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Figure 11-20.  Sample of DA Form 5689 (Oath of Reenlistment) 
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Figure 11-21.  Sample of DA Form 5690 (Reserve Component Career Counselor Interview Record) 
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Figure 11-22.  Sample of DA Form 5691-R (Request for Reserve Component Assignment Orders) 
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Appendix B – Selection and Relief Processing for Active Army and AGR Career Counselors 
 
B–1. General. The authority for classification and reclassification for Active Army Career Counselors is 
(POL MSG 10-10) CG, HRC, ATTN: AHRC-EPC-G, 2461 Eisenhower Ave., Alexandria, VA 22331-0450. 
 
B–2. Selection Criteria. 
a. Criteria for selection of PMOS and SMOS applicants are identical. 
b. (POL MSG 10-01(C2)) Applications requesting selection, training, and reclassification will be 
processed as prescribed in paragraph 9-2 and B-3.  Commanders may request an exception to the 
selection criteria for meritorious cases only.  Commanders, in coordination with the Command Career 
Counselors, will disapprove requests for exception that are not fully justified.  Exceptions to policy must 
be endorsed by the first General Officer or GCMCA, whichever is in the most direct line to the Soldier, 
through the ACOM Command Career Counselor to Commander, HRC, ATTN: AHRC-EPC-G, 2461 
Eisenhower Ave, Alexandria, VA 22331-0454. All exceptions to applicants will be endorsed by the DCS 
G1, DMPM, Army Retention, (DAPE-MPE-PD), Unless specifically addressed below, the following 
selection criteria are not waiverable: 
 
     (1)  A physical profile of 222221. 
     (2)  Qualifying scores as follows: 
            (a)  Minimum score of 100 in aptitude area GT and 100 in aptitude area ST on Armed Services 
Vocational Aptitude Battery (ASVAB) tests administered prior to 2 January 2002. 
            (b)  A minimum score of 100 in aptitude area GT and 96 in aptitude area ST on ASVAB tests 
administered on and after 2 January 2002. 
     (3)  Soldiers must possess a valid Secret security clearance awarded as a result of a NACLC or higher 
level investigation for initial award and to maintain the MOS.  If a Soldier does not possess a Secret 
clearance awarded by a favorable NACLC or higher level investigation, the Soldier must initiate a NACLC 
level investigation and be awarded an Interim Secret clearance to be qualified to attend the Career 
Counselor Course. 
     (4)  Must be serving on a second or subsequent tour. 
     (5)  Must have 36 months time remaining in service upon completion of the Career Counselor Course. 
Action must be taken prior to course attendance.   
     (6)  The following rank criteria must be met:  
            (a)  Be a SGT(P) or SSG with less than 15 years of active federal service upon graduation from 
the Career Counselor Course. 
            (b)  MOS 79S is closed for reclassification at SFC, MSG, and SGM.  As an exception, an SFC 
awarded the Army Gold Recruiter Badge who has less than 15 years of active federal service and no 
more than 2 years time in grade are eligible. 
     (7)  Be a Phase 1 BNCOC graduate. (Remove) (POL MSG 10-01(C2))  
     (8)  Must have no history of lost or bad time during the current enlistment or in the past 3 years, 
whichever is longer.  
     (9)  Must have no history of drug or alcohol dependency intervention program of any type.     
     (10) Not be pregnant at time of selection or prior to attendance at the Career Counselor Course.  
     (11) Have no marital, emotional, or major medical problems (to include immediate family members) 
that would hinder performance as a Career Counselor.  Note:  Every effort will be made to assign Soldiers 
with family members enrolled in the Exceptional Family Member Program (EFMP) to a military installation 
where definitive medical care is available.   There is no guarantee that the assigned location will 
accommodate the family's special needs. 
     (12) Be a high school diploma graduate or equivalent (GED). 
     (13) Be serving as a Retention NCO at company or higher level command and recommenced by a 
LTC or higher commander.  Additionally, all applicants for PMOS 79S must be interviewed and endorsed 
by a Command Career Counselor (SGM).  DA G-1 (DAPE-MPE-PD) is the only approval authority for 
exceptions to policy. 
     (14) Have no record of conviction by summary, special, or general courts martial or civil courts of an 
offense listed in AR 27-10 (Military Justice), chapter 24 (e.g., Lautenberg Amendment) or otherwise 
required to register as a sexual offender under AR 27-10, chapter 24. 



AR 601-280 ● 2 December 2009 
126 

     (15) Formal training conducted under the auspices of the Recruiting and Retention School is 
mandatory. 
     (16) MOS 79S is closed for reclassification to Soldiers who have been deemed permanently non-
deployable in accordance with AR 614-30, AR 40-501, AR 600-60, AR 220-1, and AR 601-280.  Soldiers 
must meet the minimum criteria for retainability stated in AR 600-60, paragraph 4-2(b) and be fully 
deployable to all locations and echelons. 
     (17) If serving on a dependent restricted tour, waive home base or advanced assignment. 
     (18) Prior to arrival, all Soldiers attending the Career Counselor Course must complete the following 
Army Computer Based Training (CBT)/Smart Force Course:  any one of the Microsoft Word courses, any 
one of the Microsoft Excel courses, any one of the Microsoft PowerPoint courses, and one course of their 
choice. 
     (19) Must meet any additional selection criteria outlined in AR 601-280 (AA) or as announced in HQDA 
messages. 
 
In addition the applicant must be a citizen of the United States, meet the height and weight standards and 
agree to voluntary recoupment of a SRB as required by this regulation. 

 
B–3. Application processing procedures. 

a. Applications for award of primary Active Army Career Counselor MOS will be forwarded through the 
chain of command to CG, HRC. Commanders and Command Career Counselors will disapprove 
applications on Soldiers not qualified, not recommended, or with incomplete applications. Commanders 
and Command Career Counselors will make sure that the requirements below are met. 
b. For DA Form 4187 ensure the following applies. 

(1) That DA Form 4187 specifies training is for PMOS or SMOS. 
(2) In the case of OCONUS Soldiers, include CONUS assignment preferences and waiver of Home 
base/Advanced Assignment, if necessary. 
(3) If the Soldier is enrolled in the Married Army Couples Pro-gram (MACP), include spouse’s name, 
rank, SSN, and unit of assignment; if OCONUS, include normal tour completion date.  
Note. MACP applications will be approved or disapproved concurrently by CG, HRC. 
(4) If the Soldier is enrolled in the Exceptional Family Member Program (EFMP), include relevant 
medical requirements. 

c. Immediate and LTC Commander endorsements. 
d. Recommendation of servicing Command Career Counselor (First PMOS 79S SGM in command chain, 
if applicable). 
e. ERB. 
f. Copy of Subcourse RR003 or MRT certificate of training (if not posted to ERB). 
g. Waiver/Recoupment statement of Selective Reenlistment Bonus (if required). 
Note. Soldiers successfully serving as Army Recruiters or SQI 4 (Detailed Recruiters) are qualified for 
duty as Career Counselors. Because of general lack of installation support and geographic dispersion, 
their application will consist of: DA Form 4187 (including the relevant information shown above), ERB 
sent through HQ, USAREC to CG, HRC. 
 
B–4. Criteria for Immediate Relief and Reclassification of Career Counselors (ACTIVE and 
RESERVE) 
Grounds for immediate relief and reclassification of a Career Counselor include, but are not limited to— 
a. Receipt of a general officer memorandum of reprimand. 
b. UCMJ action or conviction by a courts-martial. 
c. Conviction (military or civilian jurisdiction) of any drug or alcohol related incident, including, but not 
limited to, driving under the influence (DUI), driving while intoxicated (DWI), possession of a controlled 
substance, and so on. 
d. Conviction (military or civilian jurisdiction) of any offense that indicates questionable moral character. 
e. Violation of or negligent disregard of prescribed regulatory guidance or professional ethics, in order to 
obtain a reenlistment, extension, or agreement to enlist/transfer into the RC, any unqualified Soldier. 
f. Failure to advise commanders, or to supervise, train, and direct subordinate retention personnel, on the 
Army Retention Program duties, responsibilities, procedures, and compliance with regulatory guidance, 
resulting in the unit’s inability to accomplish the retention mission. 
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g. Failure to maintain personal retention eligibility. 
h. Failure to maintain standards of AR 600-9, the counselor will not be relieved until given adequate 
opportunity to comply with weight standards according to applicable procedures described in AR 600-9. 
i. Failure of two consecutive APFT. 
j. Barred from reenlistment. 
k. Denied further service by DA Qualitative Review Board. (Action will not be initiated under this specific 
provision until the appeal process has been completed). 
l. Signing of a Declination of Continued Service Statement (see chap 4). 
m. Demonstration of a pattern of ineffective counseling techniques that result in erroneous, defective, 
unfulfilled, or fraudulent reenlistments, extensions, or agreements to enlist/transfer into the RC. This 
includes Soldiers who desire cashing in accrued leave who are reenlisted outside of the 3-month window, 
or erroneous payment or nonpayment of a prospective SRB recipient. 
n. As directed by ARMY G1 (HRC) as a result of career counselors repeated failure to process/reenlist 
Soldiers IAW directives. This includes: 

(1) Repeated failure to accurately process documents or record information on manual or automated 
systems and reports that resulted in Soldiers erroneous or incomplete processing or reenlistment. 
(2) Repeated failure by supervisors to effectively monitor and manage subordinate counselor’s 
accuracy of retention documents or recording of information on manual or automated systems and 
reports, which resulted in Soldiers erroneous or incomplete processing or reenlistment. 

 
B–5. Processing Procedures for Relief and Reclassification of Career Counselors. 
a. Relief procedures. CDRs, CSMs, and command Career Counselors will continually evaluate the quality 
of their retention force. Career Counselors who are determined to be unfit, unqualified, unable or unwilling 
to successfully accomplish their functions and tasks, and who can not fulfill their responsibilities as 
program administrators and expert advisors, will be relieved and reclassified out of CMF 79. After a 
determination is made, the CDR will— 

(1) Counsel the Soldier regarding his intention to utilize a General Counseling Statement. 
(2) Initiate suspension of favorable personnel actions per AR 600-8-2. 
(3) Remove the Soldier from all Army Retention Program duties, functions, and responsibilities. 
(4) Terminate Special Duty Assignment Pay (SDAP) (see AR 614-200). 
(5) Initiate Relief-for-Cause NCOER (see AR 623-205). 
(6) Notify the servicing command Career Counselor of the actions taken and coordinate temporary 
retention support. 
(7) Initiate DA Form 4187, requesting involuntary reclassification (see AR 614-200), through chain of 
command (include the servicing command Career Counselor for comment) to CG, HRC. 

b. Reclassification. When, in the commander’s opinion, it is no longer in the best interests of the Army, 
Army Retention Program, for the Soldier to remain a Career Counselor, the commander will initiate 
involuntary reclassification per AR 614-200. Relief-for-cause is not required, except as prescribed in 
paragraph B-4 above, for all involuntary reclassification actions. However, all Soldiers relieved-for-cause 
will be reclassified. Commanders are reminded reclassification is not necessarily an adverse reflection 
upon the Soldier, but a tool to enhance program effectiveness and force readiness. 
c.  (POL MSG 10-01(C2)) Reclassification is mandatory if a periodic background investigation reveals that 
a Career Counselor is no longer in compliance with the minimum qualification criteria listed in DA PAM 
611-21 and paragraph B-7 below.  Specifically, if a Career Counselor has a negative background check, 
he/she is no longer qualified to operate RETAIN.  RETAIN is the primary system used for all retention 
actions, therefore an unqualified Career Counselor cannot perform his/her functions. 
d.  (POL MSG 10-01(C2)) Once identified as having a negative periodic background investigation, the 
Career Counselor has 60 days from notification to appeal the findings. Upon approved adjudication, the 
Career Counselor will be allowed to continue to serve in his/her position. The approval authority for the 
appeals/adjudication process is the DCS, G1. 
 
B–6. Selection, Training, and Relief of Soldiers Desiring full- time RC (AGR) Career Counselor 
Duties. The authority for classification/reclassification for RC Career Counselors is NGB for ARNGUS 
personnel and USAR Full Time Support Management Center for USAR personnel. 
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B–7. Selection Criteria. To qualify for selection as a RC Career Counselor, the Soldier must be qualified 
for an AGR tour per AR 135-8. The Soldier must also possess a PMOS, SMOS, or AMOS in CMF 79 and 
meet the following criteria: 
a. Be serving on a second or subsequent term of (AGR) service (no waiver). 
b. Be able to serve at least 5 years in an active duty status prior to becoming eligible to receive military 
retired pay or being subject to mandatory removal (no waiver). 
c. Meet the height and weight standards of AR 600-9 (no waiver). 
d. Have a minimum physical profile of 232221 (no waiver). 
e. Have no lost time during current enlistment or in past 3 years, whichever is longer (no waiver). 
f. Must have no record of careless, reckless, or unsafe driving and possess a valid civilian driver’s license 
(no waiver). 
g. Possess excellent military appearance and bearing, have no obvious distracting physical abnormalities 
or mannerisms (no waiver). 
h. Not be currently nor, in the past 12 months, have been en-rolled in a drug or alcohol dependency 
intervention program of any type (no waiver). 
i.  Not be pregnant at time of selection or prior to attendance at the RC Career Counselor Course (no 
waiver). 
j. Have no conviction by military courts-martial (no waiver). 
k. Be a citizen of the United States (no waiver). 
l. Have a minimum of 3 years’ experience (waivable to 2 years) in Recruiting or Retention (CMF 79). 
m. Have no record of recruiting improprieties or misconduct. 
n. Have no marital, emotional, or major medical problems that would hamper performance on RC Career 
Counselor duty (no waiver). Soldiers enrolled in the EFMP may serve as RC Career Counselors. 
Although every effort will be made to attach them to a military installation where definitive medical care for 
their family member is available, the needs of the Army will be the primary consideration for permanent 
changes of station. 
o. Not be a sole parent, unless the proper Dependent Care Pro-gram is in effect (no waiver). 
p. Soldiers who are academic failures from the Transition NCO or Career Counselor Course cannot re-
apply for admission into the RC Career Counselor Program (no waiver). 
q. Personnel who are former Recruiters (ARNGUS/USAR) may apply for duty in the Reserve 
Components Career Counselors provided they meet the criteria and provided their records are not 
permanently annotated under NGR 600-200 or AR 601-1 for relief from recruiting duty. Final approval 
authority for these requests is CG, HRC (AHRC-EPF-R). 
r.  (POL MSG 10-01(C2)) RETAIN is the information technology (IT) system used to process all Soldiers' 
retention actions. As such, all users must be ITIII user qualified in order to operate this system IAW AR 
25-2, para 4-14.  In order to meet this criteria, a National Agency Check/Local Check (NACLC) or higher 
and background investigation will be conducted. Soldiers attending the Basic Career Counselor Course 
must have a NACLC initiated prior to attending. 
 
B–8. Application Procedures. Application procedures for entry as Career Counselors for ARNGUS and 
USAR personnel are listed below. 
a. ARNGUS applications will be processed through Chief, National Guard Bureau, ATTN: NGB-ARP-T, 
111 S. George Mason Drive, Arlington, VA 22204, to CG, HRC, ATTN: AHRC-EPF-R-T, 2461 
Eisenhower Ave., Alexandria, VA 22331-0451. 
b. USAR applications will be processed through Commander, ARHRC, ATTN: ARPC-ART, 9700 Page 
Blvd., St. Louis, MO 63132-5200, to CG, HRC, ATTN: TAPC-ERP-T, 2461 Eisenhower Ave., Alexandria, 
VA 22331-0451. In addition to the requirements of paragraph 6-9, AR 601-1, the following documentation 
will be provided with the application: 

(1) ERB. 
(2) Current photo. 
(3) Completed DA Form 5425-R (Applicant/Nominee Personal Financial Statement). 
(4) Completed DA Form 5426-R (CDR’s Evaluation). DA Forms 5425-R and 5426-R are prescribed by 
AR 601-1. 

 
B–9. Training. The minimum training requirement for continuation as a RC Career Counselor is: all 
candidates who are not PMOS qualified for the RC Career Counselor position must attend and 



 

AR 601-280 ● 2 December 2009 
129 

successfully complete the appropriate MOS producing school within 180 days of assignment into the 
program 
 
B–10. Processing Procedures for Relief and Reassignment of Reserve Component Career 
Counselors 
a. Relief procedures. Commanders, command sergeants majors, and command Career Counselors will 
continually evaluate the quality of their RC Career Counselor force. RC Career Counselors determined to 
be unfit, unqualified, unable or unwilling to successfully accomplish the missions, functions, tasks, and 
fulfill their responsibilities as program administrators and expert advisors, will be relieved and reassigned 
by the appropriate component. If it is believed that relief action is warranted the commander will— 

(1) Determine if appropriate action is necessary under AR 15-6. 
(2) Formally, counsel the Soldier, in writing, regarding his or her intentions. 
(3) Initiate suspension of favorable personnel actions per AR 600-8-2. 
(4) Remove the Soldier from all Army Retention Program duties, functions, and responsibilities. 
(5) Terminate Special Duty Assignment Pay (SDAP) per Para 3-24, AR 614-200 and AR 135-210, Ch 2. 
(6) Initiate Relief-for-Cause NCOER per AR 623-205. 
(7) Notify the servicing command Career Counselor of the actions and intentions and coordinate 
temporary RC counseling support. 
(8) Initiate DA Form 4187 requesting reassignment through the chain of command to CG HRC, ATTN: 
AHRC-EPF-R-T, 2461 Eisenhower Avenue Alexandria, VA 22331-0451. Include the servicing 
command Career Counselor’s comment and any supporting documentation, including findings and 
recommendations of any formal or informal investigations conducted. 

b. Reclassification. See B-5 above, for all involuntary reclassification actions. However, all Soldiers 
relieved-for-cause will be reclassified. Commanders are reminded that reclassification is not necessarily 
an adverse reflection upon the Soldier, but a tool to enhance program effectiveness and force readiness. 
Requests for reclassification on RC Career Counselors will be forwarded through the chain of command 
to CG, HRC ATTN: AHRC-EPF-R-T 2461 Eisenhower Ave Alexandria, VA 22331-0451. When, in the 
commander’s opinion, it is no longer in the best interests of the Army, Army Retention Program, and/or 
the Soldier for him to remain a Career Counselor, the commander will initiate involuntary reclassification. 
Relief-for-cause is not required, except as prescribed in paragraph B-4. 
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Appendix C – Career Counseling and Planning Procedures (POL MSG 10-01(C2)) 
 
C-1.  General.  The Army Career Counseling process is an on-going function that begins the day a 
Soldier enters the Army and continues throughout the Soldier's Army career.  The Army Career 
Counseling System involves four stages (Integration, Professional Development, Sustainment, and 
Career Development) which are designed to prepare Soldiers for the future, whether a full Army career or 
for return to civilian pursuits.  Army Career Counseling is an integrated effort between commanders, 
officers, Noncommissioned Officers, and Army Career Counselors. 
a. Although retaining Soldiers in the Regular Army and Reserve Components is an integral part of career 
counseling, preparation of Soldiers to be more productive citizens in or out of the Army is the overall 
objective.  Soldiers will be guided early in their Army careers with continued follow-up counseling in 
setting short-term and long-range plans enabling them to make progress towards their goals.  Career 
Counselors will supplement existing local training programs ensuring leaders are trained in the effective 
and proper use of personal, performance, and career counseling.  It may be necessary, and many 
instances desirable, for Career Counselors to bring in outside experts to provide specialized counseling; 
examples are (but not limited to) family life chaplains, budget and investment counselors, education 
specialists, and health promotion experts. 
b. Army Career Counseling matches the needs of the Army and the Soldier and is an empowerment 
designed to facilitate a Soldier's career development and growth within the framework of the Army's 
support systems and unique mission requirements.  An Army career is difficult and demanding but has 
the potential to be highly rewarding and fulfilling.  Soldiers deserve honest and frank evaluations of their 
potential and opportunities to attain their desired goals with realistic expectations.  Soldiers will be 
advised not only of their reenlistment options, but also, of how they compare with their peer group for 
education, time in current rank, and strength status of their Military Occupational Specialty (MOS).  Since 
upward progression is in the best interests of the Army and the Soldier, all counseling sessions should be 
geared toward advising Soldiers on how they measure up and their promotion or advancement potential.  
Special areas such as commissioning and warrant officer programs, as well as Reserve Component 
opportunities, should also be included in each counseling session.  The Career Counselor must be 
knowledgeable on available education opportunities and alternate sources such as College Level 
Examination Program (CLEP) and Defense Activity for Non-Traditional Education (DANTES) testing, 
distance learning opportunities, and alternative sources of education that are tailored to deployed Soldiers 
or individuals with irregular schedules.  All Soldiers should, with the Career Counselor's assistance, map 
out their educational goals and, at a minimum, be made aware of how to attain them. 
c.  Elements of Army Career Planning Programs. 
(1)  Clarity of Purpose:  A shared responsibility by the Army, leaders, and the Soldier to attain goals 
consistent with the Army's missions and the Soldier's abilities and aspirations. 
(2)  Commitment:  Ongoing research and initiatives by the Army, installations, commanders, and leaders 
at all levels.  A comprehensive effort to ensure fair presentation of Army career opportunities, education 
opportunities (both in and out of the military), and presenting Soldiers with proper guidance and 
opportunities to reach their career and personal goals consistent with Army mission requirements.  
Commitment also encompasses a reasonable standard of living for Soldiers and their family members as 
well as a support mechanism that supports individual self-development and career progression. 
(3)  Command Support:  The degree to which installation, local commanders, and support activities work 
together to integrate Army missions with Soldiers' career goals by providing a documented plan for all 
Soldiers, availability of assistance programs (Education Centers, distance learning, Family Life Chaplains, 
Army Community Services, etc.), and frequent assessment of progress towards these goals. 
(a)  Local command retention activities will have this information in writing as part of the command 
retention plan.  
(b)  Within 90 days of assumption of command, new commanders will be briefed on their responsibilities 
by the servicing Career Counselor (PMOS 79S). 
(4)  Program Assessment:  Proper coordination must ensure that Army Career Counseling programs 
meet Army manpower and readiness needs and that all Soldiers are given the opportunity to develop to 
their fullest potential.  Staff assistance visits will monitor the following as a minimum: 
(a)  Quarterly and annual reenlistment rates by categories (i.e., initial, mid-career, career). 
(b)  Frequency of movement options which may be a sign of discontent. 
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(c)  Participation in Reserve Components and special programs compared to other commands similar in 
size and composition. 
(d)  Availability of military and civilian educational opportunities and participation in these programs 
consistent with Army mission requirements. 
d.  Pre-Counseling Preparation.  Prior to the counseling session, the Army Career Counselor will obtain 
and review the Soldier's Enlisted Records Brief (ERB), together with local training records, ARMY G1 
automated support systems, and any other information available on the Soldier.  The Career Counselor 
must also talk with the Soldier's leaders to gather information on the Soldier's current status.  
Commanders should also review these documents prior to their scheduled counseling sessions.  
Particular attention should be paid to the following: 
(1)  Current strength of the Soldier's PMOS. 
(2)  Soldier's current education level and test scores. 
(3)  Soldier's current rank and Retention Control Point (RCP). 
(4)  Soldier's time-on-station and/or DEROS, if overseas. 
(5)  Military schooling completed and mandatory schooling needed. 
(6)  Changes in the Soldier's marital status, number of dependents, change of address, health concerns, 
and other personal changes will be noted.  These factors are important in the counseling cycle.  Changes 
in marital status may require referral to outside counselors to better enable the Soldier to prepare and 
manage a household or become aware of schooling and programs for family members. 
e.  Counselors will review prior counseling, recorded on the DA Form 4591-R and DA Form 4856, to 
follow up on previous points.  
 
C-2.  Career Counseling Sessions 
a.  Career counseling sessions are required to be conducted for all Soldiers in the rank of SSG and below 
not in an indefinite status.  As an exception, sustainment phase career counseling for Soldiers with non-
waiverable disqualifications (see chap 3) is not required but is recommended.  Although the reenlistment 
process becomes more evident in the months prior to the opening of the reenlistment window, the 
process is actually ongoing and involves frequent updates whether in career/professional development 
sessions or individual counseling sessions as stated in C-1 above. 
b.  Career Counselors will advise and assist leaders and commanders in identifying potential attrition 
indicators and eliminating Soldiers not deserving further service in the Army. 
c.  Commanders and Career Counselors will ensure that information is available regarding the Soldier's 
military and civilian education and professional development and the benefits of enrolling in the Thrift 
Savings Plan (TSP).  Career Counselors must have access to automated systems to provide maximum 
counseling support to Soldiers. 
d.  Particular attention will be given to a Soldier's individual qualifications and potential for promotion and 
further service.  Soldiers not meeting required or desired standards will be counseled on educational 
development programs to become qualified before his or her current reenlistment window expires.  
Soldiers must also be informed if they are potentially noncompetitive in their current specialty. If retraining 
or reclassification is appropriate, Soldiers will be advised of alternatives in the Army and the potential 
effect on their career if they remain in a less competitive or over-strength specialty. 
e.  Soldiers must be asked about their future goals and personal plans for obtaining those goals.  A 
candid assessment of the Soldier's strong points, interests, and weaknesses will enable the Soldier to 
make proper decisions.  All qualified Soldiers will be asked to reenlist.  Those Soldiers who desire to 
separate, and are qualified, will be advised of Reserve Component (RC) opportunities and enlisted or 
transferred to the RC. 
f.  Commanders must ensure that Career Counselors have access to Soldiers during duty hours and in 
the place of duty.  In units where access to the normal place of duty requires security clearance, 
commanders should, when practical, process an appropriate security clearance for the Career Counselor 
(PMOS 79S). 
 
C-3.  Reserve Component Transition counseling. 
a.  The Company Retention NCO will coordinate through the Battalion Career Counselor/Retention NCO 
to schedule all Soldiers not intending to reenlist in the Active Army, for an RC counseling session not later 
than 180 days prior to ETS or beginning of transition leave.   
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b.  The company Retention NCO will ensure a copy of the DA Form 4591-R is either hand-carried by the 
Soldier or forwarded to the Career Counselor prior to the interview.  Electronic or reproduced copies will 
suffice. 
c.  Soldiers will be interviewed individually by the servicing Career Counselor.  Each Career Counselor 
will ensure that an appointment system is established for scheduling Soldiers for their required counseling 
and that all separating, eligible Soldiers are counseled during the prescribed time-frame. 
 
C-4.  Delegation of authority to conduct career counseling sessions. 
a.  Unless otherwise specifically stated below, responsibility for conducting career counseling sessions 
will not be further delegated.  
(1)  Commanders of large units where the majority of troops are not under the direct control of the 
commander (for example, division AG companies or HQ garrison companies), may wish to delegate 
his/her authority to conduct career counseling sessions. 
(2)  Commanders may delegate this authority to the responsible section chief or staff officer 
(commissioned or warrant) for the Soldier concerned. 
(3)  Delegation of this authority will be in writing and may not be further delegated. 
(4)  Commanders retain responsibility to ensure counseling requirements are completed and documented 
per this regulation. 
b.  The Career Counselor assigned duties as prescribed in paragraph 2-2f will accomplish all counseling 
and other regulatory requirements. 
c.  Battalion Career Counselor.  In units not assigned a Battalion Career Counselor, the full time Battalion 
Retention NCO will accomplish all career counseling sessions and other regulatory requirements (see 
paragraph 9-5). 
 
C-5.  The Army Career Counseling System (TACCS).  The Army Career Counseling System is 
designed to develop leaders, improve force alignment, and impact Army end-strength.  Specifically, it 
allows the Career Counselor to advise leaders and counsel Soldiers employing the following four phases 
to manage retention, force alignment, attrition, and reserve component transition.  The system and 
required counseling sessions are not designed to replace or provide oversight of the unit leader 
developmental counseling requirements but rather supplement the process through leader development 
and Soldier education. 
a.  Integration.  Vital to the Army's sponsorship program.  Integration will assist to reduce turbulence with 
Soldiers when they initially arrive at their units.  All Soldiers will be counseled by their Career Counselor to 
ensure critical areas have been addressed (sponsorship, basic human needs, personnel and financial 
issues, military programs, and family support groups).  
b.  Professional Development.  This applies to all Soldiers not serving in an indefinite status.  Career 
Counselors will counsel these Soldiers on understanding the Army.  This function will focus on educating 
Soldiers on the decentralized and semi-centralized promotion systems, the Army Continuing Education 
system, various military schools, reclassification, special programs, importance of diverse assignments, 
finding a mentor, and establishing short/long-term goals.  This phase will assist in developing the Soldier 
on the Army as a profession.  It is used to provide Soldiers with a check on their development and 
accomplishment of their goals. 
c.  Sustainment.  Retains quality Soldiers and enhances Army readiness.  Reenlistment enhances Army 
readiness by aligning the current force with Army force structure requirements based on established 
priorities at the time of reenlistment.  Reenlistment is a tool that supports the Army's transformation.  For 
those Soldiers that decide to separate at ETS, the Career Counselor will assist them in continuing to 
serve with the Army as they transition into civilian life.  Transition comes in several forms: enlistment into 
the Army National Guard, transfer/enlistment into the U.S. Army Reserve, or retirement. 
d.  Career Development.  Applies to Soldiers serving on their second or subsequent term of service in the 
Army.  Counseling is focused on Soldiers considering the Army as a career.  This function will educate 
Soldiers on the centralized promotion system, education (military and civilian), special programs, 
assignments, retention control points, retirement, indefinite reenlistment, mentoring, establishing 
short/long-term goals, etc.  Short and long-term goals established in the Professional Development Phase 
will be evaluated and tailored to meet the Soldier's career needs, wants, and desires. 
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Table C-1  Career Counseling Sessions 
1 Title: Integration 

Time: Within 30 days of assignment to unit (all Soldiers) 
Type: Integration  
Counselor: Career Counselor 
Guidance: Check that in-processing to the unit is proceeding successfully.  Any problems should be 
resolved in coordination with unit NCOs.  Areas to address:  basic human needs, personnel and 
finance issues, family support groups, military programs, sponsorship, and receipt of 
enlistment/reenlistment incentives due.  Feedback on unit in-processing and sponsorship will be 
provided to the unit commander.  This counseling will assist in reducing turbulence for Soldiers 
when they initially arrive in the unit.  This counseling also sustains the Army's commitment to the 
Soldier as an integral member of the new command.  Although first-line leaders are responsible for 
the basic needs of their Soldiers, the Career Counselor, on behalf of the commander, provides an 
essential element in a smooth transition to the new command. 
 

2 Title: Professional/Career Development 
Time: 90-120 days after assignment to unit (all Soldiers). 
Type: Professional and Career Development. 
Counselor: Career Counselor 
Guidance: The Career Counselor will screen the Soldier's records, verify service dates and extract 
pertinent information as required to tailor the counseling session. 
a.  Soldiers serving on their initial enlistment (Professional Development):  Career Counselors will 
counsel these Soldiers on understanding the Army. The counseling will focus on educating Soldiers 
on the decentralized and semi-centralized promotion systems, the Army Continuing Education 
System, various military schools, reclassification, special programs, importance of diverse 
assignments, finding a mentor, and establishing short and long-term goals.  The Career Counselor 
will also assist the Soldier in setting specific career development goals.  This session is an informal 
process to assure the Soldier begins his/her new assignment with data essential to make solid 
career or life decisions.  Special attention will be paid to the Soldier's expectations from an Army 
experience.  Guidance will be provided to foster the Soldier's desires and eliminate false 
impressions while instilling a realistic, achievable life plan within the Army's framework. 
b.  Soldiers serving on their second or subsequent enlistment (Career Development):  Career 
Counselors will counsel these Soldiers on the Army as a career.  The counseling will focus on the 
status of the Soldier's current short and long-term goals, an overview of the centralized promotion 
system, education (military and civilian), special programs and assignments, retention control 
points, retirement, indefinite reenlistment, mentoring, etc.  Short and long-term goals will be 
evaluated and tailored to meet the Soldier's career needs, wants, and desires.  Since there is a 
strong likelihood that these Soldiers will be married or have dependents, the counselor must be 
cognizant of factors that affect the Soldier's plans and enable the Soldier to build a career plan 
around a family and the resulting impact a career imposes.   

3 Title: Commander’s Professional/Career Development 
Time: Annually on BASD anniversary (All Soldiers) 
Type: Professional and Career Development 
Counselor: Company Commander 
Guidance: This annual counseling session will serve as follow-up to the initial Professional/Career 
Development counseling.  The focus of this counseling is to check on the status of professional and 
career goals and to assist the Soldier in overcoming obstacles to the accomplishment of those 
goals.  The commander will evaluate information provided by the Career Counselor as well as 
performance reports from the Soldier's leaders.  This counseling should also serve as a means for 
the commander to further assess the Soldier's goals, expectations, and understanding of the 
command's mission.  The Soldier will be informed of both positive and negative aspects of current 
performance and methods to overcome shortcomings or to further improve performance.  The 
commander will follow up on original findings provided by unit leaders.  Commanders will pay 
special attention to changes in personal status (marriage, dependents, monetary problems, health, 
etc.).  Referral to outside agencies may be required to obtain expert guidance in some instances.  If 
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the Soldier shows limited potential or substandard conduct, the commander will advise the Soldier 
that he/she may not be a candidate for reenlistment.  If a bar to reenlistment is appropriate, it should 
be discussed at this time (see chapter 8).  If the Soldier is in an over-strength specialty or is 
noncompetitive for promotion, retraining options should also be discussed.  Ineligible Soldiers will be 
informed of their status and specifically advised what action is necessary to become eligible.  
Soldiers recommended for reenlistment, regardless of eligibility status, will continue to receive all 
counseling.  Soldiers not recommended for further service will be informed that they are being 
considered for a bar to reenlistment. 

4 Title: Commander’s Retention  
Time: 26 months prior to ETS (all Soldiers not serving on indefinite reenlistments). 
Type: Sustainment. 
Counselor: Commander 
Guidance: If a Soldier is undecided about reenlistment, this is the time to help him/her analyze 
abilities, opportunities, limitations, and personal problems.  All problems should be resolved at this 
time.  Discuss the status of the Soldier's MOS, the promotion cutoff score for his or her MOS, and 
opportunities for promotion.  Soldiers in an over-strength MOS should be encouraged to consider 
the advantages of retraining at the reenlistment point.  This discussion should include advantages of 
the BEAR program.  Interested Soldiers will be referred to the battalion or servicing Career 
Counselor.  Soldiers who have limited potential for an Army career will be advised of needed 
improvements and told of shortcomings that need to be overcome.  Soldiers will also be advised, in 
a frank manner, how they compare with their peers not only in their career field but in the Army 
overall.  This counseling will enable Soldiers to weigh alternatives, become more competitive, or 
prepare for transition to civilian life. 

5 Title: Retention 
Time: 24-25 months prior to ETS (all Soldiers not serving on indefinite reenlistments). 
Type: Sustainment. 
Counselor: Career Counselor 
Guidance: This counseling is conducted with the purpose of obtaining a reenlistment commitment 
from the Soldier.  A review of the Soldier's qualifications from previous counseling will be conducted.  
Reenlistment options available to the Soldier will be discussed in detail.  A review of Army benefits 
is also appropriate at this time.  Soldiers will be apprised of current retirement programs, health care 
plans for family members, education opportunities, and other monetary and personal benefits that 
an Army career provides.  Should a firm reenlistment commitment be obtained, the unit Retention 
NCO will insure that the Soldier initiates a DA Form 3340-R.  Coordination with commanders will be 
conducted if a bar to reenlistment is warranted.  Appropriate record checks to verify eligibility will 
also be conducted as appropriate. 

6 Title: Retention Options 
Time: 16-18 months prior to ETS (all Soldiers not serving on indefinite reenlistments). 
Type:  Sustainment. 
Counselor: Career Counselor 
Guidance: This counseling is conducted with the purpose of obtaining a reenlistment commitment 
from the Soldier.  A review of the Soldier's qualifications from previous counseling will be conducted.  
Any additional reenlistment options available to the Soldier at this time will be discussed in detail.  A 
review of the Regular Military Compensation (RMC) Chart is also appropriate in this session, 
especially if confusion over military and civilian pay potential and benefits packages exist.  A review 
of Army benefits is also appropriate at this time.  Soldiers will be apprised of current retirement 
programs, health care plans for family members, education opportunities, and other monetary and 
personal benefits that an Army career provides.  Should a firm reenlistment commitment be 
obtained, the unit Retention NCO will insure that the Soldier initiates a DA Form 3340-R.  
Coordination with commanders will be conducted if a bar to reenlistment is warranted.  Appropriate 
record checks to verify eligibility will also be conducted as appropriate. 

7 Title: Retention Follow-up 
Time: 12-13 months prior to ETS (all Soldiers not serving on indefinite reenlistments). 
Type: Sustainment. 
Counselor: Career Counselor 
Guidance: This counseling is conducted with the purpose of obtaining a reenlistment commitment 
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from the Soldier.  A review of the Soldier's qualifications from previous counseling will be conducted.  
Any additional reenlistment options available to the Soldier will be discussed in detail.  A review of 
Army benefits is also appropriate at this time.  Soldiers will be apprised of current retirement 
programs, health care plans for family members, education opportunities, and other monetary and 
personal benefits that an Army career provides.  Counselors should also advise Soldiers to 
investigate civilian opportunities available through the Army Career and Alumni Program (ACAP) to 
compare available alternatives.  A review of the RMC Chart is also appropriate in this session, 
especially if confusion over military and civilian pay potential and benefits packages exist.  Should a 
firm reenlistment commitment be obtained, the unit Retention NCO will insure that the Soldier 
initiates a DA Form 3340-R. Coordination with commanders will be conducted if a bar to 
reenlistment is warranted.  Appropriate record checks to verify eligibility will also be conducted as 
appropriate. 

8 Title: Retention Summary 
Time: 7 months prior to ETS (all Soldiers not serving on indefinite reenlistments). 
Type: Sustainment. 
Counselor: Career Counselor 
Guidance: Any unresolved issues and problems must be addressed.  The goal is a firm 
reenlistment commitment.  Review all options, incentives, and benefits to include Reserve 
Component programs.  If appropriate, refer the Soldier to the unit commander, First Sergeant, or 
Command Sergeant Major for follow-up counseling.  If a Soldier appears to be uncertain whether or 
not to remain in the Army, a comprehensive review of previous counseling sessions, stated goals, 
desires, and aspirations will be discussed.  The objective is to enable Soldiers to make an educated 
decision and to provide all factual data that will assist in obtaining a decision on reenlistment, RC 
transition, or separation.  Should a firm commitment be obtained, initiate a DA Form 3340-R and 
immediately coordinate with the commander. 

9 Title: Reserve Component Transition 
Time: 180 days prior to ETS or beginning of transition leave. 
Type: Reserve Component Benefits and Options. 
Counselor: Career Counselor   
Guidance: The primary purpose is to encourage eligible Soldiers, through presentation of 
individually tailored benefits and options, to transition into an ARNGUS unit or USAR unit.  For those 
Soldiers qualified for RC service under the provisions of this regulation who have completed their 
MSO and for whom unit membership is not possible or practical, enlistment into the IRR will be 
encouraged.  Commanders may waive this interview if the Soldier is currently processing for 
reenlistment in the active Army. 

10 Title: Reenlistment Follow-up  
Time: 60-90 days after reenlistment (all Soldiers). 
Type: Career Development. 
Counselor: Career Counselor 
Guidance: This is a follow-up counseling session to ensure that all options, incentives, and other 
promises made in conjunction with the Soldier's reenlistment have been fulfilled.  This session 
provides the "service after the sale" to the Soldier and is used to alleviate problems, actual or 
perceived, associated with the reenlistment and resulting consequences of PCS moves, relocation 
of dependents, or similar problems.  Referral to outside agencies may be necessary. 

11 Title: Change of Station/Transition 
Time: 60-90 days prior to PCS/Leave/Training Start Date or Transition Leave/ETS (all Soldiers). 
Type: Career Development 
Counselor: Career Counselor 
Guidance: This counseling session enables the Career Counselor to assist the Soldier in the 
PCS/ETS process and answer any questions or help to solve any remaining problems to ensure 
that the Soldier's move commences with minimum difficulty.  The Career Counselor must also verify 
that all service remaining requirements have been met and/or any required security clearances 
obtained.  Conduct RC follow-up for transitioning Soldiers to allow them to consummate ARNG 
contracts. 
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Appendix D – Administration of the Oath of Reenlistment, Extension of Enlistment, and Enlistment 
into the Reserve Components 
 
D–1. Administration of the Oath Constitutes the Enlistment or Reenlistment of a Soldier. The 
administration of the oath of extension is not required to execute the extension, but is at the discretion of 
the extending Soldier. The planning for ceremonies for Soldiers desiring administration of the oath of 
extension will follow the guidance for planning enlistment/reenlistment ceremonies. 
 
D–2. Pre-ceremonial Planning Considerations. Prior planning for enlistment/reenlistment ceremonies 
is important to ensure the ceremony is conducted professionally and in a manner meaningful to the 
Soldier. 
a. Determine the date of enlistment/reenlistment. 
b. Coordinate all aspects of the ceremony with the chain of command. 
c. A commissioned officer or a commissioned warrant officer of the Armed Forces of the United States will 
administer the oath (see paragraph 1-8). The officer must currently be on either active, reserve (active or 
inactive), or retired reserve status. If the Soldier has a preference among administering officers, insure he 
or she is available, and appropriate schedules are reserved; obtain necessary information for documents; 
and make appropriate coordination. Determine if administering officer requires background information or 
"biography card" on the Soldier for the ceremony. 
d. If the Soldier is married, obtain the necessary information to complete DA Form 5612. If the spouse will 
be in attendance, include presentation of DA Form 5612 in the planning. 
e. Suitable arrangements will be made to ensure the oath is administered in an appropriate setting. 
Ensure the location is of suitable size to accommodate the anticipated number of guests. If outdoors, 
consider alternate locations in the event of inclement weather. 
f. The ceremony is an official act and should be conducted accordingly. In some cases, Soldiers and 
commands desire the ceremony to be conducted in connection with activities such as parachuting, 
climbing utility poles, and other similar acts. These activities are not in keeping with the solemnity 
associated with the oath of enlistment/reenlistment and will not be part of the ceremony. 
g. The ceremony should be conducted in proper military uniform. Exceptions to this provision are 
authorized when— 

(1) The Soldier is a military intelligence agent, Criminal Investigation Command (CID) agent, or other 
Soldier whose normal duty uniform is civilian attire. 
(2) The administering officer is a retired or inactive RC officer who prefers to wear civilian attire. 
(3) The administering officer is an Active Army warrant officer or enlisted Soldier who holds a 
commission in the Reserve Components of the US Armed Forces. Note: These officers may wear their 
commissioned uniform to administer the oath only if the location of the ceremony is not within 
Department of Defense areas of control or agencies. In this situation, the reenlistment may be 
conducted at an off site, such as the Soldier’s off-post residence or other non-DOD activity, installation, 
or area. 
(4) Other cases when the wearing of the military uniform is clearly not proper to the occasion or the 
persons involved. 

h. Coordinate appropriate photographic support. 
i. Determine if reception or refreshments will follow. 
j. Ensure a flag of the United States of America is prominently displayed in the immediate vicinity of the 
administering officer and Soldier. 
k. Oath of enlistment/reenlistment. Verify with Soldier to determine if he or she prefers to "swear" or 
"affirm." The phrase, "so help me God" may be deleted for Soldiers electing to "affirm." For Soldiers 
electing to "affirm," prepare a 3- by 5-inch card, editing the oath, for use by the administering officer. 
l. If the Soldier receives passes, or other incentives, coordinate with the chain of command to have the 
necessary documentation prepared, as required. 
 
D–3. Immediately Prior to the Conduct of Ceremonies 
a. Review the ceremony agenda with the administering officer and Soldier (see D-4 below). 
b. Obtain the required signatures and the use of the forms below. 

(1) DA Form 5689 if applicable. 
(2) DA Form 5612 if applicable. 
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(3) DD Form 256A is presented to the Soldier only after the oath has been administered, if applicable. 
Note. (AR 635-5 dtd 15 Sept 00 para 2–10) DD Form 256A (Honorable Discharge Certificate) and DD 
Form 257A (General Discharge Certificate). Issue these discharge certificates appropriately to all 
Soldiers receiving an honorable or general discharge. In the space under “this is to certify that,” enter 
the name, typed–in capital letters in signature order, followed by the grade and career branch (officer) 
or component (enlisted). (Do not include a Soldier’s SSN.) Spell out the component if RA; enter other 
components as ARNGUS or USAR. Type the name of the officer signing the certificate between the 
lines in the lower right corner of the certificate. Type the name in capital letters in the signature order, 
with grade and branch centered below the name. 
Note. If certificate presentation folders are used, remove protective document coverings to prevent 
flash reflections on the pictures. 

c. The administering officer counsels the Soldier on the provisions of Articles 83 and § 937. Article 137, 
UCMJ (see app I). 
 
D–4. Conduct of the Ceremony. A typical enlistment/reenlistment ceremony consists of— 
a. Entrance/Positioning of the official party (ensure the photographer is ready). 
b. Opening remarks by administering officer. 
c. Introduction of the Soldier, family members, and special guests. 
d. The administering officer should ask or ensure attendees rise and military personnel stand at the 
position of attention during administration of the oath. The administering officer should instruct the Soldier 
to "raise your right hand and repeat after me." If the Soldier "affirms," the officer may administer the edited 
oath on a 3 X 5 card, he or she may read the oath from DA Form 5689. 
e. Photographs and presentation of Oath of Enlistment and Honorable Discharge Certificates. 
f. Photographs and presentation of Certificate of Appreciation for Spouse of Reenlistee. (Spouse 
certificate is optional for RC transfer or affiliation). 
g. Remarks by Soldier. 
h. Closing remarks by administering officer. 
i. Guests and attendees congratulate the Soldier. 
 
D–5. Post-ceremonial Duties. 
a. The administering officer counsels the Soldier on Articles 85 and 86, UCMJ (see App I). 
b. Reviews the DD Form 4 and all related documents and annexes with the Soldier and administering 
officer, obtaining necessary signatures and dates where required (see chap 11, Section III). 
c. Provides the Soldier copies of the reenlistment packet (see chap 11). 
d. Reports the reenlistment as prescribed by chapter 11 and local retention reporting procedures. 
e. Undertakes follow-up with the Soldier, ensuring any incentives which apply have been presented to the 
Soldier and that all necessary military personnel and pay records reflect the transaction. 
 
D–6. Conduct of the Extension Ceremony. The verbal administration of the oath of extension is not 
required. However, an officer (see paras 1-8 and D-1c above) will personally witness the Soldier’s 
signature, and endorse the DA Form 1695 as such. Soldiers may, at their discretion, request 
administration of the oath of extension. 
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Appendix E – Reenlistment Options  
 
Table E–1 (Regular Army Reenlistment Option E–1) 
 
Line: 1 
Item: Name of option 
Comment: Regular Army Reenlistment Option 
 
Line: 2 
Item: Description of option 
Comment: Assignment to training or duty to the needs of the Army 
 
Line: 3 
Item: Reenlistment period 
Comment: Qualified Soldiers may reenlist for 2, 3, 4, 5, or 6 years, regardless of grade or amount of 
service completed. Assignment to training or duty to the needs of the Army. Soldiers in the rank of SSG 
or higher who have 10 or more years AFS on the date of discharge will be restricted to an indefinite term 
of reenlistment, unless prohibited by other provisions of this regulation.   
 
Line: 4 
Item: Prerequisites 
Comment: Meet basic eligibility criteria and reenlist in the timeframe prescribed in chapter 3 with or 
without waiver(s) of disqualification(s). 
 
(POL MSG 10-02(C1)) 
     a.  Initial-Term Soldiers: 
          (1)  Serving in an over strength MOS (N/Y) are limited to the Army Training Reenlistment Option 
only. 
          (2)  Serving in a balanced (N/N) or under strength MOS (Y/N) are eligible for all five reenlistment 
options (Regular Army, Current Station Stabilization, Army Training, Overseas Assignment, and CONUS 
Station-of-Choice). 
     b.  Mid-Career Soldiers: 
          (1)  Serving in an over strength MOS (N/Y) are limited to the Army Training Reenlistment Option 
only.  Additionally, Soldiers must select an MOS listed as understrength (Y/N) on the current IN/OUT Call 
MILPER Message 
          (2)  Serving in a balanced (N/N) or under strength MOS (Y/N) are eligible for the Regular Army 
Reenlistment Option, Current Station Stabilization Reenlistment Option, Overseas Assignment 
Reenlistment Option, and CONUS Station-of-Choice Reenlistment Option.  As an exception, Mid-Career 
Soldiers serving in a balanced (N/N) MOS may request the Army Training Reenlistment Option provided 
they select an MOS listed as understrength (Y/N) on the current IN/OUT Call MILPER Message 
     c.  Career Soldiers: 
          (1)  Are eligible for Regular Army Reenlistment Option only.  SSG and above with 10 or more years 
of AFS on date of discharge must reenlist under the Indefinite Reenlistment Program. 
          (2)  With less than 10 years of AFS on date of discharge may receive mid career options; however, 
they must reenlist for the prescribed minimum reenlistment period for a careerist. 
 
 
Line: 5 
Item: Option Information 
Comment: This option carries no guarantee of assignment, training, or stabilization. Soldiers will be 
assigned and utilized according to the needs of the Army. Soldiers, except those reenlisting to meet 
service remaining requirements, may be assigned to their present duty assignment or to any vacancy for 
which qualified. A subsequent extension is required if the term does not meet the service remaining 
requirements. 
 
Line: 6 
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Item: Option processing procedures 
Comment: Normal processing procedures prescribed by this regulation. If applicable, assignment 
instructions will be requested in accordance with AR 614-200. 
 
 
Line: 7 
Item: Special processing for overseas commands 
Comment: None 
 
Line: 8 
Item: Statements required for reenlistment 
Comment: DA Form 3286, Parts I through IV, for all Soldiers. 
(POL MSG 10-01(C2)) Part II, Item 2, enter on the second line “In accordance with the needs of the Army 
under the Indefinite Reenlistment Program.”  
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Table E–2 (Current Station Stabilization Reenlistment Option E-2) 
 
Line: 1 
Item: Name of option 
Comment: Current Station Stabilization Reenlistment Option 
 
Line: 2 
Item: Description of option 
Comment: Guarantees (POL MSG 10-02(C1)) 1 to 12 months stabilization as prescribed by lines 5 and 7 
below. 
 
Line: 3 
Item: Reenlistment period 
Comment: Soldiers who are SSG or below may reenlist for: 
(POL MSG 10-02(C1))  
(1) Initial term Soldiers 3, 4, 5, or 6 years. As an exception, deployed Soldiers are authorized to reenlist 
for 2 years. 
(2) Mid Career Soldiers 3, 4, 5, or 6 years. As an exception, deployed Soldiers are authorized to reenlist 
for 2 years. 
(3) Career Soldiers with Mid-Career Options (with less than 10 years of AFS on date of discharge)  3, 4, 
5, or 6 years 
 
Line: 4 
Item: Prerequisites 
Comment: Meet basic eligibility criteria and reenlist in the time frame prescribed in chapter 3 with or 
without waiver(s) of disqualification(s). Soldiers reenlisting for this option must be serving in a valid 
position in an MTO&E unit. (POL MSG 10-02(C1)) Soldiers assigned to CONUS TDA units must have 
less than 23 months Time on Station (TOS) at time of reenlistment to qualify for this option.  There are no 
TOS restrictions for Soldiers assigned to MTO&E units.  Soldiers assigned to CONUS TDA units may not 
exceed 24 months TOS when adding reenlistment stabilization to current TOS.  (Example: Soldier who is 
assigned to a CONUS TDA unit and 20 months TOS on date of reenlistment may be stabilized no more 
than 4 months.) Soldiers assigned to OCONUS TDA/MTO&E units are authorized this option 
provided they reenlist at least 3 months prior to DEROS.  Soldiers within 3 months of DEROS must 
request an exception to policy through RRB. 
 
(POL MSG 10-02(C1)) Initial Term, Mid-Career and Career Soldiers with Mid-Career options (less than 
10 years of AFS on date of discharge): 

(1) Serving in a balanced (N/N) or under strength (Y/N) MOS inside the reenlistment window. 
(2) Rescinded 

 
Line: 5 
Item: Option Information 
Comment: 
a. (POL MSG 10-02(C1)) 
          (1)  Initial Term Soldiers - minimum 3 year reenlistment.  Guarantees 1 to 12 months stabilization 
from date of reenlistment for CONUS based Soldiers or 1 to 12 months stabilization from DEROS for 
OCONUS based Soldiers.  As an exception, deployed Soldiers are authorized to reenlist for 2 years and 
receive 1 to 6 months stabilization from Stop Move end date for CONUS based Soldiers and 1 to 6 
months stabilization from DEROS for OCONUS based Soldiers. 
          (2)  Mid-Career Soldiers - minimum 3 year reenlistment.  Guarantees 1 to 12 months stabilization 
from date of reenlistment for CONUS based Soldiers or 1 to 12 months stabilization from DEROS for 
OCONUS based Soldiers. As an exception, deployed Soldiers are authorized to reenlist for 2 years and 
receive 1 to 6 months stabilization from Stop Move end date for CONUS based Soldiers and 1 to 6 
months stabilization from DEROS for OCONUS based Soldiers. 
          (3)  Career Soldiers who are eligible to receive mid-career options (less than 10 years of AFS on 
date of discharge) - minimum 3 year reenlistment.  Guarantees 1 to 12 months stabilization from date of 
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reenlistment for CONUS based Soldiers or 1 to 12 months stabilization from DEROS for OCONUS based 
Soldiers. 
 (For OCONUS Soldiers, see Line 7) 
b. If the Soldier is placed on temporary duty, to include operational Temporary Change of Station (TCS), 
away from the stabilized station (during the stabilization period), for a period in excess of 30 consecutive 
days, the period of stabilization will be increased by the number of days the Soldier was away from the 
stabilized station, unless the stabilization is waived by the Soldier. 
c. (POL MSG 10-01(C2)) To meet the operational needs of the Army, if the unit to which the Soldier is 
assigned must be deployed, relocated, transferred, or reassigned from the parent organization, the 
Soldier will move with the unit and no grounds for a broken reenlistment commitment will exist. 
d. If the guaranteed station is inactivated and transfer of the Soldier is necessary before completion of the 
12 month stabilization period, the Soldier will be given the choice of assignment to any other station in the 
Major Command to which assigned if a vacancy in PMOS and grade exists. If no vacancy exists, 
reassignment will be according to the needs of the Army. 
e. If the guaranteed station is re-designated, relocated, transferred, or deployed, the Soldier will remain 
assigned to the station and will be moved as part of the station. 
 
Line: 6 
Item: Option processing procedures 
Comment: Normal processing procedures prescribed by this regulation. 
 
Line: 7 
Item: Special processing for overseas commands 
Comment: 
a. Processing requirements in overseas commands are the same as those within CONUS except as 
prescribed below. 
b. Authority to approve reenlistment for this option, when all or any portion of the guaranteed tour 
exceeds the normal overseas tour, is the prerogative of the major overseas commander per AR 614-30. 
c. (POL MSG 10-02(C1)) 
          (1)  Initial Term Soldiers - minimum 3 year reenlistment.  Guarantees 1 to 12 months stabilization 
from DEROS for OCONUS based Soldiers.  As an exception, deployed Soldiers are authorized to reenlist 
for 2 years and receive 1 to 6 months stabilization from DEROS for OCONUS based Soldiers. 
          (2)  Mid-Career Soldiers - minimum 3 year reenlistment.  Guarantees 1 to 12 months stabilization 
from DEROS for OCONUS based Soldiers. As an exception, deployed Soldiers are authorized to reenlist 
for 2 years and receive 1 to 6 months stabilization from DEROS for OCONUS based Soldiers. 
          (3)  Career Soldiers who are eligible to receive mid-career options (less than 10 years of AFS on 
date of discharge) - minimum 3 year reenlistment.  Guarantees 1 to 12 months stabilization from DEROS 
for OCONUS based Soldiers. 
 (For CONUS Soldiers, see Line 5) 
 
Line: 8 
Item: Statements required for reenlistment 
Comment: DA Form 3286, Parts I through IV, for all Soldiers. 
(POL MSG 10-01(C2)) Part II, Item 2, enter “Guaranteed 1 to 12 months stabilization from Reenlistment 
date or DEROS.”  Part II, Item 3, enter the number of months stabilized and commencement date. 
 



AR 601-280 ● 2 December 2009 
142 

Table E–3 (Army Training Reenlistment Option E-3) 
 
Line: 1 
Item: Name of option 
Comment: Army Training Reenlistment Option 
 
Line: 2 
Item: Description of option 
Comment: Guarantees to qualified Soldiers 
a. Attendance at an available service school of choice for PMOS, SQI, ASI or language training. 
b. Airborne training for Soldiers possessing a PMOS listed in applicable RETAIN message for award of 
SQI "P." 
 
Line: 3 
Item: Reenlistment period 
Comment:  Qualified Soldiers, SSG and below, with less than 10 years of AFS on date of discharge may 
reenlist for the term stated below.  Subsequent extension is required if the reenlistment term does not 
meet or exceed the service remaining requirement for the specific school/training as required by DA Pam 
351-4. (POL MSG 10-02(C1))  
a. Initial Term, Mid Career, and Career Soldiers who are eligible to receive Mid-Career options (with less 
than 10 years of AFS on date of discharge): Minimum 3 year reenlistment. 
b. (POL MSG 10-02(C1)) Soldiers reenlisting for this option must meet the minimum SRR for new MOS 
and follow on assignment using a combination of reenlistment and extension; extension will not exceed 
11 months. 
 
Line: 4 
Item: Prerequisites 
Comment: 
a. Must meet eligibility criteria and reenlist in the time frame prescribed in chapter 3 with or without 
waiver(s) of disqualification(s). 
b. Possess a physical profile equal to or higher than (all factors) the physical profile for the desired MOS 
per DA PAM 611-21. 
c. (POL MSG 10-01(C2)) Career Counselors must ensure that Soldiers reenlisting for E-3 meet all 
prerequisites IAW the RETAIN MINQUALS, DA Pam 611-21, and the ATRRS course catalog at 
http://www.atrrs.army.mil/atrrscc/. 
d. In a pay grade that does not exceed the authorized pay grade for the requested three-character MOS 
per DA PAM 611-21. 
e. Possess required security clearances before departing the losing installation. If the required security 
clearance is not awarded, the Soldier will not depart the losing installation. Notify CG, HRC, ATTN: 
AHRC-EPF-R-R, immediately and they will issue further instructions. Failure to qualify for required 
clearances is cause for cancellation of the option, even if discovered after the Soldier’s reenlistment. (In 
cases where the selected training requires a higher security clearance than the Soldier holds, caution 
must be used when requesting a class start date to ensure sufficient time to secure the required 
clearance prior to the Soldier’s departure from the losing installation.)  
(RMT MSG 10-14) Due to the lengthy processing time, Soldiers can reenlist/extend in their PMOS or 
retrain into a higher clearance MOS provided they have an interim clearance by the local commander. 
Interim clearance must be at the same level, or higher, as announced by the MOS proponent. 
f. Meet any other special requirements for the school course selected. 
g. Soldiers requesting airborne training must also meet requirements of AR 614-200, chapter 5, and 
currently possess, or request training in, an airborne-shortage MOS. 
h. Soldiers who possess an overage MOS and desire airborne training, may request retraining in one of 
the MOS’s listed in the appropriate RETAIN message. Soldiers desiring retraining into a MOS that is an 
airborne-shortage MOS but is over-strength worldwide, must complete a statement acknowledging the 
requirement to remain on jump status at least 24 months after completion of airborne training or be 
reclassified and reassigned according to the needs of the Army. 
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i. Soldiers requesting retraining in conjunction with assignment to an airborne unit must successfully 
complete airborne training before attending the MOS producing school course. 
j. Eligibility. (POL MSG 10-02(C1))  
(1) Initial Term Soldiers serving in an over strength MOS (N/Y) are limited to the Army Training 
Reenlistment Option only. Initial Term Soldiers serving in a balanced (N/N) or under strength MOS (Y/N) 
are eligible for all five reenlistment options (Regular Army, Current Station Stabilization, Army Training, 
Overseas Assignment, and CONUS Station-of-Choice). 
(2) Mid Career, and Career Soldiers with Mid-Career Options (less than 10 years of AFS on date of 
discharge) serving in an over strength (N/Y) MOS are limited to the Army Training Reenlistment Option 
only.  Additionally, Soldiers must select an MOS listed as understrength (Y/N) on the current IN/OUT Call 
MILPER Message. As an exception, Mid-Career Soldiers serving in a balanced (N/N) MOS may request 
the Army Training Reenlistment Option provided they select an MOS listed as understrength (Y/N) on the 
current IN/OUT Call MILPER Message. 
(3) All Soldiers must have a minimum of 12 months time on station before departing the installation. 
(4) Non-deployed Soldiers/Units:  All training start dates must be within 12 months of request date; 
regardless of the type of unit the Soldier is assigned to. 
(5) Soldiers assigned to TDA units:  Training start date must be within 12 months of request date and the 
Soldier can have no more than 24 months time on station at training start date. 
(6) Soldiers with an SMSC code of "A", "F", or "I" are authorized to request retraining.   Training start date 
will be no earlier than 90 days after redeployment and no later than 180 days prior to the unit's next LAD. 
(7) Soldiers assigned to OCONUS units: Eligible to start processing 18 months prior to DEROS. Training 
will not be scheduled prior to a Soldier's DEROS.  
 
Line: 5 
Item: Option Information 
Comment: Soldier must understand-- 
a. The requested course purpose, scope, and prerequisites, as outlined in DA Pam 351-4, and a review 
of the MOS description in DA PAM 611-21. 
b. If relieved from the school course for academic deficiency, disciplinary reasons, or failure to retain the 
required security clearance, he or she will be reassigned according to the needs of the Army and must 
complete the term for which reenlisted. 
c. If the Soldier becomes disqualified after reenlistment and before starting the course for which 
reenlisted, he or she will be reassigned according to the needs of the Army. 
d. If reenlisting for PMOS retraining, which will re-designate their PMOS, then upon successful completion 
of training, he or she will lose their entitlement to the Selective Reenlistment Bonus (SRB) unless 
participating in the Bonus Extension and Retraining program (BEAR). 
e. If a change in the Soldier’s rank or PMOS occurs before movement to the course, confirmation of 
attendance must be made. If the Soldier is no longer eligible for course attendance or assignment 
because of change in rank or PMOS, the Soldier will be assigned according to the needs of the Army. 
f. If the course for which he or she reenlisted is discontinued before, or during attendance, or if he or she 
is later medically disqualified for the course, he or she will be given a chance to select another course for 
which he or she is qualified and for which quotas are available. 
g. Reenlistment will be accomplished and all required personnel records updated before the Soldier 
departs the installation where he or she reenlisted. Transmit personnel records according to AR 640-10. 
h. Soldiers reenlisting for airborne training will also understand-- 

(1) AR 614-200, chapter 6. 
(2) Airborne training will be in a TDY en route status. 
(3) Failure to complete airborne training will result in reassignment according to the needs of the Army. 
(4) When airborne training is successfully completed, he or she will receive SQI "P." The Soldier will be 
assigned in accordance with the needs of the Army. Those Soldiers reenlisting for retraining must also 
complete the MOS course before assignment to an airborne unit. 

i. A subsequent extension is required if the reenlistment term does not meet the service remaining 
requirements. 
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Line: 6 
Item: Option processing procedures 
Comment: 
a. Requests for MOS producing school will be made by RETAIN or by telephone to HRC, Retention 
Management Division. 
b. Report all personnel information per applicable RETAIN and HRC messages. 
c. Applications for airborne training must be submitted according to AR 614-200, chapter 5. 
Line: 7 
Item: Special processing for overseas commands 
Comment: See paragraph 4-5. 
 
Line: 8 
Item: Statements required for reenlistment 
Comment: DA Form 3286, Parts I through IV, for all applicants. Reenlistees will be assigned to the 
student detachment of the appropriate service school as follows: 
a. If the school course is 20 weeks or more in duration, the Soldier will be assigned to the school in a 
PCS status. 
b. If the school course is less than 20 weeks duration the Soldier will be assigned according to 
instructions from CG, HRC. The personnel records custodian will obtain ultimate unit assignment from the 
Soldier’s new career management branch, HRC, before issuance of movement orders. 
c. (POL MSG 10-01(C2)) Part II, Item 3, Soldier enters " I have read and understand Lines 4e and 5 of  
Table E-3 in AR 601-280."  
 



 

AR 601-280 ● 2 December 2009 
145 

Table E–4 (Overseas Assignment Reenlistment Option E-4) 
 
Line: 1 
Item: Name of option 
Comment: Overseas Assignment Reenlistment Option 
 
Line: 2 
Item: Description of option 
Comment: 
a. Guarantees assignment to one of the following overseas areas of choice: 

(1) Korea. 
(2) Pacific area, long tour. 
(3) Pacific area, short tour. 
(4) Alaska. 
(5) Caribbean area. 
(6) Europe. 
(7) Hawaii. 

b. Assignment guarantee is 24 months or 12 months from date of arrival of dependents in long-tour areas, 
whichever occurs later. 
 
Line: 3 
Item: Reenlistment period 
Comment: Soldiers who are SSG or below may reenlist for: 
(POL MSG 10-02(C1)) 
a. Initial Term Soldiers:  Minimum 4 year reenlistment for long tour area and 3 year reenlistment for short 
tour area. 
b. Mid-Career and Career Soldiers who are eligible to receive Mid-Career options (with less than 10 years 
of AFS on date of discharge): May reenlist for the minimum 4 year reenlistment for a long tour area and 3 
years for a short tour area. 
 
Line: 4 
Item: Prerequisites 
Comment: 
a. Meet basic eligibility criteria and reenlist in the time-frame prescribed in chapter 3 with or without 
waiver(s) of disqualification(s). 
b. Qualify as a volunteer for overseas service according to AR 614-30. 
c. (POL MSG 10-02(C1)) Initial Term, Mid-Career and Career Soldiers with Mid-Career options (less than 
10 years of AFS on date of discharge) serving in a balanced (N/N) or under strength (Y/N) MOS inside 
the reenlistment window may reenlist for the Overseas Assignment Reenlistment Option. 
d. (POL MSG 10-02(C1)) Soldiers must be within 12 months from their Date of Available Movement 
(DAM) (DEROS, LCM end date, SMTYM, or AEA end date) to obtain “movement-type” options in 
RETAIN.   
e. (POL MSG 10-02(C1)) All Soldiers must have a minimum of 12 months TOS before departing the 
installation. 
f. (POL MSG 10-02(C1)) Soldiers assigned to current TDA units who chose to reenlist for Option 4 must 
reenlist for a MTO&E unit; they are not authorized to reenlist for another TDA location. 
 
Line: 5 
Item: Option Information 
Comment: 
a. Deleted. 
b. If the Soldier’s rank or PMOS change before movement, the Soldier may be ineligible for the 
assignment and assigned according to the needs of the Army. 
c. Soldiers are not guaranteed assignment to any particular unit within the area of choice. Any promises 
made orally or in writing to the contrary are considered void. 
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d. If all units in the guaranteed long-tour area to which the reenlistee could be assigned are inactivated 
before the Soldier completes 12 months in that area, he or she will be given his or her choice of 
reassignment if a vacancy in his or her rank and PMOS exists. If this is not possible, reassignment will be 
made according to the needs of the Army. 
e. If the unit to which the Soldier is assigned is relocated, transferred, or deployed outside the guaranteed 
area, the Soldier will remain a part of the unit and will move with the unit. 
f. Subsequent extension is required if the reenlistment term does not meet the service remaining 
requirement. 
 
Line: 6 
Item: Option processing procedures 
Comment: 
a. Processing required for overseas movement. The unit to which the Soldier is assigned at the time of 
reenlistment is responsible for the following: 

(1) Preparation of Soldier for overseas movement (POR) qualifications. 
(2) Informing Soldiers with dependents of the provisions of AR 55-46. 
(3) Processing Soldiers who are not eligible for, or who do not desire concurrent travel of dependents. 

(a) Port call instructions will be requested according to AR 55-28. 
(b) Upon completion of POR processing and receipt of port call instructions, the Soldier will be 
reassigned from the current unit to the appropriate US Army Overseas Replacement Detachment. 

(4) Processing Soldiers who are eligible for, and desire concurrent travel of dependents as follows: 
(a) Request for concurrent travel of dependents (unless precluded or suspended by separate DA 
directives) will be transmitted to the overseas commander according to AR 55-46. 
(b) If concurrent travel is approved, the Soldier will be reassigned from his or her current unit with a 
pinpoint assignment to their next unit. 
(c) If concurrent travel is not approved, the Soldier will be processed according to (3) above. 

b. If a change in the Soldier’s rank or PMOS occurs prior to reenlistment for an authorized assignment, 
the Soldier will be reported to RRB for confirmation of assignment. 
c. After accomplishment of reenlistment, all personnel records will be updated before the Soldier departs 
the installation where he or she reenlisted. Personnel records will be transmitted according to AR 640-8-
104. 
d. The Soldier will be advised that he may not indicate reenlistment to any specific unit on any 
reenlistment document. 
 
Line: 7 
Item: Special processing for overseas commands 
Comment: Same as CONUS except as provided in paragraph 4-5. 
 
Line: 8 
Item: Statements required for reenlistment 
Comment: DA Form 3286, Parts I through IV, for all Soldiers. 
(POL MSG 10-01(C2)) Part II, Item 3, Soldier enters "I have read and understand Line 5 of Table E-4 in 
AR 601-280."  
 



 

AR 601-280 ● 2 December 2009 
147 

Table E–5 (CONUS Station-of-Choice Reenlistment Option E–5) 
 
Line: 1 
Item: Name of Option 
Comment: CONUS Station-of-Choice Reenlistment Option 
 
Line: 2 
Item: Description of Option 
Comment: This option guarantees assignment for at least 12 months at the CONUS station of choice for 
Soldiers reenlisting for 3, 4, 5, or 6 year periods. This option is available to both CONUS and OCONUS 
Soldiers. 
 
Line: 3 
Item: Reenlistment period 
Comment: Soldiers who are SSG or below may reenlist for: 
(POL MSG 10-02(C1)) 
a.  Initial Term Soldiers:  Minimum 3 year reenlistment.   
b.  Mid-Career and Career Soldiers with Mid-Career options (less than 10 years of AFS on date of 
discharge): May reenlist for a minimum 3 year reenlistment. 
 
Line: 4 
Item: Prerequisites 
Comment: 
a. Meet basic eligibility criteria prescribed in chapter 3 with or without waiver(s) of disqualification(s). 
b. A requirement for the Soldier’s PMOS must exist at the CONUS station of choice for which applying. 
c. Have no assignment limitations that would preclude assignment to the station of choice. 
d. Other prerequisites as announced by HRC over the RETAIN system. 
e. (POL MSG 10-02(C1)) Initial Term, Mid-Career and Career Soldiers with Mid-Career options (less than 
10 years of AFS on date of discharge) serving in a balanced (N/N) or under strength (Y/N) MOS inside 
the reenlistment window may reenlist for the CONUS Station-of-Choice Reenlistment Option. 
f. (POL MSG 10-02(C1)) Soldiers must be within 12 months of their date available to move (DEROS, 
LCM end date, SMTYM, or AEA end date) to obtain "movement-type" options in RETAIN. 
g. (POL MSG 10-02(C1)) All Soldiers must have a minimum of 12 months TOS before departing the 
installation. 
h. (POL MSG 10-02(C1)) TDA to TDA - Soldiers assigned to current TDA units who chose to reenlist for 
Option 5 must reenlist for a MTO&E unit; they are not authorized to reenlist for another TDA location. 
 
Line: 5 
Item: Option Information 
Comment: 
a. The period of stabilization will commence upon arrival at the new duty station. If the Soldier is 
subsequently placed on TDY in excess of 30 consecutive days, the period of stabilization will be extended 
by that number of days in excess of the consecutive 30–day period unless stabilization is waived by the 
Soldier concerned. 
b. (POL MSG 10-01(C2)) To meet the operational needs of the Army, the unit must be deployed, 
relocated, transferred, or reassigned from the installation of choice, the Soldier will move with the unit and 
no grounds for a broken reenlistment commitment. 
c. If the Soldier’s rank or PMOS change before reassignment, the Soldier may be ineligible for the 
assignment for which reenlisting and may be assigned according to the needs of the Army. 
d. If the guaranteed station of choice is inactivated and transfer of the Soldier is necessary before 
completion of the 12-month stabilization, the Soldier will be given his or her choice of assignment to any 
other station in the major command to which assigned if a vacancy in rank and PMOS exists. If this is not 
possible, reassignment will be according to the needs of the Army. 
e. If the guaranteed station is re-designated, relocated, transferred, or deployed, the Soldier will remain 
assigned to the station and will be moved as part of the station. 
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f. No promises can be made that assignment will be to a specific unit within the station. Any promises, 
either oral or in writing, indicating a specific unit, will be considered void. 
g. The station includes the installation, and any other location in close proximity, for which the installation 
has requisitioning authority (that is, Fort Eustis and Fort Story, Fort Stewart and Hunter Army Airfield). 
Even though these cases are not considered unfulfilled, every effort should be taken to assign the Soldier 
to the actual contracted location. 
h. If the Soldier’s rank or PMOS change before reassignment, the Soldier may be reassigned according 
to current qualifications and the needs of the Army. 
  
Line: 6 
Item: Option processing procedures 
Comment: 
a. If a change in the Soldier’s rank or PMOS occurs before reenlistment, the Soldier will be reported for 
confirmation or change of assignment. 
b. After reenlistment is accomplished, personnel records will be updated before the Soldier departs the 
installation where he or she reenlisted. 
 
Line: 7 
Item: Special processing for overseas commands 
Comment: All Soldiers serving overseas must complete the normal overseas tour before departing the 
overseas command. 
 
Line: 8 
Item: Statements required for reenlistment 
Comment: DA Form 3286, Parts I through IV, for all Soldiers. 
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Table E–6 [Reenlistment Option E–6—Reserved for future use (intentionally left blank)] 
 
Line: 1 
Item: Name of option 
Comment: N/A 
Line: 2 
Item: Description of option 
Comment: N/A 
Line: 3 
Item: Reenlistment period 
Comment: N/A 
Line: 4 
Item: Prerequisites 
Comment: N/A 
Line: 5 
Item: Option Information 
Comment: N/A 
Line: 6 
Item: Option processing procedures 
Comment: N/A 
Line: 7 
Item: Special processing for overseas commands 
Comment: N/A 
Line: 8 
Item: Statements required for reenlistment 
Comment: N/A 
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Table E–7 [Military Intelligence Augmentation Detachment (MIAD)] 
 
Line: 1 
Item: Name Of Option 
Comment: Military Intelligence Augmentation Detachment (MIAD) 
 
Line: 2 
Item: Description of Option 
Comment: The MIAD Program was developed to offer Soldiers in selected Military Intelligence MOSs 
with selected language skills the option for RC unit membership in the event there are no positions 
available in units located within a reasonable commuting distance from their home. This option provides 
for a limited number of funded trips to a Regional Training site for Intelligence or other authorized 
intelligence facility, in lieu of drilling at the Military Intelligence unit to which assigned. MIAD Soldiers are 
encouraged to perform Rescheduled Training (RST) drills with a local Reserve unit in order to be assured 
of earning at least 50 retirement points per year to be credited as a qualifying year. Annual Training will 
be at the direction of the Military Intelligence unit of assignment. MIAD Soldiers are attached to the 
Military Intelligence Augmentation Detachment for administration, finance and training coordination. 
 
Line: 3 
Item: Eligibility 
Comment: The Soldier must reside outside the 50-mile radius of a Troop Program Unit. Be language 
qualified (minimum 2/2) as evaluated by a Defense Language Proficiency Test (DLPT), Dated within one 
year of ETS date. Soldier must maintain the 2/2 standard at all time. 
 
Line: 4 
Item: Processing procedures 
Comment: 
a. The Career Counselor must, build Soldier into RETAIN, complete MIAD acceptance form, and obtain 
current copies of the following forms: 

(1) ERB 
(2) DA Form 330 (Language Proficiency Questionnaire) (2/2) 
Listening/Reading dated within one year of ETS date. 
(3) SF 2088 and 2807-1 
(4) Send a copy of all the forms to the INSCOM RC Command Career Counselor. FAX copy is 
authorized. 

b. Add the following statement to all MIAD assignment orders: "IAW AR 140-10, Para 3-10 and AR 140-
11, you are further attached to the Military Intelligence Augmentation Detachment (W486AAA) for training 
and administration." 
c. After completion of assignment, ensure the 201 file is mailed to: CDR, USARC ATTN: AFRC-INO-MI 
(MIAD) 3800 N. Camp Creek Parkway Atlanta, GA 30331-5099.  (TACC MSG 00-01) CDR, USARC 
ATTN:  AFRC-MID  (MIAD) 1401 Deshler Street SW Fort McPherson, GA 30330-2000  
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Table E–8 (USAR Drill Sergeant Option) 
 
Line: 1 
Item: Name of option 
Comment: USAR Drill Sergeant Option 
 
Line: 2 
Item: Description of option 
Comment: The need exists on a continuing basis for assignment of qualified prior service Drill Sergeants, 
and Soldiers interested in becoming SQI "X" qualified drill sergeants. This option provides for the 
assignment of Soldiers as drill sergeants into USAR unit by Career Counselors. 
 
Line: 3 
Item: Eligibility 
Comment: Qualifications and eligibility for this option will be in accordance with the provisions of chapter 
8, AR 614-200. 
 
Line: 4 
Item: Processing 
Comment: Soldiers interested in this option will be processed in accordance with this regulation. For 
those Soldiers not SQI "X" qualified, the gaining USAR unit is responsible for coordination of the Soldiers 
training. 
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Table E–9 (Army College Fund Plus (2+2+4) Program Option E–9) 
 
Line: 1 
Item: Name of Option 
Comment: Army College Fund Plus (2+2+4) Program Option 
 
Line: 2 
Item: Description of option 
Comment: This option provides for payment of the Army College Fund in addition to the G.I. Bill for 
Soldiers whose original enlistment into the Army specifies the Army College Fund Plus (2+2+4) Program 
as an enlistment option. Soldiers enlisted under this option are required to enlist in the Army for 2 years 
plus training time, join a USAR unit or ARNGUS unit for 2 years, and serve the balance of their MSO in 
the Individual Ready Reserve. The option is linked to specific non-combat MOS that are subject to 
change quarterly. Although Soldiers have up to 1 year beyond their ETS to affiliate with a USAR unit or 
ARNGUS unit, maximum effort will be exercised by the RC Career Counselor to place these Soldiers 
during the transfer/enlistment process. 
 
Line: 3 
Item: Eligibility 
Comment: The only reliable means of identification of Soldiers enlisted into the U.S. Army under this 
option is by way of a records screen. Eligible recipients are identified by an Annex to the enlistment DD 
Form 4. 
 
Line: 4 
Item: Processing procedures 
Comment: Recipients of this option are processed under the provisions of this regulation. If an ARNGUS 
unit or USAR unit assignment is not available, the Career Counselor will place the Soldier on the RETAIN 
USAR waitlist. For those Soldiers who decline an ARNGUS unit or USAR unit assignment thru a Career 
Counselor, a RETAIN record will be built and the entry of "224" placed into the GCODE field of the record. 
The record will be accessed and shipped as an IRR accession. Shipment of this record generates a 
referral to USAREC headquarters that will facilitate future processing on the Soldier by USAREC 
personnel. 
 
Line: 5 
Item: Additional information 
Comment: Payment of the Affiliation Bonus to ACF Plus (2+2+4) recipients is authorized if otherwise 
qualified and the Soldier agrees to affiliate with a USAR or ARNGUS unit for the remainder of his MSO. 
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(TACC MSG 03-08) Soldiers discharged from Active Duty as Green-to-Gold participants will not be 
accessed into the ARNGUS or USAR Troop Program Units by RC Career Counselors.  The change was 
implemented to enhance Cadet Command’s control of Green-to-Gold participants. 
 
Table E–10 [Reserve Officers’ Training Corps/Simultaneous Membership Program (SMP)] 
 
Line: 1 
Item: Name of Option 
Comment: Reserve Officers’ Training Corps/Simultaneous 
Membership Program (SMP) 
 
Line: 2 
Item: Description of Option 
Comment: This program is designed to place potential ROTC cadets into ARNGUS units and USAR 
units. It provides for the utilization of the applicant as a cadet in preparation for his acceptance of a 
Reserve Commission upon completion of his 4-year degree in the college of enrollment. 
 
Line: 3 
Item: Eligibility 
Comment: Eligibility for this program is established in AR 601-210, chapter 10. In addition those Soldiers 
that are being discharged under chapter 16-2, AR 635-200 for the purpose of entry into Army Senior 
ROTC as a non-scholarship advanced course cadet, are eligible for this program. 
 
Line: 4 
Item: Processing Procedures 
Comment: Upon determination of eligibility the following guidance applies to the components as 
indicated. 
a. ARNGUS. If processing for ARNGUS unit affiliation under this program, acceptance as a SMP member 
is required by the appropriate state. 
b. USAR. If processing for USAR unit affiliation under this program, telephonic coordination with the 
desired unit is required after locating a "09R" position on RETAIN. After approval by the unit commander 
or a designated representative, the position can be secured and accessed on RETAIN. 
 
Line: 5 
Item: Additional Information 
Comment: 
a. Soldiers assigned to ARNGUS and USAR units under this program are not authorized payment of an 
Affiliation Bonus or a Prior Service Bonus. 
b. Orders will be amended or endorsed per AR 600-8-105 
c. Forward the Soldier’s MPF and copies of transfer packet to proper ROTC Region commander. 
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 (TACC MSG 05-18) The NAAD no longer accepts enlisted Soldiers into the NAAD Program. 
 
Table E–11 [National Army Medical Department Augmentation Detachment (NAAD)] 
 
Line: 1 
Item: Name Of Option 
Comment: National Army Medical Department (AMEDD) 
Augmentation Detachment (NAAD) 
 
Line: 2 
Item: Description of Option 
Comment: The NAAD program was developed to offer Soldiers in the MOS of 91W ASI “M6” (Practical 
Nurse) the option for unit membership in the event there are no positions available in units located within 
a reasonable commuting distance (per AR 140-10, Assignments, Attachments, Details, and Transfers, 
paragraph 1-10a), from their residence. This is not a valid option when a Soldier can be assigned to a 
valid 91W ASI “M6” vacancy within a reasonable commuting distance. 
 
Line: 3 
Item: Eligibility 
Comment: In addition to meeting the basic eligibility requirements of chapter 7, paragraph 7-4 the Soldier 
must meet the following requirements: 
a. Be MOS 91W ASI “M6” qualified 
b. Hold a current, unrestricted license as a Licensed Practical Nurse (LPN) or Licensed Vocational Nurse 
(LVN). 
c. Live in the Continental United States. 
d. Have a current physical (within the last five years). 
e. Have more than nine months remaining on their MSO. 
f. Have no unit opportunities in MOS 91W ASI “M6” within the normal reasonable commuting distance as 
described in AR 140-10, Assignments, Attachments, Details, and Transfers. 
 
Line: 4 
Item: Processing procedures 
Comment: 
a. The Career Counselor must build Soldier into RETAIN, complete the NAAD Attachment nomination 
form, review with the Soldier the Memorandum For Commander National AMEDD Augmentation 
Detachment, acknowledging the Soldier’s understanding of requirements for 91W ASI “M6” career field 
Soldiers attached to NAAD, and obtain a copy of the following forms: 
(1) ERB 
(2) ERB 
(3) SF 2808  
(4) Licenser documentation 
(5) Send a copy of all the forms to the USARC HRC Liaison. Fax copy is authorized. 
b. The HRC Liaison will validate Soldier’s eligibility and identify a unit for NAAD attachment, then forward 
packet to NAAD chief for approval. Disposition of the nominees packet will be sent through A RETAIN 
hotline message to the career counselor. If approved, the hotline message will contain appropriate 
vacancy information to complete the unit assignment. 
c. Use one order for the assignment and attachment as follows: 
(1) Add the following after the "Assignment to" information: "with further attachment to the National 
AMEDD Augmentation Detachment (NAAD) (W7XQ03), 3800 N. Camp Creek Pkwy SW, Atlanta, GA 
30331-5099 for training and administration." 
(2) Include the following in "Additional instructions": "Forward MPF, health and dental records, licenser 
documentation, and associated records directly to the NAAD." 
d. After the assignment is confirmed, ensure the MPF and associated records are mailed to: Commander 
National AMEDD Augmentation Detachment ATTN: AFRC-NAD 3800 North Camp Creek Parkway, SW 
Atlanta, Georgia 330331-5099. 
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Appendix F - Addresses and Points of Contact 
For Information, addresses for State or Local ARNG activities and general information concerning Army 
National Guard units, contact: Chief, ARNGUS ATTN: NGB-ARP-R 111 South George Mason Drive 
Arlington, VA 22204-1382. Phone: DSN: 327-7144. Commercial: 703-607-7174. FAX: 703-607-7185. 
 
Table F–1 (Listing of State Adjutants General Addresses for Distribution of Enlistment Packets) 
Listing of State Adjutants General addresses for distribution of enlistment packets 
AL P.O. BOX 3711 

MONTGOMERY, AL 36109-0711 
MT PO BOX 4789 

HELENA MT 59604-4789 
AK 3601 C ST., SUITE 620 

ANCHORAGE AK 95503-5989 
NC 4105 REEDY CREEK RD 

RALEIGH NC 27607-6410 
AR ATTN TAG-AZ-RR 

Camp Robinson N. 
LITTLE ROCK, AR 72118-2200 

ND FRAIN BARRACKS 
PO BOX 5511 
BISMARK ND 58502-5511 

CO 300 LOGAN ST 
DENVER CO 80203-4072 

NE 1300 MILITARY RD 
LINCOLN NE 68508-1090 

CT 360 BROAD ST 
HARTFORD CT 06105-3795 

NH STATE MILITARY RESERVA-TION 
1 AIRPORT RD 
CONCORD NH 03301-5353 

DC 2001 EAST CAPITOL ST 
WASHINGTON DC 20003-1719 

NJ EGGERT CROSSING RD 
CN 340 
TRENTON NJ 08625-0340 

DE FIRST REGIMENT RD 
WILMINGTON DE 19808-2191 

NM PO BOX 4277 
SANTA FE NM 87502-4277 

FL STATE ARSENAL 
ST AUGUSTINE FL 32084-1008 

NV 2525 S CARSON ST 
CARSON CITY NV 89701-5502 

GA DEPT OF DEF MIL DIV 
PO BOX 17965 
ATLANTA GA 30316-0965 

NY 330 OLD NISKAYUNA RD 
LATHAM NY 12110-2224 

GU 622 EAST HARMON INDUST PK RD 
FORT JUAN MUNA 
TAMUNING GUAM 96911-4211 

OH 2825 W GRANTVILLE RD 
COLUMBUS OH 43235-2712 

HI 3949 DIAMOND HEAD RD 
HONOLULU HI 96816-4495 

OK 3501 MILITARY CIRCLE NE 
OKLAHOMA CITY OK 73111-4398 

IA CAMP DODGE 
7700 NW BEAVER DRIVE 
JOHNSTON IA 50131-1902 

OR 2150 FAIRGROUNDS RD NE 
SALEM OR 97303-3299 

ID PO BOX 45 
BOISE ID 83707-0045 

PA DEPARTMENT OF MILITARY AFFAIRS 
ANNVILLE PA 

IL 1301 MCARTHUR BLVD 
SPRINGFIELD IL 62702-2399 

PR PO BOX 3786 
SAN JUAN PR 00904-3786 

IN MILITARY DEPT OF INDIANA 
PO BOX 41326 
INDIANAPOLIS IN 46241-0326 

RI 1051 NORTH MAIN ST 
PROVIDENCE RI 02904-5717 

KS PO BOX C-300 
TOPEKA KS 66601-0300 

SC 1 NATIONAL GUARD RD 
COLUMBIA SC 29201-3117 

KY BOONE NATIONAL 
GUARD CENTER 
FRANKFORT KY 40601-6168 

SD 2823 WEST MAIN STREET 
RAPID CITY, SD 57702-8186 

LA HQ BLDG 
JACKSON BARRACKS 
NEW ORLEANS LA 70146 

TN HOUSTON BARRACKS 
PO BOX 41502 
NASHVILLE, TN 37204-1501 

MA 25 HAVERHILL ST 
CAMP CURTIS GUILD 
READING MA 01867-1999 

TX PO BOX 5218 
AUSTIN, TX 78763-5218 
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MD MILITARY DEPT 
5TH REGIMENT ARMORY 
BALTIMORE MD 21201-2288 

UT PO BOX 1776 
12953 MINUTEMAN DR 
DRAPER, UT 84020-1776 

ME CAMP KEYS 
AUGUSTA ME 04333-0033 

VT BLDG 1 
CAMP JOHNSON 
WINOOSKI VT 05404-1697 

MI 2500 S WASHINGTON AV 
LANSING MI 48913 

WA CAMP MURRAY 
TACOMA WA 98430-5000 

MN VETERANS SERVICE BLDG 
ST PAUL MN 55155-2098 

WI PO BOX 8111 
MADISON WI 53708-8111 

MO 1717 INDUSTRIAL DR 
JEFFERSON CITY MO 65109-1468 

WV 1701 COONSKIN DR 
CHARLESTON WV 25311-1085 

MS PO BOX 5027 
JACKSON MS 39216-1027 
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Appendix G – Composition and Distribution of Enlistment/Transfer Packets (TACC MSG 04-25) 
 
TABLE G-1 (COMPOSITION AND ORDER OF ARNG ENLISTMENT PACKETS): 
Forms RCT Unit Trans Center Soldier Office Notes 
DA Form 5691-R Orig Copy Copy Copy Copy  
DA Form 5690-R N/A N/A N/A N/A Orig  
Exception to Policy memo(s)  Copy Copy Copy Orig Copy 
DD Form 4 Series Orig Copy Copy Copy Copy  
DA Form 7249-R Orig Copy Copy Copy Copy  
DA Form 5435-R Orig Copy Copy Copy Copy  
DA Form 5642-R Orig Copy Copy Copy Copy  
NGB Form 5435-R Orig Copy Copy Copy Copy  
NGB Form 5435-1-R Orig Copy Copy Copy Copy  
DA Form 5261-3-R Orig Copy Copy Copy Copy  
NGB Form 600-7-4-R-E Orig Copy Copy Copy Copy (1) 
NGB Form 600-7-6-R-E Orig Copy Copy Copy Copy 
Separation Order Copy Copy Copy Copy Copy  
Amendment Order Copy Copy Copy Copy Copy  
ERB or DA Form 2-1 Copy Copy Copy Copy Copy (2) 
DD Form 2808 or SF 88 Copy Copy Copy Copy Copy  
DD Form 2807-1 or SF 93 Copy Copy Copy Copy Copy  
DA Form 5500-R/5501-R Copy Copy Copy Copy Copy  
Sponsorship Letter Copy Orig Copy Copy Copy (3) 
RETAIN Elig Paperwork N/A N/A N/A N/A Orig  
RETAIN Resv Paperwork N/A N/A N/A N/A Orig  
RETAIN Packet Complete N/A N/A N/A N/A Orig  
RETAIN Ship Confirm N/A N/A N/A N/A Orig (4) 
DD Form 214 Copy Copy N/A N/A Copy (4) 
RETAIN Cancellation N/A N/A N/A N/A Orig (5) 
(Note 1)  DA Form 5261-3-R will be used in place of NGB 600-7-4-R-E until further notice. 
(Note 2)  ERB information must be current and dated within 60 days of the contract complete date. DA 
Form 2-1 ERB must be current and reviewed within one year of the contract complete date. 
(Note 3)  The Original Sponsorship letter is mailed to unit of assignment upon completion of the contract. 
(Note 4)  RETAIN Ship Confirmation paperwork and the DD Form 214 is placed in front of the enlistment 
packet once the Ship Confirmation is completed and prior to filing. 
(Note 5) RETAIN Cancellation paperwork is placed in front of the enlistment packet prior to filing. 
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TABLE G-2 (COMPOSITION AND ORDER OF USAR ENLISTMENT OR TRANSFER PACKETS): 
Forms UNIT Unit Trans Center Soldier Office See Notes 
DA Form 5691-R Orig Copy Copy Copy Copy 
DA Form 5690-R N/A N/A N/A N/A Orig  
Exception to Policy memo(s) Copy Copy Copy Orig Copy 
DD Form 4 Series Orig Copy Copy Copy Copy (6) 
DA Form 3540-R Orig Copy Copy Copy Copy 
DA Form 5435-R Orig Copy Copy Copy Copy  
DA Form 5435-1-R Orig Copy Copy Copy Copy  
DA Form 5642 Orig Copy Copy Copy Copy  
DA Form 5261-3-R Orig Copy Copy Copy Copy  
DA Form 5261-4-R Orig Copy Copy Copy Copy  
DA Form 5261-5-R Orig Copy Copy Copy Copy  
Separation Order Copy Copy Copy Copy Copy  
Amendment Order Copy Copy Copy Copy Copy  
ERB or DA Form 2-1 Copy Copy Copy Copy Copy (7) 
DD Form 2808 or SF 88 Copy Copy Copy Copy Copy  
DD Form 2807-1 or SF 93 Copy Copy Copy Copy Copy  
DA Form 5500-R/5501-R Copy Copy Copy Copy Copy  
Sponsorship Letter Copy Orig Copy Copy Copy (8) 
RETAIN Elig Paperwork N/A N/A N/A N/A Orig  
RETAIN Resv Paperwork N/A N/A N/A N/A Orig  
RETAIN Packet Complete N/A N/A N/A N/A Orig  
RETAIN Ship Confirm N/A N/A N/A N/A Orig (9) 
DD Form 214 Copy Copy N/A N/A Copy (9) 
RETAIN Cancellation N/A N/A N/A N/A Orig (10) 
(Note 6)  The DD 4 series will be used for USAR enlistments only (Soldiers with 6 months remaining MSO 
or less). 
(Note 7)  ERB information must be current and dated within 60 days of the contract complete date. DA 
Form 2-1 ERB must be current and reviewed within one year of the contract complete date. 
(Note 8) The Original Sponsorship letter is mailed to unit of assignment upon completion of the contract. 
(Note 9)  RETAIN Ship Conf paperwork and DD Form 214 is placed in front of the enlistment packet once 
the Ship Conf is completed and prior to filing. 
(Note 10) RETAIN Cancellation paperwork is placed in front of the enlistment packet prior to filing. 
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TABLE G-3 (COMPOSITION AND ORDER OF IRR ENLISTMENT PACKETS):  
Forms Control Group Trans Center Soldier Office See Notes 
DA Form 5691-R Orig Copy Copy Copy  
DA Form 5690-R N/A N/A N/A Orig  
DD Form 4 Series Orig Copy Copy Copy  
DA Form 3540-R  Orig Copy Copy Copy  
DA Form 5435-R Orig Copy Copy Copy  
Separation Order Copy Copy Copy Copy  
Amendment Order Copy Copy Copy Copy  
ERB or DA Form 2-1 Copy Copy Copy Copy (11) 
DD Form 2808 or SF 88 Copy Copy Copy Copy  
DD Form 2807-1 or SF 93 Copy Copy Copy Copy  
DA Form 5500-R/5501-R Copy Copy Copy Copy  
RETAIN Elig Paperwork N/A N/A N/A Orig  
RETAIN Resv Paperwork N/A N/A N/A Orig  
RETAIN Ship Confirm N/A N/A N/A Orig (12) 
DD Form 214 Copy N/A N/A Copy (12) 
RETAIN Cancellation N/A N/A N/A Orig (13) 
(Note 11)  ERB information must be current and dated within 60 days of the contract complete date. DA 
Form 2-1 ERB must be current and reviewed within one year of the contract complete date. 
(Note 12)  RETAIN Ship Confirmation paperwork and the DD Form 214 is placed in front of the enlistment 
packet once the Ship Confirmation is completed and prior to filing. 
(Note 13) RETAIN Cancellation paperwork is placed in front of the enlistment packet prior to filing. 
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TABLE G-4 (COMPOSITION & ORDER OF OFFICER & WARRANT OFFICER TRANSFER PACKETS):  
Forms RCT/UNIT Unit Trans Center Soldier Office Notes 
DA Form 5691-R Orig Copy Copy Copy Copy  
DA Form 5690-R N/A N/A N/A N/A Orig  
Exception to Policy memo(s)     Copy Copy Copy Orig Copy 
DA Form 71 Orig Copy Copy Copy Copy (14) 
NGB Form 337 Orig Copy Copy Copy Copy (15) 
NGB Form 62-E Orig Copy Copy Copy Copy (15) 
Unqualified Resignation Copy Copy Copy Copy Copy (16) 
Acceptance Letter Orig Copy Copy Copy Copy (17) 
Separation Order Copy Copy Copy Copy Copy  
Amendment Order Copy Copy Copy Copy Copy  
ORB Copy Copy Copy Copy Copy  
DD Form 2808 or SF 88 Copy Copy Copy Copy Copy  
DD Form 2807-1 or SF 93 Copy Copy Copy Copy Copy  
DA Form 5500-R/5501-R Copy Copy Copy Copy Copy  
Sponsorship Letter Copy Orig Copy Copy Copy (18) 
RETAIN Elig Paperwork N/A N/A N/A N/A Orig  
RETAIN Resv Paperwork N/A N/A N/A N/A Orig  
RETAIN Packet Complete N/A N/A N/A N/A Orig  
RETAIN Ship Confirm N/A N/A N/A N/A Orig  (19) 
DD Form 214 Copy Copy N/A N/A Copy (19) 
RETAIN Cancellation N/A N/A N/A N/A Orig (20) 
(Note 14)  The DA Form 71 is needed for Officers with a RA Commission only 
(Note 15) NGB 337 and NGB 62-E are used for Officers who currently have a Reserve of the Army status. 
(Note 16) Regular Army Officers request for unqualified resignation/Request award of Reserve of the 
Army Commission. 
(Note 17) The Acceptance Letter is needed only if the officer or Warrant Officer vacancy does not exist on 
RETAIN. 
(Note 18)  The Original Sponsorship letter is mailed to unit of assignment upon completion of the contract. 
(Note 19)  RETAIN Ship Confirmation paperwork and the DD Form 214 is placed in front of the enlistment 
packet once the Ship Confirmation is completed and prior to filing. 
(Note 20) RETAIN Cancellation paperwork is placed in front of the enlistment packet prior to filing. 
 
Distribution Procedure: 
a.  RCT: Mail Original copy to the State RCT NCO address listed on the roster provided by the RCR 
Branch, HRC upon receipt of the DD Form 214, and after ship confirmation is complete. 
b.  UNIT: Mail Original copy to the USAR Unit address obtained via RETAIN reservation processing upon 
receipt of the DD Form 214, and after ship confirmation is complete. 
c.  Unit: Mail Unit copy to the Unit POC upon receipt of the DD Form 214 and after ship confirmation is 
complete. 
d.  Transition Center: Copy will be forwarded immediately upon completion to the Transition Center where 
it will be placed in the Soldier’s MPRJ. Promptness will ensure that the correct information is properly 
reflected in item #9 of the DD Form 214. 
e.  Soldier: Soldier will receive a copy of the completed enlistment contract that the day the packet and 
oath, if applicable, are completed. 
f.  Office: The RCR office will maintain a copy of the completed contract, to be filed by ship date in 90-day 
ship file. Upon ship confirmation the packet will be filed alphabetically, by fiscal year. Larger installations 
may want to file the packet as stated above but also by Component and/or by ETS month. 
 



 

AR 601-280 ● 2 December 2009 
161 

Appendix H – Army Retention Program Operations During Periods of Increased Readiness or 
Mobilization 
 
H–1. Missions, accomplishments, recognition, and incentive programs. 
a. The Secretary of the Army (SA) may suspend or cease Army Retention Program operations during 
periods of increased readiness or mobilization, as required. 
b. Changes to program missions, duties, responsibilities, and ARMY G1 recognition programs will be 
announced as required by the Office of the Deputy Chief of Staff for Personnel (DAPE-MPE-PD). 
 
H–2. Policy for contingency plans. 
a. ACOM, ASCC, DRU, divisions, and installation commanders will develop, implement, evaluate, and 
maintain contingency plans to continue Army Retention Program missions, tasks, and functions. 
b. Plans will provide the highest priority, including maximum access to all available Active Army and RC 
Career Counselor personnel resources, support, and program assistance, to the forward Theater 
Commander, in support of all forces, units, and Soldiers within the theater of operations. 
c. Modern doctrine and lessons learned from previous contingencies, require a flexible force structure 
capable of accomplishing Army Retention Program missions, while operating in a multiple command task 
force or detached unit environment. Fragmentation, resulting from unit, section, and individual Soldier 
attachment, detachment, or reassignment, severely hampers traditional unit structured retention program 
effectiveness. Accordingly, plans will focus on supporting all Soldiers and units, regardless of 
organizational affiliation. 
d. During deployments, it is mandatory that proper telecommunications capabilities be provided to enable 
career counselors to link with ARMY G1 and other higher headquarters. Senior Career Counselors and 
Commanders have the responsibility to provide automation support activities with detailed needs prior to 
any such deployments or exercises. This support is mission essential and will be included as part of the 
personnel operations and training movement plans. 
e. Deployment Special Operating Procedures (SOP) should contain specific guidance for minimum 
documentation needed upon deployment. DA form 4591-R and ERB are essential items to be considered. 
 
H–3. Deployment of career counselors 
a. During periods of mobilization, Soldiers performing duties as Retention NCOs may possess a skill 
(PMOS or SMOS) critical to their unit’s success. Upon receipt of official notification or alert for 
deployment, a Battalion Retention NCO may, consistent with the commander’s desires, be returned to 
normal PMOS duties. When this occurs, battalion level commanders will notify the brigade level 
commander of the need for battalion retention support. 
b. Career counselors assigned to MTOE units are assets of their assigned units As such they will deploy 
with their units to forward theater of operations. Career counselors assigned to TDA unit will deploy at the 
discretion of the commander. 
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Appendix I – Counseling Requirements of the Uniform Code of Military Justice (UCMJ) 
Appendix I includes extracts from Articles 83, 85, 86 and § 937, Article 137 of the UCMJ. Prior to the 
administration of the oaths of reenlistment, extension, or transition, the administering officer will explain 
and ensure that the Soldier fully understands the following text of the UCMJ. 
a. Article 83— Any person who— 

(1) Procures his or her own enlistment or appointment in the armed forces by knowingly false 
representation or deliberate concealment as to his(her) qualifications for that enlistment or appointment 
and receives pay or allowances there under. 
(2) Procures his or her own separation from the armed forces by knowingly false representation or 
deliberate concealment as to his or her eligibility for that separation, shall be punished as a court-
martial may direct. 

b. Article 85— Any member of the armed forces who does the following. 
(1) Without authority goes or remains absent from his or her unit, organization, or place of duty with 
intent to remain away there from permanently. 
(2) Quits his or her unit, organization, or place of duty with intent to avoid hazardous duty or to shirk 
important service. 
(3) Without being regularly separated from one of the armed forces enlists or accepts an appointment in 
the same or another one of the armed forces without fully disclosing the fact that he(she) has not been 
regularly separated, or enters any foreign armed service except when authorized by the United States; 
is guilty of desertion. 

c. Article 86— Any member of the armed forces who does the following. 
(1) Fails to go to his(her) appointed place of duty at the time prescribed. 
(2) Goes from that place. 
(3) Absents himself (herself) or remains absent from his or her unit, organization, or place of duty at 
which he or she is required to be at the time prescribed; shall be punished as a court-martial may direct. 

d. (POL MSG 10-01(C2)) Article 137 – Articles to be explained – 
(1) This section of this title (articles of the Uniform Code of Military Justice) specified in paragraph (3) 
shall be carefully explained to each enlisted member at the time of (or within six days after)- 

(a) the member’s initial entrance on active duty; or 
(b) the member’s initial entrance into a duty status with a reserve component. 

(2) Such sections (articles) shall be explained again – 
(a after the member has completed six months of active duty or, in the case of a member of a reserve 
component, after the member has completed basic training; and 
(b at the time the member reenlists. 

(3) This subsection applies with respect to sections 802, 803, 807- 815, 825, 827, 831, 37, 837, 855, 
877-934, and 937-939 of this title (articles 2, 3, 7-15, 25, 27, 31, 38, 55, 77-134, and 137-139). 
(4 The text of the Uniform Code of Military Justice and of the regulations prescribed by the president 
under such Code shall be made available to a member on active duty or to a member of a reserve 
component, upon request by the member, for the member’s personal examination. (Manual for Courts 
Martial) 
 
Note: The intent of para d (Art 137) is to remind Soldiers they are subject to the provisions of the 
Uniform Code of Military Justice (UCMJ).  The sections and articles listed in para d(3) above cover 
everything within the UCMJ from general provisions to commander’s non-judicial punishment to 
apprehension and to courts-martial. 
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Appendix J – Facilities and Publicity 
 
J–1. Facilities 
a. Retention activities will be carried out in favorable surroundings. Locations in which interviewing, 
counseling, and related activities take place should ensure- 

(1) Privacy. 
(2) An informal, friendly atmosphere. 
(3) An effective display of retention literature. 
(4) Access to all necessary material, directives, and other sources of information needed for 
interviewing and counseling. 

b. A retention office should be centrally located and attractively furnished. When available, a separate 
building is desired. The retention office will be identified by signs located throughout the area showing 
location and telephone extension. When possible, retention offices should not be a part of, or occupy 
office space with, military personnel offices. 
 
J–2. Publicity. The Army Retention Program will be supported by promotional materials developed and 
distributed by ARMY G1 and USAREC. In addition to those items provided by the Army, each command 
should develop additional ideas to publicize retention opportunities. 
a. Retention posters and displays will be featured in all locations frequented by enlisted personnel. 
Posters will be changed as needed and kept in good condition. 
b. Retention material will be made available at all times. Self-service displays will be maintained in unit 
areas. 
c. Outside displays with all weather protection should be made where possible. 
d. Retention publicity materials are distributed and may be requisitioned as follows: 

(1) When a retention publicity item is printed or reprinted, it is automatically distributed to all Retention 
Publicity Item (RPI) account holders. 
(2) Items stocked by AG publications centers may be requisitioned by submitting a request to Cdr, 
USAREC, ATTN: RCRM-LO-PM, Fort Knox, KY 40121. 

e. Suggestions for retention advertising should be sent to Cdr, USAREC, ATTN: RCAPA-PC (Retention), 
Fort Knox, KY 40121. An information copy will be sent to Cdr, HRC, ATTN: TAPCEPR-P, Alexandria, VA 
22331-0450. 
f. A section of the unit bulletin board, or a separate board, will be properly labeled for the display of 
retention material. The name, location, and telephone number of the unit Retention Officer, unit Retention 
NCO, primary duty Career Counselor, and Reserve Components Career Counselor serving the unit will 
be posted on the board. Current program information will also be posted, i.e. BEAR Program newsletter, 
SRB information, In/Out Calls Message, etc. Copies of duty appointment orders will not be posted on this 
board. 
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Glossary 
 
Section I – Abbreviations 
AA Active Army 
ABCMR Army Board for Correction of Military Records 
AC Active Component 
ACOM Army Commands (See AR 10-87) 
ADAPCP Alcohol and Drug Abuse Prevention and Control 
ADT Active duty for training 
AEA Assignment, eligibility, and availability 
AGR Active Guard Reserve 
APFT Army Physical Fitness Test 
ARNG Army National Guard 
ARNGUS Army National Guard of the United States 
AR-HRC U.S. Army Reserve Human Resources Command 
ASCC Army Service Component Commands (See AR 10-87) 
ASVAB Armed Services Vocational Aptitude Battery 
AUS Army of the United States 
AWOL Absent without leave 
BASD Basic active service date 
BEAR Bonus Extension and Retraining 
BT basic training 
CAP Centralized Assignment Procedure 
CAR Chief, Army Reserve 
CCF central control facility 
CDR commander 
CG commanding general 
CID Criminal Investigation Division 
CMF career management field 
COG convenience of the Government 
COHORT Cohesion, Operational Readiness, and Training 
CONUS continental United States 
DA Department of the Army 
DCSPER Deputy Chief of Staff for Personnel 
DEROS date eligible for return from overseas 
DLAB Defense Language Aptitude Battery 
DMPM Director of Military Personnel Management 
DOD Department of Defense 
DODFMR Department of Defense Financial Management Regulation 
DROS date returned from overseas 
DRU Direct Reporting Units (See AR 10-87) 
EAD entry on active duty 
ECN extension control number 
EDAS Enlisted Distribution and Assignment system 
EIS Eligibility Inquiry Section (part of Retention Management Division, HRC) 
EMT Eligibility Management Team (Formerly EIS now under RRB) 
ENTNAC Entrance National Agency Check 
EPTS Existed Prior to Service 
ERUP Immediate Reenlistment Prohibition code (POL MSG 10-01(C2)) 
ETS expiration term of service 
EW electronic warfare 
FAO Finance and Accounting Office 
FBI Federal Bureau of Investigation 
FORSCOM Forces Command 
GCM general court martial 
GCMCA General Court-Martial Convening Authority 
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GED general education development 
ARMY G1 Headquarters, Department of the Army 
IADT initial active duty for training 
IROC Installation Refrad Officer Counselor 
ISA Installation Support Agreement 
IMREPR Immediate Reenlistment Prohibition code (Formerly ERUP) 
INSCOM U.S. Army Intelligence and Security Command 
ISR Individual Soldier’s Report 
MOS military occupational specialty 
MPF Military Personnel File 
MSO military service obligation 
NAAD National AMEDD Augmentation Detachment 
NAC National Agency Check 
NCO Noncommissioned officer 
NGB National Guard Bureau 
NMS new manning system 
NPS non-prior service 
OCAR Office of the Chief, Army Reserve 
ODCSOPS Office of the Deputy Chief of Staff for Operations and Plans 
OMPF official military personnel file 
OSUT one station unit training 
PCS permanent change of station 
PEB Physical Evaluation Board 
PEBD pay entry base date 
HRC Human Resource Command 
PMOS primary military occupational specialty 
POI programs of instruction 
POR preparation of replacements for overseas movement 
PSC Personnel Service center/company 
PSSP Personnel Security Screening Program 
PST Prior Service Training 
PT physical training 
PW prisoner of war 
QMP Qualitative Management Program 
RA Regular Army 
RC Reserve components 
RCN Reenlistment Control Number 
REFRAD release from active duty 
REQUEST Recruit Quota System 
RMB Retention Management Branch (Replaced by RRB) 
RMT Retention Management Team 
RPI Reenlistment Publicity Item 
RPT Reclassification Processing Team (Formerly Reclassification Branch) 
RRB regular reenlistment bonus Rescinded 
RRB Retention and Reclassification Branch (Formerly RMB) 
RVS Reserve Vacancy System 
SA Secretary of the Army 
SAV Staff Assistance Visit 
SBI special background investigation 
SCI sensitive compartmented information 
SCMA Summary Court Martial Authority 
SPCMCA Special Court-Martial Convening Authority 
SDAP Special Duty Assignment Pay 
SDT Soldier development test 
SERB Selective Early Retirement Board 
SIB EMILPO Interface Branch 
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EMILPO Electronic Military Personnel System 
SIMOS Space Imbalance MOS (see MOS) 
SPCMCA Special Court-Martial Convening Authority 
SQI skill qualification identifier 
SQT skill qualification test 
SRB Selective Reenlistment Bonus 
SRIP Selected Reserve Incentive Program 
SRR Service Remaining Requirement 
SSN social security number 
STARS Software for Total Army Retention Stations 
STP Separation Transfer Point 
TPU troop program unit 
TP/TA transition point/transition activity 
TRADOC U.S. Army Training and Doctrine Command 
TS TOP SECRET 
UCMJ Uniform Code of Military Justice 
USAEREC U.S. Army Enlisted Records and Evaluation Center 
USAISC U.S. Army Information Systems Command 
USAR U.S. Army Reserve 
USARB U.S. Army Retraining Brigade 
USAREC U.S. Army Recruiting Command 
USARECSTA U.S. Army Reception Station 
USMEPCOM U.S. Military Entrance Processing Command 
WASH Washington 
 
Section II – Terms 
Army - The Regular Army, Army of the United States, the Army National Guard of the United States, and 
the United States Army Reserve. 
 
Active Army - The Active Army consists of:  
1. Regular Army Soldiers on active duty;  
2. The Army National Guard of the United States (ARNGUS) and the U.S. Army Reserve (USAR) Soldiers 
on active duty; 
3. Army National Guard Soldiers in the service of the United States pursuant to a call; and  
4. All persons appointed, enlisted, or inducted into the Army without component. Excluded are ARNGUS 
and USAR Soldiers serving on: 

(a) Active duty for training;  
(b) Active Guard Reserve status (AGR);  
(c) Active duty for special work; 
(d) temporary tours of active duty for 180 days or less; and  
(e) Active duty pursuant to the call of the President (10 U.S. C. 12304). 

 
Career Counselor - Regular Army (RA) Career Counselor (formerly Retention NCO) Reserve 
Component (RC) Career Counselor (formerly Transition NCO). The term “Career Counselor” describes 
the Commander’s principal asset responsible for advising Soldiers on their careers and the various 
options offered by an Army Career, whether in the Regular Army or the Reserve Components. RA Career 
Counselors routinely counsel Soldiers on procedures and eligibility for reenlistment in the Regular Army. 
However, the RA Career Counselor is also responsible for counseling on opportunities available with the 
US Army Reserve and Army National Guard, and works in tandem with the RC Career Counselor in 
processing Soldiers who separate from the Regular Army and elect enlistment or affiliation with the 
Reserve components. RC Career Counselors consummate RC contracts, and perform necessary 
coordination with RC commands as necessary to facilitate a Soldier’s affiliation with the Reserve 
Components, in addition to the counseling associated with their normal duties. Both RA and RC 
counselors hold the primary career counselor MOS. DA PAM 611-21 fully describes various duty 
positions within the career counseling MOS. 
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Careerist  
a. A Soldier who has more than 36 months of active Federal service. This definition is used only within 
ARMY G1 and the Department of Defense (DOD) for statistical purposes. A careerist should not be 
confused with a “second or subsequent termer” as used in assignment of reenlistment objectives. 
b. A category of reenlistment objective composed of Soldiers on their second or subsequent enlistment 
who will have more than 10 years of active Federal service at ETS or on their separation date. 
 
First enlistment (also initial enlistment) - A voluntary enrollment in the Regular Army (RA) as an 
enlisted member for the first time by a Soldier with no prior RA service or with prior service only in other 
branches of the Armed Forces. 
 
Cause (with regard to NCOES removal) - Elimination for cause includes conduct, disciplinary or 
academic deficiency, failure, or a combination there of. Whether to initiate a Bar to Reenlistment or 
involuntary separation proceedings is a matter of a commander’s judgment, exercised on a case-by-case 
basis. A bar is a probationary or rehabilitative measure, intended to put a Soldier on notice that he or she 
does not meet standards, but is being given a chance to correct the deficiency or shortcoming. If the 
Soldier corrects the problem, the bar is removed. Initiation of separation proceedings means that, in the 
commander’s judgment, the Soldier will never meet standards and that early separation is in the best 
interest of the service. 
 
First termer - A term used only within ARMY G1 and DOD for statistical purposes to indicate a Soldier 
with 36 months or less of active Federal military service. This term is not the same and should not be 
interchanged with the term “initial termer.” 
 
Immediate reenlistment - A voluntary second or subsequent enrollment in the RA as an enlisted Soldier 
immediately upon separation from active military service in the Army. This term represents a concurrent 
action in which the separation document is not given to a Soldier until the Soldier has reenlisted in the 
RA. 
 
Indefinite Reenlistment - A reenlistment period of an "indefinite or unspecified" term. A Soldier on 
indefinite status has no actual Expiration Term of Service (ETS) date. The Soldier’s service is governed 
by maximum Retention Control Points (RCP) table 3-1 for the specific rank held. Generally, the Soldier is 
permitted to serve up to the RCP for current rank, unless sooner separated or removed from active duty 
under other law or policies. 
 
Initial termer - A Soldier serving on an initial term of active Federal military service, or a Soldier who has 
previously served less than 180 cumulative days on active duty as a member of the Armed Forces. 
 
In-service personnel - Soldiers currently serving on active duty in the Army. 
 
Major commanders - As used in this regulation, the term "major commander" includes the following.  
a. Commanding General, U.S. Army Military District of Washington. 
b. Commanding General, U.S. Army Materiel Command. 
c. Commanding General, U.S. Army Intelligence and Security Command. 
d. Commander, Military Traffic Management Command 
e. Commander-in-Chief, U.S. Army Europe and Seventh Army. 
d. Oversea major Army commanders.  
d. Heads of Department of the Army agencies. 
e. Commanding General, U.S. Army Criminal Investigation Command. 
f. Commanding General, U.S. Army Medical Command (Provisional). 
g. Commanding General, U.S. Army Training and Doctrine Command. 
h. Commanding General, U.S. Army Forces Command. 
i. Commanders, U.S. Army intelligence agencies. 
j. Commanding General, U.S. Army Recruiting Command. 
k. Commanding General, U.S. Army Pacific. 
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l. Commanding General, Eighth U.S. Army. 
m. Commanding General, U.S. Army Element, Allied Command, Europe. 
n. Superintendent, U.S. Military Academy. 
 
Mid-Career - A category of reenlistment objective assigned by ARMY G1 to the major commands listed in 
the paragraph above. A "mid-career" is a Soldier on a second or subsequent period of active Federal 
military service who will have 10 or less years of active Federal military service on his or her separation 
date or at ETS. 
 
Persons, applicants, personnel, Soldier - These terms, unless used in such a way as to apply to only 
one sex in general usage, are used in this regulation to mean both men and women. 
 
Prior service personnel - In-service personnel with service before their current period of active duty. 
 
Reenlistee - The Soldier reenlisting. Generally used in the same context as "applicant." 
 
Reenlistment eligibility codes - These are codes which are assigned to Soldiers who do not 
immediately reenlist at the last duty station to which assigned. The purpose of these codes is to inform 
the RC Career Counselor and the U.S. Army recruiter of the Soldier’s eligibility to reenter the service. 
They are also referred to as "reentry codes." A listing of these codes is found in AR 601-210. 
 
Retention NCO - A Soldier assigned reenlistment duties on a full or part-time basis who does not 
possess a PMOS within CMF 79. 
 
Reenlistments - All voluntary enrollments after the initial enlistment/induction. 
 
Second or subsequent termer -  A Soldier who has reenlisted one or more times and is, therefore, on 
his second or subsequent term of active Federal military service. Soldiers who have prior service in 
another branch of the Armed Forces enter the Army as a "second or subsequent termer." 
 
Unsuitable Soldiers - Soldiers who may exhibit their unsuitability through interests or habits that are 
detrimental to the maintenance of good order and discipline and who may have records of minor 
misconduct requiring repetitive corrective or disciplinary action. 
 
Untrainable Soldiers - Soldiers who are found lacking in abilities and aptitudes to the extent that they 
require frequent or continued special instruction or supervision. 
 
Section III - Special Abbreviations and Terms 
This section contains no entries. 
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Index - This index is organized alphabetically by topic and by sub-topic within a topic. Topics and sub-
topics are identified by paragraph number. 
 
Alcohol and drug abuse prevention and control, 3–9 
Article 84, UCMJ, 3–4 
Bar criteria, 8–4 

guidelines, 8–3 
procedures, 8–5 
review procedures, 8–5i 

Bar to reenlistment, 8–1 
Bonus extension and retraining application, 6–6 

assignment policies, 6–8 
eligibility, 6–5 
program, 6–1 
program MOS, 6–4 
release and removal, 6–11 
Selective Reenlistment Bonus award level, 6–13 

Broken service selective reenlistment bonus, 5–4 
Career Counselor assignment, 9–3 

Badge, 9–8 
rating schemes (NCOER), 9–6 
reclassification and relief, 9–7 
selection and training, 9–2 
staffing requirements, 9–4 
utilization, 9–5 

Career Counselor of the Year, 9–9 
Civil offenses, 3–10 
Commander’s evaluation, 3–7 
Communication with ARMY G1, 1–9 
CSM Retention Program, 3–15 
DA Retention Award, 1–5 
Declination of continued service, 4–11 

disposition, 4–13 
exceptions, 4–11 

Enlistment Bonus and Selective Reenlistment Bonus programs, 5–1 
ENL/REENLB indic lead line, 5–9d 
Enlistment bonuses, 5–3 

transfer processing into Reserve Component, 7–1 
Enlistment/Reenlistment 

document, DD Form 4 series, 11–7 
document errors, 11–10 

Extensions, 4–7 
cancellation, 4–10 
exceptions, 4–9 
periods, 4–8 
reasons, 4–9 

Fair share, 1–4 
Former Career Counselors, 9–2g 
Forms, Records, and Reports, 11–1 
Goals and mission, 1–4 
HIV, 4–2 
Immediate Reenlistment, determination of qualifications, 3–3 
Incentive programs, 1–5 
Monthly reenlistment roster, 11–36 
Moral and Administrative Disqualifications, 3–9 
Officers, 3–13 
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Peace Corps, 4–2 
PEB, 10–8d 
HRC processing procedures, 4–5 
Pre-separation briefing, 7–2 
PRP, 4–1 
Qualifications for Discharge, 3–6 
Qualifications for reenlistment, 3–8 
Regular Army enlistment ranks and MOS for ARNGUS or USAR Soldiers, 3–14 
Reenlistment 

Data card, 11–4 
Data card file, 11–3 
Ranks and Periods, 3–12 
NCO, 9–5g 
Option restrictions, 4–2 
Options, 4–1 
Qualification steps, 3–5 

Reenlistment and enlistment processing of officers and warrant officers, 3–13 
Report of reenlistments and extensions, 11–35 
Reserve Component accession credit, 7–11 

Career Counselor assignment, 9–5e 
eligibility, 7–4a 
enlistment and transfer periods, 7–7 
interviews, 7–3 
processing for Commissioned and Warrant Officers, 7–12 
quality control, 7–13 

Responsibilities Active Army Counsel or, 2–2f 
Chief, Army Reserve, 2–2b 
Chief, National Guard Bureau, 2–2b 
Commandant, Recruiting and 
Retention School, 2–2b 
Company Commander, 2–2h 
Company Retention NCO, 2–2i 
DCSPER, 2–2a 
DMPM, 2–2b 
ACOM Commanders, 2–2c 
HRC, 2–2b 
Reserve Component Career Counselor, 2–2g 
Retention Officer, 2–2e 
Subordinate Army Commanders, 2–2d 

Retention actions authority, 1–8 
counseling, 11–4 
program purpose, 1–1 

RRB effective date, 5–16  
SA Career Counselor of the Year, 1–5 
Secretarial authority and statutory entitlement, 1–6 
SIMOS eligibility for BEAR, 6–5 
Special enlistment and transfer options and programs, 7–5 

Selective reenlistment bonus airborne qualified Soldiers, 5–6 
AOS, 5–7b 
bonus, 5–5 
computation, 5–7 
qualifications, 5–6 
restrictions, 5–6i 
special conditions, 5–6h 

Selective Reserve Incentive Program, 7–6 
Service Remaining Requirement, 4–6 
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Stabilized Assignments, 4–3 
Term of reenlistment changes, 11–9 
Unfulfilled or erroneous reenlistment commitments, 11–34 
Utilization of bonus recipients, 5–12 
Waivers, 3–10 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


	Publications Index

	Cover
	DISCLAIMER
	Summary of Change
	Table of Contents

	Chapter 1 – General
	1–1. Purpose.
	1–2. References.
	1–3. Explanation of Abbreviations and Terms.
	1–4. Goals and Mission.
	1–5. Accomplishments, Recognition and Incentive Programs.
	1–6. Secretarial Authority and Statutory Entitlement.
	1–7. Policy.
	1–8. Authority to Act on Retention Actions.
	1–9. Communication with ARMY G1 and Other Governmental Agencies Channels.

	Chapter 2 – Responsibilities
	2–1. Objective.
	2–2. Major Command Responsibilities.
	f. Active Army Career Counselor.


	Chapter 3 – Qualification for Immediate Reenlistment and CSM Retention Program
	3–1. General.
	3–2. Soldier Processing.
	3–3. Determination of Qualifications.
	3–4. Article 84, Uniform Code of Military Justice (UCMJ).
	3–5. Reenlistment Qualification Steps.
	3–6. Qualification of a Soldier for Discharge.
	3–7. Commander’s Evaluation of Soldier for Continued Service.
	3–8. Qualification of a Soldier for Reenlistment.
	Table 3-1 Retention Control Points
	3–9. Moral and administrative disqualifications.
	3–10. Waivers and Exceptions to Policy.
	3–11. Questions and Qualifications.
	3–12. Reenlistment Ranks and Periods.
	3–13. Reenlistment and Enlistment Processing of Officers and Warrant Officers.
	3–14. Regular Army Enlistment Ranks and MOS for ARNGUS or USAR Soldiers.
	3–15. Command Sergeant Major (CSM) Retention Program.
	3–16. Indefinite Reenlistment Program.

	Chapter 4 – Reenlistment, Extensions of Enlistment and Declination of Continued ServiceStatements (DCSS)
	4–1. Reenlistment Options.
	4–2. Restrictions.
	4–3. Stabilized assignments.
	4–4. Waiving Reenlistment Commitments.
	4–5. HRC Processing Procedures
	4–6. Service Remaining Requirements (SRR).
	Section I – Extensions of Enlistment for Regular Army Personnel.
	4–7. General.
	4–8. Periods of Extension of Enlistment.
	4–9. Reasons for Extensions of Enlistment.
	4–10. Cancellation of extension.
	Section II – Declination of Continued Service Statement (DCSS)
	4–11. Use of the DCSS.
	4–12. Execution and processing of DA Form 4991-R.
	4–13. Disposition of DA Form 4991-R.
	4–14. Requests for withdrawal of Declinations of Continued Service.
	Table 4-1 Extension of Enlistment Criteria

	Chapter 5 –Enlistment and Reenlistment Bonuses for Enlisted Personnel
	Section I – Programs, Program Responsibilities, Qualification, and Bonus Amounts
	5–1. Enlistment Bonus (EB) and Selective Reenlistment Bonus(SRB) Programs.
	5–2. Program Responsibilities.
	5–3. Enlistment Bonuses (EB).
	5–4. Broken Service Selective Reenlistment Bonus (BSSRB).
	5–5. Selective Reenlistment Bonus (SRB).
	5–6. Individual Qualifications for SRB.
	5–7. Amount of Payment.
	Section II – Administrative Instructions, Utilization, and Recoupment of Bonus Recipients.
	5–8. General.
	5–9. Records, reports, and orders.
	5–10. Written agreement
	5-11. Financial Administration.
	5–12. Utilization of bonus recipients.
	5–13. Recoupment from Soldiers who Fail to Complete Obligated Service and Correction ofErroneous SRB cases.
	5–14. Recoupment from Soldiers who are not Technically Qualified.
	5–15. Recoupment from Soldiers who Voluntarily Reclassify.
	Section III – Rescinded.
	5–16. Rescinded.
	5–17. Rescinded.
	TABLE 5-1 Bonus

	Chapter 6 – Bonus Extension and Retraining (BEAR) Program
	6–1. General.
	6–2. Objectives of the BEAR Program.
	6–3. Program Responsibilities.
	6–4. MOS in the BEAR Program.
	6–5. Eligibility Criteria for Entry into the BEAR Program.
	6–6. Application for Entry into the BEAR Program.
	6–7. Application Processing.
	6–8. Assignment Policies.
	6–9. Instruction for Retention Offices.
	6–10. SRRs and Extensions.
	6–11. Release and Removal from the BEAR Program.
	6–12. Waivers.
	6–13. SRB Award Level.

	Chapter 7 – Enlistment/Transfer Processing of Soldiers from the Regular Army to the ReserveComponent
	7–1. General.
	7–2. Pre-Separation Briefing.
	7–3. Interviews
	7–4. Eligibility for Processing into the ARNGUS, USAR and IRR.
	7–5. Special Enlistment and Transfer Options and Programs.
	7–6. Selected Reserve Incentive Program.
	7–7. Enlistment and Transfer Periods for Assignment.
	7–8. Processing Assignments for ARNGUS Units, USAR Units and IRR.
	7–9. Administrative Guidance.
	7–10. Enlistment Ceremonies.
	7–11. Accession Credit.
	7–12. Processing of Commissioned and Warrant Officers desiring assignment to units of theARNGUS or USAR.
	7–13. Quality Control Actions and Procedures

	Chapter 8 – Bar to Reenlistment Procedures
	8–1. General.
	8–2. Standards for Reenlistment.
	8–3. Guidelines for use of Bar to Reenlistment Procedures.
	8–4. Criteria.
	8–5. Procedures.
	8–6. Separation.

	Chapter 9 – Active Army and Reserve Component Career Counselor
	9–1. General.
	9–2. Selection and Training of Soldiers for Duty as Career Counselors.
	9–3. Recruiter/Career Counselor Assignment and Utilization.
	9–4. Career Counselor and Retention NCO Staffing Requirements.
	9–5. Utilization of Career Counselors.
	9–6. Noncommissioned Officer Evaluation Report Rating Schemes for Career Counselors (see AR623-205).
	9–7. Reclassification and Relief of Career Counselors.
	9–8. Career Counselor Badge.
	9–9. Secretary of the Army’s Career Counselor and RC Career Counselor of the Year Award.
	9–10. Soldiers Selected as Additional Duty Retention NCO.

	Chapter 10 – Career Counselor Role in Support of Administrative Separation Programs
	10–1. Policy and Procedures.
	10–2. Objectives.

	Chapter 11 – Forms, Records, and, Reports
	Section I – Introduction
	11–1. Scope.
	11–2. Verification of Entries.
	Section II – Reenlistment Data Card File
	11–3. General.
	11–4. DA Form 4591 (Reenlistment Data).
	11–5. DA Form 4591-1-R (Status of DA Form 4591).
	11–6. DA Form 4591-2-R (Record of Inspections Conducted).
	Section III – Preparation, Completion, and Distribution of DD Form 4 (Enlistment/ReenlistmentDocument—Armed Forces of the United States)
	11–7. Use of DD Form 4.
	11–8. Dates of Reenlistment and Reserve Component Enlistments on DD Form 4 (Enlistment orReenlistment Document—Armed Forces of the United States.
	11–9. Changes to Terms of Reenlistment and RC Transfer/Enlistments.
	11–10. Other Errors Detected or Changes Required after Execution and Distribution of DD Form 4.
	11–11. Immediate Reenlistment Packets.
	11–12. Disposition of DD Form 4 and Packets for Immediate Reenlistments (see app G forARNGUS and USAR Transition Enlistment and Transfer Packet Composition and Distribution).
	Section IV –Preparation and Disposition of Forms Used in Support of the Regular Army RetentionProgram
	11–13. DA Form 1695 (Oath of Extension of Enlistment).
	11–14. DA Form 3072-R (Waiver of Disqualification for Enlistment/Promotion in the Regular Army).
	11–15. DA Form 3286 (Statements for Enlistment (Parts I through IV).
	11–16. DA Form 3340-R (Request for Reenlistment or Extension in the Regular Army).
	11–17. DA Form 4126-R (Bar to Reenlistment Certificate).
	11–18. DA Form 4591-R (Retention Data Worksheet).
	11–19. DA Form 4789 (Statement of Entitlement to Selective Reenlistment Bonus).
	11–20. DA Form 4991-R (Declination of Continued Service Statement)(DCSS).
	11–21. DA Form 5612 (Certificate of Appreciation for Army Spouses)
	11–22. DA Form 5689 (Oath of Reenlistment).
	Section V – Preparation of Forms Used in Processing Active Army Soldiers for Transfer orEnlistment into the Reserve Component
	11–23. Date of Acknowledgment of Service Requirement.
	11–24. DA Form 3540-R (Certificate and Acknowledgment of U.S. Army Reserve ServiceRequirements and Methods of Fulfillment).
	11–25. DA Form 5261-3-R (Selected Reserve Incentive Program-Affiliation Bonus Addendum).
	11–26. DA Form 5261-4-R (Student Loan Repayment Program Addendum).
	11–27. DA Form 5261-5-R (Selected Reserve Incentive Program—USAR Prior Service EnlistmentBonus Addendum).
	11–28. DA Form 5435-R (Statement of Understanding –Selected Reserve Educational AssistanceProgram).
	11–29. DA Form 5642-R (Statement of Understanding and Selected Reserve Service Agreement,Basic Educational Assistance Entitlement for Service in the Selected Reserve).
	11–30. DA Form 5690-R (Reserve Component Career Counselor Interview Record).
	11–31. DA Form 5691-R (Request for Reserve Component Assignment Orders).
	11–32. DA Form 7249-R (Certificate and Acknowledgment of Service Requirements and Methodsof Fulfillment for Individuals Enlisting or Transferring into Units of the Army National Guard uponREFRAD/Discharge from Active Army Service).
	11–33. Submission of Claims.
	11–34. Processing Claims.
	11–35. Report of Immediate Reenlistments and Extensions of Enlistment.
	11–36. Monthly Reenlistment Roster (RETAIN Report)
	Table 11–1 Instructions for completing DD Form 4

	Sample Forms - Figure 11-2 Through 11-16

	Instructions for Completing DA Form 4591-R
	Sample Forms - Figure 11-17 Through 11-22
 
	Appendix A – References
	Section I – Required Publications
	Section II – Related Publications
	Section III – Prescribed Forms
	Section IV - Referenced Forms

	Appendix B – Selection and Relief Processing for Active Army and AGR Career Counselors
	B–1. General.
	B–2. Selection Criteria.
	B–3. Application processing procedures.
	B–4. Criteria for Immediate Relief and Reclassification of Career Counselors (ACTIVE andRESERVE)
	B–5. Processing Procedures for Relief and Reclassification of Career Counselors.
	B–6. Selection, Training, and Relief of Soldiers Desiring full- time RC (AGR) Career CounselorDuties.
	B–7. Selection Criteria.
	B–8. Application Procedures.
	B–9. Training.
	B–10. Processing Procedures for Relief and Reassignment of Reserve Component CareerCounselors

	Appendix C – Career Counseling and Planning Procedures
	C-1. General
	C-2. Career Counseling Sessions
	C-3. Reserve Component Transition counseling
	C-4. Delegation of authority to conduct career counseling sessions
	C-5. The Army Career Counseling System (TACCS).
	Table C-1 Career Counseling Sessions

	Appendix D – Administration of the Oath of Reenlistment, Extension of Enlistment, and Enlistmentinto the Reserve Components
	D–1. Administration of the Oath Constitutes the Enlistment or Reenlistment of a Soldier.
	D–2. Pre-ceremonial Planning Considerations.
	D–3. Immediately Prior to the Conduct of Ceremonies
	D–4. Conduct of the Ceremony.
	D–5. Post-ceremonial Duties.
	D–6. Conduct of the Extension Ceremony.

	Appendix E – Reenlistment Options
	Table E–1 (Regular Army Reenlistment Option E–1)
	Table E–2 (Current Station Stabilization Reenlistment Option E-2)
	Table E–3 (Army Training Reenlistment Option E-3)
	Table E–4 (Overseas Assignment Reenlistment Option E-4)
	Table E–5 (CONUS Station-of-Choice Reenlistment Option E–5)
	Table E-6 Reserved for future use (Intentionally left blank)
	Table E–7 [Military Intelligence Augmentation Detachment (MIAD)]
	Table E–8 (USAR Drill Sergeant Option)
	Table E–9 (Army College Fund Plus (2+2+4) Program Option E–9)
	Table E-10 (Reserve Officers' Corp)

	Table E-11 (National Army Medical Department Augmentation Detachment)


	Appendix F - Addresses and Points of Contact
	Table F–1 (Listing of State Adjutants General Addresses for Distribution of Enlistment Packets)

	Appendix G – Composition and Distribution of Enlistment/Transfer Packets (TACC MSG 04-25)
	TABLE G-1 (COMPOSITION AND ORDER OF ARNG ENLISTMENT PACKETS):
	TABLE G-2 (COMPOSITION AND ORDER OF USAR ENLISTMENT OR TRANSFER PACKETS):
	TABLE G-3 (COMPOSITION AND ORDER OF IRR ENLISTMENT PACKETS):
	TABLE G-4 (COMPOSITION & ORDER OF OFFICER & WARRANT OFFICER TRANSFER PACKETS):

	Appendix H – Army Retention Program Operations During Periods of Increased Readiness orMobilization
	H–1. Missions, accomplishments, recognition, and incentive programs.
	H–2. Policy for contingency plans.
	H–3. Deployment of career counselors

	Appendix I – Counseling Requirements of the Uniform Code of Military Justice (UCMJ)
	Appendix J – Facilities and Publicity
	J–1. Facilities
	J–2. Publicity.

	Glossary
	Section I – Abbreviations
	Section II – Terms
	Section III - Special Abbreviations and Terms

	Index



