commuting distance of
their home. AR 614-200 governs eligibility for this program. Administrative procedures for the Drill
Sergeant program are listed in Table E-8.
c. The Army College Fund Plus (2+2+4) Program. The ACF Plus (2+2+4) Program is offered to
individuals joining the Active Army. It provides college money for the individual in addition to the Gl Bill.
The program requires Soldiers to serve two years plus training on active duty in the Army, two years in an
ARNGUS unit or USAR unit, and the balance of their MSO in the IRR to be entitled to receive the
increased educational incentive. Administrative procedures for this program are listed in Table E-9.
d. (POL MSG 11-01) Career Counselors will not access Soldiers discharged from Active Duty as Green-
to-Gold participants into the ARNG or USAR Troop Program Units. Career Counselors at overseas and
remote locations will continue to provide support by completing the DD Form 4 series, accessing these
program participants into the Ready Reserve Control Group (ROTC) for a period of eight (8) years.
e. (POL MSG 11-01) AMEDD Professional Management Command (AMPC). This program offers unit
assignments to qualified commissioned officers who are unable to be placed in units within reasonable
commuting distance of their residence.
f. (POL MSG 11-01) Military Intelligence Readiness Improvement Program (MIRIP). This program offers
ARNGUS unit assignments to Soldiers in selected Military Intelligence MOS with selected language skills
who are unable to be placed in units within reasonable commuting distance of their residence. Cdr, HRC-
A will provide administrative procedures for the MIRIP Program via RETAIN or MILPER message. LDR
Program. Cdr, HRC-A will provide administrative procedures for the LDR Program via RETAIN or
MILPER message.
g. (POL MSG 11-01) The State OCS program offers ARNGUS unit assignments to Soldiers desiring to
receive a commission. Soldiers must meet the below prerequisites prior to enlistment.

(1) Have a minimum GT score of 110.

(2) Be less than 31 years of age (waivers for age requirements upon commissioning are available and

must be coordinated prior to enlistment).

(3) Have completed a minimum of 60 semester hours of post-secondary education from an accredited

college or university and be able to complete 90 semester hours prior to commissioning.

(4) Be a U.S. citizen.

(5) Contract for a minimum of 3 years.
h. (POL MSG 11-01) Try One in the Guard Program. This program offers a one-year enlistment option
for Soldiers (SGT and below) interested in the ARNGUS. Enlistments can be executed without regard to
the grade required by the position vacancy. Soldiers need not hold the MOS for the position. Soldiers
with remaining MSO must enlist for the remainder MSO even though applicants only participate in the
Selected Reserve for one year and serve the remainder of enlistment period in the IRR. Soldiers are not
eligible for an Affiliation Bonus, Prior Service Enlistment Bonus, increased MGIB or MGIB Kicker under
this program. NGR 600-200 enlistment criteria governs eligibility for this program. Administrative
procedures for this program are listed in annual ARNGUS enlistment publications and HRC-A messages.
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i. (POL MSG 11-01) Try a Year in the USAR. This program implements a one-year enlistment/transfer
option for Soldiers (SGT and below) interested in the USAR. Enlistment/transfer can be executed without
regard to the grade required by the position vacancy for which they enlist. Soldiers need not hold the
MOS for the position in which enlisting/transferring. Soldiers with a remaining MSO must enlist/transfer
for their MSO even though they may only participate in the Selected Reserve for one year and serve the
remainder of their enlistment period in the IRR. Soldiers are not eligible for an Affiliation Bonus, Prior
Service Enlistment Bonus, increased MGIB, or MGIB Kicker under this program.

71 6. Selected Reserve Incentive Program. The Selected Reserve Incentive Program (SRIP) is
governed by AR 135-7. Soldiers will be processed by the Career Counselor according to AR 135-7 for all
incentives for which qualified and entitled. Special incentives offered for the ARNG will be governed by
the appropriate State. Although AR 135-7 prescribes policy and procedures for administration of the SRIP
for the ARNGUS, some states and territories offer state funded incentives for which they retain authority
for determining eligibility based on their requirements. The following is a list of SRIP entitlements
processed by Career Counselor under the provisions of AR 135-7.

a. YSAR Prior Service Enlistment Bonus

b. Affiliation Bonus.

c. Student Loan Repayment Program

d. Montgomery Gl Bill

e. Montgomery Gl Bill 2X4 Program

f. (POL MSG 11-01) Montgomery Gl Bill Kicker

71 7. Enlistment and Transfer Periods for Assignment. (POL MSG 11-01)
a. ARNGUS unit enlistment periods.
(1) Soldiers with a remaining MOS:
(a) Of less than 1 year must enlist for a minimum of 1 year to join an ARNGUS TPU.
(b) Of 1 or more years may enlist for a period of years, months, and days equal to their remaining
MSO as of the date of expiration of their AD term of service or they may choose to enlist for any
number of whole years in excess of their remaining MSO, up to 6 years.
(2) Soldiers without a remaining MSO or those with less than 3 months remaining upon ETS may enlist
into an ARNGUS TPU for a period of 1, 2, 3, 4, 5, or 6 years.
(3) Soldiers eligible for an Affiliation Bonus must enlist in the ARNGUS for a period of not less than 3
years as a condition of entitlement to that bonus.
b. USAR unit enlistment/transfer periods.
(1) Soldiers with a remaining MSO:
(a) Of less than 1 year must enlist for a minimum of 1 year to join a USAR TPU.
(b) Of 1 or more years may transfer to a USAR TPU for the remaining MSO or choose to enlist for
any number of whole years in excess of their remaining MSO, up to 6 years.
(2) Soldiers without a remaining MSO or those with less than 3 months remaining upon ETS may enlist
into a USAR TPU for a period of 1, 2, 3, 4, 5, or 6 years; or the IRR for a period of 3,4,5, or 6 years.
(3) Soldiers eligible for an Affiliation Bonus must enlist in the USAR for a period of not less than 3 years
as a condition of entitlement to that bonus.
c. Commissioned and Warrant officers sign an acceptance agreement, DA Form 5691 (Request for
Reserve Component Assignment Orders), and report to their units with no transfer period specified.
Qualified commissioned officers who elect to transfer to an ARNGUS or USAR unit and receive the
Affiliation Bonus are obligated to serve in a unit of that component for 36 months upon date of arrival.
Under provisions of 10 USC 12203, appointment as a Reserve commissioned officer is for an indefinite
period; however, Reserve officers may submit an unqualified resignation upon completion of any
contractual obligations and their MSO. After completion of the 36 months, officers may stay, be
transferred to the IRR to remain in an indefinite status, or submit an unqualified resignation if they have
completed their MSO.

71 8. Processing Assignments for ARNGUS Units, USAR Units and IRR. (POL MSG 11-01)
Reservations are secured and processed on the RETAIN system up to 180 days prior to ETS for USAR
and ARNG assignments. Reservations must establish a report date not later than 30 days from REFRAD
or discharge.
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a. If a unit vacancy search results in no opportunities for:
(1) An ARNG unit, the Career Counselor will contact the ARNGUS State or Territory RCT where the
Soldier is returning.
(2) A USAR unit, the Career Counselor will contact the U.S. Army Reserve Command Liaison at DSN
367-9303/9453, who will attempt to match the Soldier to a USAR unit assignment.
(3) IRR enlistments are processed on RETAIN in accordance with the current (POL MSG 06-07) TACC
Messages.
b.(POL MSG 11-01) Every effort will be made to assign Soldiers to unit positions that match an MOS the
Soldier holds or that is within the allowable substitution rules (DA PAM 611-21). In addition, for Reserve
Component assignments, the Soldier must hold the rank equal to, or no more than one rank below that of
the unit position. The only exception to the rank restriction is when a Soldier is being assigned to a USAR
SQl 6X6 wunit position. I n this tarnemorehlhan toadnid betow
that of the unit position.
c. Soldiers voluntarily accepting assignments to an ARNG or USAR unit beyond the reasonable
commuting distance, as defined by AR 140-10 must initial the mileage statement of understanding as
foll ows: il undéantosvhich hain enlistiagttransférrimg (is)r{i$ not) farther than the
reasonable commuting distance, as defined in AR 140-10. | am expected to attend unit drills regularly and
be a satisfactory participant of the unit identified.
d. All RETAIN reservations must be managed daily. If a reservation cannot be confirmed, the record
should be moved out to another ship date or canceled. If the ship date is moved out or canceled, the
career counselor is required to contact the gaining ARNG unit or USAR unit commander or designated
unit representative, and informs them of the adjusted unit arrival date or cancellation.
eeShip dates must be the first working day after
be used as ship dates. All completed reservations will be confirmed within 5 working days of the ship
date. If this window cannot be met, refer to paragraph 7-8d (reservation management) above.

771 9. Administrative Guidance. (POL MSG 11-01) The RETAIN system is the only authorized system for
processing Soldiers for RC assignments

a. Orders are published according to AR 600-8-105. The order must show, be amended to show, the
ARNG or USAR TPU of assignment, or the IRR prior to confirming the reservation.

b. Soldiers enlisting into the ARNG may sign their enlistment documents no earlier than 180 days prior to
REFRAD or discharge date. ARNG packets will be completed IAW chapter 11, this regulation. The oath
of enlistment for ARNG applicants will be administered upon initial report date to the ARNG unit of
assignment unless oath of enlistment was administered at separation installation. ARNG contracts,
regardless of when completed and oath of enlistment is administered will not take effect until the day after
ETS for the RA.

c. Soldiers enlisting or transferring into the USAR may execute their enlistment/transfer documents no
earlier than 180 days prior to REFRAD or discharge date. USAR contracts, regardless of when completed
and oath of enlistment is administered will not take effect until the day after ETS for the RA.

d. Iltem 9 of the DD Form 214 will be prepared IAW Table 2-1, AR 635-5.

e. Once orders are published and records are distributed to the respective RC, they cannot be changed,
amended, or revoked by the Career Counselor. In addition, once a RETAIN reservation has been
confirmed assignments and verification dates cannot be changed, amended or revoked by the Career
Counselor. The gaining unit must request, through its chain of command, any changes, amendments, or
revocations.

f. Forms used for enlisting and transferring Soldiers into the ARNG and USAR are contained or listed in
Chapter 11 of this regulation.

g. Composition and distribution of all packets will be accomplished in accordance with Appendix G.

h. Completed enlistment/transfer packets will be maintained in the retention office for a period of 1 year
from REFRAD or discharge.

i. Soldiers enlisting or transferring into the ARNG or USAR will make initial contact with their unit of
assignment within 30 days of their active duty ETS to accomplish administrative requirements, obtain alert
data, and establish the date when the Soldier is required to report for duty. Soldiers departing active duty
on transition leave will still contact their ARNG or USAR unit of assignment; however, their first duty
period will be after the completion of their transition leave and will be coordinated with the appropriate
Command/Full-Time Unit Support Staff.

AR 601-2 8 0 12@®ctober 2011
48

mu st

t he

h

So



71 10. Enlistment Ceremonies. Enlistment ceremonies will be conducted in accordance with Appendix D
of this regulation.

71 11. Accession Credit.

a. The Director, Military Personnel Management (DMPM) of the Army G1 has overall staff supervision of
Army retention programs and mission credit procedures per paragraph 2-2 this regulation. Mission
procedures may be adjusted by Army G1 at any time depending on critical Army needs.

b. HRC will provide specific accession crediting guidance, subject to Army G1 approval, over RETAIN or
through other communications channels as appropriate.

71 12. Processing of Commissioned and Warrant Officers desiring assignment to units of the

ARNGUS or USAR. Officers desiring transition into units of the ARNGUS or USAR must be counseled by

the Installation REFRAD Officer Counselor (IROC). All officers contemplating separation should be

encouraged to attend RC affiliation briefings. Any officer desiring assignment to a unit of the ARNGUS will

be processed in coordination with the appropriate State POC.

a. Responsibilities for commissioned or warrant officer processing are as follows:
(1) IROC responsihility: Eligibility determinations and career counseling. Counseling should be
accomplished not later than 90 days prior to REFRAD. The IROC will assist the Career Counselor by
ensuring documentation required for processing the officer is provided and that the USAR oath DA
Form 71 (Oath of Office- Military Personnel), is coordinated and administered to Active Army officers
processing for a Reserve Component unit. The IROC will coordinate with the Career Counselor to
establish installation level counseling and processing procedures.
(2) Career Counselor responsibility: Assist the IROC by providing RETAIN assignment information for
interested and qualified commissioned and warrant officers. Once a vacancy is located and accepted
by the separating officer, the Career Counselor will make the reservation on RETAIN in accordance
with the RETAIN u s e mansal. Additionally, the Career Counselor will prepare the DA Form 5691-R,
toensuret hat the transition point pr ocsgenerdsgpontREERADf f i cer 6s
and to ensure that the officer understands his responsibility to report to the unit in accordance with the
time frame specified. As part of the processing, the Career Counselor will ensuret hat t he of ficer 6:
form 214 reflects assignment to the correct unit and that records are distributed in accordance with
Appendix G upon REFRAD. The Career Counselor will maintain a copy of DA Form 5690-R (Reserve
Component Career Counselor Interview Record), DA Form 5691-R, DA Form 71, REFRAD orders,
assignment orders, and RETAIN print-outs for all assignments completed on officers for 1 year.

b. Special Branch Officer Processing. Officers holding commissions in the following branches must follow

the guidance indicated for transition into a unit.
(1) The Judge Advocate Generals Corps (JAGC). The IROC will coordinate all The Judge Advocate
General Corps (JAGC) officer assignments with The Guard and Reserve Affairs Division at The Judge
Advocate Generaldéds school i n-71CHh extensiont382e0s comnhercial;, V A. At |
(804) 972-6382 extension 382 or Toll Free: (800) 552-3978 extension 382. The Career Counselor will
provide information on vacancy availability as obtained from RETAIN to the officer and to the IROC. All
assignments must be approved by the TJAG National Guard and Reserve Affairs Office prior to
processing a reservation on RETAIN.
(2) Chaplains. All Chaplain Corps officers will be transferred to the IRR upon REFRAD. Unit
assignments are made by the Chaplain PMO at ARHRC. Separating Chaplains will be given the
Chaplain PMO phone number. Telephone numbers are: toll free (800) 325-4914 or Commercial: (314)
592-0654.
(3) Medical Corps and Army Nurse Corps officers: The IROC or Career Counselor will contact the
FORSCOM Surgeon General Office to coordinate assignments prior to securing a reservation on
RETAIN. Telephone numbers are: DSN 367-6852 or Commercial: (404) 669-6852.

c. OCONUS Career Counselors are exempt from the coordination requirements above if all of the

following conditions are met. OCONUS Career Counselors will coordinate with OCONUS Transition

points in accordance with local communications procedures for assistance.
(1) The separating officer must possess the exact MOS/AOC of the vacancy (no MOS substitution is
allowedf or USAR medical wunit assignments without approval
office).
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(2) The vacancy rank must be either the same rank or one rank higher as the officer being REFRAD.

3YThe vacancy comments or r emarekesi fmucsatl Inyo ta nsnaoyt afit AeAIC oOfi Ho
(4) The separating officer must not be a participant in either a medical fellowship or a residency

program.

71 13. Quality Control Actions and Procedures
a. All Career Counselors are required to take every precaution and action necessary to ensure total
completeness and accuracy of all forms and documents used to process Soldiers for enlistment or
transfer into the Reserve Components.
b. Any Career Counselor reviewing eligibility determinations or packets will ensure that appropriate
actions are taken to correct problems noted in the processing of Soldiers for assignment into the Reserve
Components. If cases are discovered involving erroneous or potentially fraudulent enlistment or transfer
into ARNGUS units, USAR units, or the IRR, the information will be reported through the chain of
command to HRC (AHRC-EPF-R-T).
c. Major items of interest on Staff Assistance Visits (SAV) will include the following:

(1) Mission

(2) RETAIN utilization

(3) Appointment procedures.

(4) Processing time-frames.

(5) Eligibility determination.

(6) Preparation and distribution of packets

(7) RETAIN procedures.

(8) Coordination with RA Career Counselors, Retention NCOs, CSMs, Commanders, and Transition

Points.

(9) Special options, programs, and incentives.

(10) Accountability, utilization, and maintenance of computer hardware and software.

(11) Files.

(12) Securing ARNGUS and USAR assignments.

(13) Pre-separation briefing topics and procedures
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Chapter 81 Bar to Reenlistment Procedures

8i 1. General. This chapter prescribes procedures to deny reenlistment to Soldiers whose immediate
separation under administrative procedures is not warranted, but whose reentry into or service beyond
ETS with the Active Army is not in the best interest of the military service. Policies and procedures
prescribed herein apply to the field commander ds
without the recommendation of the unit commander. However, if a commander wishes to disapprove a
request for reenlistment or extension, when submitted on DA Form 3340-R by a Soldier who is fully
qualified for reenlistment (according to chap 3) without waiver, he or she must concurrently submit a Bar

to Reenlistment or follow the procedures in paragraph 1-8 of this regulation. Requests for waivers of
reenlistment disqualifications may be disapproved under paragraph 3- 10. Soldiers, if otherwise qualified,
may not be denied reenlistment arbitrarily.

8i 2. Standards for Reenlistment.
a. Only Soldiers of high moral character, personal competence, and demonstrated adaptability to the
requirements of the professional Soldieroés mor al

Bar s

code

should be evaluated under the fAwhol e-7Beldiessovhocancohb ncept ,

or do not, measure up to such standards, but whose separation under proper administrative procedures is
not warranted at the present time, will be barred from further service under this chapter.
b. The Bar to Reenlistment is not a punitive action but is designed for use as a rehabilitative tool.
Imposition of a Bar to Reenlistment does not preclude administrative separation at a later date. The Bar
to Reenlistment should be initiated prior to a separation or judicial/non-judicial action because it is
intended to put the Soldier on notice that-
(1) He or she is not a candidate for reenlistment.
(2) He or she may be a candidate for separation if the circumstances that led to the Bar to Reenlistment
are not overcome. Soldiers will be advised exactly what is expected in order to overcome the Bar to
Reenlistment and be given explicit timetables to over-come the reasons for the bar.

8i 3. Guidelines for use of Bar to Reenlistment Procedures.

a. A Bar to Reenlistment will not be initiated when separation action is pending per AR 635-200.

b. A Bar to Reenlistment will not be initiated solely because a Soldier refuses to reenlist.

c. Bar to Reenlistment procedures will not be used instead of trial by court-martial, non-judicial
punishment, or other administrative action.

d. The fact that disciplinary or administrative action not resulting in separation has been previously taken
does not preclude initiation of Bar to Reenlistment if such action is deemed appropriate. When a Soldier
has had a completed chapter action and subsequently is recommended for retention, any documents
used in that chapter action may be used in a subsequent bar action.

e. The fact that a Soldier may be issued an honorable or general discharge for the current period of
service does not prevent initiation of a Bar to Reenlistment to deny the Soldier later service in the Active
Army.

f. The fact that a Soldier may have served honorably for a number of years is considered in the evaluation
of his or her service; however, it does not prohibit the initiation of Bar to Reenlistment procedures if such
action is deemed appropriate.

g. A Bar to Reenlistment will not be initiated for Soldiers with an approved retirement.

h. A Bar to Reenlistment will not be initiated on Soldiers serving on indefinite reenlistments. Denial of
continued service on these Soldiers will be accomplished IAW applicable provisions of AR 635-200 and
other regulations as appropriate.

i. An approved local bar to reenlistment will take precedence over the QMP. If the bar is removed, the
Soldier will be processed under QMP as prescribed in AR 635-200.

8i 4. Criteria. Commanders must be especially alert to the question of whether to afford continued
military service to Soldiers of the following, or similar caliber:

a. Un-trainable Soldiers. These Soldiers will be identified as soon as possible with a view toward
eliminating them from the service. When discharge under administrative procedures is not warranted,
action will be taken under this regulation to bar the Soldier from further service with the Active Army.
These Soldiers are often identified by failure to perform the basic tasks required of their PMOS, or loss of
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gualification in PMOS, and the Soldierbds inability
achieveindi vi dual weapons qualification, second consecu

substandard evaluation results by the Army Education Activity. Soldiers who meet the minimum standards
for their present rank but lack the potential to become a supervisor or senior technician may be deemed
un-trainable.
b. Un-suitable Soldiers. When possible, these Soldiers will be identified early in their military service with
a view toward elimination from the service. When administrative discharge is not warranted, action will be
taken under this chapter to bar the Soldier from further service with the Active Army.
c. Single Soldiers/dual-service couples with dependent family members. Commanders will initiate a Bar to
Reenlistment against Soldiers described below who have been counseled per AR 600-20, chapter 5, and
who do not have on file within 2 months after counseling, an approved family member care plan as
described in AR 600-20, chapter 5. Soldiers described below who have assignment instructions to an
overseas assignment will have Bars to Reenlistment initiated if they are unable to provide names of
guardians who will care for their family members in CONUS in the event of evacuation from overseas.
The balance of the family care plan is completed after arrival in the overseas command.
(1) Single Soldiers are Soldiers whod
(a) are single,
(b) are widowed,
(c) are divorced,
(d) are legally separated,
(e) are residing without their spouses,
(f) have spouses who are incapable of self-care; and who have custody of one or more minor family
members or one or more adult family members unable to care for themselves (who, for example, are
handicapped or infirm).
(2) Dual service couples include married Army couples and Soldiers who have military spouses from
another service.
d. Soldiers against whom a Bar to Reenlistment may be initiated Soldiers may be barred from
reenlistment for one or a combination of the below listed infractions or reasons. This listing provides
examples of the rationale for the imposition of a bar and is not intended to be all-inclusive. Examples
ared
(1) Lateness to formations, details, or assigned duties.
(2) AWOL for 1- to 24-hour periods.
(3) Losses of clothing and equipment.
(4) Substandard personal appearance.
(5) Substandard personal hygiene.
(6) Continuous indebtedness, reluctance to repay, or late payments.
(7) Article 15(s).
(8) Frequent traffic violations.
(9) An excessive number of sick calls without medical justification.
(10) Lateness returning from pass or leave
(11) Cannot follow orders; shirks responsibilities; takes too much time; is recalcitrant.
(12) Cannot train for a job; apathetic; disinterested.
(13) Cannot adapt to military life; uncooperative; involved in frequent difficulties with fellow Soldiers.
(14) Failure to manage personal, marital, or family affairs. This includes failure to respond to duty
requirements because of parenthood or custody of dependents (minor or adult).
(15) Causes trouble in the civilian community.
(16) Involvement in immoral acts.
(17) Personal behavior brings discredit upon his unit or the Army.
(18) Failure to achieve individual weapons qualification.
(199Fai lure to pass the Armyés Physical Fitness
(20) Loss of qualification in PMOS when HRC (AHRC-EPF-R-F) has determined that reclassification is
not appropriate because the Soldier cannot be retrained into a new MOS.
(21) Noncompetitive for promotion.
(a) Slow rank progression resulting from a pattern of marginal conduct or performance.
(b) No demonstrated potential for future service (repeated counseling statements or other indicators).
(c) No demonstrated ability to keep pace with others of the same Career Management Field.
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(d) Declines attendance in professional development courses such as WLC, ALC, SLC, and so on.
(e) Not recommended for promotion by unit commander.
(f) Lack of potential to become a supervisor or senior technician.
e. Commanders will initiate bar to reenlistment or separation proceedings (per AR 635-200) against
Soldiers whod
(1) Do not make satisfactory progress in the Army Weight Control Program (see AR 600-9).
(2) Fall two consecutive APFT (see AR 350-41).
(3) Are removed for cause from NCOES courses (see glossary definition).

8i5. Procedures. A Sol di erds wunfitness or unsuiittoaheimiitary y may sho
service or it may not develop or become apparent until after many years of service.
a. A current commander should not be deterred from taking action under this regulation against Soldiers
performing in a substandard manner who may have been permitted to remain on active duty for a number
of years.
(1) Normally, a Bar to Reenlistment should not be initiated against a Soldier who has been assigned to
a unit for less than 90 days. When a Bar to Reenlistment is initiated during this time,thec o mmander 6 s
certificate will contain an explanation on the timing of the action.
(2) A Bar to Reenlistment should not be based on generalities, approximate dates, vague places or
times. It should be based on specific incidents substantiated by official remarks made at the time of
each occurrence. The Soldier should be counseled on each occurrence and told that all instances are
made matter of official record when acts considered unworthy of the U.S. Army are performed.
(3) A Bar to Reenlistment shouldbeini t i ated without regard to a Soldierd
intent. However, a Bar to Reenlistment will not normally be initiated against a Soldier during the last 30
days before ETS or his or her departure from the unit to which currently assigned. If warranted, by
recent incidents, though, a Bar to Reenlistment shoul
departure date. When a Bar to Reenlistment is initiat
will contain an explanation of why the action was not taken at an earlier date. A Bar to Reenlistment will
not be imposed on Soldiers with an indefinite ETS date; however, Soldiers on indefinite status who, in
the opinion of the commander, do not merit further retention should be referred for separation under
appropriate provisions of AR 635-200.
b.Any commander in the Soldierbés chain of command may i
action will be initiated by the company, battery, troop, or detachment level commander. A senior
commander in the chain who believes that bar action is warranted will personally initiate a bar by
completing DA Form 4126-R (Bar to Reenlistment Certificate), signed in quadruplicate. On this form, he
or she will summarize the basis for his or her intent to initiate Bar to Reenlistment procedures. This will
include the number and dates of courts-matrtial, incidents of non-judicial punishment, and all other factual
and relevant data supporting his or her recommendation. The Soldier will be flagged IAW applicable
provisions of AR 600-8-2 upon initiation of the bar.
(1) Total active service will be computed as of the date of initiation of the bar (date placed on bar
certificate).
(2) DA Form 4126-R will be reproduced locally on 8 1/2-inch by 11-inch paper. A reproducible copy of
this form is located at the back of this regulation.
(38) The commander will refer the certificate to the Soldier concerned and allow the Soldier to submit a
statement, if desired, as required by AR 600-37. The Soldier will be given a copy of the DA Form 4126-
R. If desired, the Soldier will be allowed a period of 7 days to prepare his or her comment and to allow
collection of any document or pertinent materials. An extension of this period may be granted by the
commander initiating the bar action on a case-by-case basis. The bar will be processed immediately
when the Soldier does not desire to make a statement.
(4) DA Form 4126-R, section I, will be forwarded from the initiating commander through the Soldier to
the next commander in the normal chain of command.
c.Upon receipt of the Soldierb6s comment, the certificat
(or acting commander) in the chain of command. It will be approved by the proper authority shown in
paragraphs d (1), d (2), or d (3) below. A copy of ERB will accompany the certificate. Any commander in
the chain of command who does not believe the bar action is warranted will disapprove the action and
return it to the initiating commander. Further, any commander may elevate the authority to approve or
disapprove a Bar to Reenlistment to his or her level, or any appropriate subordinate commander (see
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Para 3-10g for example). The Bar to Reenlistment will not be forwarded to a higher authority for
consideration without a recommendation for approval. The commander who initiates the bar certificate
may not take final action on the bar. If the initiating authority would normally be the approving authority,
the certificate will be forwarded to the next higher approval authority for final action.

d. A Bar to Reenlistment may not be approved after the Soldier has separated from active duty. A bar

may not be entered in a Soldierés records after he or
Soldiers may not be retained involuntarily past their normal separation to approve a Bar to Reenlistment.

() For Sol diers with I ess than 10 yearsd active Federal
personally approved by the first commandhanofi n the ranl

command, or the commander exercising Special Court Martial Convening Authority (SPCMCA),
whichever is in the most direct line to the Soldier (unless this is the same commander who initiated the
action). Personal signature of the approving or disapproving authority is required (see Para 1-8b).
(2) For Soldiers with 10 or more years of active Federal Service at date of bar initiation, and who are
not on indefinite reenlistment status, the approval authority is the first general officer in the Soldieré s
chain of command or the commander exercising General Court Martial Convening Authority (GCMCA),
whichever is in the most direct line to the Soldier. The personal signature of the approving or
disapproving authority is required (see Para 1-8a). Soldiers who must be extended to complete 20
years of active Federal service will extend within 30 days of approval or appeal denial (when
appropriate). The Oath of Extension of Enlistment (DA Form 1695) will cite this paragraph as the
authority andefilestt oéd bodet siemviced as the reason.
B Commanders do not have the authority to prevent a So
reenlistment once the Soldier attains 18 years or more of active duty to preclude the Soldier from
attaining retirement eligibility.
(4) Final approval authority for any bar to reenlistment must be at least one approval level higher than
the initiating authority. (A bar initiated by any commander above the company, battery, or troop level
must be approved by the first general officer in the chain of command, the GCMCA, or at ARMY G1,
through CDR, HRC, Attn: AHRC-EPF-R).
e. Soldiers desiring to submit an appeal who are otherwise qualified under the criteria of chapter 3,
including those with approved waivers, will not be involuntarily separated while an appeal is pending.
Should the Soldier desire to submit an appeal, but refuses retention to allow processing of the appeal, he
will be informed that the bar will remain in effect. From the time he is informed that the bar was approved,
the Soldier will be allowed 7 days to submit an appeal. On a case-by-case basis, an extension of this
period may be granted by the commander initiating the bar procedure. Appeals will be endorsed
personally by each commander (or acting commander) in the chain of command, and approved or
disapproved by the proper authorities shown in (1) or (2) below. Final approval of appeals will be at least
one approval level higher than the original bar approval authority.
(1) For Soldiers with less than 10 years of active Federal service at date of bar initiation, the approval or
di sapproval authority is the first gener al of ficer in
exercising GCMCA, whichever is in the most direct line to the Soldier. The personal signature of the
approving or disapproving authority is required.
(2) For Soldiers with more than 10 years of active Federal service at the date of bar initiation, and who
are not on indefinite status, the approval or disapproval authority is CG, HRC. Unless specifically
directed by the approving authority, appeals will not be forwarded through Corps, ACOM, ASCC and
DRU, or similar commanders en route to HRC.
(3) Bars to Reenlistment approved by HRC under this regulation may not be appealed.
f. If all appropriate commanders concur, Soldiers who will have less than 6 months to ETS from the date a
bar is approved, may be extended for rehabilitative purposes up to, but not beyond, 6 months from the
bar approval date. If the Soldier does not meet the reenlistment criteria of chapter 3 required waivers
must be approved by the proper authority before the extension is accomplished. The final approval

authority for such extensions is the bar approval aut hi
the servicebo. This extension action may be taken when
to ETS.

g-When a certificate has been approved by the proper au
records will place asignedcopyi n t he Sol di erés MPF where it wildl remai
remark fAnot recommended for further serviceodo wil/l be el

8-104. The DA Form 4591 and the ERB will have the proper in-service ineligibility code entered as shown
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iNnAR680-29, <chapter 1. Barred Soldiers are no-monthl i gi bl e tc
termination date andan IMREPRcode of A9KOo wi | | be placed on the Sol di
h. After placing an approved certificate in the Soldier 6 s MPF, t he company, detachmen:
commander of the unit to which the Soldier is assigned, or attached for duty and administration, will
continue documented evaluation of the Soldier. Approved Bars to Reenlistment will be reviewed by the
proper unit commander at least each 3 months after the date of approval, and 30 days before the
Sol dierdéds scheduled departure from the uni8t or separat|
(1) If, upon review, the commander feels the Bar to Reenlistment should remain in effect, he will notify
the custodian of the Soldierés personnel records who \
iBar to Reenlistment reviewed; not recommended for r el

same remark on the DA Form 4591. When removal of the bar is not recommended, the Soldier should
be considered for elimination. If the bar is removed, all flagging actions will be lifted IAW AR 600-8-2.
2)Any commander in the Soldierés chai naBarfto command may
Reenlistment, or remove a Bar to Reenlistment, if he or she is the same or higher level of command
than the one that initially approved the Bar to Reenlistment.
(3) A recommendation to remove a Bar to Reenlistment will be submitted in writing to the next
commander in the chain of command. Recommendation for removal of a Bar to Reenlistment will be
reviewed and endorsed personally by each commander (or acting commander) in the chain of
command. Any commander in the chain of command who feels removal is not justified may recommend
disapproval of the recommendation and forward it to the approval authority for final determination.
(4) Approval to withdraw the certificate will be the same authority who would approve a bar for a Soldier
with the same years of service or, if the Soldier has moved to another jurisdiction, the comparable
commander in that jurisdiction. However, in no case will the authority to approve the withdrawal of a bar
be a lower command level than the commander who approved the bar initially.
B)When a recommendation for removal of a Bar to Reenl
recommended for further servi ceo -8104. WHereERE R Bmade, | | be
deleted information will not be reentered on the new form.
(6) Upon completion of the reviews prescribed above, the unit commander will inform the Soldier that
the Bar to Reenlistment was reviewed and what action was taken. At any time the Bar to Reenlistment
is reviewed and not recommended for removal, the Soldier should be reevaluated for possible
separation under proper administrative procedures in accordance with AR 635-200. Upon completion of
the first 3-month review, the unit commander will use a counseling statement, DA Form 4856
(Developmental Counseling Form), to inform the Soldier that the bar has been reviewed and will remain
in effect, unless recommended for removal. The Soldier will be further informed that upon completion of
the second 3-month review, separation proceedings will be initiated, unless he or she has
demonstrated that the bar should be removed and recommendation for removal is submitted and
approved by proper authority. The counseling should comply with the requirements of AR 635-200,
paragraph 1-18. In the event that no progress has been made, the commander should consider
separation under proper administrative procedures without waiting for the next review to occur.
(7) Separation actions initiated against some Soldiers are subject to a separation board prior to
separation approval. In some instances, a separation board may recommend that the barred Soldier,
recommended for separation by the chain of command, be retained in the Army. In these instances, the
bar to reenlistment will still remain in effect and reviews will be conducted at the three-month intervals
as specified above. In instances where a permanent change of station is requested or warranted on
such Soldiers, counselors should send all pertinent data on the Soldier via RETAIN to HRC (RMD) for
resolution.
(ALARACT MSG 035/97) In order to reduce attrition, conserve Soldier resources, and maintain Army End
Strength, the provision for Regular Army Soldiers with a local bar to reenlistment to request voluntary
separation on grounds of perceived inability to overcome the bar is suspended indefinitely. This applies to
all Soldiers, whether serving initial or subsequent enlistments.

(MILPER MSG 95-177) ARMY G1 approved a change in policy that stabilizes Soldiers with approved
local Bar to Reenlistment. The stabilization remains in effect until the Bar is removed, or the Soldier is
separated. In cases where the Bar is not removed and the CDR initiates separation action, the
stabilization will remain in effect until separation processing is completed. If retention is authorized, the
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stabilization will terminate immediately. Stabilization will be accomplished using the appropriate AEA

codes IAW with MILPER Memorandum NR 94-02 until AR 614-200 is updated.
2. For Soldiers not on assignment instructions take the following action upon approval of the Bar.
a.SubmitIMREPRcode fi9KO and AEA -noathdtermifat®ddate.i t h a si x
b. If the Bar is subsequently removed (before termination date), submitIMREPRc ode fA100 and AEA
code ALO making the Soldier eligible for assignment.
c.IftheCDR does not remove the Bar and initiates separati
prevent the Soldier from being selected for reassignment by his/her career branch.
d. If separation proceedings result in retention being authorized, submit a request to HRC, ATTN:
TAPC-EPC-O t o change AEA code ALO and the Soldier will ag
3. For Soldiers on Al take the following action upon approval of a local Bar.
a. SubmitIMREPRcode #fA9KOo.
b. If more than 6 months remains before report month take no further immediate action; however, if

separation proceeding are initiated before report mont
deletion. If the Bar is removed before the report month submit IMREPRc ode #1060, Sol dier wil
on Al and no further action is required.

c. If between 3 and 6 months remain before report month request deferment (up to 120 days) IAW AEA

codes to complete required reviews and initiation of separation (if necessary) or removal of the Bar. If

separationi s i nitiated change AEA code to fABO0O aMREPRequest
codefil00 and Soldier wildl proceed on Al and no further

d. If less than 3 months remain before report month request deletion and follow procedures in AR 601-
280.

8i 6. Separation.

a. Unit Commanders will initiate separation proceedings under AR 635-200 upon completion of the
second 3-month review, unless a recommendation for removal is submitted and approved by proper
authority. Initiation of separation proceedings is not required, but should be considered, for previously
disapproved requests for separation.

b. Initiation of separation action is not required for Soldiers who, at time of second 3-month review, have
more than 18 years of active federal service but less than 20 years. These Soldiers will be required to
retire on the last day of the month when retirement eligibility is attained.
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Chapter 91 Active Army and Reserve Component Career Counselor

91 1. General. Commanders must continually evaluate their Army Retention Program workforce, most
notably, their Career Counselors. Commanders should be proactive in maintaining the readiness of the
force through careful consideration of recommendations for selection, training, utilization and relief of
these Soldiers.

9i 2. Selection and Training of Soldiers for Duty as Career Counselors.
a. Specific selection criteria are listed in appendix B.
b. Applications from fully qualified and recommended Soldiers requesting selection, training, and
reclassification will, without exception, be forwarded as follows:
(1) (POL MSG 11-01) Forward Active Army Career Counselor applications IAW HQDA Message 11-03
(2) (POL MSG 12-01) USAR Career Counselor applications will be processed through Commander,
Army Reserve Careers Division, 1401 Deshler Street S.W., Fort McPherson, GA 30330.
(3) (POL MSG 12-01) ARNG Career Counselor positions will be selected and filled by Chief, Guard
Strength Directorate NGB, Attn: NGB-GSS, 111 S. George Mason Drive, Arlington, VA 22204.
c. Soldiers currently assigned to USAREC and successfully performing duties as a Recruiter or Detailed
Recruiter are presumed qualified by Appendix B. Recruiters may apply through HQ, USAREC, to
Commander, HRC for final approval. Detailed Recruiters may apply for training and reclassification to
Career Counselor 6 months prior to completion of their detailed tour.
d. USAR Soldiers currently assigned to USAREC desiring duty as RC Career Counselors will refer to
paragraph 6-9, AR 601-1 for applications procedures.
e. Soldiers may request award of Secondary MOS (SMOS) Career Counselor in lieu of PMOS
reclassification. Commanders should note ARMY G1 does not provide SMOS funding. Training and
related TDY costs will be paid utilizing local funds. SMOS applications may be approved on a space
available, case-by-case basis by CDR, HRC.
f. Upon reclassification to Career Counselor duties, Soldiers are provided a 12-month probationary
period. Soldiers determined to be unable to successfully perform duties will be released without prejudice
or adverse effect. CG, HRC will reclassify the Soldier in accordance with the needs of the service.
g. Soldiers previously relieved or involuntarily reclassified from recruiting or Career Counselor duties, to
include those Soldiers failing to successfully complete the 12-month probationary period, are ineligible to
apply for reentry into CMF 79.

91 3. Recruiter/Career Counselor Assignment and Utilization.

a. Non PMOS 79S Soldiers successfully serving in USAREC as a Recruiter or Detailed Recruiter, in the
rank of SSG or below, may volunteer for Career Counselor duties. (see Para 9-2c above). PMOS 79S
Soldiers detailed to USAREC will be reassigned to Career Counselor duties upon successful completion
of their USAREC tour. Relieved recruiters, holding PMOS 79S, must submit a formal application for
reinstatement to Career Counselor duties to HRC (TAPC-EPM-A) to determine their status.

b. Career Counselors having over 12 months of credible service in CMF 79, upon assignment to
USAREC, as a Recruiter or Guidance Counselor, begin their service at Special Duty Assignment Pay
(SDAP) 6 level immediately upon assignment to USAREC. Recruiters and Detailed Recruiters, upon
assignment as Career Counselors, receive SDAP-3 (see Para 3-23, AR 614-200). Soldiers who hold
PMOS 79S as a secondary MOS as the result of formal school training are eligible for payment of SDAP if
serving full time as a Career Counselor IAW Para 3-22 and Para 3-23 of AR 614-200.

c. Soldiers failing to successfully complete the Army Recruiting or AC or RC Career Counselor Courses,
and Soldiers found unfit, unqualified, unable, or unwilling to successfully accomplish assigned duties or
responsibilities, will be relieved or reclassified out of CMF 79, per paragraph 9-7b below, consistent with
the needs of the Army.

d. Career Counselors relieved from duty are ineligible for future assignments within CMF 79.

e. Commander, HRC, may use Additional Skill Identifiers (ASI) to identify and manage CMF 79.
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91 4. Career Counselor and Retention NCO Staffing Requirements.

a. Commanders are Retention Officers upon assumption of command Duty appointment orders for
commanders to perform these duties are not required.

b. Career Counselors are Soldiers who have successfully completed the Army Career Counselor resident
course of instruction, are reclassified into PMOS 79S, and are assigned full-time Career Counselor
duties. Soldiers, other than PMOS Career Counselor, performing full or part-time retention duties are
Retention NCOs.

c. Commands of battalion level or higher, and installations are required to have a PMOS Career
Counselor (see Glossary). Commanders of installations, battalions, and higher level organizations not
authorized a Career Counselor by Table of Distribution Allowances (TDA), Table of Organization and
Equipment (TOE), and organizations where a PMOS Career Counselor is not currently assigned, will
appoint, in writing, a fulltime Retention NCO (cite this Para as authority to appoint fulltime Retention
NCO). See paragraph 9-10 for qualifications prior to appointment.

d. Commanders of companies, batteries, detachments, and similar size commands, will appoint, in
writing, a part-time additional duty Retention NCO (cite this paragraph as authority to appoint part-time
additional duty Retention NCO).

9i 5. Utilization of Career Counselors.

a.Career Counselors, as the commander 6s Army Retention
are generally assigned to the Commander ds Special Staf
Command Sergeant Major.

b. Career Counselors are primarily assigned to support specific unit commands. Career Counselors

assigned as the Installation, Command, or Senior Career Counselor provide direct support to the

Installation Commander, units, and Soldiers within the geographic support area, as defined by the

I nstallation Commander s I nstallation Support Agreemen:
for units without a Career Counselor.

c. Career Counselors whose primary function is to enlist/transfer Soldiers from the Active Army to

Reserve Component are primarily assigned to support the Installation Commander, units, and Soldiers

within the geographic support area, as defined by ARMY
(Installation Support Agreement) regardless of organizational affiliation. Specific units will not receive

preferential treatment or service regardless of the Ca
d. To maintain proficiency within the workforce, commanders possessing several Career Counselors and
Anmost 0 move authority, should develop rotation prograr

organizations/installations. (Example: An SFC serves as Battalion Career Counselor, followed by duty as
the Brigade Career Counselor, then progresses to Division or Corps Operations NCO). Rotational
assignments provide commanders with a highly trained, capable retention force. Soldiers and
commanders shoul d-choes tadwanroev etsh adto finnoot result in stabiliz
614-200). Rotation programs significantly enhance readiness and the professional development of the
Army Retention Program workforce.

e. Reserve Component (AGR) Career Counselors will not be reassigned locally without prior approval of
the CG, HRC, Attn: AHRC-EPF-R.

f. Career Counselors are expected to devote maximum time, effort, and energy to meet Army personnel
readiness missions. Accordingly, they will not be utilized, attached, or assigned tasks, functions, and/or
duties, other than those in direct support of the Army Retention Program, and specifically authorized by
this regulation and DA PAM 611-21. These Soldiers are expressly prohibited from performing either
permanent or temporary leadership duties as First Sergeant, Detachment NCOIC, platoon sergeant, and
squad leader. Further, they will not be assigned any additional or roster type duties, not in direct support
of the Army Retention Program. These include, but are not limited to, duties as: Sergeant of the Guard,
Charge of Quarters, Staff Duty NCO, Equal Opportunity NCO, Training NCO.

g. For the purposes of the Army Retention Program, unless otherwise specified, Soldiers serving as full-
time Retention NCOs, are to be utilized as Career Counselor personnel. However, due to their limited
experience and technical training levels, they will not, under any conditions, be placed in duties or
positions exercising supervision or authority over a Career Counselor.

h. Proper utilization of Career Counselor personnel will be an area of major interest on SAVs and
inspections.
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91 6. Noncommissioned Officer Evaluation Report Rating Schemes for Career Counselors (see AR

623-205).

a. Career Counselors are program administrators, advisers, and special staff to field commanders and

command sergeants major in retention readiness and Soldier quality of life issues. Frequent, unrestricted

access to the commander and command sergeant major is |
Army Retention program.

b. It is the intent of ARMY G1 to promote maximum effective utilization and placement of Career

Counselors. Proper placement within the organizational structure should focus on where their skills and
abilities can best support the commander. Assignment of
Staff and grantdegs fiopieqnidfoioad @dntalcy i mproves the commanc
her missions. These Soldiers provide expert information, evaluations, recommendations, and options

available to the commander to ensure and enhance retention readiness. Assignmenttot he Commander 6s
Special Staff has proven most effective at brigade and battalion levels of command.

c. Active Army and RC Career Counselors of the same rank will not be placed in positions subordinate to

the other. As such, these Soldiers will notbe withi n t he ot her Sol dierds rating sct
have the same rating scheme. This provision includes Soldiers assigned duties as Retention Officer. RA

counselors in a higher rank, may rate lower ranking counselors, regardless of component, if the

Command Sergeant Major or Commander determines that such rating scheme is in the best interests of

the Commandbés Retention Program. RA counselors on prod:
regardless of rank.

d. Raters and senior raters are encouraged to solicit input, from the next Command or Senior Career

Counselor in the chain of command, regarding the rated
service (this is especially useful in evaluating the total performance of a Career Counselor assigned to

brigade and battalion levels of command).

e. The rater for the Command or Senior Career Counselor of each level of command will be the command

sergeant major with the commander being the senior rater or reviewer. This provision includes Soldiers

performing full-time reenlistment duties.

f. As an exception to e. above, ACOM, ASCC and DRU, Corps, and Division Commanders may elect to

assign rating and supervisory responsibilities of Career Counselors to the military officer most responsible

for accomplishing the Army Retention Program missions. This option will not be extended below division

levels of command.

91 7. Reclassification and Relief of Career Counselors. Ongoing evaluation and maintenance of the
Army Retention Program workforce is critical to Army readiness. Accordingly, all commanders, command
sergeants major, senior Career Counselors, will ensure subordinate Career Counselors maintain the
highest standards of conduct, proficiency, performance, and ethics. Career Counselors who fail to
establish and maintain the confidence and trust required of their position, undermine the sensitive
balance of force management will be immediately relieved, reclassified, and barred from future retention
duties. Commanders are reminded that reclassification is an administrative and not a punitive action.
Reclassification is often necessary to maintain readiness and force integrity, and does not necessarily
adversely reflect upon the Soldier. Criteria and procedures are located in appendix B.

a. Commanders will flag (see AR 600-8-2), relieve (see AR 600-20, Para 2-15, and AR 623-205, Para 2-
10), and request reclassification (see AR 614-200, Para 3-18, and this Para) of Career Counselors who
fail to maintain the highest standards of personal and professional characteristics, conduct, behavior, or
performance of duty.

b. Command Career Counselors have program supervisory responsibility over their subordinate
workforce. They will ensure the force is fit, qualified, and willing to accomplish all tasks, functions, and is
capable of fulfilling their responsibilities as prescribed by this regulation. In executing these
responsibilities, they will recommend, in writing, relief-for-cause on Career Counselors warranting
removal. In supporting their recommendations, the Command Career Counselor will provide the Career
Counselorés chain of command or supervisory chain with
findings, observations, and specific recommendations.

c. Unless specifically addressed in the Installation Support Agreement (ISA), host Installation
Commanders may only recommend, versus direct relief, on Career Counselors assigned to a tenant or
supported unit, belonging to another ACOM, ASCC and DRU. Recommendations for relief will be
forwarded through the appropriate chain of command for further action.
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d. Specific grounds for relief and reclassification of Career Counselors are located in appendix B.
e. Commanders will flag and initiate involuntary reclassification action to CG, HRC, on any Career
Counselor, who fails to complete any NCOES, or MOS professional development course, as the result of
one or more of the following reasons:

(1) Are released for cause (see Glossary).

(2) Fail an APFT, if required for course completion or graduation.

(3) Arrive at any NCOES, or other professional development training site not in compliance with AR

600-9 standards.
f. Academic failures will be evaluated by their chain of command, for their potential as a Career
Counselor, upon return to home station. Commanders will initiate involuntary reclassification on those
Soldiers lacking potential.
g. Soldiers successfully serving as Career Counselors will not normally be reclassified due solely to
becoming ineligible for selection as outlined in appendix B.
h. Soldiers serving in positions requiring a DMOS outside CMF 79 are subject to immediate involuntary
reclassification by CG, HRC. Additionally, CMF 79 Career Counselor Soldiers drawing Special Duty
Assignment Pay (SDAP) and serving in DMOS positions other than CMF 79 are subject to recoupment of
SDAP and possible disciplinary action under the Uniform Code of Military Justice (see AR 614-200).

9i 8. Career Counselor Badge.

a. For eligibility criteria and procurement, see AR 600-8-22. For proper wear, see AR 670-1.

b. Upon successful completion of 12 months as a PMOS (79S) Career Counselor, the Career Counselor
Badge becomes a permanent award. Commanders are encouraged to appropriately recognize
counselors upon eligibility during appropriate awards ceremonies or formations utilizing a DA Form 7347
(Career Counselor Badge Certificate).

c. Soldiers relieved of career counselor duties will have their badge withdrawn IAW AR 600-8-22.

919 . Secretary of the Armyds Career Counsel orThand RC Ca
Secretaryofthe Ar myds Career Counselor and RC Career Counselo
most outstanding Career Counselors, except those in the rank of SFC(P) or higher, for achievements in

support of the retention effort and outstanding personal qualities.

a. Eligibility. Any Career Counselor in the rank of SFC or below, who has performed duties in PMOS

(79S) Career Counselor for at least 6 months during the fiscal year for which the award is being

considered may be nominated.

b. Criteria for selection. Eligible Career Counselors will be nominated according to the criteria below.

ARMY G1 may revise these criteria as necessary to support the Army Retention Program.

(1) The success of the NCO6s commander (s) in managing their retenti
established by ARMY G1 and the appropriate ACOM, ASCC and DRU.

(2) TheNCO6s demonstration of outstanding personal gual i ti
NCO and U.S. Army Career Counselor.

(8 TheNCO6s i ndividual i nnovat.idpTheNCOds chnowletdgeg SOl dher s

Retention, Personnel Competency Enhancement, and Force Alignment Programs.
(4)TheNCO6s compliance with height -8&nd weight standards o
c. Procedure for selection. Commanders of ACOM, ASCC and DRU and Army field commanders listed in
AR 10-5 will nominate the most outstanding Career Counselor (one RA and one RC, if applicable) of their
respective commands by 1 December annually. Nominations will be forwarded with recommendations to
ARMY G1, Attn: DAPEMPE-PD, Pentagon, Washington DC 20310-0300. The nominees will appear
before a board from ARMY G1.

d. Submission of nominations. Nomi nations for the Secre
Award will included
(I)Nomi neebds name, r aumber, datemihirtly, hamssefcspouse ang children,

organization or installation to which assigned, and date of assignment.

(2) A brief narrative biographyd not to exceed one double-spaced, typewritten page.

(3) A brief description of duties, action taken to support commanders in achieving their objectives, and
other related areas & not to exceed one double-spaced typewritten page.

(4) A recent, head and shoulder length, 8-by 10-inch photograph.

(5) Copies of ERB.
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e. Presentation of the awards. The awards will be presented by the SA or his or her designated
representative. Consideration will be given to inviting the spouse and immediate family of the selectee, if
allowed under the Joint Travel Regulations.

91 10. Soldiers Selected as Additional Duty Retention NCO.

a. When possible, Soldiers having previous successful experience in retention should be assigned as
additional duty Retention NCO. Soldiers assigned these duties, either part-time or full-time, should meet
the same qualifications as those required for Career Counselors (see App B). Soldiers selected should
have at least 12 months retainability in the unit.

b. First sergeants, platoon sergeants, PMOS 79S Career Counselors, and full-time Retention NCOs will
not be assigned additional duties as Retention NCOs at company or similar levels of command.

c. Soldiers currently assigned and performing satisfactorily as additional duty Retention NCO should not
be relieved or reassigned solely for failure to meet the prerequisites for the job. Commanders will
continue to evaluate the performance of each additional duty Retention NCO to determine whether the
Soldier should continue to be retained on such duty.
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Chapter 101 Career Counselor Role in Support of Administrative Separation Programs
See Chapter 19, AR 635-200

107 1. Policy and Procedures. This chapter sets forth policy and procedures prescribing the Career
Counselorés role in the counseling of Soldiers in conj.
various provisions of AR 635-200.

107 2. Objectives. As principle advisors to commanders, Career Counselors may be called upon to
provide information pertaining to the impact of various separation programs. The Career Counselor will,
as a minimum provide Soldiers with the location and points of contact for separation pay, medical out-
processing procedures, re-entry restrictions, reserve component eligibility, and location of ACAP and job
assistance centers. Career Counselors will serve as principle advisors or augment the separation point to
provide advice on separations under the Qualitative Management Program (QMP) as described in
previous editions of this regulation unless further rescinded by AR 635- 200. None of these
responsibilities are to be construed as the primary duty of the Career Counselor. The Career Counselor,
as the commander 6s advisor on programs impacting on r ef
Soldiers are fully advised of their status upon separation. These counseling requirements are part of the
Ar myds over al |Soldievspregartdleasohthe citcomstances surrounding their separation.
Procedures described in applicable directives will be strictly adhered to in conjunction with separation
counseling.
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Chapter 111 Forms, Records, and, Reports
Section |'i Introduction

117 1. Scope. This chapter provides instructions on preparing and disposing of various forms, records,
and reports related to the Army Retention Program. The need for accuracy and completeness in
preparing these documents cannot be overemphasized. AR 340-21 contains policies and procedures that
implement those parts of the Privacy Act of 1974 (5 USC 522a) concerning forms (or formats) used by the
Army to get personal information from individuals. These policies and procedures must be strictly
followed.

117 2. Verification of Entries.

a. Entries on documents for reenlistment or extension must be compared to ensure there are no errors or
contradictory information. When a discrepancy is noted, the Soldier will be told and the discrepancy
corrected before those responsible go ahead with the reenlistment or extension.

b. PSC and finance personnel are responsible for proper establishment of the basic active service date
(BASD) and pay entry base date (PEBD) for all Soldiers. It is essential that these dates be accurately
verified and confirmed prior to each reenlistment, extension, or RC transaction. Failure to confirm these
dates may result in improper assignments, payments of reenlistment bonuses, and entitlements to military
benefits. Retention personnel will use available records to recompute and confirm the BASD and PEBD of
all Soldiers requesting reenlistment, extension, or transfer/enlistment into Reserve Component.
Discrepancies will be resolved with the proper PSC and finance personnel before the reenlistment or
extension is accomplished.

Section Il T Reenlistment Data Card File

117 3. General.
a. The Reenlistment data card file is intended as a management tool for commanders and Career
Counselors to effectively guide Soldiers through their Army careers and to ensure that regularly
scheduled counseling interviews are being conducted IAW Appendix C, this regulation. Although the DA
Form 4591 is the accepted record of counseling for the Army, ACOM, ASCC and DRU have the authority
to permit their subordinate commands to copy the DA Form 4591 on the reverse side of the DA Form
4591. ACOM, ASCC and DRU that choose to utilize the DA Form 4591 must publish a Letter of
Instruction (LOI) to the Major Subordinate Commands, advising them of ACOM, ASCC and DRU
procedures that differ from the below listed criteria. The LOI will be updated annually.
b. The Reenlistment Data File will be maintained by the company commander and company retention
NCO. The file will be maintained either in a card box, filing cabinet, accordion file, a three ring binder or
as prescribed by higher headquarters.
c. The file consists of three sections or dividers, labeled as follows:
(1) Status of DA Forms 4591. Behind this divider the Retention NCO will maintain the DA Form 4591-1-
R (Status of DA Form 4591) (see Para 11-5 below).
(2) Inspection Record. Behind this divider the Retention NCO will maintain the DA Form 4591-2-R
(Record of Inspections Conducted) (see Para 11-6 below). Behind the DA Form 4591-2-R will be a
record copy of all inspections reports, SAV findings, and so on, performed during the preceding 12
months.
3)Suspense File. This section consists of a fASuspense
six), and one set of 12 monthly dividers. Monthly dividers will be rotated to the next year at the end of
the current month. Commanders may, at their discretion, elect to file the DA Form 4591 cards by year
and month of either the next action due or the Soldieil

117 4. DA Form 4591 (Reenlistment Data). The DA Form 4591 is used by commanders and Career
Counselors to record a Soldierbés eligibility, desires,
counseling, as prescribed by appendix C (see fig 11-1). All retention interviews will be recorded on the DA

Form 4591. Commanders may attach additional notes and information as desired.

AR 601-2 8 0 12@®ctober 2011
63



a. Preparation.
(1) (POL MSG 11-01) The Company Retention NCO will complete a DA Form 4591 during in-
processing on all assigned Soldiers, except those serving in an indefinite status.
(2) (POL MSG 11-01) Entries on the DA Form 4591 may be recorded legibly in pencil, pen, or
produced by an automated means. Entries redundant to the information provided on an ERB are
not required to be filled in on the DA Form 4591. The ERB will be permanently attached to and
maintained with the DA Form 4591. All entries on the DA Form 4591 and/or ERB will be verified
and validated by the servicing Career Counselor.
(3) The unit RetentionNCOwi | I verify and transcri be tMiligaryf ol | owi ng
Personnel File (MPF): Name, social security account number (SSN), rank (to include promotion status),
ETS, unit, MOS data, IMREPR code, BASD, PEBD, DEROS/DRQOS, date of hirth, citizenship, military
and civilian education, and aptitude area scores and date. RETAIN data will be supplied with the
assistance of the primary MOS career counselor.

b. Maintenance.
(1) DA Forms 4591 for Soldiers awaiting the 90 to 120 day interview and those pending a Bar to
Reenlistment, extension, reenlistment, transition, waiver, exception to policy, or other related

processing, will be filed immediately behind the fSus|
completed.
(2) Immediate Reenlistment Prohibition Codes (IMREPR) (see AR680-2 9 ) wi | | reflect the S

current reenlistment eligibility status and be correctly annotated on the DA Form 4591. As an exception,

Soldiers ineligible solely due to retention control points (RCP)d o not need to be reported
EMILPO, until the Soldier is within16 months of ETS. Career Counselors are responsible for ensuring

IMREPR codes are correct, changes reported and processed in a timely fashion, and correctly

annotated on the DA Form 4591. If two or more ineligibility codes apply to a person, one of which is a

local or ARMY G1 imposed Bar to Reenlistment, the bar to reenlistment code will take precedence.

(3) Retention counseling is an ongoing process between commanders, leaders, Career Counselors,

and Soldiers. The DA Form 4591 provides a record of the counseling as well as progress on the

Sol dierbés development. Commanders and counselors wil/
such as fAwill not reenlist, o or fidoes not |like the Ari
waiting, the remark might read, A Wi | | return to civilian employment wi
Springfield, VA.0 Remarks on Soldiers returning to scl
school such as, AW Il attend Jerryb6s Schowol of General

(4) The Company Retention NCO will prepare a new DA Form 4591 once a Soldier has reenlisted or
extended their enlistment. DA Form 4591 will not be prepared for Soldiers who reenlist for an indefinite
period.
(5) The Company Retention NCO will transcribe all information from the old DA Form 4591 and the
interview comments from the 60-to 90-day interview to the new form, and submit both DA Forms 4591
to the commander in coordination with the career counselor or Battalion level Retention NCO. The
commander will re-verify the information on the new form, to include checking and initialing the
Reenlistment Status blocks as necessary. The commander will also initial and date the 60-to 90-day
interview remarks and t he ENERIES TRANSCRBEDIOF ORM REMADE
(6) Other than as specified in subparagraph (4) above, remaking of DA Form 4591 is discouraged. At
the discretion of the commander, cards may be remade because of mutilation or entries which cannot
be corrected, following the procedures in subparagraph (5) above.
(7) When new, updated, or revised DA Forms 4591 are approved for field implementation, old forms will
continue to be used until the available supplies are exhausted.

c. Disposition.
(1) DA Forms 4591 will be destroyed upon completion of the requirements outlined in subparagraph b
(5) above.
(2)A Sol di er 04591 WilAbe &estroyad upon receipt of an appointment or commission as an
officer or warrant officer or indefinite reenlistment.
(3) When Soldiers are transferred or reassigned, the DA Form 4591 will be forwarded to the gaining
command as a part of his/her personnel records according to AR 600-8-104.
(4) Upon separation or transition from the Active Army, the DA Form 4591 will become a part of, and
wi || be forwar dedrsenneiracordst he Sol di erd6s pe
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117 5. DA Form 4591-1-R (Status of DA Form 4591). DA Form 4591-1-R provides the unit enlisted force
strength, accountability, status, and location of forms not currently filed within the Reenlistment Data File.
This form should be used in connection with a locally produced or automated unit personnel
accountability roster. DA Form 4591-1-R will be filed in accordance with paragraph ++-3b(1) 11-3c. An
example of a completed DA Form 4591-1-R is located at figure 11-2. A copy for local reproduction
purposes is located at the back of this regulation.

117 6. DA Form 4591-2-R (Record of Inspections Conducted). DA Form 4591-2-R form is used to

provide a record of all i nspections and SAV evaluation
commander is required to review and update the Reenlistment Data File monthly. Upon completion of the

monthly review, the commander will date and initial the DA Form 4591-2-R. DA Form 4591-2-R will be

filed in accordance with paragraph 11-3b(2). An example of a completed DA Form 4591-2-R is located at

figure 11-3. A copy for local reproduction purposes is located at the back of this regulation.

Section Il i Preparation, Completion, and Distribution of DD Form 4 (Enlistment/Reenlistment
Documentd Armed Forces of the United States)

117 7. Use of DD Form 4.
a. The DD Form 4 is the only authorized contract document for enlistment or immediate reenlistment of an
enlisted Soldier in the Regular Army, the ARNGUS, and the USAR.
b. Refer to table 11-1 for preparation instructions of the DD Form 4.
¢. Completed examples of DD Form 4 are located as follows:
(1) Active Army immediate reenlistment examples are located at figures 11-4 and 11-5.
(2) A USAR unit enlistment example is located at figure 11-7.
(3) A USAR enlistment with an assignment to the IRR example is located at figure 11-7A
(4) (POL MSG 11-01) An ARNG accession example for Soldiers taking the oath of enlistment at their
ARNG unit of assignment is located at figure 11-8.
(5) (POL MSG 11-01) An ARNGUS enlistment example is located at figure 11-6 (DD FORM 4/1, 4/2)
with the following changes made to the form:
(@@Section B, Bl ock 8 to read, il AM ENLI STI NG/ REENLI
STATES) ARMY NATIONAL GUARD OF THE UNITED STATES THIS DATE FOR.0
(b) Section E, Blocks 16 and 17, add appropriate information.
(c) Note: DA FORM 7249-R, dated DEC 94 will be used in conjunction with figure 11-6 (DD Form
4/1, 4/2).

117 8. Dates of Reenlistment and Reserve Component Enlistments on DD Form 4 (Enlistment or
Reenlistment Documentd Armed Forces of the United States.

a. Date of reenlistment. Except as indicated below, the date of RA reenlistment is the date on which the
oath of reenlistment is administered. This date must be shown on the reenlistment contract above the
signature of the officer who administers the oath. No RA reenlistment or extension will be antedated or
postdated without the prior approval of CG, HRC. When the reenlistment of a Soldier is delayed, through
no fault of the Soldier, but for the convenience of the Government, and it appears that there is basis for a
claim to have a prior date recorded as the date of reenlistment, a full report of the facts, with
recommendations, will be forwarded to the CG, HRC, Attn: AHRC-EPF-R, Alexandria, VA 22331-0400.
b. Date of RC enlistment. The effective date of a RC enlistment or transfer is the day after discharge from
the Regular Army; however, the date on the RC Enlistment or transfer packet will be the date the action is
consummated, e.g. the date the oath is administered (POL MSG 11-01) unless the oath was
administered at separation installation.

117 9. Changes to Terms of Reenlistment and RC Transfer/Enlistments.

a. Active Army immediate reenlistments:
(1) It may be discovered that an error has been made in processing a reenlistment so that the term of
reenlistment shown on the DD Form 4 is for a longer term than intended. If so, and if the Soldier was
not paid a reenlistment bonus in connection with the reenlistment, the commander will submit a request
for correction through command channels to Commander, HRC, Attn: AHRC-EPF-R, Alexandria, VA
22331-0400. The request will contain the information below:
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(a) A sworn statement by the Soldier and other persons involved in the reenlistment. The statement
will give the circumstances causing the error.
(b) Copies of the DD Form 4 and supporting documents.
(c) A statement from the Soldier that he agrees to correction of term of reenlistment shown on the DD
Form 4.
(2) When the CG, HRC, determines that an error has been made (the term of reenlistment was not that
intended by the Soldier and the Army), he/she will direct change of the term of reenlistment to show the

correct period. The DD Form 4 wil!/l not be amended by i
memorandumwilbe added to the Soldierb6s file showing the col
Note. The DD Form 4 must be preserved in its original state should it ever be needed in a legal

proceeding.

(3) If a term of reenlistment, not involving payment of a reenlistment bonus is to be lengthened, it will be
accomplished through use of an extension of enlistment (refer to chap 4).
(4) The term of a reenlistment, involving payment of an enlistment or reenlistment bonus, may be
changed only by Cdr, HRC (AHRC-EPF-R-P) as prescribed in paragraph 5-13f.

b. For USAR enlistments refer to AR 140-111.

c. For ARNGUS enlistments refer to NGR 600-200.

117 10. Other Errors Detected or Changes Required after Execution and Distribution of DD Form 4.
a. Authority to correct minor administrative or typographical errors discovered after distribution of the DD
Form 4 is delegated to the immediate commander or his designee. Corrections will be made utilizing a DA
Form 4187 indicating the corrections to DD Form 4. Contract errors involving payment of an SRB
resulting from Career Counselor error will be corrected per paragraph 5-13 of this regulation. A copy of
the approved correction with appropriate enclosures will be forwarded as follows:

(1) Active Army immediate reenlistments: Commander, USAEREC, Attn: PCRE-RP, USAEREC, Attn:

PCRE-RP, 8899 East 56th Street, Indianapolis, IN 46249.

(2) USAR enlistments: Commander, ARHRC, 9700 Page Blvd., St Louis, MO 63132-5200.

(3) ARNGUS enlistments: see appendix G.
b. Authority to act on claims of erroneous entries on reenlistment documents, such as home of record
address, which is not delegated elsewhere in this regulation or in AR 600-2, is delegated to the CG,
USAEREC. Requests relating to the claim of erroneous entries must include a statement by the reenlistee
and copies of any substantiating documents that will assist in making a decision.

117 11. Immediate Reenlistment Packets. Immediate reenlistment packets will contain the following
documentation:

a. DD Form 4 (Enlistment/Reenlistment Document).

b. DA Form 3340-R,labele d as A Annex BO.

c. DA Form 3286 (Statements for Enlistment), | abel ed as fAAnnex AO0.
d. DA Form 3072-R , if required, | abeled as AAnnex. .. o0
e. DA Form 4789, i f applicabl e, |l abeled as AAnnex. .. O

f. DD Form 256A (Honorable Discharge Certificate).

g. DA Form 4591, complete with copies of the following: ERB; forms specified in Section Il; copies of all
RETAIN processing actions, cancellation, messages, EMILPO processing records, and all additional
related documents or notes as required.

h. DA Form 5612 (Certificate of Appreciation).

i. DA Form 5689.

Note. (POL MSG 11-01)DD Form 256A (Honorable Discharge Certificate) and DD Form 257A (General
Discharge Certificate) (AR 635-5, Para 2-10) Issue these discharge certificates appropriately to all
Soldiers receiving an honorable or general discharge. Inthe space under "this is to certify that," enter the
name, typed-in capital letters in signature order, followed by the grade and career branch (officer) or
component (enlisted). Do not include the Soldier's SSN. Spell out the component if RA; enter other
components as ARNGUS or USAR. Type the name of the officer signing the certificate between the lines
in the lower right corner of the certificate. Type the name in capital letters in the signature order with rank
and branch centered below the name.
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117 12. Disposition of DD Form 4 and Packets for Inmediate Reenlistments (see app G for
ARNGUS and USAR Transition Enlistment and Transfer Packet Composition and Distribution).
Upon completion of the reenlistment, the DD Form 4 and annexed documents will be distributed as
follows:

a. Original. The original (white) copy, complete with all annexes, will be forwarded to the Commander,
USAEREC, 8899 East 56" Street, Indianapolis, IN 46249.

b. Second copy. The duplicate (yellow) copy, complete with all annexes, will be submitted directly to the
servicing PSC for posting in the Soldierds MPF.
c. Third copy. The triplicate (green) copy, complete with copies of all annexes; DA Form 4591; ERB;
forms specified in Section IlI; copies of all RETAIN processing actions, cancellations, messages, EMILPO
processing records, and all additional related documents or notes, will be retained in the servicing
retention office as outlined by Medern-Army-Records Keeping-System-(MARKS) Army Records
Information Management System (ARIMS).

d. Fourth copy. The quadruplicate (pink) copy, complete with a copy of all annexes, will be given to the
Soldier after completion of the reenlistment ceremony (see app D).

e. FAO copy. One legible copy (or as otherwise required) will be reproduced and provided to the servicing
FAO. The DD Form 4 is the official document to be used by the FAO to establish entitlements.

Section IV T Preparation and Disposition of Forms Used in Support of the Regular Army Retention
Program

117 13. DA Form 1695 (Oath of Extension of Enlistment). DA Form 1695 will be used by Regular Army
enlisted Soldiers in all extensions of contractual obligated service, unless otherwise specified by ARMY
G1. DA Form 1695 is available through normal AG publications distribution channels. Example of a
completed DA Form 1695 is located at figure 11-9.
a. When an extension is for a number of days or a combination of months and days, the DA Form 1695
will be modified as required.
b. Extensions executed for BEAR participation require additional information (see Chap 6 and fig 11-10).
(POLMSG 11-0)The BEAR memor andum i s-Aladdwilte lifted@asan enslosiieA N N E X
in the remarks section of the DA Form 1695. In the remarks section of the DA Form 1695, in addition to
the entriesin figure 11-1 0, add t he fischool completion dateo.
c. When extending Soldiers who enlisted under the Variable Enlistment Option (VEL) and the contract is
for years-months-weeks, extension will reflect years-months-weeks. Weeks are not to be converted to
months under any circumstances.
d. Preparation and execution of the extension of enlistment will be as follows:
(1) Career Counselors will verify Soldier eligibility, verify receipt of the approved DA Form 3340-R (see
Para 11-16), process the extensions request obtaining ARMY G1 authorization, if required, and
supervise preparation of all extensions of enlistment of enlistment.
(2) Any commissioned officer or commissioned warrant officer is authorized to administer the oath of
extension (see (4) below and app D and sign the DA Form 1695.
(3) Prior to execution of the extension, the officer will review the DA Form 1695 for errors and regulatory
compliance. In the event errors are discovered, the DA Form 1695 will be destroyed and a new form
prepared. Pen and ink corrections are not authorized on DA Form 1695.
(4) Administration of the oath of extension is not mandatory to execute an extension of enlistment, but
is optional at the discretion of the extending Soldier (see app D). The extension is executed upon
signature of the administering officer and the Soldier. Social Security Number of responsible Career
Counselor is notrequired;however the first initial of the counselor
the counseseoecdsi spcmamber wi | | be entered in the car ec
(5)(POL MSG 11-01)Soldiers who are extending past their contractual ETS due to Stop Loss will have
the following statement placed in the remarks section: "SOLDIER RETAINED ON ACTIVE DUTY
FROM (DAY AFTER CONTRACTUAL ETS) FOR AN ADDITIONAL "XX" MONTHS FOR THE
CONVENIENCE OF THE GOVERNMENT UNDER THE PROVISIONS OF TITLE 10 USC 12305
(STOP LOSS)".
e. Typographical errors later found on the DA Form 1695 do not invalidate the extension of enlistment.
The original intent of the extension will be upheld. If errors are discovered after execution and distribution
of the DA Form 1695, the servicing Career Counselor will supervise preparation of a corrected DA Form
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1695. ACORRECTED COPY SIOPSERBEEXECITHDROH (ate of the incorrect
form)o wild.l be typed above the date |ine in the space
corrected form will be signed by the Soldier and a commissioned officer (not required to be the
commissioned officer that signed the original document and distributed according to paragraph f below.
f. Disposition and distribution of the DA Form 1695: The extension packet consists of copies of DA Forms
1695, 3340-R, and 3072-R, if required. The disposition of the extension packet will be as follows:
(1) Original. The original extension packet will be forwarded to the Commander, USAEREC, 8899 East
56th Street, Indianapolis, IN 46249.
(2) Second copy. A duplicate copy of the extension packet will be submitted directly to the servicing
PSC for attachment to the affected DD Form 4 and post.i
(3) Third copy. A triplicate copy of the packet, complete with copies of: ERB, other forms specified in
Section Il; copies of all RETAIN processing including reservation attempts, offers, and cancellations,
and messages, EMILPO processing records, and all additional related documents or notes, will be
retained in the servicing retention office as outlined by Medern-Army-Re-cords-Keeping-System
MARKS) Army Records Information Management System (ARIMS).
(4) Fourth copy. A quadruplicate copy of the packet will be given to the Soldier after execution of the
extension.
(5) FAO copy one legible copy (or as otherwise required) will be reproduced and provided to the
servicing FAO. The DA Form 1695 is the official document used by the FAO to authorize continuation of
entitlements.

117 14. DA Form 3072-R (Waiver of Disqualification for Enlistment/Promotion in the Regular Army).
DA Form 3072-R is the only authorized method for commanders to request waivers or exceptions to
policy, specifically for purpose of extension or reenlistment (see chap 3 this regulation). An example of a
completed DA Form 3072-R is located at figure 11-11. A copy for local reproduction purposes is located
in the back of this regulation.
a. Processing guidance for DA Form 3072-R.
DAII requests for waiver or exception to policy are i
(2) A waiver is granted for one specific extension, reenlistment.
(Example: A previously approved waiver for an extension of enlistment will not satisfy the waiver
requirement for a later reenlistment.
(3) DA Form 3340-R will be initiated if the waiver is for reenlistment or extension purposes.
Note. DA Form 3072-R is designed to provide information to commanders not necessarily having the
benefit of first-hand knowledge of the Soldier. If the immediate commander (already possessing this
knowledge) determines it is not in the best interest of the Army to approve the waiver, he or she may
recommend disapproval and forward the DA Form 3072-R to next higher command (see Para 3-10).
b. Enclosures.
(1) ERB is required enclosures on all waiver requests.
(2) Other documents as required by this regulation.
(3) Additional documents, statements, or relevant information may be enclosed at the discretion of the
Sol dierdés i mmediate commander .
c. Disposition and distribution.
(1) Waivers approved for the purpose of immediate reenlistment or extension of enlistment will be
annotated on DD Form 4 (see table 11-1 and fig 11-4) or DA Form 1695 (see fig 11-9), as appropriate.
(2) Approved waivers, complete with all supporting documentation and enclosures, will be attached to
and distributed with the appropriate DD Form 4, DA Form 1695, or promotion document (see AR 600-8-
19).

117 15. DA Form 3286 (Statements for Enlistment). DA Form 3286 is designed to preclude the

possibility of erroneous reenlistments, broken reenlistment commitments, and misunderstandings

concerning entitlements, assignments, and other matters relating to the reenlistment contract. Once

compl eted, the form is | abeled as AAnnex A0 in the | ows
distributed with DD Form 4. An example of a completed DA Form 3286 is located at figure 11-12. DA

Form 3286 is available through normal AG publications distribution channels.

a. Part 16 General Statement of Understanding. Care must be taken to ensure the Soldier has read and

understands the provisions of Part I, line 1.
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b. Part 118 In-Service Reenlistment Options. Part Il consists of a statement of understanding pertaining to
the specific option for which the Soldier is reenlisting. It outlines the conditions of the commitment being
made. It includes a precise statement of the promises made to the Soldier by the Army and its
representatives, and a detailed statement of the requirements that the Soldier must fulfill for the
commitment to be honored. No promises may be entered on this form that are not contained in the
appropriate reenlistment option table.
c. Part I3 Statement of Law Violations and Previous Conditions.
(1) This part will be completed by all applicants who enlist or reenlist in the Regular Army. Questions
concerning convictions will be answered to include convictions by either a civil or military court. This
does not apply to offenses previously waived and/or documented on previous enlistment or
reenlistment documents. Offenses not previously waived and/or documented, to include those occurring
on the current term of enlistment or reenlistment will be listed. Article(s) 15 is non-judicial punishment
and wil |l not be |listed as conviction(s). The informat.i
reenlistment and will not be used for any other purpose. This will be explained to the Soldier before he
signs the form.
(2) The Soldier must provide the information requested regardless of any information he may have
received that he is not required to reveal the information in order to reenlist. This must be explained to
preventconf usi on of Sol diers who have AExpunged Records. o
d. Part IVO Dependency Statement. This part will be completed by all Soldiers to prevent
misunderstandings concerning marital status or responsibility for or entitlement to claim individuals as the
s p o n sfamilydmembers.

117 16. DA Form 3340-R (Request for Reenlistment or Extension in the Regular Army). DA Form
3340-R is used by all Soldiers desiring reenlistment, or extension of current enlistment in the Regular
Army. Other than as stated, the DA Form 3340-R will be approved prior to initiation of reenlistment or
extension processing. The Company Retention NCO will assist and advise the Soldier and commander in
preparation and use of the DA Form 3340-R. Acting commanders, warrant officer commanders, and
enlisted commandants, will refer to paragraph 1-8 prior to using this form. The DA Form 3340-R consists
of two sections:
a.Sectionld Sol di er 6s Request
(1) DA Form 3340-R is addressed from the Soldier to his or her immediate commander.
(2) Soldier requests authorization, by checking the appropriate block in Item 3, for reenlistment or
extension.
(3) Soldiers applying for reenlistment indicate their desire to cash-in accrued leave, in connection with
the reenlistment, by checking a box in Item 4. Soldiers electing to cash-in accrued leave will specify the
amount of accrued leave they desire to cash in. These Soldiers will be counseled regarding the earliest
and latest allowable dates of reenlistment in order to qualify for payment of accrued leave (see chap 3
and DODPM). Accrued leave selection is not required for Soldiers requesting extension of enlistment.
(POL MSG 11-01) The number of leave days is not entered on the DA Form 3340-R when Soldiers sign
the extension. Career Counselors will instruct Soldierss el ecting 4c¢c in Section 1 of
am extending my present enlistment and have been coun:
be advised to contact their local FAO one to two weeks prior to their ETS date and submit a DA From
4187 to request payment of accrued leave.
4HThe Soldier will date and sign (use of middle initia
Form 3340-R and refer the form to his/her immediate commander.
b.Sectionlld Commander &8s .Gectian Il fequices theicommander to make a determination of
a Soldierés qualifications and a determination/recomme|
MI'n coordination with the Career Counsel or  ,tyanhe comma
potential for further service, by checking the appropriate block in Item 7. If the commander determines
the Soldier is not fully qualified for the requested action, the commander will check the block and refer
to either Item 8b or 8c on the form.
(2) Commanders have several options in recommendations for further service and will check the
appropriate block in Item 8. Such action should be completed within 7 days of receipt of the DA Form
3340-R from the Soldier.
(a) If the Soldier is fully eligible and recommended for the requested action, the commander will
approve the request by checking Item 8.
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)rf the Soldier has a disqualification and the comma
concept, that the Sol di er Oideraton, $he commanderavil tesommend i t or i 0 U ¢
approval of the request by checking Item 8b and initiate a DA Form 3072-R.
)l f the Soldier has a disqualification and the comma
concept, that t he S artant meritoriogs cangiderationd tbeeceammarmer willv
recommend disapproval by checking Item 8c and will forward the request, through the chain of
command, to the first commander in the rank of LTC or higher (see Para 3-10).
(d) If the Soldier is eligiblebut t he Sol di eré6s continued service is no
the commander will check Item 8c(2) and initiate a Bar to Reenlistment (see chap 8).
e)ln situations where a Soldier is eligibld and the ¢
service is not in the best interest of the Army, but a Bar to Reenlistment is not warranted, the
commander will check Item 8c and contact the servicing Career Counselor for further assistance and
guidance (see Para 1-8f).
(f) After completing Items 7 and 8, the commander signs and dates the form and returns it to the
Soldier.
c. Approved DA Form 3340-R. This form will remain valid until requested action is taken. However, the
DA Form 3340-R is invalid onced
(1) The reenlistment or extension is executed, or
(2) The Soldier separates from the Active Army, or
(3) The Soldier becomes ineligible for reenlistment or extension, or
(4) A change of unit commanders occurs. The incoming unit commander will initiate a new DA Form
3340-R.
d. Disposition and distribution.
(1) Approved DAForm 3340-R f or i mmedi ate reenlistment is prepared
Bo in the | ower | eft corner of the form, attached to,
paragraph 11-12.
(2) Approved DA Form 3340-R for an extension of enlistment with the DA Form 1695, is prepared in
five copies, attached to, and distributed as prescribed in paragraph 11-13f.
(3) Disapproved DA Form 3340-R, for extension or reenlistment, will be distributed in four copies as
follows:
(a) Original. Forwarded through the PSC to the Commander, USAEREC for permanent filing in the
OMPF.
(b) Second copy. Forwarded to the PSC for temporary filing in the MPF.
(c) Third copy Filed in the servicing retention office as pre-scribed by the Modern Army Records
Keeping System.
(d) Fourth copy. Given to the Soldier.
(e) Completed forms. Examples of completed DA Forms 3340-R are at figures 11-13 and 11-14.
f. Reproduction. A copy for local reproduction purposes is located in the back of this regulation.
117 17. DA Form 4126-R (Bar to Reenlistment Certificate). Instructions pertaining to preparation and
distribution of DA Form 4126-R are in chapter 8. A completed example of the form is figure 11-15. A copy
for local reproduction purposes is located in the back of this regulation. Battalion or higher-level
commander 6s Social Security Number (SSN) is not requir .
117 18. DA Form 4591 (Retention Data Worksheet). Career counselors utilize the DA Form 4591 as the
primary reference document in reenlistment and extension processing.
a. Upon receipt of the approved DA Form 3340-R, retention personnel thoroughly screen and verify
Sol di er qualifications and eligibility criteria as doc!

b. DA Form 4591 serves as a template of information for use in conjunction with the RETAIN system in

determining available reenlistment options for the Soldier. This form will be provided to the servicing RC

Career Counselor upon t henfr@othedReégelarArsy. el ecti ng separati
c. All entries shown by the RETAIN system, will be verified against the data recorded on the DA Form

4591. Upon completion of the RETAIN reenlistment or extension eligibility processing, information which

required changing during RETAIN processing must be reported and processed via EMILPO.

AR 601-2 8 0 12@®ctober 2011
70



d. Copies of the worksheet, ERB, all reservation attempts, cancellations, validations, messages, records
of telephonic or electronic communications regarding, impacting, or referencing the processing of the
Soldier, should be permanently attached to and maintained with the DA Form 4591.

e. Upon completion of processing and execution, attach a record copy of the reservation validation.

f. The DA Form 4591 is ultimately attached to and filed with the DD Form 4 for reenlistment and DA Form
1695 for extension of enlistment.

g. An example of a completed DA Form 4591 is at figure 11-16.

h. A copy for local reproduction purposes is located in the back of this regulation.

117 19. DA Form 4789 (Statement of Entitlement to Selective Reenlistment Bonus).

a. This form is used in connection with all reenlistments of Soldiers entitled to the SRB.

b. DA Form 4789 explains the conditions under which continued entitlement to unpaid installments may
be terminated and unearned portions of bonus payments recouped.

c. The form will be labeled as an annex, attached to and distributed with the DD Form 4.

d. An example of a completed DA Form 4789 is located at figure 11-17.

e. This form is available through normal AG publication distribution channels.

117 20. DA Form 4991-R (Declination of Continued Service Statement)(DCSS). The DCSS is used by
commanders, 1SG, and retention personnel for Soldiers refusing to take action to obtain sufficient time to
comply with ARMY G1 directed SRR. (Refer to chap 4 for criteria).
a. Preparation.
(1) The Career Counselor will initiate DA Form 4991-R for eligible Soldiers required to but refusing to
take action to meet a military SRR upon completion of Levy briefing (not to exceed 30 days) from the
EDAS transmittal date. The servicing Career Counselor will counsel the Soldier on the career effects
(see (3) below) of refusing to satisfy the SRR. The Career Counselor will suspense the document (not
more than 15 days after completion of levy brief) to allow completion of counseling requirements (the
suspense must allow for priority of the SRR and geographic considerations regarding the distances
between the Soldier, commander, and the Career Counselor).
(2) The Career Counselor is responsible for ensuring the Soldier understands what options are
available to meet the SRR, and reaffirms the career effect of refusal. The Career Counselor completes
section A and forwards the DAForm4991-R t o t he Sol dierdés i mmediate commal
(38) The commander or first sergeant will counsel the Soldier, ensuring the Soldier fully understands that
refusal to comply with orders will result in the execution of a DCSS. Specifically, Soldiers with a DCSS
are--
(a) Placed in a non-promotable status.
(b) Prohibited from reenlistment or extension of enlistment.
(c) Prohibited from applying for reentry into the Regular Army for a period of at least 93 days if
separated at normal ETS, and at least 2 years if voluntarily separated before ETS under provisions of
AR 635-200.
(d) Requires a rank determination from ARMY G1, if approved for reentry into the Active Army.
(e) Prohibited from application, selection, or attendance for commissioning or warrant officer
appointment programs while on the current period of active duty.
(f) Precluded from consideration by ARMY G1 for centralized selection for promotion and/or
advanced schooling.
(9) Eligible to request voluntary separation under the provisions of AR 635-200.
(h) Eligible for other assignments (CONUS and OCONUS) provided you have sufficient service
remaining to meet the requirements of the new assignment.
() Not eligible for separation pay.

(4) The commander or first sergeant will fully review the DA Form 4991-R, and obtain the Sol o
signature in section B (if the Soldier refuses to sign, the commander will annotate the refusal and sign

the witnessd signature block in section B).

B)For Sol diers in grade of SSG and below, the commande
Form 4591 by entering "9Q" in the immediate reenlistment prohibition block (see AR 680-29). The

commander will complete the reenlistment status secti

date of notification, and advise the Soldier that he/she is ineligible for reenlistment or extension.
Retention personnel will ensure that the "9Q" IMREPR transaction is reported via EMILPO.
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(6) The commander or first sergeant completes section C of the DA Form 4991-R, and returns it,

through the Career Counselor to the PSC.

(7) The PSC uses the DA Form 4991-R as the basis for requesting deletion action and enters the

proper Assignment and Availability (AEA) code in the EMILPO.

b. Request for withdrawal of DCSS.

(1) Requests for withdrawal of DCSS must be fully justified and submitted through command channels

to CG, HRC, for consideration.

(2) Requests will include a copy of the DA Form 4991-R, current copies of ERB, and chain of command

recommendations.

(3) Commanders will thoroughly evaluate the request for withdrawal of a DCSS. Any commander who is

a commissioned officer and does not believe the request warrants meritorious consideration will

disapprove and return the request. Commanders will make specific recommendations for approval or

disapproval and will not simply endorse or forward requests to higher headquarters "for consideration."
Note. Acting commanders, warrant officer commanders (not commissioned), and enlisted
commandants refer to paragraph 1-8.

(4) Additionally, withdrawal requests will be submitted as follows:
(@ FromCONUS:not | ater than 90 days before Soldierés ETS.
(b) From OCONUS: not later than 90 days (120 days for SFC, 1SG/MSG, and CSM/SGM) before the
rotation date.

c. Disposition and distribution.
(1) The original document is forwarded to Commander, U.S. Army Enlisted Records and Evaluation

Center, 8899 Eastb6t h St r eet |, Il ndi anapol i s, I'N 46249, to be per
Military Personnel File (OMPF).
2)A second copy will be filed in the Soldierds Militar

(3) An additional copy will be forwarded to Commander, HRC, Attn: (Appropriate Career Branch), 2461
Eisenhower Ave., Alexandria, VA 22331-0450.
(4) Disposition of approved withdrawal requests will be as prescribed above.

d. Example. An example of a completed DA Form 4991-R is located at figure 11-18.

e. Reproduction. A copy for local reproduction purposes is located at the back of this regulation.

117 21. DA Form 5612 (Certificate of Appreciation)

a. This certificate is available through normal AG publication distribution channels.

b. If appropriate, the Career Counselor will verify the name of spouse and prepare, or supervise

preparation of, the certificate as part of the reenlistment packet.

c. Certificates will be signed by a commissioned officer.

d. If the spouse is present, the certificate will be presented to the spouse by, or on behalf of, the

commander in conjunction with the reenlistment ceremony. In the event the spouse is not present, it is the

reenli steebs responsibility to deliver the certificate
e. Certificates will not be issued retroactively or to replace those that are damaged or lost.

f. An example of a completed certificate (DA Form 5612) is at figure 11-19.

117 22. DA Form 5689 (Oath of Reenlistment). This form is available through normal AG publication
distribution channels and will be prepared with the reenlistment packet by the Career Counselor (see fig
11-20). The certificate may be used by the administering officer and then presented to the Soldier on the
occasion of his or her reenlistment (see app D).

Section Vi Preparation of Forms Used in Processing Active Army Soldiers for Transfer or
Enlistment into the Reserve Component

117 23. Date of Acknowledgment of Service Requirement. Al | fdates signedo wil!/ ref
Soldier signs his or her transfer documents or the date the oath is administered, whichever is applicable.
The effective date of transfer/enlistment is the day following separation from the Active Army.

117 24. DA Form 3540 (Certificate and Acknowledgment of U.S. Army Reserve Service
Requirements and Methods of Fulfillment). This form is used for all Soldiers enlisting or transferring
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into the U.S. Army Reserve. A copy of DA Form 3540 is located in AR 135-91 for reproduction. It will be
reproduced on 8 1/2 by 11 inch paper.

aln the top |l eft margin of page 1 of this form enter t

SMITH/123-45-6789)
b. At the top center of page 1 of this form enter ANNEX A.
c. Reference Section IV, Service Obligation, the Soldier must check and initial the applicable paragraph.

()For USAR enlistmentés (including I RR), wuse paragraph

(2) For USAR transfers use paragraph 6.
d. Reference Section V, Methods of Fulfillment, Soldier must check and initial the applicable paragraph.

(1) ForUSARen!|l i st ment 6s (including I RR), use paragraph 2.

(2) For USAR transfers use paragraph 3.
e. Reference Section IX-Additions or changes to this certificate. This block must be initialed by the Soldier
i f addendumdés are at3bd0.Ahferdsappr ohedDAs Fadddendumds
such in their title (i.e., Selected Reserve Incentive Program - Affiliation Bonus Addendum).

are i

f. Reference Section XII-An n u a | Orientation. Pentermagyrremprks a2reqiirfdbMA RK S 0

this regulation or as required by the RC Retention Branch.
(1)(POL MSG 11-01) Add the following statement and have the Soldier initial on all USAR contracts:

I understand if | have any questions as | transition into the Reserve Component | can contact the
Command RetentionOff i ce f or my region at (phone

(2)(POL MSG 11-01)Add t he following statements and have
the USARO Program contracts:

number

he So

Applicant was counsel ed ctohnec ebUShAMog FRrhoeg rfaTm vy a Y(eSaorl diir

I understand as a ATry a Year in the USARO Program

accomplished prior to the expiration of my ATry
Reassigned to a position vacancy for my grade. 2. Administratively reduced to the grade authorized

by the position to which | am assigned. 3. Discharged and transferred to the USAR Control Group

(IRR) if I have a remaining military Service Obligation. 4. Discharged from the USAR TPU and as a
Reserve of the Army in my present grade providing no remaining service obligation Exists."

(Soldier initials)

(3)(POL MSG 11-01) Add following statement and have the Soldier initial USAR contracts that meet the
mobilization deferment requirements:

| acknowledge that | am authorized a mobilization deferment in accordance with ALARACT MSG
063/2005 DATED 241649Z MAR 05. SUBJECT: Active Component to Reserve Component transition
mobilization deferment. ___ (Soldier initials)

117 25. DA Form 5261-3-R (Selected Reserve Incentive Program-Affiliation Bonus Addendum). This
form is used for all Soldiers enlisting into ARNGUS units or transferring into USAR unit who are qualified
and authorized to receive an Affiliation Bonus. A copy for local reproduction purposes is located in AR
135-7.

117 26. DA Form 5261-4-R (Student Loan Repayment Program Addendum). This form is used for all
Soldiers enlisting into an ARNGUS unit or USAR unit who are qualified to receive and desire participation
in the Student Loan Repayment Program. A copy for local reproduction purposes is located in AR 135-7.

117 27. DA Form 5261-5-R (Selected Reserve Incentive Program® USAR Prior Service Enlistment
Bonus Addendum). This form is used for all Soldiers enlisting into a USAR unit who are qualified and
authorized to receive the Prior Service Enlistment Bonus. A copy for local reproduction purposes is
located in AR 135-7.
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117 28. DA Form 5435-R (Statement Of Understanding - The Selected Reserve Montgomery Gl Bill).
This form is required for all ARNG enlistments and USAR TPU enlistments or transfers. A copy of the
form for local reproduction purposes is located in AR 135-7.

117 29. DA Form 5642-R (Statement of Understanding and Selected Reserve Service Agreement,

Basic Educational Assistance Entitlement for Service in the Selected Reserve). This form is

required for all Soldiers qualified to receive increased incentives under the Montgomery Gl Bill 2X4

Program, regardless of the Sol dier és i pupesesisilocades el ect i
in AR 135-7.

117 30. DA Form 5690-R (Reserve Component Career Counselor Interview Record). This form is
required to be filled out completely on all separating Soldiers interviewed per this regulation. The Career
Couns el or 6 snddategaettifies that &l erdries in sections A and B have been verified as correct.
An example of a completed DA Form 5690-R is located at figure 11-21. A copy for local reproduction
purposes is located at the back of this regulation.

117 31. DA Form 5691-R (Request for Reserve Component Assignment Orders). This form is

required for all ARNGUS enlistmentés or USAR enl i st men:

Form 5691-R is located at figure 11-22. A copy for local reproduction purposes is located at the back of

this regulation.

a. Reference Section 16 Information to be completed by the Career Counselor.
QType of Enlistment: place an Ax0 in the correspondin
2In the space provi ded n e eantertheeacdndy Sohthl nv& franT RL NOO
RETAIN.
B3I n the space provided nex tdigit MOSE ikt @hith thehbOlder is bemant er t he
assigned.

b. Section V, Item 10, Installation: enter Retention Office, base, or installation name, state, and APO, or

ZIP code.

c. (POL MSG 11-01) Section I, Item 6, Remaining MSO/Term of Service: For Try One contracts annotate

the Soldiers remaining MSO.

117 32. DA Form 7249-R (Certificate and Acknowledgment of Service Requirements and Methods

of Fulfillment for Individuals Enlisting or Transferring into Units of the Army National Guard upon

REFRAD/Discharge from Active Army Service). Thi's form is used for all ARNGUSES

transfers. An example of a completed DA Form 7249-R is located at figure 11-18. A copy of DA Form

7249-R is located at the back of this regulation for reproduction purposes. It will be reproduced locally on

8 1/2- by 11-inch paper.

a.Name. In the top | eft margin of each page of lehis for

SMITH/123-45-6789).(POL MSG 11-01) Add ANNEX A to the top center of the page 1 of this form.

b. Reference Section Il Explanation to Soldier. The Soldier must elect the appropriate option.
()Paragraph 1 is used for al swihRMN@AgMIDl i st ment
2)Paragraph 2 is used for all ARNGUS enli st ment

c. Reference section V: Additions and changes to this certificate. This block must be initialed by the

Sol dier i f addendunbAsormT7249-Rat tAdcdhedortnos taltpepr oved as adde

identified as such in their title (for example, Selected Reserve Incentive Program: Affiliation Bonus

Addendum).

d. (POL MSG 11-01) Reference Section VI: Statement of Acknowledgment and Understanding of

Enlistment, Transfer, or Unit Assignment Obligations. Soldiers must initial all numbered items and sub

items.

e. Reference section VII: Certification by Career Counselor. In the space labeled "REMARKS", enter:

o O

(1)(POL MSG 11-01) Add the following statement and have the Soldier initial on all ARNGUS contracts:

| understand if | have any questions as | transition into the Reserve Component | can contact the
State National Guard representative in (state) at (phone) for assistance (initials).
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(2) (POL MSG 11-01)Addt he f ol l owing statements and have the
Program contracts:

| understand as a Try One in the Guard enlistees, one of the following will be accomplished prior to
the expiration of my Try One in the Guard enlistment. | will be: reassigned to a position vacancy for

my grade. Admini stratively reduced to the grade
and transferred to a USAR Control Group. Discharged from the ARNGUS and the Reserve of the
Army in my present grade providing no remaining service obligation exists ____ (Initials)

Annotate Term of Service as 01yrs 00mos 00dys along with the appropriate "Try One in the Guard"
statements.

(3) (POL MSG 11-01) Add following statement and have the Soldier initial ARNG contracts that have
completed a deployment from a combat zone within the last 6 months prior to accession:

| understand that by enlisting in the ARNG, | am exempt from federal mobilizations under the
authority of the Secretary of the Army for a period of one year starting on the day after my separation
date from the RA. | further understand that | am required to enlist for a minimum of 12 months. ___
(Initials)

(4) (POL MSG 11-01) Add following statement and have the Soldier initial for Soldiers being separated
under the provisions of Chapter 8, AR 635-200:

| am aware that | may require a Family Care Plan per AR 600-20, Para 5-5b. If required, the Family
Care Plan will be completed upon reporting to my ARNG unit. ____ (Initials)

(5) (POL MSG 11-01) Add the following statements and have the Soldier initial for the State OCS
program:

| understand that | am required to perform my enlisted duties commensurate with my pay grade and
MOS while awaiting start of OCS. | further understand that if | fail to complete OCS, | am required to
fulfill my contractual obligation with the ARNG in my MOS or in a duty position based on the needs of
the Army National Guard. ____ (Initials)

117 33. Submission of Claims. A Soldier who believes his or her reenlistment commitment has been
breached may submit a claim using DA Form 4187. The claim must be submitted within a reasonable
time (normally 30 days). The time period starts from the date he or she is informed that his or her
commitment will not be honored, or from the date the Soldier discovers, or should discover through
normal efforts, that the commitment has been breached.

117 34. Processing Claims.
a. The installation commander will report a Soldier who has a reenlistment commitment that cannot be
fulfilled by reassignment within the ACOM, ASCC and DRU, as being immediately available for
assignment.
b. It may appear that a Soldier was reenlisted for an option and did not meet the prerequisites. If so,
forward the claim to CG, HRC for resolution. In these cases, help the claimant prepare a DA Form 4187
for either an erroneous, defective, or unfulfilled reenlistment commitment. This application will contain the
desired actions to correct the breach. Forward the original and one copy, with the enclosures below,
through channels, to CG, HRC, Attn: AHRC-EPF-R-P, Alexandria, VA 22331-0400.

(1) DD Form 4.

(2) DA Form 3286.

(3) ERB.

(4) SF 2808 (Report of Medical Examination) and SF 2807 (Medical Recordd Report of Medical

History), if appropriate.

(5) Astatementwai vi ng the Soldierdés reenlistment option,

an option waiver.
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(6) A statement from the servicing Career Counselor that the Soldier was interviewed, counseled, and
the options regarding an unfulfilled reenlistment commitment were explained.
(7) Other documents or statements relating to the case.
(8) DA Form 209 (Delay, Referral, or Follow-up Notice).
c. Soldiers who believe their contracts have been breached and that reenlistment bonuses are involved
will apply to the ABCMR (see AR 15-185).
d. When Soldiers do not desire another option, they may request separation according to AR 635-200,
chapter 7.

117 35. Report of Immediate Reenlistments and Extensions of Enlistment. Immediate reenlistment
information must be reported in a timely manner since many decisions that have long-range budgetary
and manpower impacts are based on this data. RETAIN is the sole source for reenlistment/extension
EMILPO transactions. RETAIN will generate a 4115(Reenlistment) and 4140 (Extension) EMILPO
transaction to EMILPO upon Career Counselor confirmation of the reenlistment and extension action on
the RETAIN system. Confirmation on RETAIN will be completed as prescribed by HRC. Accordingly, each
Career Counselor or Retention office willd

a. Establish and maintain a unit log of completed reenlistment and extension (to include BEAR
participation, referrals to USMAPS and ROTC Green to Gold program), complete with RETAIN Report.
b. Obtain a monthly (as a minimum) confirmation report of transactions processed by RETAIN as a
replacement of the EMILPO P-11 report.

c. At the discretion of the ACOM, ASCC and DRU, subordinate commands may be required to submit
documents (primarily for RETAIN Report reconciliation) to show that reenlistments have been confirmed
in RETAIN.

d. Ensure that PSC and FAO personnel are immediately advised of all reenlistments. This action is
needed to ensure completion of all required personnel actions in a timely manner.

e. ACOM, ASCC and DRU will include RETAIN confirmation as an item to be checked during staff
assistance visits.

f. Retention and Reclassification Branch (RRB) will ensure all reenlistments and extensions confirmed on
RETAIN that have reported errors are immediately corrected.

117 36. Monthly Reenlistment Roster (RETAIN Report) .This report provides each ACOM, ASCC and
DRU retention office with the names of all reenlistees processed through EMILPO, and credited to the
ACOM, ASCC and DRU by ARMY G1. ACOM, ASCC and DRU are responsible for ensuring RETAIN
Report of reenlistment credit is correct before ARMY G1 publishes its final accomplishments for the
quarter.
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Table 117 1 Instructions for completing DD Form 4

1. Any corrections or typewriter strikeouts will be initialed, in pen and ink, by the Soldier and the administering officer.
Corrections are not permitted in item 5 (Date of Enlistment), item 8 (Service, Period of Enlistment, and Pay Grade), and
Section E. If errors are made in these items, a new form must be prepared.

2. The administering officer will, prior to signing the completed form, review all entries for accuracy, and ensure the
Soldier understands the meaning and intent of the reenlistment document.

3. Use only capital/upper case letters when preparing DD Form 4.

4. Black ink, typewriter, or automatic writing machine equipment will be used to prepare the DD Form 4.

5. Abbreviations may be used only if authorized by AR 3107 50.

6. No punctuation (commas, periods, etc.) is required on USAR/ARNGUS transfer and enlistment documents.

Item

Title

Instructions for completion

Top left margin

USAR/ARNGUS:
RA:

Enter RESERVE COMPONENT ENLI STMENTO
Enter | MMEDI ATE REENLI STMENTD®

Top right
margin

USAR:

RA/ARNGUS:

Enter PMOSC: 06 which wil |l -digiePMD$.THero we ¢
enter PPNo 2f dlolrowend tbyend i st ment 6s o
(example: PMOSC: 12B1 PPN: 92).

No entries authorized.

jun 1 Bt 13 ) e 1]

Name

Enter the Soldierds complete | ast nan
suffixes such as Jr., Sr., I, etc. If the Soldier was given initials rather than a first
and/or middle name, enter such initials. Do not use punctuation of any sort,
including periods, commas, and/or dashes. In addition, with mechanized
preparation, an apostrophe or hyphen contained within a name is not to be
shown. Spaces are not inserted between sections of names nor used as
substitutes for apostrophes or hyphens (e.g., McAffee, John Q. is shown as
MCAFFEE JOHN Q and OO6Brien, James Henr
HENRY JR, and Smith-Connally, M. Harold is shown as SMITHCONNALLY M
HAROLD).

Social Security
Number

Enter the Soldierds Soci al

hyphen (e.g., 123-45-6789).

Security N

Home of Record
USAR/ARNGUS:

RA:

Enter the address the Soldier claims as a permanent address. The Street, City,
and State will be spelled out (e.g., 123 ANYWHERE AVENUE, ANY CITY,
STATE 12345).

Enter the street, city, State, and ZIP Code of the home of record. HOR is the
place recorded as the home of the individual when commissioned, appointed,
enlisted, inducted, or ordered into the relevant tour of active duty. The place
recorded as the home of the individual when reinstated, reappointed, or
reenlisted remains the same as that recorded when commissioned, appointed,
enlisted, or inducted or ordered into the relevant tour of active duty unless there
is a break in service of more than one full day. Only if a break in service exceeds
one full day, can the HOR be changed by the member.

Place of Enlist
USAR:
RA:

Enter the military installation and state, and ZIP (e.g., FORT BENNING, GA
33060).

Enter the unit of assignment, installation and state, (e.g. HHC, DISCOM, FORT
BENNING, GA 33060).

Date of Enlist

Enter the date the Soldier is actually administered the oath, in YYYY MMM DD
format (e.g., 1994 JUN 25).

Date of Birth

Enter, in YYYY MMM DD for mat , the Sol

Prev Military Svc
USAR/ARNGUS:
RA:

No entries authorized.

Enter in spaces provided, the total active and inactive military service completed
at the time of reenlistment. Effective 1 January 1985, time spent in the Delayed
Entry Program (DEP) is no longer creditable for pay purposes. However, all time
spent in the DEP is creditable toward the military service obligation (MSO) and
will be included in the computation of inactive service. Enter years, months, and
days in two positions each, preceding numbers 1 to 9 with a zero (for example,
01, 05, 12) . | f the Soldier has no ir
A00O0 for mdAMtohd oramdays. Compl ete al

Branch of Service
USAR:

Enter, in space provided, ARMY RESERVE. This is the only authorized entry for
enlistment into the USAR. Period of Enlistment in the second line, after the word
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ARNGUS:

USAR/ARNGUS:

RA:
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(TACC MSG 00-07) Enter, in space provided, ARMY NATIONAL GUARD OF
THE UNITED STATES. This is the only authorized entry for enlistment into
ARNGUS. Note: tdheStwmdred ofilniltle be fiXodoe
in the second | ine, after the word nf
reflect the period of years for which the Soldier is enlisting. If the Soldier is
reenlisting for the remaining portion of an MSO, the correct entry should be
entered in years, months, and days sequence (e.g. 4 years, 3 months, 23 days).
Enter the Soldierds current pay gr ad¢€g
gradeo (e.g. E3, E4, E5) . Tleentesed afterxhe g
word AAnnexeso. Annex A-Rwi |l be the [
(TACC MSG 00-10) For Try One contracts annotate the Soldiers remaining MSO
in years, months and days.

Enter AARMYO after #A(list branch ofchsg
reenlisting (for exampl e, 3, 4 5, or
reenlisting as shown in item 4 (for example, E4, E5). All forms defining the
promises being made to the reenlistee regarding duty assignments, geographical
areas, restrictions, and provisions will be annexes. In the space following the
word fAannexes, 0 enter the letter of t
Form 4 (for example, A, B, C). Assign each annex a separate letter; list all
annexes by letter. All forms such as the DA Form 3286, DA Form 30721 R, DA
Form 3340i R, and DA Form 4789, as appropriate, will become annexes to the
reenlistment document.

8a

No entries authorized.

8b

Remarks
USAR:

RA:

Enter the foll owing: i RESERVfer ARGOAP280N E
CHAPTER 70.
Enter information on option selected, reenlistment control number (RCN),
bonuses, waivers, and number of times reenlisted, in the order shown below.
a. Enter reenlistment option and code from RETAIN, to show the initial
assignment or specific programs outlined in Chapter 4 or other special
reenlistment directives, and the reenlistment control number.
b. The option shown in this item and the entry made by the Soldier in DA Form
3286, Part I, will be the same as shown in the appropriate option table.
c. Guidelines for specific entries:
(1) If reenlisted for the Overseas Assignment or CONUS Station-of-Choice
Reenlistment Options, enter the title of the option, specific area or station
selected, and code. Example:
(a) OVERSEAS ASSIGNMENT REENLISTMENT OPTION (PACIFIC
AREA, LONG TOUR) (E008)
(b) CONUS STATION-OF-CHOICE REENLISTMENT OPTION (FORT
CARSON, CO) (FOCC)
(2) If reenlisted for the Army Training Reenlistment Option, enter the title of the
option, code, and specific MOS selected. Give course, title, and number from
which the MOS produced can be determined. Example: ARMY TRAINING
REENLISTMENT OPTION (Class A-231-0450SIGNALS
COLLECTOR/ANALYST) (D35S)
(3) For all other options enter only the title and code of the option selected.
Example:
(@) REGULAR ARMY REENLISTMENT OPTION (A000)
(b) REGULAR ARMY REENLISTMENT OPTION (BONUS EXTENSION
AND RETRAINING (BEAR) PROGRAM) (A000)
(c) REGULAR ARMY REENLISTMENT OPTION (P000)
(d) CURRENT STATION STABILIZATION REENLISTMENT OPTION
(B000)
d. Reenlistment control number (RCN) . Enter ARCNO and
HRC.
e. Bonuses. (POL MSG 12-01) Enter type of bonus entitlement (for example,

AR 601-2 8 0 12@®ctober 2011
78



8b

Remarks (Cont.)
RA:

RRB (Regular Reenlistment Bonus) or SRB (Selective Reenlistment Bonus) as
appropriate. If entitled to SRB, enter zone and MOS (for example, SRB A ZONE,
MOS 12F or SRB A ZONE, MOS11B W/P). In addition, if the soldier is entitled to
both the RRB and SRB, enter the state€
OF RRB | NSTEAD OF SRBO or #ASOLDI ER EJ|
| NSTEAD OF RRBO as appropriate.

(1) I'f not eligible for bonus, enter
(2) If SRB entitlement is for BEAR reenlistment, also enter months of previously
obligated service (number of months) and months of newly obligated service
(number of months). Example: SRB 2A, MOS OOB, 24 MONTHS

PREVIOUSLY OBLIGATED SERVICE, 48 MONTHS NEWLY OBLIGATED

SERVICE).

(3) (POL MSG 12-01) If SRB entitlement is MOS immaterial (for example:
deployed |l ocation SRB) entry wildl not
training MOS butwillbean not at ed as AN/ A0 (for ex
N/A).

(4) C Zone bonuses need to include a SRB payment statement. Example: SRB
0.0C, MOS 18D (SRB WILL BE PAID UP TO 16 YEARS ONLY)
f. Waivers. Enter the type of waiver granted using the following abbreviations or
the words fAno waivero as applicable.
words fAapproved by. o

(1) W (A)6 Waiver for AWOL or lost time.

(2) W (E)0 Waiver of physical readiness testing criteria.

(3) W (P)d Waiver of medical requirements other than physical fitness testing.
(4) W(X)d0 Waiver other than as indicated above.

g. Number of reenlistments. Enter the number of times the Soldier has reenlisted
to include the current reenlistment (for example, 1st, 2d, 3d, as appropriate).

h. (POL MSG 12-01) Election of SRB payment, (for example LUMP SUM FLAT-
RATE BONUS IAW MILPER MESSAGE XX-XXX, PARA X)

i. (POL MSG 12-01) This is an example of entries for item 8B.

(1) CONUS STATION-OF-CHOICE REENLISTMENT OPTION (FORT LEWIS,
WA) RCN 123456.

(2) SRB A ZONE, MOS 11B W/J3.

(3) W(A) APPROVED BY HQ, 2D BN, 60TH FA.

(4) 1ST REENLISTMENT.

(5) LUMP SUM FLAT-RATE BONUS IAW MILPER MESSAGE 11-174, PARA
4,
j- For indefinite reenlistment program, the following statement will appear after
the last item in the remarks section: fi inderstand that my reenlistment is for an
indefinite period and that | will be allowed to serve up to the Retention Control
Point for my current rank. The retention control point for my current rank is
YYYYMMDD. | further understand that if | am selected for promotion/promoted,
reduced in rank or become ineligible for continued service that | may be further
retained or separated IAW appropriate policies in effect at the time as prescribed
by the Secretary of the Army or applicable law.” ____ (initials)

k. (POL MSG 11-01) Soldiers who are reenlisting past their contractual ETS due
to Stop Loss will have the following statement included in the remarks section:
"SOLDIER RETAINED ON ACTIVE DUTY FROM (DAY AFTER
CONTRACTUAL ETS) FOR AN ADDITIONAL "XX" MONTHS FOR THE
CONVENIENCE OF THE GOVERNMENT UNDER THE PROVISIONS OF
TITLE 10 USC 12305 (STOP LOSS)".

I. (RMT Message 11-19(C1) Soldiers who have voluntarily waived their dwell will
have the statement "I voluntarily waive my dwell time in connection with my
reenlistment for the assignment identified in line 8B (1) above. Initials
entered in the remarks section in Block 8b of the DD Form 4/1. Soldiers are
required to initial in the space provided acknowledging they understand that
accepting this assignment will break their dwell.

m. (POL MSG 11-01)-Seldiers-participating-in-the-MGIB-Transferability Benefit
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REFUNDED AT A LATER DATE. | NI TIALS_ _ |
n. (POL MSG 11-01 Rescinded

8c DD Form 4/1 {Rew) | The Soldier must read and enter all initials.

91 12 DD Form 4/1 (Rev): | The Soldier must read all statements and enter all initials.

DD Form 4/2: | Name Enter the Soldierds full name in Last
and rules used for completing Block 1.

SSN Enter the Sol di eridgsons@ithidhypherepar ati ng ¢
13a Certification The Soldier mustread—p+ace—an—HAX6—+Nn the bl ock
13b Signature The Soldier must sign his/her full name, in First, Middle, Last sequence.
13c Date signed Enter the date the Soldier is actually administered the oath, in YYYYMMM DD

format (e.g., 1994 JUN 25).
1l4a Branch of Svc:
USAR: Enter AARMY RESERVEO on the |l ine pro
ARNGUS: (TACC MSG 00-07) Enter ARMY NATIONAL GUARD on the line. The words
AUnited Statesodo will be fAXoed out.

RA: Enter ®ARMY.
14b Svc Rep Name

USAR/ARNGUS: Enter the Service Representativebds ng

RA: Type the last, first, and middle name or initial of the NCO who is accepting the

Soldier for reenlistment. If the NCO is not a Career Counselor, enter the initial of
the last name, and the last four digits of the SSN of the Career Counselor
(PMOS 79S) who is responsible for the validity of the reenlistment. (For
example, Hi 1218.) In remote areas of the world where no Career Counselors
areavail abl e, the remark @ANo Car eer(Fo€o
example, DOE, JOHN L.)
l4c Pay Grade Enter the Service Representativebds pg¢g
hyphen.)
14d Unit/Command
USAR/ARNGUS: Enter the Service Repr esent ati veds unit of assig
OFFICE if CONUS or Transition Point if OCONUS.
RA: Enter the Service Representativeds urn
Bn, 41st FA).
1l4e Signature Before signing the Service Representative will verify all entries for correctness
and explain all applicable paragraphs to the Soldier. The Soldier identified in
block 14b will sign in first, middle initial, last name sequence.
14f Date Signed This date must reflect the date the Soldier was actually administered the oath in
YYYY MMM DD format (e.g., 1994 JUN 25).
149 Unit/Cmd Address:

USAR/ARNGUS: Enter the Installation, State, and 2ZI
149 unit/‘command is located (e.g., FORT BENNING, GEORGIA 98765).

RA: Enter location of military unit to which the Service Representative is assigned to

include ZIP code or APO (for example, APO AE 09281 or Patrick AFB, FL
32935).
15 In the Armed Forces:

USAR: After the word #fl, 0 enter lastheameSol di er

ARNGUS: (TACC MSG 00-07) No entries authorized.

RA: After the word Al , 0 enter the @orl dier

example, ROBERT RAY ROBERTSON)
16 RA/USAR: No entries authorized.
ARNGUS: (TACCMSG 00-07)Af t er the wor d diileor,o se nftuelrl tfh
|l ast name. After the words AState of g
enlisting. Foll owing the words fGovse
is enlisting. For enlistments into Guam. Puerto Rico, and Virgin Islands, strike
out AStatedo and replace with ATerritqg
Col umbia, strike out fAState ofodo and t
provided and strike out AGovernoro af
17 RA/USAR: No entries authorized.
ARNGUS: (TACC MSG 00-07) Enter enlisted/reenlisted day with month spelled out

followed by 4 digit year (e.g. 2000). Next entry is State which Soldier is enlisting
into the National G u a the brahah bflsesvigeewdth by 1
membership into the AARMYO National q
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2 digit entries (e.g. 01 years, 08 months, 17 days).

USAR/ARNGUS: (TACC MSG 00-10) On the DD FORM 4/2, Section E, block 17; annotate 01

years, 00 months, and 00 days. Due to current system constraints dealing with
RETAIN, the DD FORM 4 series will have to be edited and printed in two parts.
First, enter the Soldiers remaining MSO in the field "Period ENL/TRANS" and
print the DD FORM 4/1. Second, go back and change the "Period
ENLS/TRANS" period to 01 year, 01 month, 01 day and print the DD FORM 4/2.

18a Signature The Soldier must sign his/her full name, first, middle, last sequence.

18b Date signed Enter the date the Soldier is actually administered the oath in YYYY MMM DD
format (e.g. 1994 JUN 25).

19b Administering Officer| Ent er t he administering officer ds(Faran
example, WALLACE, RON)

19¢ Pay Grade Enter the administeriln@2d®di3).i cerds pay

19d Unit/Command Enter the administering officerds uni
BN, 89 FA).

19e Signature The Soldier identified in block 19b will sign in first, middle, last name sequence.

19f Date Signed This date must reflect the date the Soldier was actually administered the oath in
YYYYMMM DD format.

199 Address Enter the Installation, State and Zig
located (e.g., FORT BENNING, GA 98765).

Initials The Enlistee/Reenlistee must initial
DD Form 4/3 (This form is used for entry into the delayed entry program.)
Not used
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Figure 11-2. Sample of DA Form 4591-1-R
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MMMEDIATE REENLISTMENT

ENLISTMENT/REENLISTMENT DOCUMENT
ARMED FORCES OF THE UNITED STATES

PRIVACY ACT STATEMENT

AUTHORITY: 5U.S.C.3331;10U.S.C. 113, 136, 502, 504, 505, 506, 507, 508, 509, 510, 513, 515, 516, 518, 519, 972, 978, 2107, 2107a, 3253
3258, 3262, 5540, 8252, 8253, 8257, 8258, 12102, 12103, 12104, 12105, 12106, 12107, 12108, 12301, 12302, 12304, 12305, 12405; 14 USC 351,
632; 32 U.S.C. 301, 302, 303, 304; and Executive Order 9397, November 1943 (SSN).

PRINCIPAL PURPOSE(S): To record enlistment or reenlistment into the U.S. Ammed Forces. This information becomes a part of the subject's
military personnel records which are used to document promotion, reassignment, training, medical support, and other personnel management
actions. The purpose of soliciting the SSN is for positive identification.

ROUTINE USE(S):  This form becomes a part of the Service's Enlisted Master File and Field Personnel File. All uses of the form are internal to
the relevant Service.

DISCLOSURE: Voluntary; however, failure to furnish personal identification information may negate the enlistmentfreenlistment application.
A. ENLISTEE/REENLISTEE IDENTIFICATION DATA

1. NAME (Last, First, Middle) 2. SOCIAL SECURITY NUMBER
ROBERTSON ROBERT RAY 000- 00- 1001
3. HOME OF RECORD (Street, City, County, State, Country, ZIP Code) 4. PLACE OF ENLISTMENT/REENLISTMENT (M. Instalation, City, State)
25241 210TH STREET 0003 IN BDE 02 2D BCT
CONESVILLE, IA 52739 FT STEWART, GA 31313
5. DATE OF ENLISTMENT/ 6. DATE OF BIRTH (YYYYMMDD) 7. PREV MIL SVC UPON ENL/REENLIST YEARS |MONTHS| DAYS
REENLISTMENT (YYYYMMDD) a. TOTAL ACTIVE MILITARY SERVICE 02 11 28
2012 AUG 24 1986 MAR 25 b. TOTAL INACTIVE MILITARY SERVICE 00 07 06
B. AGREEMENTS
8. | am enlisting/reenlisting in the United States (Jist branch of service) ARMY
i date for O years and weeks beginning in pay grade E4 of which
04 years and 0 weeks is considered an Active Duty Obligation, and 0 years and
0 weeks will be served in the Reserve Component of the Service in which | have enlisted. [f this is an intial

enlistment, | must serve a total of eight (8) years, unless | am sooner discharged or otherwise extended by the appropriate
authority. This eight year service requirement is called the Military Service Obligation. The additional details of my enlistment/
reenlistment are in Section C and Annex(es) (list name of Annex(es) and describe)

A B, C

a. FOR ENLISTMENT IN A DELAYED ENTRY/ENLISTMENT PROGRAM (DEP):
| understand that | am joining the DEP. | understand that by joining the DEP | am enlisting in the Ready Reserve component of the

United States (list branch of service) for a period not to exceed
365 days, unless this period of time is otherwise extended by the Secretary concerned. While in the DEP, | understand that | am in
a nonpay status and that | am not entitled to any benefits or privileges as a member of the Ready Reserve, toinclude, but not
limited to medical care, liability insurance, death benefits, education benefits, or disability retired pay if | incur a physical disability. |
understand that the period of time while | am in the DEP is NOT creditable for pay purposes upon entry into a pay status. However,
| also understand that the period of time while | am in the DEP is counted toward fulfilment of my military service obligation
described in paragraph 10, below. While in the DEP, | understand that | must maintain my current qualifications and keep my
recruiter informed of any changes in my physical or dependency status, qualifications, and mailing address. | understand that |
WILL be ordered to active duty unless | report to the place shown in item 4 above by (list date (YYYYMMDD))

for enlistment in the Regular component of the United States (list branch of service)
for not less than years and weeks.

b. REMARKS: (If none, so state)

(1) OVERSEAS ASSIGNMENT REENLISTMENT OPTION (KORBAE007) RCN:  12282297.
(2) SRB A ZONE, MOS 11B.

(3) NO WAVER.

(4) 1ST REENLISTMENT.

(5) LUMP SUM PAYMENT AUTHORIZED IAW WITH MILPER MESSAGE 07 3XX, PARA X.

c. The agreements in this section and attached annex(es) are all the promises made to me by the Government. ANYTHING ELSE

ANYONE HAS PROMISED ME IS &Cﬁﬁ-\un AND WILL NOT BE HONORED.

(Initials of Enlistee/Reenlistee) (Continued on Page 2)
DD FORM 4/1, OCT 2007 PREVIOUS EDITION IS OBSOLETE. Adobe Professional 7.0

Figure 11-4 (Page 1). Sample of DA Form 4/1 AND 4/2 (Enlistment/Reenlistment Document: Regular Army Reenlistment)
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Figure 11-4 (Page 2). Sample of DA Form 4/1 AND 4/2 (Enlistment/Reenlistment Document: Regular Army Reenlistment)
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